Jaynes, Thomas A | - B

From: Doumani, Stephanie M

Sent: * Monday, February 24, 2014 5:23 PM

To: Wright, William G

Cc: Aucoin, Lauren J; Sweeney, Shelly A; ng, Alexander R

Subject: External Cap Documents

Attachments: FY15 Cap Count Webpage OCC OPS FINAL.doc; FY15 Optional Checklist OCC OPS

FINAL.doc; Updated QA FY15 Cap Gap OCC OPS SCOPS.doc; USCIS Announcement

Regarding Premium Processing for H OCC OP&S.doc; USCIS Update (H-1B cap met)

post-RNG OCC OP&S.doc; USCIS Update (H-1B cap Met) Pre-RNG OCC OP&S.doc;

USCIS Update FY15 Cap Season Start OCC OP&S.doc; USCIS Update FY15 Cap Still
b Open OCC OP&S.doc

Hi Bill,
Thanks for addressing our questions earlier! Your assistance is appreciated.

I have attached the FY15 external cap documents to this email for front office and DHS clearance. These documents
have been vetted by SCOPS, OCC, and OP&S.

| think Lauren may have already mentioned this, but just to reiterate, we have made some changes to the premium
processing start date on | believe four of the eight documents. We specifically changed the April 21 premium processing
start date to “no later than April 28.”

Please let me know if | can provide you with anything else.

Thanks!

Stephanie Doumani

Service Center Operations
Business Employment Services Team

tephanie. M.Doumani@uscis.dhs.gov



H-1B Fiscal Year (FY) 2015 Cap Season
The H-1B Program

U.S. businesses use the H-1B program to employ foreign workers in specialty
occupations that require theoretical or practical apg}lication of a body of highly
specialized knowledge, including but not limited to: scientists, engineers, or
computer programmers.

For more information about the H-1B program, see the link to the left under
temporary workers for H-1B Specialty Occupations and Fashion Models.

How USCIS Determines if an H-1B Petition is Subject
to the FY 2015 Cap

We use the information provided in Part C of the H-1B Data Collection and Filing
Fee Exemption Supplement (Form 1-129, pages 17 through 19, with a revision
date of November 23, 2010, or later) to determine whether a petition is subject to
the 65,000 H-1B numerical limitation (the “cap”). Some petitions are exempt
from the cap under the advanced degree exemption provided to the first 20,000
petitions filed for a beneficiary who has obtained a U.S. master’'s degree or
higher. Unless otherwise exempt from the cap, petitions filed on behalf of.
beneficiaries who have obtained a U.S. master's degree or higher will be counted
against the regular cap once USCIS has received sufficient petitions to reach the
advanced degree exemption.

FY 2015 H-1B Cap Count

~ Jlcap " |icapEiigible  |Date of Last

Cap Tvne Amo_unt_ ||Petitions - . jCount

»

H-1B Regular Cap 65,000

1 H-1B Master’s 20,000
Exemption :

Cap Eligible Petitions



This is the number of petitions that USCIS has accepted for this particular type of
cap. ltincludes cases that have been approved or are still pending. It does not
include petitions that have been denied.

Cap Amounts

The current annual cap on the H-1B category is 65,000. Not all H-1B
nonimmigrants are subject to this annual cap. Please note that up to 6,800 visas
are set aside from the cap of 65,000 during each fiscal year for the H-1B1
program under the terms of the legislation implementing the U.S.-Chile and U.S.-
Singapore Free Trade Agreements. Unused numbers in this pool are made
available for H-1B use for the next fiscal year.

When to File an FY 2015 H-1B Cap-Subject Petition

We will begin accepting H-1B petitions that are subject to the FY 2015 cap on
April 1, 2014. You may file an H-1B petition no more than 6 months in advance
of the requested start date. :

How to Ensure USCIS Considers Your H-1B Cap-
Subject Petition to be Properly Filed

Please comply with the following to ensure that your petition is properly filed:

» Complete all sections of the Form 1-129 petition, including the H -
Classification Supplement to Form [-129 (pages 11 and 12 of Form [-129)
and the H-1B Data Collection and Filing Fee Exemption Supplement
(pages 17 through 19). We accept Form I-129 with a revision date of
November 23, 2010, or later.

¢ Original signatures, preferably in black ink, are required on each form.

¢ Include a signed check or money order with the correct fee amount.

o Ensure that all required documentation and evidence is submitted with the
petition at the time of filing to ensure timely processing.

Note: It is your responsibility to ensure that Form 1-129 is completed accurately.
Failure to complete Form 1-129 with the correct information and/or provide the
required fees or documentation may result in the rejection or denial of the H-1B
petition. ‘

Additionally, be sure to file the petition at the correct USCIS Service Center.
See section below on “Where to Mail Your H-1B Cap-Subject Petition.”



Additional Documents Required With Your Petition
Labor Condition Application (LCA)

You must submit a certified Department of Labor (DOL) LCA (Form ETA 9035) at
the time of filing your petition. A copy of the LCA is acceptable.

Note: USCIS encourages petitionérs to keep DOL LCA processing times in mind
when preparing the H-1B petition and plan accordingly. If the LCA certified by
DOL is for multiple workers, you must provide the name and USCIS case receipt
number of any alien who has previously utilized the LCA.

Petitioners should be sure to sign the LCA prior to submitting it with the petition
to USCIS.

Please see Department of Labor’s Office of Foreign Labor Certification website
for further information on the LCA process.

Evidence of Beneficiary’s Educational Backgi'ound

" You must submit evidence of the beneficiary’s education credentials at the time
of filing. If all of the requirements for the degree have been met, but the degree
has not yet been awarded, the following alternate evidence may be submitted:

¢ A copy of the beneﬁciary’s‘ﬁnal'transéript; or

¢ A letter from the Registrar confirming that all of the degree requirements
have been met (if the educational institution does not have a Registrar,
such letter must be signed by the person in charge of the educational
records where the degree will be awarded).

If you are indicating that the beneficiary is qualified based on a combination of
education and experience, please provide substantiating evidence at time of
filing. ,

A Duplicate Copy of the H-1B Petition

You must submit a duplicate copy of your H-1B petition and any subsequent
response to a Request for Evidence or Notice of Intent to Deny (where
applicable) if the beneficiary will be applying for a nonimmigrant vnsa abroad.
USCIS will not make a second copy if one is not provided.



You may also choose to submit a duplicate copy of the petition and any
subsequent response to a Request for Evidence or Notice of Intent to Deny
(where applicable), even if the beneficiary is requesting a change of status to H-
1B or an extension of stay, in case the beneficiary later decides to seek visa
issuance abroad or the H-1B petition is approved but the beneficiary’s concurrent
change of status or extension of stay request is denied. :

You may review the Department of State website to make sure that the consulate
indicated on Form 1-129 is able to process the beneficiary’s nonimmigrant visa
application and for any other consulate-specific special instructions. '

Multiple or Duplicative Filings

On March 19, 2008, USCIS announced an interim final rule on H-1Bs to prohibit
employers from filing multiple or duplicative H-1B petitions for the same
employee. To ensure fair and orderly distribution of available H-1Bs, USCIS will
deny or revoke multiple or duplicative petitions filed by an employer for the same
H-1B worker and will not refund the filing fees submitted with multiple or
duplicative petitions.

Where to Mail Your H-1B Cap-Subject Petition

You must file your petition at the correct Service Center depending on the
jurisdiction of the H-1B beneficiary’s work location(s) as specified in the petition.
“We have established specific mailing addresses for purposes of identification and

processing of H-1B cap-subject cases.

To determine which jurisdiction you are in, see our Web page Direct Filing
Addresses for Form 1-129, Petition for Nonimmigrant Worker.

Note: A separate mailing address has been established for certain types of
educational or nonprofit organizations which file H-1B petitions on behalf of
beneficiaries that are exempt from the H-1B numerical limitations.

Please read the filing instructions very carefully. If you file your petition

incorrectly, we will reject the petition. Rejected petitions will not retain a filing
date and will not be counted toward the H-1B cap.

Required Fees

There are different fees depending on the type of H-1B petition you are
submitting. Please refer to H-1B Data Collection and Filing Fee Exemption
Supplement (pages 17-19 of Form |-129) for detailed instructions on fees.

Thé following fees may be required with a cap-subject petition:



Base filing fee:

o $325

American Competltlveness and Workforce Improvement Act of 1998
(ACWIA) fee:"

!

(see H-1B Data Collection and Filing Fee Exemption Supplemeht, Part B):
¢ $750 for employers with 1 to 25 full-time equivalent employees, unless
exempt ~

« $1,500 for employers with 26 or more full-time equnvalent employees,
unless exempt

Fraud Prevention and Detection fee:

o $500 to be submitted with a request for initial H-1B status or with a
request for a beneficiary already in H-1B status to change employers -
(does not apply to Chile/Singapore H-1B1 petitions)

Public Law 111-230:

e $2,000 to be submitted by a petitioner which employs 50 or more
employees in the United States where more than 50 percent of its
employees in the United States are in H-1B or L-1 nonimmigrant status.

¢ must be submitted with a request for initial H-1B status or a request for a
beneficiary already in H-1B status to change employers

Premium Processing fee:
o $1,225 for employers seeking Premium Processing Service
Checks

Make checks payable to the Department of Homeland Security, dated within the
last 6 months, and include the proper guarantee amount and signature.

Money Orders

Money orders must be properly endorsed.

Non-payable Checks or Other Financial Instruments

USCIS will reject all applications or petitions submitted with the incorrect filing
fee. Rejected petitions and petitions in which the check or other financial
instrument used to pay the filing fee is returned as non-payable will not retain a
filing date. See 8 CFR 103.2(a )(7)(|)

While petitioners are generally provided the opportunity to correct a fee
deficiency, pursuant to the regulations, the filing date is not established until and



unless the fee deficiency has been corrected. H-1B cap-subject petitions with
non-payable fees will be given a new filing date the day the fee deficiency has
been corrected, as long as the cap has not been met. If the new filing date is
after the cap has been met, the petition will be rejected.

Premium Processing Service

H-1B petitions are eligible for the Premium Processing Service. Petitioners may
choose to file a Request for Premium Processing Service (Form 1-907) to have
their petition processed within 15 calendar days. To request premlum processing
submit:
o the Form I-907 and
¢ the filing fee of $1 225 (this fee is in addition to the required base filing and
~other applicable fees and cannot be waived).
You can file the Form |-907 and corresponding fee:

o atthe same time as Form I-129 or
o atany time after you file Form I-129 while it is still pending.

If filed after the Form 1-129, be sure to include the receipt number (e.g., EAC 12
123 51234) of the Form |-129 in the pertinent section of Form 1-907.

Note: We will only accept the 08/10/09N (or later) edition of Form 1-907.

Please see the link to the right for more information concerning the Premium
Processing program. :

Organizing your H-1 B package

Clearly label all H-1B cap cases, preferably in red ink, on the top margin of Form
I-129. Use the following codes:

» Regular Cap (65,000 regular cap cases, not including ChiIe/Singapore cap
cases) '

e C/S Cap (Chile/Singapore H-1B1s)

e US. 'Master’s (20,000 exemption for beneficiaries with U.S. master’s or
higher degrees)

A separate check for each applicable filing fee (Form I-129, Premium Processing,
Fraud Fee, ACWIA fee, and Public Law 111-230) is preferred. Applicable fees
should be stapled to the bottom right corner of the top document.



Preferred order of documents at time of submission:

L

Form 1-907 (if filing for Premium Processing Service)

Form G-28 (if represented by an attorney or accredited representatlve)
- Form 1-129, Petition for a Nonlmmlgrant Worker

Addendums/Attachments

-H Classification Supplement to Form |-129 and/or Free Trade Supplement

(for H-1B1 Chile-Singapore petitions)

H-1B Data Collection and Filing Fee Exemption Supplement
All supporting documentation to establish eligibility

Provide a Table of Contehts for supporting documentation

o Tab items as listed in Table of Contents |

o Arrival-Departure Record (Form |-94) if the beneficiary is in the U.S.
o SEVIS Form |-20 if the beneficiary is a current or former F-1 student or

F-2 dependent
e SEVIS Form DS-2019 if the beneficiary is a current or former J-1 or J-2
o Form I-566 if the beneficiary is a current A or G nonimmigrant
e DOL certified LCA, Form ETA 9035
) 'Erhployer/attorneylrepresentative letter(s); and
e Other supporting documentatlon

Duplicate copy of the petition, if necessary. Clearly identify the duphcate
copy of the petition as “COPY”, so that it is not mistaken for a duplicate
filing.

'How to mail multlple petitions together

“ If multiple petitions will be included in the same courier service or Post Office
package, please place individual petitions into separate envelopes within the
package. Individual petition envelopes should be marked with the following
labels to reference the type of petition:

Master's Premium
Master's
Regular Premium

" Regular

Chile/Singapore



Filing Tips: -

Form G-28, Notice of Entry of Appearance as Attorney or Representative

If the petitioner will be represented by an atto?ney or other accredited
representative, a properly executed Form G-28 should be submitted. Each Form
G-28 should include the following:

e All sections completed

The printed name and signature of the representative

The original‘signature of the petitioner.

Form [-129, Petition for a Nonimmigrant Worker

Complete all sections of the form accurately.

H-1B cap petitions and advanced degree exemption petitions for the FY15
cap must include an employment start date of no earlier than October 1,
2014, and no earlier than six months before the requested employment
start date. H-1B petitions requesting an earlier employment start date or a
start date of “As Soon As Possible” or “ASAP” will be rejected.

Ensure that the petition is properly signed. Please see the Related Links
section for more information on properly signing the petition.

Petitioners should enter their own address in Part 1, question 3 of the
Form 1-129 to ensure that the 1-797 receipt and approval notices are sent
to the petitioner, and if applicable, the attorney/ representative.

'Please note: Using an address other than the petitioner’'s address as the

mailing address may cause processing delays related to the Validation
Instrument for Business Enterprises (VIBE), as VIBE automatically uses

- the address provided on the petition to validate the petitioner's current

location. If petitioners use an attorney's address as the mailing address on

~ the 1-129 petition, a cover letter should be included with the filing that

clearly indicates the current address of the petitioner. This information will
be used to assist the Immigration Services Officer (ISO) in completing a
manual check in VIBE using the petitioner’s address. In addition, if an
attorney’s address is used as the petitioner’s mailing address on the form,
the petitioner will not receive any 1-797 notices. '

Ensure the beneficiary’s name is spelled properly and that his/her date of
birth is displayed in the proper format (mm/dd/yyyy). Also, country of ,
birth/citizenship and the 1-94 number (if applicable) should be reviewed for

accuracy. i



« [f the beneficiary will ultimately be seeking issuance of a visa at a consular
office abroad, a duplicate copy of the petition and supporting
documentation should be included with the filing. For cases where the
beneficiary will be seeking a change of status or extension of stay in the
United States, you may still choose to submit a duplicate copy in the event
the beneficiary will be seeking issuance of a visa at a consular office
abroad subsequent to the approval of the change of status or extension of
stay. N

¢ |f the beneficiary is seeking an extension or change of status, the petition
should include evidence (e.g. Form |-94 or Form |I-797 approval notice) to
establish that the beneficiary will have maintained a valid nonimmigrant
status through the employment start date being requested.

¢ The petitioner should include a copy of the beneficiary’s valid passport.
H Classification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)

o Please be sure to complete all sections of the form accurately.

* In listing previous periods of stay in H/L classification (question 3), please
also include the actual nonimmigrant classification held (e.g. H-1B or L-1).

o Petitioner must sign the form, preferably in black ink.

H-1B Data Collection and Filing Fee Supplement form (pages 17 through 19
of Form 1-129) .

» Please be sure to complete all sections of the form accurately.

4

» Please enclose page 17 through 19 of the Form 1-129-(with a revision date
of November 23, 2010 or later).

¢ Be sure to answer appropriately in Part A, question 2 and Part C, question

2 if the beneficiary has earned a master's degree or higher from a U.S.
educational institution as defined in 20 U.S.C. 1001(a).

« Ifthe answer to the first question'in Part D on page 19 is “No,” that the
beneficiary will not be assigned to work at an off-site location, then
responses to the remaining two questions in Part D are not required.

Form 1-907, Request for Premium Processing

¢ Please be sure to complete all sections of the form accurately with original
signatures. Note: We will accept the 08/10/09 (or later) edition of Form I-
907. ;

o The representative may sign in both Parts 3 and 4 of the Form |-907 if
there is a valid Form G-28 with the filing. Otherwise, the petitioner's
signature is required. Preferably, the signature(s) should be in black ink.

¢ Please include a copy of the Form |-129 receipt notice along with the Form
1-807 when Form |-907 is filed after the filing of Form |-129.

10



USCIS Announcement Regarding Premium
Processing for H-1B Cap-Subject Petitions

The filing period for H-1B petitions subject to the fiscal year (FY) 2015 numerical cap
begins on April 1, 2014. USCIS anticipates that it may receive more than 65,000 cap-
subject H-1B petitions and more than 20,000 petitions filed on behalf of individuals with
a U.S. master’s degree or higher between April 1-7, 2014,

USCIS provides premium processing service for certain employment-based petitions
and guarantees a 15-calendar-day processing time. Due to the historic premium
processing receipt levels, combined with the possibility that the H-1B cap will be met in
the first 5 business days of the filing season, USCIS has temporarily adjusted its current
premium processing practice. To facilitate the prioritized data entry of cap-subject
petitions requesting premium processing, and in accordance with 8 CFR 103.7(e)(3)(ii),

USCIS is announcing that premium processing for cap-subject H-1B petitions, including

H-1B petitions seeking an exemption from the fiscal year cap for individuals who have
earned a U.S. master’s degree or higher, will begin no later thanApril 28, 2014.

USCIS will continue to accept Form 1-907, Request for Premium Processing

Service, with fee, concurrently with the Form 1-129, Petition for Nonimmigrant Worker,
during the time period that premium processing is unavailable. Petitioners may also
upgrade a pending H-1B cap petition to premium processing once a receipt notice is
issued. All requests for premium processing for H-1B cap petitions will be adjudicated
when premium processing begins no later than April 28, 2014.

While the Form 1-797 receipt notice may indicate the date that the premium processing
fee is received, the 15-day processing period set by 8 CFR 103.7(e)(2) will not begin
any earlier than April 28, 2014. The 15-day processing period for premium processing
service for H-1B petitions that are not subject to the cap, or for any other eligible
classification, continues to begin on the date that the request is received.

11



U.S. Citizenship
and Immigration
Services

. Office of Communications

USCIS Update - o

USCIS Reaches FY2015' H-1B Cap

- WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it has
received a sufficient number of H-1B petitions to reach the statutory cap for fiscal year (FY) 2015.

USCIS has also received more than 20,000 H-1B petitions filed on behalf of persons exempt from the cap
under the U. S. advanced degree exemption.

Before running the random selection process, USCIS will complete initial data entry for all filings

received during the filing period ending on April 7, 2014. Due to the high number of petitions, USCIS is

not yet able to announce the precise day on which it will conduct the random selection process.

USCIS will carry out the computer-generated random selection process for all cap-subject petitions
received. USCIS will select the number of petitions needed to meet the caps of 65,000 for the general
category and 20,000 under the advanced degree exemption limit. USCIS will reject, and return filing fees
for all cap-subject petitions which are not randomly selected, unless found to be a duplicate filing.

The agency will conduct the selection process for advanced degree exemption petitions first. All
advanced degree petitions not selected will be part of the random selection process for the 65,000 limit.

USCIS will continue to accept and process petitions that are otherwise exempt from the cap. Pursuant to
the Immigrant and Nationality Act, petitions filed on behalf of current H-1B workers who have been
counted previously against the cap will not be counted towards the congressionally-mandated FY 2015 H-
1B cap. Accordingly, USCIS will continue to accept and process petitions filed to:

extend the amount of time a current H-1B worker may remain in the U.S.;
change the terms of employment for current H-1B workers; -

allow current H-1B workers to change employers; and

allow current H-1B workers to work concurrently in a second H-1B position.

W,

U.S. businesses use the H-1B program to employ foreign workers in specialty occupations that require
theoretical or practical application of a body of a highly specialized knowledge including, but not limited
to: scientists, engineers, or computer programmers.

For more information on USCIS and its programs, please visit www.uscis.gov or follow us on Twitter
(@uscis), YouTube (fuscis) and the USCIS blog The Beacon.

- USCIS -

12



Jaznes, Thomas A '

From: Doumani, Stephanie M

Sent: Friday, January 31, 2014 12:27 PM
To: ' King, Alexander R '

Subject: FW: CAP results in 2008
Attachments: FW: ADJ Capacity Report

From: Peck, Denis R

Sent: Friday, January 31, 2014 11:56 AM

To: Sweeney, Shelly A; Aucoin, Lauren J; Doumani, Stephanie M; Tu, David J; Fedak, Orest S; Liang, Gwen
Cc: Velarde, Barbara Q; Tynan, Natalie S

Subject: CAP results in 2008

it's an interesting fact that the 2008 calendar coincides with 2014 and the volume we received that year , our heaviest,
may well be.close to what we get this year. For these reasons | think we can get some value from reviewing some of the
data and emails of that year.

Here is the breakdown of the gross incoming they had. Jim Fitzsimmons used a smaller target of petltnons to accept back
then and his overall number was 95,000.

I also have this old message that may help in adjudicative planning.

-

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From: Bushey, Sandra T

Sent: Wednesday, April 09, 2008 12:30 PM

To: Peck, Denis R; Prince, Rose M

Cc: Novak, Paul E; Poulos, Christina ; Cummings, Kevin J; Wllllams, Carol L; Velarde, Barbara Q
Subject: Prellmmary analysis

Denis/Rose

| have done a quick analysis on the percentages of cases that were filed for H1B status at both Centers. The numbers |
used were those submitted by Stanley, which reflect about 99% completion rate. The only cases left to be included in the
VSC counts are those which are currently being reviewed by our Records employees. That number is very small and
should not have much of an impact on the final counts.

These conclusions are based on the information that has been received to date:

GRAND TOTAL of H1B petitions received: 162,713
TOTAL H1B petitions filed under Regular cap 131,436 or 81% of total filings
TOTAL H1B petitions filed under the Masters‘cap 31,277 or 19% of total filings

13



TOTAL H1B petitions filed asking for Premium Processing = 28,915

TOTAL H1B petition filed NOT asking for Premium Processing 133,798
BREAKDOWN ESTIMATES:
GRAND TOTAL OF H1B petitions received: : 162,713
TOTAL Regular petitions ' 131,436
RNG Selection estimate for Regular Cap ‘ /70,000
TOTAL Masters petitions 31,277
RNG Selection estimate fbr Masters Cap : 25,000

IF THE SAME LOGIC HOLDS TRUE WE CAN EXPECT TO RECEIVE:

»  34% of the Masters filings requested premium processing |

o 34% of the 25,000 RNG selections would be: ‘ 8,
* 18% of the Regular filings Requested premium processing
o 14% of 70,000 RNG selections would be - 9,
TOTAL OF ANTICIPATED PREMIUM CASES SELECTED ' 1
»  ASSUMING THAT VSC WILL RECEIVE 2/3 OF THE CASEWORK

ASSUMING THAT CSC WILL RECEIVE 1/3 OF THE CASEWORK

or  18% of total fillings

or 82% of total filings

or 53% of Reg. filings

or 80% of Masters filings

500
800
8,300

12,078
6,039

This information is only a preliminary estimate and a more accurate analysis will have to be conducted.

" Sandi

14
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Jaynes, Thomas A ‘ '

From: o Doumani, Stephanie M

Sent: . . Tuesday, March 18, 2014 2:58 PM

To: ~ Aucoin, Lauren J; Peck, Denis R; Bump, Micah N; Morgan, Carmen J; Dalal-Dheini,

Sharvari P

Cc ' Sweeney, Shelly A; King, Alexander R

Subject: Internal Cap Document: Revised Rejection Letter (Selected in RNG and Rejected for
. Improper Filing)

Attachments: Letter - selected in RNG re)ected for improper filing SCOPS UPDATE 3.18.2013.doc

Hello,

Attached to this email is the revused rejection letter template for petitions selected in the RNG that were improperly
filed.

I removed option ten, which was for H-1B Chile/ Singépore Cap petitions filed with CSC. | believe going forward, the CSC
~ will no longer rejéct these petitions and will send them directly to the VSC.

Please let me know if have any edits to the attached document by COB 3/20.

Thanks!
Stephanie

15



U.S, Department of Homeland Secarity
e e b0 Box 10129
{ ' : Laguna Niguel, CA 92607-101

U.S. Citizenshi '
and Immigration
Services

Date: N

All H-1B cap-subject petitions received at the California or Vermom Semce Centers from Ap;i%ﬁzou to April 7,
2014 were subject to a computer-generated random selectloqp;pcess USC|§ received your pebt;on d_un;\g this filing
period and it was among those randomly selected for prooessﬁg'-.xour l-1 29¢ap petition was revuéwed for
acceptability and/or required documents; however, it was not cons@g(_ed progaﬂy\Qed for the reasou(s) noted below
and is being retumned to you. Please do not resubmit this petition asﬂte 118 cap for FY15 closed on April 7, 2014,

utdated version. USCIS may only accept Fo'i);n
date of November 23, 2010 or later. "

*‘y’
3. __ Thelabor Condmon Appﬁcaharq(l{CA) form you submmed with yﬁur 1-129 petition is not certified.
.ﬁ. .I .

-3.
4. __ Yourl-129 petmomwas slgned by;your representatlve and no evidence of such authority was provided.

petition ghiould be y
A $750.00°( C_ﬁlA Fee for ompany with 25 employees or less).
$1,500.00 ( A Fee ..cqmpany with 26 employees or more).
$500.00 Fraud'Prevention and Detection Fee.
.$325.00 1-129 ba.s‘p fee
E. '3";:;\32000 00 Publlcl:aw 111-230 for a petitioner which employs 50 or more employees in the
Unlted States:,whem more thanso percent of its employees in the United States are in H-1B or L-1
nonimmigrant’ ’2{ Rl
u-:-“& el

6. ___The ACWIA Fee mast%e paid by the petitioner or the representanve and not by the beneficiary.

o

llvour I-129 petition.stibje FY 15 cap must not have an employment date earlier than 10/01/2014. e

#8. ___ Incomplete petition. Page(s) 'missing. Part Number, , Part Number )
Part Number____, Part Number migsing incorrect/missing information.

89 Your |-129 petition must be filed with the Service Center that has jurisdiction over the place of temporary
employment. If there are multiple work sites listed in the pefition, the petition may be filed with the service center
having jurisdiction over the petitioner's primary office location as listed on the Form 1-129 petition.

810. -
1014, ___ OTHER:
129 Reject Notice_FY14 cap_winner rejects www.uscis.gov

(D))

+ie=-{ Comment [ui]: VSC: Please change lefterhead. | f

Formatted: Numbered + Level: 1 +
Numbering Style: 1, 2, 3, ... + Start at: 1 +
Alignment: Left + Aligned at: 0" + Tab after:
0.25" + Indent at: 0.25"

Formatted: Numbered + Level: 1 +
Numbering Style: 1, 2, 3, ... + Startat: 1 +
Alignment: Left + Aligned at: 0" + Tab after;
0.25" + Indent at: 0.25"
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Sincerety,

SERVICE CENTER DIRECTOR

129 Reject Notice_FY 14 cap_winner rejects

www.uscis.gov
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Jaynes, Thomas A ' S ‘ o

From: - ' Chong, Jenny

Sent: , Monday, February 03, 2014 4:38 PM

To: ' Doumani, Stephanie M; Tamanaha, Emisa T; Nicholson, Richard E; Fries, Juliet M;
Baltaretu, Cristina G; Fierro, Joseph

Cc : Tynan, Natalie S; Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert

R; Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R; Boyd-Butler, Jacqueline A;
Westra, Michelle M

Subject: ' S RE: External Cap Documents

Attachments: FW: External Cap Documents; USCIS Update (cap still open).doc; USCIS Update (cap

season start).doc

Hi Stephanie,

Please see attached comments/suggestions. (in purple)
No comments/edits on the other attachments.

Thank you.

Jenny Chong [Employment Branch/H-1B CNM! Section

From: Doumani, Stephanie M _

Sent: Tuesday, January 28, 2014 2:10 PM

To: Canney, Keith J; Tamanaha, Emisa T; Boudreau, Lynn A; Loughlin; Stephen J; Nicholson, Richard, E; Fries, Juliet M;
Ryan, Carrie A; Lussier, Marcy R; Larose, Ronald W; Whittier, Michelle J; Chong, Jenny; Baltaretu, Cristina G; Fierro,
Joseph

Cc: Tynan, Natalie S; Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert R;: Aucom Lauren J;
Sweeney, Shelly A; King, Alexander R; Boyd-Butler, Jacquellne A; Westra, Michelle M

Subject: External Cap Documents

VSC and CSC

In addition to the internal cap documents we sent yéste'rday, we have also attached copies of external cap dbcuments
for your review. We again request that each service center edit the documents using the “Track Changes” feature in
word and consolidate the edits/ comments on to one version for each document.

If possible, we would like to receive these documents by COB 2/3.

If you have any questions or concerns, please let us know.

Thank you.

Stephanie Doumani
‘Service Center Operations

Business Employment Services Team
202-272-1524 Desk

B

(b)(6)
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Stephanie M. Doumani@uscis.dhs.gov
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Jaxnes, Thomas A - , ‘ :

From: ' Tamanaha, EmisaT _

Sent: Tuesday, January 28, 2014 4:31 PM

To: Chong, Jenny; Fries, Juliet M

Ce ' Baltaretu, Cristina G; Fierro, Joseph; Nicholson, Richard E

Subject: FW: External Cap Documents -

Attachments: FY15 Optional Checklist.doc; FY15 Cap Count Webpage.docm; USCIS Update (cap

season start).doc; USCIS Update (cap still open).doc; USCIS Update (H-1B cap Met).doc ‘
Jenny - Again, please take the lead on this one also and send the consolidated response to SCOPS by the due date noted
below.

Juliet - If you team has any input, please send the comments/edits in track changes to Jenny by COB 1/30/14 (Thursday) .
along with the internal CAP documents that were circulated earlier.

_ Thankyou, - !
Emisa

From: Doumani, Stephanie M
Sent: Tuesday, January 28, 2014 2:10 PM
To: Canney, Keith J; Tamanaha, Emisa T; Boudreau, Lynn A; Loughlin, Stephen J; Nicholson, Richard E; Fries, Juliet M;
Ryan, Carrie A; Lussier, Marcy R; Larose, Ronald W; Whittier, Michelle J; Chong, Jenny; Baltaretu, Cristina G; Fierro,
Joseph , ' ' ,

~ Cc: Tynan, Natalie S; Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert R; Aucoin, Lauren J;
Sweeney, Shelly A; King, Alexander R; Boyd-Butler, Jacqueline A; Westra, Michelle M
Subject: External Cap Documents '

VSC and CSC

In addition to the internal cap documents we sent yesterday, we have also attached copies of external cap documents
for your review. We again request that each service center edit the documents using the “Track Changes” feature in
word and consolidate the edits/ comments on to one version for each document.

If possible, we would like to receive these documents by COB 2/3. '
If you have any questions or concerns, please let us know.

Thank you. ' . -

Stephanie Doumani
Service Center Operations
Business Employment Services Team

202‘22 2.1574 Desk (b)(6)

SrCPHATIC VIO Jmani@uscis.dhs.gov




Discretionary Release

Optional Checklist for Form 1-129 H-1B Filings
. This is an optional checklist to assist FY 2015 H-1B petitioners submit an I-129 H-1B
_ petition.
Do not submit this checklist to USCIS.

O All checks or money orders are signed and made payable to the “U.S. Department of
Homeland Security.” If the petition is submitted with the wrong filing fee, it will be
rejected as improperly filed. . If one or more of the required checks are returned due
to insufficient filing fees, the H-1B petition will be rejected andwill NOT retain the
original filing date. H-1B cap petitions with insufficient filing#&&€ill be given a new

Sl

Asihe cap has not been met.

O Proper fees are enclosed:
\ [J Base fee of $325

with areviﬁgn date of 11/23/10 or later).
w ‘

Data Collgéfion afidpshing FééBxemption up'plement (with revision date of 11/23/10 or
later) Vil ,/»f;;f_ are enclosed.

7

- ‘y .
[ Form 1-982(wi isigf date of 8/10/09 or later) is completed, signed in the original,
faeeki pium Processing Service. .

o
O A corresponding ed Department of Labor (DOL) Labor Condition Application

(LCA) is signed by petitioner and enclosed.

O Petition is being mailed with appropriate labels to the California Service Center (CSC)
or Vermont Service Center (VSC) consistent with filing jurisdictions and instructions
listed at www.uscis.gov.
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Discretionary Release

O All questions on F orm I-129, H-1B Data Collection and Filing Fee Exemption

Supplement (with a revision date of 11/23/10 or later), Pages 17 through 19,
(particularly-those in Part C) are answered correctly.

O H-1B Regular Cap

1.
2.

3.

Requested start date must be on/after 10/01/2014 and within six months of filing
date. '
Includes current H-1Bs that were previously cap exempt and are now seeking to

change to cap-subject employment.
Check the box for 1a on Part C of Page 18.

O H-1B Advanced Degree Exemption
1.

2.

3.

Requested start date must be on/after 10/01/20;
date.

Beneficiary has earned a master’s (or hi
institution.
Check the box for 1b on Part C of Page 184
Page 18. - G

[0 Chile/Singapore H-1B1 Cap
1.

o
Requested start date for a FY 2013, H-1B% fins
six months of ﬁlin % 2

22



U.S. Citizenship
and Immigration
Services

| Office of Communications

Lo
PR

USCIS Update o

[A——

L]

USCIS Reaches FY2015 H-1B Cap

‘'WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it has
received a sufficient number of H-1B petitions to reach the statutory cap for fiscal year (FY) 2015.
USCIS has also received more than 20,000 H-1B petitions filed on behalf of persons exempt from the cap
under the advanced degree exemption. ‘ '

Before running the random selection process, USCIS will complete initial data entry for all filings
received during the filing period ending on April 7, 2014. Due to the high number of petitions, USCIS is
not yet able to announce the precise day on which it will conduct the random selection process.

USCIS will carry out the computer-gener%lted random selection process for all cap-subject petitions
received. USCIS will select the number of petitions needed to meet the caps of 65,000 for the general
category and 20,000 under the advanced degree exemption limit. USCIS will reject, and return filing fees
for all cap-subject petitions which are not randomly selected, unless found to be a duplicate filing.

The agency will conduct the selection process for advanced degree exemption petitions first. All |
advanced degree petitions not selected will be part of the random selection process for the 65,000 limit.

USCIS will continue to accept and process petitions that are otherwise exempt from the cap. Pursuant to
the Immigrant and Nationality Act, petitions filed on behalf of current H-1B workers who have been
counted previously against the cap will not be counted towards the congressionally-mandated FY 2015 H-
1B cap. Accordingly, USCIS will continue to accept and process petitions filed to:

extend the amount of time a current H-1B worker may remain in the U.S;
change the terms of employment for current H-1B workers;

allow current H-1B workers to change employers; and

allow current H-1B workers to work concurrently in a second H-1B position.

U.S. businesses use the H-1B program to employ foreign workers in specialty occupations that require
theoretical or technical expertise in specialized fields including, but not limited to: scientists, engineers, or
computer programmers.

For more information on USCIS and its programs, please visit www.uscis.gov or follow us on Twitter
(@uscis), YouTube (/uscis) and the USCIS blog The Beacon. '

- USCIS -
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H-1B Fiscal Year (FY) 2015 Cap Season'
The H-1B Prograni

U.S. businesses use the H-1B program to employ foreign workers in specialty
occupations that require theoretical or technical expertise in specialized fields,
including but not limited to: scientists, engineers, or computer programmers.

For more information about the H-1B program, see the link to the left under
temporary workers for H-1B Specialty Occupations and Fashion Models.

- How USCIS Determines if an H-1B Petition is Subject
to the FY 2015 Cap

We use the information provided in Part C of the H-1B Data Collection and Filing
Fee Exemption Supplement (Form |-129, pages 17 through 19, with a revision
date of November 23, 2010, or later) to determine whether a petition is subject to
the 65,000 H-1B numerical limitation (the “cap”). Some petitions are exempt
‘from the cap under the advanced degree exemption provided to the first 20,000
petitions filed for a beneficiary who has obtained a U.S. master’s degree or
higher. Unless otherwise exempt from the cap, petitions filed on behalf of
beneficiaries who have obtained a U.S. master’s degree: or higher will be counted
against the regular cap once USCIS has received sufficient petitions to reach the
advanced degree exemption. :

FY 2015 H- 1B Cap Count

S Cap - Cap Eli'gible'«'j» f’.‘; Date of Last
Amount * ||Petitions. COunt |

Cap Type <

{ . Co. N
- Ry

| H-1B Regular Cap 65,000

H-1B Master’s 20,000
Exemption

Cap Eligible Petitions

This is the number of petitions that USCIS has accepted for this particular type of
cap. Itincludes cases that have been approved or are still pending. It does not
include petitions that have been denied.

24



Cap Amounts

The current annual cap on the H-1B category is 65,000. Not all H-1B
nonimmigrants are subject to this annual cap. Please note that up to 6,800 visas
are set aside from the cap of 65,000 during each fiscal year for the H-1B1

program under the terms of the legislation implementing the U.S.-Chile and U.S - V

Singapore Free Trade Agreements. Unused numbers in this pool are made
available for H-1B use for the next fiscal year.

When to File an FY 2015 H-1B Cap-Subject Petition

We will begin accepting H-1B petitions that are subject to the FY 2015 cap on
April 1, 2014. You may file an H-1B petltlon no more than 6 months in advance
- of the requested start date.

How to Ensure USCIS Considers Your H- 1B Cap-
" Subject Petition Properly Filed

Please comply with the following to ensure that your petition is properly filed:

o Complete all sections of the Form 1-129 petition, including the H .
Classification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)
and the H-1B Data Collection and Filing Fee Exemption Supplement
(pages 17 through 19). We accept Form I- 129 with a revision date of
November 23, 2010, or later.

o Original signatures, preferably in black ink, are required on each form.
¢ Include a signed check or money order with the correct fee amount.

o Ensure that all required documentation and evidence is submitted with the
petition at the time of filing to ensure timely processing.

Note: It is your responsibility to ensure that Form 1-129 is completed

accurately. Failure to complete Form 1-129 with the correct information and
provide the required fees or documentation may result in the rejection or denial of
the H-1B petition. ‘

Additionally, be sure to file the petition at the correct USCIS Service
Center. See section below on “Where to Mail Your H-1B Cap-Subject
Petition.” !
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Additional Documents Required With Your Petition
Labor Condition Application (LCA) B

You must submit a certified Department of Labor (DOL) LCA (Form ETA 9035) at
the time of filing your petition. A copy of the LCA is acceptable.

Note: USCIS encourages petitioners to keep DOL LCA processing times in mind
when preparing the H-1B petition and plan accordingly. If the LCA certified by
DOL is for multiple positions, you must provide the name and USCIS case
receipt number of any alien who has previously utilized the LCA.

Petitioners should be sure to sign the LCA prior to submitting it with the petition
to USCIS. '

Please see Department of Labor’s Ofﬁce of Foreign Labor Certification website
for further information on the LCA process.

Evidence of Beneficiary’s Educational Background

You must submit evidence of the beneficiary’s education credentials at the time
of filing. If all of the requirements for the degree have been met, but the degree
has not yet been awarded, the following alternate evidence may be submitted:

o A copy of the beneficiary’s final transcript; or

o A letter from the Registrar confirming that all of the degree requirements
have been met (if the educational institution does not have a Registrar,
such letter must be signed by the person in charge of the educational

. records where the degree will be awarded).

If you are ihdicating that the beneficiary is qualified based on a combination of
education and experience, please provide substantiating evidence at time of
filing.

A Duplicéte Copy of the H-1B Petition

You must submit a duplicate copy of your H-1B petition and any subsequent
response to a Request for Evidence or Notice of Intent to Deny (where
applicable) if the beneficiary will be applying for a nonimmigrant visa:
abroad. USCIS will not make a second copy if one is not provided.

You may also choose to submit a duplicate copy of the petition any subsequent
response to a Request for Evidence or Notice of Intent to Deny (where
applicable), even if the beneficiary is requesting a change of status to H-1B or an
extension of stay, in case the beneficiary later decides to seek visa issuance
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abroad or the H-1B petition is approved but the beneficiary’s concurrent change
of status or extension of stay request is denied.

You may review the Department of State website to make sure that the consulate
.indicated on Form I-129 is able to process the beneficiary’s nonimmigrant visa
application and for any other consulate-specific special instructions.

Multiple or Duplicative Filings

On March 19, 2008, USCIS announced an interim final rule on H-1Bs to prohibit
employers from filing multiple or duplicative H-1B petitions for the same
employee. To ensure fair and orderly distribution of available H-1Bs, USCIS will
deny or revoke multiple or duplicative petitions filed by an employer for the same
H-1B worker and will not refund the filing fees submitted with multiple or
duplicative petitions.

Where to Mail Your H-1B Cap-Subject Petition

You must file your petition at the correct Service Center depending on the |
jurisdiction of the H-1B beneficiary’s work location(s) as specified in the
petition. We have established specific mailing addresses for purposes of
identification and processing of H-1B cap-subject cases. .
To determine which jurisdiction you are in, see our Web page Direct Filing
Addresses for Form [-129, Petition for Nonimmigrant Worker.

Note: A separate mailing address has been established for certain types of
educational or nonprofit organizations which file H-1B petitions on behalf of
beneficiaries that are exempt from the H-1B numerical limitations.

Please read the filing instructions very carefully. If you file your petition
incorrectly, we will reject the petition. Rejected petitions will not retain a filing
date and will not be counted toward the H-1B cap.

'Required Fees

-

There are different fees depending on the type of H-1B petition you are
submitting. Please refer to H-1B Data Collection and Filing Fee Exemption
Supplement (pages 17-19 of Form 1-129) for detailed instructions on fees.
The following fees may be required with a cap-subject petition:

Base filing fee:

o $325
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American Competitiveness and Workforce Improvement Act of 1998
(ACWIA) fee:

(see H-1B Data Collection and Filing Fee Exemption Supplement, Part B):

o $750 for employers with 1 to 25 full-time equivalent employees, unless
exempt

e $1,500 for employers with 26 or more fuII-tlme equivalent employees,
unless exempt '

" Fraud Prevention and Detection fee:

e 3$500 to be submitted with a request for initial H-1B status or with a
request for a beneficiary already in H-1B status to change employers
(does not apply to Chile/Singapore H-1B1 petitions)

Public Law 111-230: _

¢ $2,000 to be submitted by a petitioner which employs 50 or more
employees in the United States where more than 50 percent of its
employees in the United States are in H-1B or L-1 nonimmigrant status.

o must be submitted with a request for initial H-1B status or a request for a
beneficiary already in H-1B status to change employers

Premium Processing fee:
o $1,225 for employers seeking Premium Processing Service
Checks

Make checks payable to the Department of Homeland Security or U.S.
Citizenship and Immigration Services, dated within the last 6-months, and include
the proper guarantee amount and signature.

Money Orders

Money orders must be properly endorsed.

Non-payable Checks or Other Financial Instruments

USCIS will reject all applications or petitions submitted with the incorrect filing
fee. Rejected petitions and petitions in which the check or other financial
instrument used to pay the filing fee is returned as non-payable will not retain a
filing date. See 8 CFR 103.2(a)(7)(i). c
While petitioners are generally provided the opportunity to correct a fee
deficiency, pursuant to the regulations, the filing date is not established until and
unless the fee defi iciency has been corrected. H-1B cap-subject petitions with
non-payable fees will be given a new filing date the day the fee deficiency has



been corrected, as long as the cap has not been met. If the new filing date is
after the cap has been met, the petition will be rejected.

Premium Processing Service

H-1B petitions are eligible for the Premium Processing Service. Petitioners may
choose to file a Request for Premium Processing Service (Form 1-907) to have
their petition processed within 15 calendar days. To request premium processing
submit: .
. o the Form I-907 and .
» the filing fee of $1,225 (this fee is in addition to the required base filing and
other applicable fees and cannot be waived).

You can file the Form 1-907 and corresponding fee:

¢ at the same time as Form 1-129 or |
~» atany time after you file Form I-129 while it is still pending.

If filed after the Form 1-129, bé sure to include the receipt number (e.g., EAC 12
123 51234) of the Form |-129 in the pertinent section of Form |-907.

Note: We will only accept the 08/10/09N (or later) edition of Form |-907. ’

Please see the link to the right for more information concerning the Premium
Processing program. :

Organizing your H-1B package

Clearly label all H-1B cap cases, preferably in red ink, on the top margin of Form
I-129. Use the following codes:

o Regular Cap (65,000 regular cap cases, not including Chile/Singapore cap
cases) :

o C/S Cap (Chile/Singapore H-1B1s)

e U.S. Master's (20,000 exemption for beneficiaries with U.S. master's or
higher degrees) | |

A éeparate check for each applicable filing fee (Form I-129, Premium Processing,
Fraud Fee, ACWIA fee, and Public Law 111-230) is preferred. Applicable fees
should be stapled to the bottom right corner of the top document.
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Preferred order of documents at time of submission:

Form 1-907 (if filing for Premium Processing Service)

Form G-28 (if represented by an attorney or accredited representative)
Form |-129, Petition for a Nonirﬁmigrant Worker
Addendums/Attachments

H Classification Supplement to Form 1-129 and/or Free Trade Supplement
(for H-1B1 Chile-Singapore petitions)

H-1B Data Collection and Filing Fee Exemption Supplement
All supporting documentation to establish eligibility -
Provide a Table of Conten{s for supporting documentation
Tab items as listed i |n Table of Contents

e Arrival-Departure Record (Form |- 94) if the beneficiary is in the U.S.

o SEVIS Form 1-20 if the beneficiary is a current or former F-1 student or
F-2 dependent : :

.o SEVIS Form DS-2019 if the beneficiary is a current or former J-1 or J-2

¢ Form I-566 if the beneficiary is a current A or G nonimmigrant
e DOL certified LCA, Form ETA 9035

e Employer/attorney/representative letter(s); and

¢ Other supporting documentation. -

Duplicate copy of the petition, if necessary. Clearly identify the duplicate
copy of the petition as “COPY”, so that it is not mistaken for a duplicate
filing. : , -

How to mail multiple petitions together

If multiple petitions will be included in the same courier service or Post Office
package, please place individual petitions into separate envelopes within the
package. Individual petition envelopes should be marked with the following
labels to reference the type of petition:

v
®

[ ]

Master's Premium
Master's
Regular Premjum
Regular

 Chile/Singapore
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Filing Tips:

. Form G-28, Notice of Entry of Appearance as Attorney or Representative

If the petitioner will be represented by an attorney or other accrédited
representative, a properly executed Form G-28 should be submitted. Each Form
G-28 should include the following:

¢ All sections completed -
e The printed name and signature of the representativé
¢ The original signature of the petitioner.
Form 1129, Petition for a Nonimmigrant Worker '
o Complete all sections of the form accurately.

o H-1B cap petitions and advanced degree exemption petitions for the FY15
cap must include an employment start date of no earlier than October 1,
2015. H-1B petitions requesting an earlier employment start date or a
start date of “As Soon As Possible” or “ASAP” will be rejected.

e Ensure that the petition is properly signed. Please see the Related Links
section for more information on properly signing the petition.

e Petitioners should enter their own address in Part 1, question 3 of the
Form 1-129 to ensure that the 1-797 receipt and approval notices are sent
to the petitioner.

Please note: Using an address other than the petitioner's address as the:
mailing address may cause processing delays related to the Validation
Instrument for Business Enterprises (VIBE), as VIBE automatically uses
the address provided on the petition to validate the petitioner's current
location. If petitioners use an attorney’s address as the mailing address on
the 1-129 petition, a cover letter should be included with the filing that
clearly indicates the current address of the petitioner. This information will
be used to assist the Immigration Services Officer (ISO) in completing a
manual check in VIBE using the petitioner's address. In addition, if an
attorney's address is used as the petitioner's mailing address on the form,
the petitioner will not receive any I-797 notices.

» ' Ensure the beneficiary’s name is spelled properly and that his/her date of
birth is displayed in the proper format (mm/dd/yyyy). Also, country of
birth/citizenship and the 1-94 number (if applicable) should be reviewed for
accuracy.
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If the beneficiary will ultimately be seeking issuance of a visa at a consular
office abroad, a copy of the petition and supporting documentation should
be included with the filing. For cases where the beneficiary will be seeking
a change of status or extension of stay in the United States, you may still
choose to submit a duplicate copy in the event the beneficiary will be
seeking issuance of a visa at a consular office abroad subsequent to the
approval of the change of status or extension of stay is suggested, but not
necessary.

If the beneficiary is seeking an extension or change of status, the petition
should include evidence (e.g. Form 1-94 or Form |-797 approval notice) to
establish that the beneficiary will have maintained a valid nonimmigrant
status through the employment start date being requested.

Include a copy of the beneficiary’s valid passport.

H Classification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)

Please be sure to complete all sections of the form accurately.

In listing previous periods of stay in H/L classification (queétion 3), please
also include the actual nonimmigrant classification held (e.g. H-1B or L-1).

Petitioner must sign the form, preferably in black ink.

H-1B Data Collection and Flllng Fee Supplement form (pages 17 through 19
of Form 1-129)

Please be sure to complete all sections of the form accurately.

Please enclose page 17 through 19 of the Form 1-129 (with a revision date
of November 23, 2010 or later).

Be sure to answer appropriately in Part A, question 2 and Part C, question
2 if the beneficiary has earned a master’s degree or higher from a U.S.

educational institution as defined in 20 U.S.C. 1001(a).

If the answer to the first question in Part D on page 19 is “No,” that the
beneficiary will not be assigned to work at an off-site location, then
responses to the remaining two questions in Part D are not reqmred

Form 1-907, Request for Premium Processing

Please be sure to complete all sections of the form accurately with original
signatures. Note: We will accept the 08/10/09 edition of Form I-807 (or-
later).

The representative may sign in both Parts 3 and 4 of the Form 1-907 if
there is a valid Form G-28 with the filing. Otherwise, the petitioner's
signature is required. Preferably, the signature(s) should be in blagk ink.

Please include a copy of the Form |-129 receipt notice along with the Form
I-807 when Form 1-907 is filed after the filing of Form 1-129.

32



U.S. Citizenship
and Immigration
Services

Office of Communications

USCIS Update ~ tu

USCIS to Accept H-1B Petitions for Fiscal Year 2015 Beginning April 1, 2014

Petitioners are Reminded to Follow Regulatory Requirements
WASHINGTON—U.S. Citizenship and Immigratioh Services (USCIS) announced today that it will begin
accepting H-1B petitions subject to the Fiscal Year (FY) 2015 cap on Monday April 1, 2014. Cases will be
considered accepted on the date that USCIS takes possession of a properly filed petition with the correct fee.
USCIS will not rely upon the date that the petition is postmarked.

The numerical limitation on H-1B petitions for FY 2015 continues to be 65,000. Additionally, the first 20,000
H-1B petitions ﬁled on behalf of individuals who have earned a U.S. master’s degree or higher are exempt from
the ﬁscal year cap.

* 'USCIS will monitor the number of petitions received and will notify the public of the date on which USCIS
received the necessary number of petitions to meet the H-1B cap. If needed, USCIS will randomly select the
number of petitions required to reach the numerical limit from the petitions received on the final receipt date.
USCIS will reject cap-subject petitions that are not selected, as well as those received after the final receipt date.

Petitions for new H-1B employment are exempt from the annual cap if the beneficiaries will work at institutions
“of higher education or related or affiliated nonprofit entities, nonprofit research organizations or governmental
research organizations. Petitions filed on behalf of beneficiaries who will work only in Guam or the
Commonwealth of the Northern Marianas Islands are exempt from the cap until December 31, 2014. Employers
may continue to file petitions for these cap-exempt H-1B categories seeking work dates starting in FY 2014.

Petitions filed on behalf of current-H-1B workers who have been counted previously against the cap also do not
count towards the congressionally mandated H-1B cap. Accordingly, USCIS will continue to process FY 2014
petitions filed to:

» extend the amount of time a current H-1B worker may remain in the United States;

o change the terms of employment for current H-1B workers;

¢ allow current H-1B workers to change employers; or

¢ allow current H-1B workers to work concurrently in a second H-1B position.

H-1B petitioners should follow all statutory and regulatory requirements as they prepare petitions to avoid delays
in processing and possible requests for evidence. USCIS has developed detailed information, including a
processing worksheet, to assist in the completion and submission of a FY2015 H-1B petition, which can be found
on our websnte

US. busmesses use the H-1B program to employ foreign workers in specialty occupations that require theoretical
or technical expertise in specialized fields, including, but not llmlted to: scientists, engineers, or computer
programmers.

For more information on the H-1B nonimmigrant visa program ‘and current Form 1-129 processmg times, visit
www.uscis.gov or call the National Customer Service Center at (800) 375-5283.
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USCIS Continues to Accept FY 2015 H-1B Petitions

WASHINGTON-—U.S. Citizenship and Immigration Services (USCIS) today announced it continues to
accept H-1B nonimmigrant petitions that are subject to the fiscal year (FY) 2015 cap The agency began
accepting these petitions on April 1, 2014.

USCIS is monitoring the number of petitions received that count towa " 4 congrcssmnally mandated
annual H-1B cap of 65,000 and the 20,000 U.S. master’s degree or hifher G

[USCIS has received approximately (XXXXX) H-1B petitions counting toward the 65,000 cap, and
approxnnalely (XXXX) petitions toward the 20,000 cap ex exempuon for-individuals with advanced

among others.

2
% Z
USCIS will provide regular updates on the pr d"'/.'vf;.; pof FY 2015 H-Fijget
helpful filing information can be found at USC@ s «’-»’,:, i
USCIS receive the number of petitions needed t 7

that the FY 2015 H-1B cap has been met as of a cé@ i
".//’ l/i’%;‘ '7/

€ an update advising the public
#ihe “final receipt date.”

/ er processing of certain employment-based petitions and applications)
aipphitial five-day ﬁlmg window are undergomg a lS-day processing penod .

period begins on the &4iah; tha W properly filed petition is physically received at the correct USCIS
Service Center. %7

Meanwhile, petitions filed by employers who are exempt from the cap, as well as petitions filed on behalf .-

of current H-1B workers who have been counted previously against the cap within the past six years, will
not count toward the cap.

For more information on USCIS and its programs, visit www,uscis.gov.
- USCIS -

Comment[l.Al] To be inserted prior to

release of the update, -

.
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Discretionary Release

Office of Communications

U.S. Citizenship
and Immlgranon
Services :

USCIS Update v

USCIS Continues to Accept FY 2015 H-1B Petitions

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) today announced it continues to
accept H-1B nonimmigrant petitions that are subject to the fiscal year (FY) 2015 cap The agency began
acceptling these petitions on April 1, 2014,

USCIS is monitoring the number of petitions received that count towa ’,.:,/ congressionally mandated
annual H-~1B cap of 65,000 and the 20,000 U.S. master’s degree or " :

A
[U SCIS has received approximately (XXXXX) H- 1B petitions counting toward Ihe 65,000 cap, and
appro;umately (XXXX) petitions tov toward the 20,000 cap ex exempuon for individuals with advanoed

-1 Comment [LA1]: To be insexted prior to
| release of the update. .

ineess, and computer programmers, { Comment [U2): Iicluding bat not limited uﬂ

gt R Sehp el # 4 - - = etk R grgrtaihghsiogng yhaiegell yivlod = ghungrpiplyiphet SRS

d ~' an update advising the public
e “final receipt date.”

1 :'~. er processing of certain employment-based petitions and applications)
Y#hitial five-day filing window are undergomg a 15-day processing penod

/" all other H-1B petmons filed for prenuum processing, the processing

Meanwhile, petitions filed by employers who are exempt from the cap, as well as petitions filed on behalf °
of current H-1B workers who have been counted previously against the cap within the past six years, will
not count toward the cap. , .

For more information on USCIS and its programs, visit www.uscis.gov. i
- USCIS -
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U.S. Citizenship ,
and Immigration ..
Services "

Office of Communications

USCIS Update s

USCIS to Accept H-1B Petitions for Fiscal Year 2015 Beginning April 1, 2014 |
Petitioners are Reminded to Follow Regulatory Requirements

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it will begin

accepting H-1B petitions subject to the Fiscal Year (FY) 2015 cap on IMonday[Apnl 1,2014. Cases willbe - { Comment [U1]: Tuesday

considered accepted on the date that USCIS takes possession of a properly filed petition with the correct fee.
USCIS will not rely upon the date that the petition is postmarked.

The numerical limitation on H-1B petitions for FY 2015 continues to be 65,000. Additionally, the first 20,000 .
H-1B petitions filed on behalf of individuals who have eamned a U.S. master’s degree or hlgher are exempt from o
the fiscal year cap. , :

USCIS will monitor the number of petitions received and will notify the public of the date on which USCIS

~ received the necessary number of petitions to meet the H-1B cap. If needed, USCIS will randomly select the
number of petitions required to reach the numerical limit from the petitions received on the final receipt date.
USCIS will reject cap-subject petitions that are not selected, as well as those received after the final receipt date.

Petitions for new H-1B employment are exempt from the annual cap if the beneficiaries will work at institutions
of higher education or related or affiliated nonprofit entities, nonproﬂt research organizations or governmental -
research organizations. Petitions filed on behalf of beneficiaries who will work only in Guam or the i
Commonwealth of the Northern Marianas Islands are exempt from the cap until December 31, 2014. Employers
may continue to file petitions for these cap-exempt H-1B categories seeking work dates starting in FY 2014. ‘

Petitions filed on behalf of current H-1B workers who have been counted previously against the cap also do not
count towards the congressionally mandated H-1B cap. Accordingly, USCIS will continue to process FY 2014
petitions filed to: ' . .

o éxtend the amount of time a current H-1B worker may remain in the United States;

o change the terms of employment for current H-1B workers;

o allow current H-1B workers to change employers; or

o allow current H-1B workers to work concurrently in a second H-1B position.

H-1B petitioners should follow all statutory and regulatory requirements as they prepare petitions to avoid delays .. -
in processing and possible requests for evidence. USCIS has developed detailed information, including a

processing worksheet, to assist in the completion and submission of a FY2015 H-1B petition, which can be found

on our website.

U.S. businesses use the H-1B program to employ foreign workers in specialty occupauons that require theoretlcal
or technical expertise in specialized fields, including, but not limited to: scientists, engineers, or computer

programmers.

For more mformatlon on the H-1B nonimmigrant visa program and current Form I-129 processmg times, visit
www.uscis.gov or call the National Customer Service Center at (800) 375-5283. i
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Jax(nes, Thomas A - - '

From: Liang, Gwen

Sent: Tuesday, April 01, 2014 1:20 PM

To: : Sweeney, Shelly A; Aucoin, Lauren J; Peck, Denis R

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: . RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

| have two sets of FY15 H1B Cap target numbers as inserted into email text (March 28, 2014 3:47 PM ) below in purple
text.

I have factored in the non-data entered rejects and non-fraud revocations.

As of now, it seems we have a lot approvals over the cap limit for FY14 H1B.

Gwen Liang

Management and Program Analyst

~ Service Center Operations/U.S. Citizénship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161

From: Sweeney, Shelly A

Sent: Monday, March 31, 2014 9:38 AM

To: Liang, Gwen; Aucoin, Lauren J; Peck, Denis R

Cc: Fedak; Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Do not include those in either of the cap target calculations.

From: Liang, Gwen ) :

Sent: Monday, March 31, 2014 8:46 AM :
To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R

Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Lauren, ,
Thanks! Your instructions only cover WAC13 or WAC13 receipts. - ‘
How about the 1,442 WAC14 or EAC14 receipts without MAS or REG code (email dated 3/28)?

Gwen Liang

Management and Program Analyst

Service Center Operations/U .S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161 |

From: Aucoin, Lauren ]
Sent: Friday, March 28, 2014 3:47 PM
To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A



Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Hi Gwen,

Can you please run two sets of data as‘follov&s and let us know what the difference in the target number is:

1) 189 (on 4/8/2013)- count as cap
131 (before4/8/2013) — count as cap
2,397 (after 4/8/2013) — do not count as cap

FY15 Cap Target (1): 95,000 barcode receipts
FY14 receipts: 101,203

FY14 denials: 9,665

FY14 Approvals: 89,070

FY14 Non-fraud revocations: 3,167 (cap count)
FY14 total approvals: 92,237

2) 189 (on4/8/2013)- count as cap
131 (before4/8/2013) ~ count as cap
2,397 (after 4/8/2013) - count as cap

FY15 Cap Target (2): 93,000 barcode receipts
FY14 receipts: 98,806
FY14 denials: 9,546
FY14 Approvals: 88,330
FY14 Non-fraud revocations: 3,088 (cap count)
FY14 total approvals: 91,418
Thanks, '

Lauren

From: Liang, Gwen

Sent: Friday, March 28, 2014 2:53 PM -

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Please see the answer inserted below:

Gwen Liang

Management and Program Analyst )

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washmgton DC 20529-2060

T 202-272-8161

From: Liang, Gwen
. Sent: Friday, March 28, 2014 1:57 PM
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" To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A
Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Just to confirm your request:

For cap cases that do not have 'MAS’, ‘REG’ codes and the starting 5 characters in the receipt_numbers are ‘WAC13’ and
‘EAC13’, you need the following output:
1. Filing date range (i.e. the earlier filing date and the last filing date) - 20130401 - 20131009
2. Separate counts of receipts filed on, before, and after 4/8/13? -
189 (on 4/8/2013)
131 (before4/8/2013)
2,397 (after 4/8/2013)

Gwen Liang

Management and Program Analyst ' i

Service Center Operations/U.S. Citizenship and Immlgratlon Semces
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
@ 202-272-8161 '

From: Aucoin, Lauren )

Sent: Friday, March 28, 2014 1:02 PM

To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

The FY14 petitions will have EAC13 and WAC13 receipt numbers because that was the fiscal year when they were data
entered -

From: Liang, Gwen

Sent: Friday, March 28, 2014 11:45 AM

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mallroom date) questions

Sorry! 1 am confused. Could you clarify ‘the remaining WAC13 and EAC13 petitions’? | thought we were talking about
FY14.

Second question: What are the mailroom date ranges for the remaining WAC13 and EAC13 petmons that do not include
MAS or REG? How many were filed on 4/8/13, before 4/18/13, or after 4/8/13? :

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Serv1ces
20 Massachusetts Avenue, Room 2000, Washington, DC 20529- 2060
B 202-272-8161 |
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From: Liang, Gwen

Sent: Friday, March 28, 2014 11: 41 AM

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Yes. These includes all cap cases collected with ASSOC_RECEIPT_NUMBER field either blank or entry other than ‘MAS’ or

‘REG’.

Gwen Liang
Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
@ 202-272-8161

From: Aucoin, Lauren ] .

Sent: Friday, March 28, 2014 11:38 AM

To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Just to confirm, 1,442 petitions had WAC14 or EAC14 receipts?

From: Liang, Gwen

Sent: Friday, March 28, 2014 11:34 AM

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Counts of receipt_number string (the first 5 characters): WAC14 or EAC14:

1,215 (Entry - other than MAS or REG)
227 (Blank)

1,442 (total)

Gwen Liang
Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000, Washington, ADC 20529-2060
B 202-272-8161

From: Aucoin, Lauren )

Sent: Friday, March 28, 2014 11:14 AM

To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions
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Gwen,
How many of the 881 and 3,278 have WAClQ_ or EAC14 receipt dates?
Thanks,

Lauren

'From: Liang, Gwen

Sent: Friday, March 28, 2014 10:31 AM

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Lauren,.

| have another statistics to report before | finalize the target. 1did a count of FY14 cap cases that do not have the 3-digit

code, ‘MAS’ or ‘REG’, in ASSOC-RECEIPT_NUMBER field.

Total cap cases without valid 3-digit code: 4,159. See breakdown counts below:

881 were left blank

3,278 cases were entered with something else other than ‘MAS’ or ‘REG’. See the following 5 sample rows:

9 REC : REFERENCE | FILE DATE

BEN VALID |

Do you want me to remove those cap cases without the 3-digit code, ‘MAS’ or ‘REG” in ASSOC-RECEIPT_NUMBER field,

all 4,159 receipts?
Gwen Liang
Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161

From: Aucoin, Lauren )

Sent: Thursday, March 27, 2014 1:30 PM

To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A ‘

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: Re: FY14 H1B CAP cases Filing Date (mailroom date) questions

Hi Gwen,

By "sort" mean separate counts based on approvals (including revocations not based on fraud) and denials.

Thanks!
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Lauren

. From: Liang, Gwen

Sent: Thursday, March 27, 2014 01:27 PM

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Lauren,
Thank you! | get the part of totaling the Cap filing. But | don’t get the ‘sort’ part. Do you want separate lists of
receipt_number based on approvals (including revocations not for fraud) and denials or do you only want counts?

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Servicés.
- 20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161

-

From: Aucoin, Lauren ]

Sent: Thursday, March 27, 2014 1:17 PM

To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Gwen, J

Thank you. Shelly, Stephanie, Alex, and | just discussed. Can you please add the 108 and 515 cases into the pot along
* with the cap petitions with the 4/8 date? Please then total these figures with the 4/8 cap filings, and sort based on
approvals (including revocations not for fraud) and denials.

Thanks,

Lauren .

. From: Liang, Gwen

Sent: Thursday, March 27, 2014 12:40 PM

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M

.Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Please see the following counts of the three-digit codes of ‘MAS’, ‘REG’ in ASSSOC_RECEIPT_NUMBER for FY14 H1B Cap
cases with filing date issues: . ,

108 cases with ‘MAS’, or ‘REG’ code (out of 239) with filing dates before 04/08/2013.
515 cases with ‘MAS’, or ‘REG’ code (out of 4,032) with filing dates after 04/08/2013.

Gwen Liang

Management and Program Analyst _

Service Center Operations/U.S. Citizenship and Immigration Services.
6
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20 Massachusetts Avenue Room 2000, Washington, DC 20529 2060
202 272-8161

From: Aucoin, Lauren ]

Sent: Thursday, March 27, 2014 8:21 AM

To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S; Doumani, Stephanie M

Subject: Re: FY14 H1B CAP cases Filing Date (mailroom date) questions

Is there a three digit code in the associated receipt number field for these cases?

From: Liang, Gwen ¢

Sent: Wednesday, March 26, 2014 04:33 PM

To: Aucoin, Lauren J; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S

Subject: RE: FY14 H1B CAP cases Filing Date (mailroom date) questions

Yes. 3280 out of 4032 filed after 4/8 were actually filed after Aprif 2013.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigfation Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

q B.B.) (b)(6)

From: Aucoin, Lauren ] -
Sent: Wednesday, March 26, 2014 3:50 PM

To: Liang, Gwen; Peck, Denis R; Sweeney, SheIIyA

‘Cc: Fedak, Orest S

Subject: Re: FY14 H1B CAP cases Filing Date (mailroom date) questions

Gwen,

For the petitions that were receipted in after 4/8, is there a way to easily tell whether the receipt date for the 'majority

" falls outside of April 2013?
Thanks!

Lauren

From: Liang, Gwen

Sent: Wednesday, March 26, 2014 01:50 PM

To: Aucoin, Lauren J; Peck, Denis R Sweeney, Shelly A

Cc: Fedak, Orest S

Subject: RE: FY14 H1B CAP cases Filing Date (mallroom date) questions

Lauren,
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These records all have conditions matching my search cy@teria for H1B CAP cases. But | am not sure whether | should
exclude those whose RECEIVED_DATE values are not 04/08/2013.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washlngton DC 20529-2060

) o6

From: Aucoin, Lauren ]

Sent: Wednesday, March 26, 2014 1:46 PM

To: Liang, Gwen; Peck, Denis R; Sweeney, Shelly A

Cc: Fedak, Orest S »

Sub]ect RE: FY14 H1B CAP cases Filing Date (mallroom date) questions
Gwen,

Are all of these cases FY14 cap filings according to the system?

Thanks,

Lauren

From: Liang, Gwen

Sent: Wednesday, March 26, 2014 1:37 PM

To: Peck, Denis R; Sweeney, Shelly A; Aucoin, Lauren )

Cc: Fedak, Orest S

Subject: FY14 H1B CAP cases Filing Date (mailroom date) questlons

Hi all,

If 1 am not mistaken, Iast year (FY14 H1B Cap) after cap closed on 4/5/2013 SCOPS demded to use ‘4/8/2013’ as the
received_date (i.e.FILE_DATE) for data entry. .

Based on this assumption, | need some help in clarifying my confusion on FY14 H1B Cap filing dates entered in the
database. ' ' :

Question: When | run the cap counting query, do I consider the following two types of H1B cap cases as FY14 H1B Cap
cases?

1. 239 H1B cap cases were found to have filing dates earlier than 4/8/2013. Here are 5 sample records:
RECEIPT_NUMBER | CLASS PREFERENCE [ STATUS [ FILE_DATE | BEN_VALID_FROM

2. 4,032 H1B cap cases were found to have filing dates later than 4/8/2013. Here are 5 sample records:
| RECEIPT_NUMBER | CLASS_PREFERENCE | STATUS | FILE_DATE | BEN_VALID_FROM :

(b)(6)

46



(b)(6)

Thank you in advance!

Gwen Liang

N

~

Management and Program Analyst

Servi(_:e Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000, Washingtbn, DC 20529-2060

. ‘q IB.B.)

(b)(6)
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Jaxnes, Thomas A : | :

From: Liang, Gwen

Sent: Wednesday, April 02, 2014 8:10 AM

To: Peck, Denis.R; Sweeney, Shelly A; Aucoin, Lauren J

Ce: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: . RE: FY15 H1B CAP cases - New Target

Denis,

The barcode target of 97,000 includes 3,000 antncnpated manual rejects. We want to select 97,000 barcodes not
100,000.

Gwen Liang

Management and Program Analyst |

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161 |

From: Peck, Denis R

Sent: Wednesday, April 02, 2014 8:25 AM

To: Liang, Gwen; Sweeney, Shelly A; Aucoin, Lauren ] .

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY15 H1B CAP cases - New Target

Gwen

So does this mean if we anticipate 3,000 (manual, not data entered) reJects we want to select an even 100,000 in the
Iottery”f’ Or we want to select 97,000? :

Is 3,000 anticipated rejects, the number we used last year, the same you anticipate this year?

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

{

From: Liang, Gwen

Sent: Tuesday, April 01, 2014 4:53 PM

To: Sweeney, Shelly A; Aucoin, Lauren J; Peck, Denis R

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY15 H1B CAP cases - New Target

The new target set for FY15 H1B Cape is 97,000 barcodes.
| have factored in the non-data entered rejects and is based on the following statistics:

189 (on'4/8/2013) - count as cap
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131 (before4/8/2013) - count as cap

2,397 (after 4/8/2013) - do not count as cap
FY14 receipts: 98,806

FY14 denials: 9,546

FY14 Approvals: 88,33

| have put my statistics under the wrong parameter section before. It is corrected now.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161
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Jaynes, Thomas A | o

From: Doumani, Stephanie M

Sent: Thursday, March 27, 2014 3:52 PM

To: Bump, Micah N

Subject: FW: Cap Subject/ Cap Exemption Situation Document

Attachments: Cap Subject VS Cap Exempt Situations.docx

From: Doumani, Stephanie M

Sent: Wednesday, February 12, 2014 10: 13 AM

To: Canney, Keith J; Tamanaha, Emisa T

Cc: Aucoin, Lauren J; Sweeney, Shelly A; King, A|exander R
Subject: Cap Sub]ect/ Cap Exemption Situation Document

Keith and Emisa,

As discussed on our cap call yesterday, | have attached a copy of the cap subject/ cap exempt situations document to

this email for your review. Please note that this attachment is only a draft and should not be utilized as final guidance.

We would like to know if the responses meet each service center’s needs and are consistent with current practices in
place. If possible, can you please provide a response back to us by COB 2/21?

Thank you in advance with your assistance.

Stephanie Doumani
Service Center Operations
Business Employment Services Team

-272:1524 Desk T
ﬁB oo (0))
Ttephanie. . Doumani@uscis.dhs.gov
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Cap-Subject v Cap-Exempt Situations

(0)(5)
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N

Jaxnes, Thomas A ‘ ' ’ ‘

From: Doumani, Stephanie M :
Sent: . Tuesday, March 25, 2014 5:24 PM
To: . Canney, Keith J; Tamanaha, Emisa T; Boudreau, Lynn A; Loughlin, Stephen J; Nicholson,

Richard E; Fries, Juliet M; Ryan, Carrie A; Lussier, Marcy R; Larose, Ronald W; Whittier,
Michelle J; Chong, Jenny; Baltaretu, Cristina G; Fierro, Joseph

Cc: , Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert R; Aucoin, Lauren
' J; Sweeney, Shelly A; King, Alexander R

Subject: , ‘ Revised Rejection Letter ,

Attachments: . Letter - selec\ted in RNG rejected for improper filing SCOPS UPDATE 3 25 2014.doc

VSC and CSC,

\

We have made a few edits to the “Rejection Letter (Selected in RNG and Rejected for Improper Filing)” document.
Please use the attached document in place of the prior version.
If you have any questions or concerns, please let me know.

Thank you,

Stephanie Doumani
Service Center Operations
Business Employment Services Team
202-272-1524 Desk
(b)(6)

.. . |
tephanie.M-Doumani@uscis.dhs.gov
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USS. Department of Homeland Security
_ P. 0. Box 10139 :
1 ‘ o Lt Laguna Nigoel, CA 92607101 . ... 42---{ Comment [LAL): VSC: Please change letterhead. |

U.S. Citizenshi
and Immigration
Services

Date:

All H-1B cap-subject petitions received at the California or Ven'nom Service Centers from Aprﬂ 79014 to April 7,

2014 were subject to a computer-generated random selecuon;, . USCIS received your pe! \Q&g__{mﬁg this filing "
period and it was among those randomly selected for prooes‘s our -1 29:23p petition was revig) s -
acceptability and/or required documents; however; it was not con Jéied prtg::ody filed for the reasqni(s) noted below
and is being returned to you. Please do not resubmit this petition as {11 e cap for FY15 closed 6n April 7, 2014.

1. ___You submitted your I-129 H-1B petmonlma_Data Collection and*ﬂ{mg Fee Exemption Form with an
outdated version, USCIS may only accept FomE: 12_9/H -1B Data Collé'ctno rand Fee Exemptlon with a revision
date of November 23, 2010 or later. k o

Appluhon (LCA) with your HZQ petition.

r oy
3. ___The Labor Condition Appﬁ%‘(wCA) form you submmed with ypur 1-129 petition is not certified.

\'ﬁ. e N ) . .
4. . Yourl-129 petlt;g):wgs signed by)?our repmentatlve and no evidence of such authority was provided. ) (b)(5)
| N T . i
5‘5&2;:‘; ........... P U S
.ﬁ:\':‘.\-@ . '_‘:,.. V-
| &8. s%}_;m 29°petiton'was incormect. The correct fee for your 1-129 \
peﬁﬁon ﬂld be
g $750 (AC fee for a‘company with 25 employees or less). : A A A
_.;:'::;" ., $1,500 (ACWIA Fee for a'¢ompany with 26 employees or more).. : Numberi :1,2,3, .. +Sartat 1+
S 03‘* $500 Fraud Pre%l’érm°n an&netechon Fee. . Mznmr? % + A;’ned at: 0" + Tab after:
D.\_.;.' + $325 1-129 basefee & © . [ 0.25" + Indent at: 0.25"

E. 2000 Public Law511-230 for a petitioner which employs 50 or more employees in the
United Stateg;. re more thanso percent of its employees in the United States are in H-1B or L-1
nonimmigra: #,ls Ed

6. ___The ACWIA Fee muﬁ;? pald by the petitioner or the representative and not by the beneficiary.

missing. Part Number , Part Number, ,

| #8. __ Incomplete petition. Page(s)
Pant Number , Part Number. missing incorrect/missing information.

'| 89.__ Your |-129 petition must be filed with the Service Center that has jurisdiction over the place of temporary 1 Formatted: Numbered + Level: 1 +
employment. If there are multiple work sites listed in the petition, the petition may be filed with the service center  * | Numbering Style: 1, 2, 3, ... + Startat: 1 + :
having jurisdiction over the petitioner’s primary office location as listed on the Form |-128 petition. b Alignment: Left + Aligned at: 0" + Tabafter: ||

- | 0.25" + Indent at: 0.25"

| 4611, __ OTHER:

129 Reject Notice_FY14 cap_winner rejects WWW.uscis.gov
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Sincerely,

SERVICE CENTER DIRECTOR

WWW.uscis.gov

129 Reject Notice_FY 14 cap_winner rejects
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\

Jaznes, Thomas A . ' |

From: (b)(6)

Sent: Thursday, May 08, 2014 12:51 PM
To: Lundquist, Lieda F; Sua, Mike T
Subject: FW: CAP Rejects

Follow Up Flag: ' Follow up

Flag Status: Flagged

Hi Lieda,

Here is the email trail from last year that covers multiple filings. The direction is at the very bottom. Jessy provided
direction in red: ' :

(b)(6)

Thank you

From: Benavente, Jessy J

Sent: Tuesday, May 14, 2013 7:49 AM (b)(6) ,
To: Sua, Mike T; .
Cc: Lundquist, Lieda F; Benmets, Linda J; Fries, Juliét M

: Subject: RE: CAP Rejects

OK

From: Sua, Mike T

Sent: Tuesday, May 14, 2013 7:47 AM (b)(6)
To: Benavente, Jessy J;
Cc: Lundquist, Lieda F; " 7 bobeng Fries, Juliet M
Subject: RE: CAP Rejects
Importance: High

I have the reject letter ready to go; however, | need to generate a memo for SCOSS with Juliet's approval for distribution.

Thanks,

M Qbuu

Immigration Service Analyst
USCIS | California Service Center
1 949.389.3140

5g



To Bennett, Linda J (b)e) ‘
Cc
| [Sua, Mike T, Fries, Juliet M; Lundquist, Lieda

Cc:
—
ubject: ejects i

From: Benavente, Jessy J

Sent: Tuesday, May 14, 2013 7:16 AM (b)(6)
To: Sua, Mike T} ]
Cc: Lundquist, Lieda F; Bennett, Linda J; Fries, Juliet M
Subject: RE: CAP Rejects ' ‘

1 o

Just annotate that CAP is closed and they cannot resubmit their 1-129 application.
Also, just use the last entry on standard reject letter/memo and add all reasons for reject.
I am here until 845am if you have questions. | will be out until Tuesday morning. After that, please see Lieda. -

Jessy Benavente
SISA

From: Bennett, Linda J

Sent: Monday, May 13, 2013 12:58 PM
To: Sua, Mike T; Benavente, Jessy ]
Cc: Lundquist, Lieda F

Subject: FW: CAP Rejects

e,
(b)6)
sked today about the reject letter they should use to reject the CAP winners that prove to be rejects for. fee,
jurisdiction, etc. They were advised below to use the general reject letter but today asked if that was ok since that reject
letter doesn’t list jurisdiction and incorrect fee reject reasons. Also, the letter advises to resubmit their corrected
filing. She also asked if they should use the letter for late filers so the filer doesn’t resubmit their -129 in addition.

| don’t have any emails (other than this one) that gives reject letters to be used or guidance on this so was unable to
answer her questions. Please respond to her with the information.

Thank you,

Linda Bennett (
Supervisory Immigration Services Analyst

California Service Center

(949) 389-3125

From: Benavente, Jessy ]
. Sent: Thursday, April 25, 2013 2:40 PM

Subject: RE: CAP Rejects
See below:

From|
Sent: p . PM (b)(6)

To: Benavente, Jessy J; Bennett, Linda J

Linda or Jessy,

Just to confirm, CAP Late Fillings can be processed now and are to be treated like our daily rejects, entered iﬁto the MRL
and we will use the Late Filing CAP reject letter. Yes - '

2
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Also, a few questions:

For “selected” CAP rejects, do we need to identify all reasons for the rejection or is one reason adequate? We plan to use
the 1-129 general reject letters for CAP “selected” cases (version 3/20/13 is our current copy). Yes and remember to hold
these until duplicates have been checked.

For “non-selected” CAP rejects, if a folder has multipié filings inside the folder, how should we treat them? As both being
rejected . '

Lastly, as discussed, we are proposing that we use the CRIS database solely to capture all “selected” and “non-selected”
CAP rejects with the fields identified today. This will help to reduce the amount of time each reject takes and our ability to
meet deadlines. OK as long as the fee field is there.

Thank you (b)(6) -
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U.S: Départinént of Homeland Security
- P.O.Box 10129
Laguna Niguel, CA 92607-1012

Formm No.:  I-129 H1B Master Cap case

Dear Petitioner:

r ) .
Your petition, supporting documents, and fees are being returned to you. Your petition has not been
examined for legal sufficiency and/or required documents. Your petition is rejected for the following

reason:

CIS received sufficient numbers of H1B petitions with and without US earned master’s degrees or higher
to reach the numerical limitation for FY 2013 prior to receiving your petition.

Petitions for new H1B employment are not subject to the annual cap if the alien will be employed at an
institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit research
organization or a governmental research organization, or is a J-1 nonimmigrant alien who received a
waiver of the 2 year foreign residency requirement under 214(1) (1) (B) or (C). If your petition was
not subject to the numerical limitation and was rejected in error, please resubmit it, along with
appropriate filing fees, and mark “exempted” on the petition. You must establish that your H1B
petition is not subject to the cap.

Information concerning USCIS forms and filing instructions is available from the USCIS Forms Request
Line, 1-800-870-3676 (Toll Free), or on the CIS Internet web-site at www,uscis.gov.

Sincerely,

SERVICE CENTER DIRECTOR

Reject letter #1 [-129 FY13Master cap_Late Filed , ) WWW.IISCiS.gOV
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U.S: Department of Homeland Security

P. 0. Box 10129
Laguna Niguel, CA 92607-1012

Form No.:  1-129 HIB Cap Petition
Dear Petitioner:

The above petition and its supporting documents are attached. Your petition has not been examined for
legal sufficiency and /or required documents. Your petition, supporting documents, and any fees are
being returned to you for the following reason:

CIS received sufficient numbers of H1B petitions to reach the numerical limitation for FY 2013 prior to
receiving your petition.

If you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the
FY 2014 cap, with a start date of October 1, 2013, please submit a completed Form I-129 petition, with
supporting documentation and fee, no earlier than April 1, 2013. Petitioners are reminded that
petitions for H1-B classification may not be filed or approved more than six months prior to the
requested employment start date. See 8 C.F.R. 214.2(h)(9)(i)(B).

USCIS also notes that petitions for new H1-B employment are not subject to the annual cap if the alien
will be employed at an institution of higher education or a related or affiliated nonprofit entity, or ata
nonprofit research organization or a governmental research organization.

Information concerning CIS forms and filing instructions is available from the CIS Forms Request Line,
'1-800-870-3676 (Toll Free) or on the CIS internet website at www.uscis.gov.

Sincerely,

SERVICE CENTER DIRECTOR

Reject letter #2 1-129H1B REGULAR CAP_FY 13_Late filed  www.uscis.gov
Reviewed and Updated 1/5/11.
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U.S: Departmént of Homeland Security

P.O. Box 10129
Laguna Niguel, CA 92607-1012

Form No.: I-129 Petition

Dear Petitioner:

You requested an employment start date prior to October 1, 2013. CIS received sufficient numbers
of H1B petitions to reach the numerical limitation for fiscal year 2013.

Petitions for new H1B employment are not subject to the annual cap if the alien will be employed at an
institution of higher education or a related or affiliated nonprofit entty, or at a nonprofit research
organization or a governmental research organization, or is a J-1 nonimmigrant alien who received a
waiver of the 2 year foreign residency requirement under 214(1) (1) (B) or (C). If your petition was
not subject to the numerical limitation and was rejected in error, please resubmit it, along with .
appropriate filing fees, and mark “exempted” on the petition. You must establish that your H 1B
petition is not subject to the cap.

Information concerning CIS forms and filing instructions is available from the CIS Forms Request Line,
1-800-870-3676 (Toll Free), or on the CIS internet website at www.uscis.gov.

Sincefely,

SERVICE CENTER DIRECTOR

Reject letter # 3 1-129FY-13HIB CAP_Incorrect start date reject o ' WWW.USCiS.gOV
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U.5: Departinent of Homeland Security
P.O.Box 10129
Laguna Niguel, CA 92607-1012

Form No.: 1-129 HI1B Cap Petition

All H-1B cap-subject petitions received at the California or Vermont Service Centers on

, were subject to a computer-generated random selection process. The enclosed H-
1B petition has been rejected because it was not randomly selected for processmg Any associated filing’
fees are being returned along with the rejected petition.

If your petition is not subject to the cap and you believe it was enbneously rejected, please resubmit it,
along with appropriate filing fee(s), and mark “Exempted” on the petition. You must establish that your
H1-B petition is not subject to the cap. :

3

Sincerely,

SERVICE CENTER DIRECTOR

Reject letter #4 1-129 FY-13 HIBCAP Rej(x‘_NOt Selected 7 WWW.usciS.gov

64



Jaynes, Thomas A ' »

From: ~ Peck, Denis R

Sent: Monday, March 31, 2014 1:39 PM

To: Fries, Juliet M; Lundquist, Lieda F; Sua, Mike T '

Ce: Aucoin, Lauren J; Sweeney, Shelly A; Doumani, Stephanie M; King, Alexander R; Cox,
Sophia

Subject: - FW: CSC Acceptability Review Sheet

Attachments: FY15 CAP_CSC Acceptability Review.pdf

Follow Up Flag: Follow up

Flag Status: Flagged

What is here appears correct but you do not address to the level of detail that VSC does, but in the time left just be sure
your guidance to the contractor and their training covers these:

1.  We will accept fees with no signatures, including fees that state ‘not valid unless two signatures are
present’. Industry practice is to accept these fees regardless of what the face of the fee says and we will adhere
to that.

2. USCIS, DHS, INS are all acceptable in the pay to the order of field.

3. We will not automatically reject CAPs this year because they go to NSF status. Per the phone call, they will be
treated like any other petitions going to NSF status and have 14 days to make good the repayment. Only those
missing this window will be rejected later. Detailed guidance on handling Premium Payment cases that go NSF
will be forthcoming next week from adjudications.-

Thank you,

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From: Sua, Mike T

Sent: Monday, March 31, 2014 1:33 PM
To: Peck, Denis R

Cc: Fries, Juliet M; Lundquist, Lieda F
Subject: CSC Acceptability Review Sheet

Denis,

Per Juliet Fries’ request, please see-attached.

Thanks, _

M QBua

Immigration Service Analyst
USCIS | California Service Center
7R 949.389.3140
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Acceptability Review for FY15 I-129 H1B CAP

Review the following for acceptability:

1129 H1-B Pages Needed: 1-6, 11&12, 17 — 19, and LCA, if any pages are missing reject.
Revision Date: 11/23/10 and after, if earlier than 11/23/10 - REJECT

Page 2 - Part 2

#2 should be: Blocks A, Dor E '
#4 should be: Blocks A, B, or D (If C, change to D) due to previous WAC CAP Exempt filings

Any other blocks, may not be CAP, still continue with process

Page 3 - Part 3

#1 Beneficiary Name, if all name fields are blank reject as incomplete
If only missing DOB, COB, or COC, review petition for information

Jurisdiction
Page 4 - Part 5

#3 check jurisdiction list, if multi locations go

back to page 1 address. If rejecting, stamp Page 6 with

Verify Stamp, and annotate “Jurisdiction Pg. 4 = state(s) work location. For multi locations also Page 1 =

state.”

Jurisdiction
Review -

State Chart

State Chart with Abbreviation

VSC Jurisdiction States:

CSC Juri;diction States:

Alabama (AL), Arkansas (AR), Connecticut
(CT), Delaware (DE), the District of
Columbia (DC), Florida (FL), Georgia (GA),
Kentucky (KY), Louisiana (LA), Maine
(ME), Maryland (MD), Massachusetis (MA),
Mississippi (MS), New Hampshire (NH),
New Jersey (NJ), New Mexico (NM), New
York (NY), North Carolina (NC), Oklahoma

| (OK), Pennsylvania (PA), Puerto Rico (PR),

Rhode Island (RI), South Carolina (SC),
Tennessee (TN), Texas (TX), Vermont (VT),
Virginia (VA), U.S. Virgin Islands (VI), or
West Virginia (WV).

Alaska (AK), Arizona (AZ), California (CA),
Colorado (CO), Guam (GU), Hawaii (HI),
Idaho (ID), Iilinois (IL), Indiana (IN), lowa
(IA), Kansas (KS), Michigan (MI), Minnesota
(MN), Missouri (MO), Montana (MT),
Nebraska (NE), Nevada (NV), North Dakota
(ND), Ohio (OH), Oregon (OR), South Dakota
(SD), Utah (UT), Washington (WA),
Wisconsin (WI) or Wyoming (WY).

Page 1 of 3
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Page 5 - Part 5
#10 Dates of employment
Must be 10/01/14 or later
If pre 10/01/14 - REJECT , '
If blank or any information (ASAP) other than the date is listed - REJECT

Page 6 - Part 7

Signature Field

Signature must be original, and by the Petitioner
Signature anywhere in part 7 is acceptable
Power of Attorney (POA) letters are acceptable
If not the above, reject for signature

Pages 17, 18, 19, H1B Data Collection Supplement
Part A, question #le: -
An additional fee of $2,000.00 must be submitted if the petitioner responded “yes” to both questions

Part B

Question #1 through #8 should all be NO :

Any question answered YES consider as a ACWIA Fee Exempt case, see analyst

If 1 thru 8 are all blank, and the ACWIA fee is enclosed, accept 1 thru 8 as all No’s.
Any other question left blank- see analyst for review

Part B
Question # 9
If marked NO = $1,500.00 ACWIA fee is needed , -
If marked YES = $750.00 ACWIA fee is needed

Verify I-129 petition, Page 5, Part 5, #13

Part C
Block “a” is marked — It is a Regular CAP
Block “b” is marked - It is a Master CAP: .
*  #2 needs to be completed for Masters, if not review Beneﬁcnary information in cover letter
. Page 19, part C should be blank
Block ¢” is marked — Reject as per following:
* If Premiim Processing — Reject

»  If Non-Premium Processing — Forward to VSC
Block “d” is marked — CAP Exempt ‘

LcA
If no LCA attached - reject petition
Must be certified, and include all Pages 1-5, if not re]ect

Page 4, Section K #5 needs petitioner’s signature, can be copied or original
Page §, signature needed by DOL

Page 2 of 3
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I-907 — Request for Premium: _
Revision Date: 8/10/09 and after, if earlier than 8/10/09 - REJECT
Signature Field: Signature anywhere in part 3 is acceptable

> Signature is acceptable if signed per current SOP

G-28

G-28 must be complete.

Petitioner signature must be original.

Attorney signature must be original. Stamped signatures are not acceptable.

Fees:

NOTE: American Competitiveness and Workforce ImprovcmentAct (ACWIA) fee cannot be
paid by beneficiary.

Base $325 Base $325 Base $325 Base $325

Fraud $500 | | Fraud $500 _Fraud $500 Fraud $500

ACWIA '$750 ACWIA | $1,500 ACWIA $750 ACWIA $1,500

— .

Premium $1,225 Premium $1,225

TOTAL: $1,575 TOTAL: $2,325 ToTAL $2,800 TOTAL: $3,550
*PL A11- *PL. 11 *P.L. 111- *P.L.111-230

. 230Fee | $2,000 230 Fee | $2,000 230Fee | $2,000 Fee $2,000

TOTAL: $3,575 TOTAL: $4,325 TOTAL: $4,800 TOTAL: $5,550

Page30f3 |
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CAP FY’s 2015

1129 ACCEPTABILITY CHECK LIST

I-129 Total Required Pages;
1-H1B needs pages 1-6

2-Supplement pages 11, 12, 17, 18, and 19
* If any of these are missing=> Reject “Reject for missing page(s)”.

Jurisdiction->page 4, Part 5 # 3 “address where the person will work”-if
not list or multiple addresses listed on page 4, look at page 1 Part 1 # 3e to
determine jurisdiction by the petitioner. If address on page 1 is the same

~ address as the attomey on the G-28, mark as “Review address in part lis

the same with the attorney’s address”.

* If the state is belong to the VSC’s jurisdiction, then mark as “Reject for

out of these jurisdiction”

A

CSC’s jurisdiction

VSC’s jurisdiction

Alaska, Arizona, California, Colorado, .
Guam, Hawaii, Idaho, Nevada, Illinois,
Indiana, Iowa, Kansas, Michigan,
Minnesota, Missouri, Montana,
Nebraska, North Dakota, Ohio, Oregon,
South Dakota, Utah, Washington,
Wisconsin and Wyoming

Alabama, Arkansas, Connecticut,
Delaware, Florida, Georgia, Kentucky,
Louisiana, Maine, Maryland,
Massachusetts, Mississippi, New _
Hampshire, New Jersey, New Mexico,
New York, North Carolina, Oklahoma,

Pennsylvania, Puerto Rico, Rhode Island,

South Carolina, Tennessee, Texas,
Vermont, Virginia, U.S. Virgin Islands,
West Virginia and the District of
Columbia

REQUIRED FEE
Filing Fee: $325.

Anti-Fraud Fee: $500.

Revision Date->Look for Revision Date on the BOTTOM RIGHT of the I-
129 petition. The Revision Dates are: 11/23/2010, 01/19/2011 & 10/7/2011

Border Patrol Security Feé: $2,000.
Acwia Fee: $750 or $1,500.

only. * If wrong revision date mark as REJECT with a yellow sticky.

Date Stamp-> Upper right hand side of 1 page with receive date and clerk

ID; If a duplicate set of 1129 is included, date stamp/ID both sets

- VO1 1/30/14

69



VERIFICATION FOR ACCEPTANCE

] s- Page 1- Review for Eligibility
o Part ,#2& #3b;d; g
Ensure that a name of company or an organization and a complete addrcss
have been provided. If name of company is blank, refer to # 1.
If # 1 & 2 are blank and/or a foreign address is provided, mark the case as CIS
Review using the CIS Review cover sheet.

[] 6- Page2
part 2 #1: classification-> HIB or 1B1.
If Blank check the supplement page 11 #4 or page 18 part C#1 for
clasmﬁcatmn if not found send to CIS review

[] 7- Page2#2: one box needs to be marked; if multinle boxes are marked send
to Review with a CIS Review cover sheet.
‘ o IfA,orD, orE is marked=need $500 “Anti-Fraud Fee”.
' *If no $500 submitted mark as REJECT.

D 8 #4: a or b has to be marked

#5: Number of beneficiary list in #5 must be only 1 beneficiary. If
more than 1 send to USCIS review.

[1 9- BORDERPATROL SECURITY FEE QCBP!

o §$2000 is required if:
- Page 2 part 2 #2 boxes A, or D, or E is marked and

- Page 17 part A #1e both boxes marked YES. If either box is part NO

Fee is not required.
* If file is marked as needing fee and no fee is submitted mark as REJECT
with a yellow sticky.

[] 10- Page3

¢ Part 3: Beneficiary’s Information

o Beneficiary has to be named.

o #1i(COB) or #1 k (COC) is Chile or Singapore, mark as needmg
| to be forwarded to CIS Review.
‘[0 11- Date of Employment;
o Page 5, part 5, #10: dates of intended employment must be on or after
. 10/1/2014. If listed dates are before 10/1/2014, mark as reject.

Vo1 1/30/14 2
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U 12-.

[] 13-

(] 14-

Page 18:

Page 6, Part 7-need original signature of the petitioner (page 1) and not
signed by beneficiary.

o Original “X” or fingerprint->okay to accept

o if NO signature->mark as reject

Page 17 & 18, Part B #1-8=All must be marked NO. If any marked
Yes, send to CIS Review. ,

o Part B, #9-if marked YES->$750 required
o Part B, #9-if marked NO->$1500 required
NOTE:
| o ACWIA FEE-needs to be paid by the PETITIONER/ATTY; if
beneficiary paid, mark as reject
o If ACWIA FEE is incorrect and/or marking on file contradlcts
submitted fee—>send to Review
o If ACWIA Fee is NOT submitted, mark as a Reject.

Page 18,-Part C# 1 aorbis marked.

Master Cap: Address if insﬁtution or higher education review
o Page 18, Part C, # 2 d, if the address is not a US address, the filing

needs to be switched to a regular CAP (CRP/CRN) filing. <> Give to
a Supervisor. '
o Ifthe address field is blark, refer to Page 17, Part A#2. _
o If“aorborcordoreorfis.checked, it is a regular CAP case
o If“gorhori”is checked, send the case to USCIS review

[] 16-Page18 & 19 Part C #3 “a” throu"gh “I” must all be “Blank”. If any box

(] 17-

is marked, send to CIS review. (This is ONLY CAP cases.)

REVIEW FOR LCA (ETA9035)
Ensure that H1B has a LCA, if missing, mark as reject.
- Review Page 4 of the LCA for a petitioner’s signature
- Review page 5 for the department of Labor official’s signature and dates
in the “This certification is valid from” and that it is “certified”.
* Mark the filing as a reject if the LCA is:
o not certified and/or
o missing the petitioner’s or official’s signatures or the cemﬁcatlon
dates on page 4 or 5 and/or
o missing pages 4 & 5,
If the LCA is annotated in the “Case Status” field as “Partially Certified”,
send to CIS Review.

V01 1/30/14 3
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NOTE: COPIED Signature is acceptable:

[] 18- DUPLICATE OF I-129 |
. The second set of I-129 is to be assembled under the supporting
documentation of the 1% set of the I-129. (Dog ear/fold first page of the
2™ copy) '

NOTE:-Concurrent filings-The below filing maybe filed with the 1129.
Each filing is to be assembled into a separate brown folder and attached to
the I-129. The 1129 Form is $325.00 »

o 1907-$1225 -- Premium Processing (included with the I-129 in a Purple
folder for Regular and Yellow for Masters)

1539-$290

1102-$330

1824-8405

1765-$380

CAP categories and colors:
1. Regular CAP: ‘
a. CRN:. ‘
v Page 18 Part C # 1 a is marked
v Assemble into Green folder
b. CRP:
v' 1-907 form
v Page 18 Part C # 1 a is marked
v' Assemble into Purple folder
2. Master CAP: '
a. CMN:
v Page 18 Part C # 1 b is marked.
v Assemble into Blue folder '
b. CMP:
v 1-907 form
v' Page 18 Part C # 1 b is marked.
v Assemble into Yellow folder

V01 1/30/14 ' ‘ 4
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U.S. Department of‘Homeland Security
P.O.Box 10129 ]
LagunaNiguel. CA 926071012

2\ U.S.Citizenship
).) and Immigration
Services

Date:

Form No: I-129 H1B Master CAP

Dear Petitioner, .
Your petition; supporting documents, and fees are being returned to you. Your petition has not
been examined for legal sufficiency and/or required documents. Your petition is rejected for the

following reason:

CIS received sufficient numbers of H1B petitions with and without US earned master’s
degrees or higher to reach the numerical limitation for FY1$ prior to receiving your petition.

Petitions for new H1B employment are-not subject to the annual cap if the alien will be employed

at an institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit

research organization or a governmental research organization, or is a J-1 nonimmigrant alien
who received a waiver of the 2 year foreign residency requirement under 214(l) (1) (B) or (C).
If your petition was not subject to the numerical limitation and was rejected in error, please
resubmit it, along with appropriate filing fees, and mark “exempted” on the petition. You must
establish that your H1B petition is not subject to the cap.,

Information concerning USCIS forms and filing instructions is available from the USCIS Forms
Request Line, 1-800-870-3676 (Toll Free), or on the CIS Internet web-site at www.uscis.gov.

Sincerely,

SERVICE CENTER DIRECTOR _

D#

USCIS Cone.____ o

1-129 H1B Master CAP_FY15_Late Filed Reject Letter WWW. USCiS. OV
Rev 3/11/14
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U.S. Department of Homeland Security
P.O.Box 10129
Laguna Niguel, CA' 92607-1012

U.S. Citizenship
and Immigration
Services

Date:

Form No: I-129 HIB Cap Reject

Your petition, supporting documents, and fee-are b_eing returned to you. Your petition was returned for the following
reason: ’

USCIS received sufﬁcicm numbers of H-1B petitions to reach the numerical limitation for-FY 2015 priorto
receiving y_our petition:

If you, wish to file a petltlon for classification on behalf-of.an H-1B nonimmigrant worker subJect to the FY 2016
cap, with a start date of October 1, 20185, please submit a completed Form I-129 petition, with supporting -
documentation and fee, no earlier than April 1,2015. ‘Petitioners are reminded that petitions.for H-1B classification
may not be.filed or approved more than six months pnor to the requested employment start date. See 8 C.F.R.
214.2(h)(9)(iXB).

USClS also notes that petitions for new H-1B employment are not subject to the annual cap if the alien will be
employed at an institution of higher education or a related or. affiliated nonprofit entity, or at a nonprofit research
organization or-a governmental research organization. Peitions [iled on behalfl of beneficiaries who will work only
in Guam or the Commonwealth 0! the Northern: Manana Islands are-also exempt from the cap untii December 31,
2014. .

Information concerning USCIS forms and filing instructions is available from the USCIS Forms Request Line, |-
800-870-3676 (Toll Free), or on the USCIS internet website at www.uscis.gov.

Sincerely,

SERVICE CENTER DIRECTOR

1D#,
USCIS Conc.__-

1-129 HIB CAP_FY15 Late Filed Reject Letter WWW,Uscis.gov
Rev 3/04/14
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U.S. Department of Homeland. Sécurity
P..O. Box'30111 _
Laguna Niguel. CA 92607-0111

U.S. Citizenship
and Immigration
Services

Date;

Form No: 1-129.H-1B Cap Reject

)

Your petition, supporting documents, and fee are being retuined to you: Your petition was returned for the following
reason:

All H-1B cap-subject petitions received at the. California or Vermont Service Centers from April 1,2014 to April 7,
2014 were subject to‘a computer-generated random selection process. USCIS received your petition during this
timeframe; however, it was not among those randomly selected for processing. X
If you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the FY 2016
cap, with a start date of October 1, 2015, please submit a completed Form I-129 petition, with supporting
documentation and fee, no earlier than Apnl 1,2015. Petitioners are reminded that petitions for H-1B classification
may not be filed or approved more than six months prior-to the:requested employment.start date See 8 CF.R.
214.2(h)(9(iXB). ‘

USCIS also notes that petitions for new H-1B employment are not subject to the annual cap if the alien will be
employed at an institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit research
organization or a governmental research organization. Petitions filed on behalf of beneficiaries who will work only
in Guam or the Commonwealth of the Northern Mariana Islands are also exeimpt from the cap until December 31,
2014,

~ Information concerning USCIS forms and filing instructions is available from the USCIS Forms Request Line, 1-
800-870-3676 (Toll Free), or on the USCIS ‘internet website at www.uscis.gov.

Sincerely,

SERVICE CENTER DIRECTOR

1D#
USCIS Conc.
I-129 HIB CAP_ AP RNG NON SELECT

Rev. 2/19/14 WWW.USCis.gov
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U.S. Department of Homeland Security
P.0.Box 10129 N
Laguna.Niguel, CA 92607-1012

s\ USS. Citizenship
#') and Immigration
- Services

Date:

Form No: |-129 H-1B Cap Reject

All H-1B cap-subject petitions received at the California or Vermont Service Centers from April 1, 2014 to April 7,
2014 were subject to.a computer-generated random selection process. USCIS réceived your petition during this filing
period and it was among those randomly selected for processing. Your i-129 cap petition was reviewed for
acceptability-and/or required documents; however; it was not considered properly filed for the reason(s) noted below

. and is being returned to you. Please do not resubmit this petition as the H-1B cap for FY15 closed on April 7, 2014,

1. You submitted your I-129 H-1B petition/H1B Data Collection and Filing Fee Exemption Form with an outdated.

version. USCIS may only accept Form I-129/H-1B Data Coilection and Fee Exemption with a revision date of
November 23, 2010 or later.

2. You did n_ot‘include_the H-1B Data Collection and Filing Fee Exemption/H- Supplement/Labor Condition
Application (LCA) with your -129 petition.

3. The Labor Conditio;Application (LCA) form you submitted with your |-129 petifion is. not certified.
4. Your 1-129 petition was signed by your representative and no evidence of such authority was provided.
5. Your 1-129 was not properly signed.

6. _____The fee you submitted with your the |-129 petition was incorrect. The correct fee for your 1-129
petition shoild be: \
$750.00 (ACWIA Fee for a company with 25 employees or less).
$1,500.00 (ACWIA Fee for a company with 26 employees or more)..
$500.00 Fraud Prevention and Detection Fee.
$325.00 1-129 base fee _
$2000.00 Public Law 111-230 for a petitioner which employs 50 or more employees in the
United States where more than 50 percent of its employees.in the United States are in H-1B
or L-1 nonimmigrant status.

moow>»

7. The ACWIA Fee must be paid by the pétitioner or the representative and not by the beneficiary.

8. Incomplete petition. Page(s) missing. Part Number ,Part____ Number ,

Part Number . Part .Number, missing incorrect/missing information.

9. Your 1-129 petition subject to FY15 cap must not have an-employment date earlier than 10/01/2014.

10. Your |-129 petition must be filed with:the Service Center that has jurisdiction over the place of temporary
employment. If there are multiple work sites listed in the petition, the petition may be filed with the service
center having jurisdiction over the petitioner’s primary office location as listed on the Form 1-129 petition.

ID#
USCIS Conc. ’ ; .
Rev 2-18-14  1-129 Reject Notice_FY-15 cap winner réjects WWW.uSsCis.gov




'

1. Your I-129 H-1B1 Chile/Singabore cap petition may only be filed at Vermont Service Center.

12.___OTHER:_

Sincerely,

SERVICE CENTER DIRECTOR

ID#__ : . ‘
uscClSCone.____ )
Rev 2-18-14.  1-129'Reject Notice_FY-15§ cap winner rejects X WWW.USCiS.gov




Jaxhes, ThomasA ' ' : :

From:
Sent:
To:

Doumani, Stephanie M

Tuesday, February 18, 2014 12:11 PM

Canney, Keith J; Tamanaha, Emisa T; Boudreau, Lynn A; Loughlin, Stephen J; Nicholson,
Richard E; Fries, Juliet M; Ryan, Carrie A; Lussier, Marcy R; Larose, Ronald W; Whittier,
Michelle J; Chong, Jenny; Baltaretu, Cristina G; Fierro, Joseph; Benavente, Jessy J;

" Bennett, Linda J; Lundquist, Lieda F; Sua, Mike T; Cullen, Janice L; Stoddard, Becky M

Cc:

Subject:
Attachments:

Good Morning VSC and CSC,

Tynan, Natalie S; Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert
R; Aucoin, Lauren J; Sweeney, SheIIyA Cox, Sophia; Boyd-Butler, JacquellneA Westra,
Michelle M; King, Alexander R .

Internal Cap Docs

Copy of FY15 CSC-VSC Cap reportxls; FY15 H-1B Pre-RNG CAP Matrix.doc; FY15 Post
RNG CAP Matrix CSC.doc; Letter - reject after filing cap reached.doc; Letter - reject after
RNG VSC.doc; Letter - selected in RNG rejected for improper filing CSC.doc

I have attached the finalized internal FY 15 cap documents to this email.

SCOPS’ responses to comments/ edits can be seen for the following:

e FY 15 Post RNG Cap Matrix {CSC edits)
o Letter — Reject after RNG (VSC edits)
e Letter - Selected in RNG for improper filings (CSC edits)

Please let me know if you have any questions or concerns.

Thank you,

Stephanie Doumani
Service Center Operations

Business Employment Services Team

202-272-1524 Desk

| ] (0)6)
tephanie. M. Doumani@uscis.dhs.gov
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Acceptability Review for I-129 CAP (FY 15)

| 1-129:

Revision Date

Only I-129 form with the revision date of 11/23/10 or later on page 1 of

the I-129 form is to be accepted. The I-129 petition is to be rejected if it
has a revision date prior to 11/23/10. If the revision date information is

missing on page 1 of the I-129 petition, send the case to USCIS review.

Jurisdiction:
Verify the I-129 H-1B CAP case for jurisdiction requirement as per

current instructions.

If the I-129 H-1B cap is out of the Service Center jurisdiction, reject the
CAP case.

Page 3 - Part 3

Question #1
“A” - Beneficiary Name
> If all name fields are blank - reject as incomplete
“E” - Date of Birth
> If blank - send to USCIS for review

Page 5 - Part 5
Question #10
Dates of Employment

> Must be 10/1/14 or later
> If pre 10/1/14 — reject
If blank or any information (ASAP) other than the date is
listed- reject.

Page 6 - Part 7

Signature Field
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> Signature anywhere in part 7 is acceptable
> Signature must be the Petitioner
> Power of Attorney (POA) letters are acceptable

> Missing signature

I-129 H1B Data Collection Supplement —

Part A
Question#l e
> An additional fee of $2,000 must be submitted if the
petitioner responded “yes” to both questions in le of Part A.
Part B
Question #1 through #8
> Any question answered YES consider as a ACWIA Fee
Exempt case
> Any questions left blank — send to USCIS for review
Question #9

> If marked NO = $1,500 ACWIA fee is needed
> If marked YES = $750 ACWIA fee is needed
> If fee that was submitted is inconsistent
> Verify I-129 petition, Part 5, Question #13

If no LCA attached - reject petition

Signature Field
> Signature in Part K on Page 4

I-907 — Request for Premium:

Revision Date
> Date must be no earlier than 8/10/09
Signature Field
> Signature anywhere in part 3 is acceptable
> Signature is acceptable if signed per current SOP

FEES:

Comment [U1]: > Misaing signature - reject

SCOPS: Agreed. Field has been added.
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e PART A, 1le - $2,000 is required if both questions are answered “Yes”

- Scenario #1  Scenario #2 Scenario #3 Scenario#4

Base $325 Base $325 Base $325 Base $325

Fraud $500 Fraud $500 Fraud $500 Fraud $500

ACWIA | $750 ACWIA | $1,500 | | ACWIA | $750 ACWIA | $1,500

Premium | $1,225 | | Premium | $1,225

TOTAL: | $1,575 | | TOTAL: | $2,325 | | TOTAL: | $2,800 | | TOTAL: | $3,550

*P.L 111- *P.L 111- *PL. 111- *P L 111-
230 Fee | $2,000 230 Fee | $2,000 230 Fee | $2,000 230 Fee | $2,000

TOTAL: | $3,575 TOTAL: | $4,325 | | TOTAL: | $4,800 | | TOTAL: | $5,550




U.S. Department of Homeland Security
U.S. Citizenship and Immigration Services

Notice of Action
Page 10f1

—

Applicant/Petitioner A#

Application/Petition

Receipt #

Applicant/Petitioner

Notice Date Page | Beneficiary
1

APPLICANT
ATTORNEY
ADDRESS

Your petition, supporting documents, and fee are being retuned to you. Your petition was returned for the following reason:

to a computer-generated random selection process. USCIS received your petition during this timeframe; however, it was not among
those randomly selected for processing.

If you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the FY 2016 cap, with a start date
of October 1, 2015, please submit a completed Form 1129 petition, with supporting documentation and fee, no earlier than April 1,
2015, Petitioners are reminded that petitions for H-1B classification may not be filed or approved more than six months prior to the
requested employment start date, See 8 CF.R. 214.2(hX9)(1)(B).

USCIS also notes that petitions for new H-1B employment are not subject to the annual cap if the alien will be employed at an
institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit research organization or a governmental
research organization. Petitions filed on behalf of beneficiaries who will work only in Guam or the Commonwealth of the Northern
Mariana Islands are also exempt from the cap until December 31, 2014.

Information concerning USCIS forms and filing instructions is available from the USCIS Forms Request Line, 1-800-870-3676 (Toll
Free), or on the USCIS intemet website at www,uscis,goy.

NOTE:; Since the reorganization of the INS into three new agencies under the Department of Homeland Security, there has been
confusion regarding who remittances should be made payable to. Unless specified above, your application is not being rejected for
incorrect payee information, however to ensure proper processing of future applications, please make checks and/or money orders

payable to “Department of Homeland Security.”

You will be notified separately about any other applications or petitions you filed. Save this notice. Please enclose a copy of it if you
write to us about this case, or if you file another application based on this decision. Our address is:
U.S. CITIZENSHIP AND IMMIGRATION SERVICES
VERMONT SERVICE CENTER OR CALIFORNIA SERVICE CENTER
[STREET ADDRESS]
[CITY, STATE, ZIP}
Customer Service Telephone: (800) 375-5283

Form 1-797 (8/03/90) Y

. --{ Comment [U1): SCOPS: Change accepted. )
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Revised Draf 1129 H1B PRE-RNG- FY15 CAP Case Determination Matrs

1 Review Part 2 block | to ensure that the Requested Classification is “H1B” or
- “HIBL” Ifblank, send to USCIS review.

2. Review Part C of [-129 HIB Data Collection Supplement, Pg, 18

- ¢ #1 %" 1s marked - Regular CAP .
o #1 “b” 15 marked - Master’s CAP (note that #2 in Part C should also be
-~ completed)

o #1 “c” is marked - send the case to USCIS review
o #1 “d” 15 marked - NON CAP

Ifthe 1-907 form is included with the cap case, the cap case is considered as
Premium cap case,
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U.S. Department of Homeland Security Notice of Action
U.S. Citizenship and Immigration Services , , _ Page 1 of 1
m

Applicant/Petitioner A# | Application/Petition
Receipt # Applicant/Petitioner
Notice Date Page | Beneficiary
1
APPLICANT '
ATTORNEY
ADDRESS

Your petition, supporting documents, and fee are being returned to you. Your petition was returned for the following reason:
USCIS received sufficient numbers of H-1B petitions to reach the numerical limitation for FY 2015 prior to receiving your petition. -

If you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the FY 2016 cap, with a-start date
of October 1, 2015, please submit a completed Form I-129 petition, with supporting documentation and fee, no earlier than April 1,
2015. Petitioners are reminded that petitions for H-1B classification may not be filed or approved more than six months prior to the
requested employment start date. See 8 C.F.R. 214.2(h)(9)(i)(B).

USCIS also notes that petitions for new H-1B employment are not subject to the annual cap if the alien will be employed at an
institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit research organization or a governmental
research organization. Petitions filed on behalf of beneficiaries who will work only in Guam or the Commonwealth of the Northern
Mariana Islands are also exempt from the cap unul December 31, 2014,

Information concerning USCIS forms and filing instructions is available frorn the USCIS Forms Request Line, 1-800-870-3676 (Toll
Free), or on the USCIS internet website at www.uscis.gov.

NOTE: Since the reorganization of the INS into three new agencies under the Department of Homeland Security, there has been
confusion regarding who remittances should be made payable to. Unless specified above, your application is not being rejected for
incorrect payee information, however to ensure proper processing of future applications, please make checks and/or money orders

payable to “Department of Homeland Security.”

You will be notified separately about any other applications or petitions you filed. Save this notice. Please enclose a copy of it if you
wrlte to us about this case, or if you file another application based on this decision. Our address is:
U.S. CITIZENSHIP AND IMMIGRATION SERVICES
VERMONT SERVICE CENTER OR CALIFORNIA SERVICE CENTER
[STREET ADDRESS]
[CITY, STATE, ZIP]
Customer Service Telephone: (800) 375-5283

Form 1-797 (8/03/90) Y
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U.S. Department of Homeland Secarity
PP.0.Box 10129

C - T o R I Laglmanguel,(m-Z{ ______________

U.S. Citizenshi
and Immigration

Date:

All H-1B cap-subject petitions received at the California or Vermom Servuce Centers from Aprﬂ'*t'-‘?mM to April 7,

2014 were subject to a computer-generated random selectiony| . USCIS received your pe%gng this filing

period and it was among those randomly selected for proces‘év% ﬂ;\!our -1 ZQCap pefition was revi

acceptability and/or required documents; however, it was not consida}ed pr?ﬂxjged for the r fi{s) noted below

and is being retuned to you. Please do not resubmit this petition as%ﬁ«; cap for FY15 closed on April 7, 2014.

'--v

1. ___You submitted your -129 H-18 penhonll-g‘_q_'Data Collection and' | Fee Exemption Form with an
outdated version. USCIS may only accept Folm MQQIH 1B Data Coll and Fee Exemption with a revision
date of November 23, 2010 or later. PR R

3 '.,.’. o
2. ___Youdid not include the H-1B Data Collechon and Fitiey % \'p(emptlonll-rf SupplementlLabor Condition
Application (LCA) with your 1-129 petition. *%. e %‘ﬁ’ ’

3. ___ThelLabor Condmo:? Apﬁﬁé*&ﬁﬂ CA) form you Zygmmed with ypur 1129 petition is not certified.

-:E-w.i’P '3"' 'h

" “&i wutrdec&hz

$, 500 00 ( Fee forg:gqmpany with 26 employees or more)
$500.00 Fraua“P vemionﬁm:l Detectlon Fee.

E. &2000 .00 Publlc‘:uiw 111-230 for a petitioner which employs 50 or more employees in the
United Stateamere more thamso percent of its employees in the United States are in H-1B or L-1

#

6. ___The ACWIA Fee rr(gs%gg pand by the petitioner or the represenmtive and not by the beneficiary.

| lyour 1-129 petition. ﬁbecttoFY15 must not have an employment date earlier than 10/01/2014,

| #8. __ Incomplete petition. Page(s) missing. Part Number, , Part Number, ,
Part Number, , Part Number, missing incorrect/missing information.

| 89.___ Your I-129 petition must be filed with the Service Center that has jurisdiction over the place of temporary
employment. if there are multiple work sites listed in the petition, the petition may be filed with the service center
having jurisdiction over the petitioner's primary office location as listed on the Form 1-129 pefition.

| 810. __ Your-129 H-1B1 Chile/Singapore cap petition may only be filed at Vermont Service Center.

| 4011. __ OTHER:

129 Reject Notice_FY14 cap_winner rejects www.uscis.gov

e {Comment[l.Al] VSC. Please change Ietirhead, )

Formatted: Numbered + Level: 1 +
Numbering Style: 1, 2, 3, ... + Startat 1 +
Alignment: Left + Aligned at: 0" + Tab after:
0.25" + Indent at: 0.25"

(b)(5)

: Formatted: Numbered + Level: 1 +
) Numbering Style: 1, 2, 3, ... + Startat: 1 +
| Alignment: Left + Aligned at: 0" + Tab after:
© 1 0.25" + Indent at: 0.257
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Sincerely,

SERVICE CENTER DIRECTOR

wWww.uscls.gov

129 Reject Notice_FY 14 cap_winner rejects
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" ALL POSSIBLE FEES FOR 1-120 CAP CASES FY '2015'

'$325.00  FORI-129 FORM |
1225.,00 FORI-907 PREMIUM FEE (IF INCLUDED

~$500.00  FRAUD FEE: 62, #24, 0, or e manien

$2000.00 'BOARDER PATORL FEE: rc: #20, oRe1s maaseo

AND PG 17, PART A, # 1 "¢” BOTH MARKED YES, THIS FEE IS REQUIRED

$750 00 ACWIA FEE PG 17& 18, PARTBIBAREAI.LMARKED 'NO" & #9 |

MARKED "YES"

. MARKED "NO”

| $ 500 00 ACWIA FEE PG 17&18, PARTBIBARE ALL MARKED "NO" & #9 ‘ |

’k OTHERFORMS THAT CAN BE SUBMI'ITED

290.00 FORI-539 FORM (IF INCULDED
380.00 FOR I-765 FORM (IF INCULDED)
- $330.00 FORI-102 FORM (IF INCULDED
- $405,00 FORI-824 FORM (IF INCULDED)

CMP-YELLOW CMN-BLUE CRP-PURPLE CRN-GREEN
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Jaxnes. Thomas A ‘ _ |

From: Benavente, Jessy J '

Sent: Wednesday, February 12, 2014 1:00 PM

To: :

Cc: (b)(6) i ISua, Mike T; Lundquist, Lieda F; Fries,
Juliet M

Subject: RE: CAP - Reject Letter in/out of the CRIS DB

We need to get that to D&A. "

Fromi
Sent: Wednesday, ruaiy(bi(éym 10:16 AM

To;
Ccl |5ua, Mike T; Lundquist, Lieda F; Fries, Juliet M
Subject: RE: - Reject Letter in/out of the

Jessy, we believe the two reject letters below are sufficient. We also want to suggest to have an option to insert
additional radio buttons for additional reject reasons not listed.

| also updated the reject selections below (duplicate).

Thank you.

(0)(6)

From: Benavente, Jessy J
ry 11, 2014 2:21 PM

To (b)(B)
Cc| Jua, Mike T; Lundquist, Lieda F; Fries, Juliet M
Subject: FW: - Reject Letter injout of the .

SCOSS,
Are you sure you want just.two?

Jessy Benavente
SISA

ol OO
Sent: Friday, February 07, 2014 5:10 PM
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To: Sua, Mike T
Cc: Benavente, Jessy J; Lundquist, Lieda F; Bennett, Linda J; Hallam Lari

;
Subject: CAP - Reject Letter molt ofthe cRispB. (0)(6)
Hi Mike.
We may only need two CAP reject letters setup in the CRIS data base.

s The general reject letter with all the possible reject reasonsi

& —incorrectstart date
Missing pages
Missing LCA/mlssmg signature on the LCA/LCA not certified/ Missing required LCA page(s)
Outdated I-129 form
Missing signature
Incorrect filing fee
ACWIA fee must be paid for by petitioner or the representative and not the bene
Incomplete petition
Incorrect employment start date. Start date must not be earlier than 10-1-2014
Incorrect jurisdiction
Chile/Singapore CAP filing may only be filed at the Vermont Service Center
Other

O 0 OO0 0O 0 0 0 0 O O

o areject letter for the non-selected filings.

Outside of the CRIS db, we will need a reject letter for early filings (received before 4-1-14) and a letter for late filings
(received after 4-7-14) since these filing will not be part of the lottery. -

Please let me know if I've missed anything or if there are questions/concerns.

Thank you.
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'

Jaxnes, Thomas A ‘ -

From: Chong, Jenny :
Sent: Wednesday, February 26, 2014 1:54 PM ‘
To: Fierro, Joseph

Cc: Sua, Mike T; Lundquist, Lieda F

Subject: - RE:Cap Agenda Items (2/26)

Joe,

Mike and Lieda came by earlier.
Singapore/Chile cases- we treat these as norm and reject for wrong jurisdiction

The cap cases filed with CSC but should have been f led with VSC- held for the lottery and once get picked up for the
lottery then reject for wrong jurisdiction.

Thanks.

Jenny Chong |Employment Branch/H-1B CNMI Section

Look for something positive in each day, even if some days ydu have to look at little harder.

From: Fierro, Joseph

Sent: Wednesday, February 26, 2014 9:55 AM

To: Doumani, Stephanie M; Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R

Cc: Fries, Juliet M; Canney, Keith J; Baltaretu, Cristina G; Chong, Jenny; Nicholson, Richard E; Baltaretu, Cristina G
Subject: RE: Cap Agenda Items (2/26)

Hi Stephanie:

We are looking into the answer to the question about Singapore/Chile cases and should have it by the call.

From: Doumani, Stephanle M

Sent: Wednesday, February 26, 2014 6:05 AM

To: Fierro, Joseph; Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R

Cc: Fries, Juliet M; Canney, Keith J; Baltaretu, Cristina G; Chong, Jenny; Nlcholson, Richard E; Baltaretu Cristina G
" Subject: RE: Cap Agenda Items (2/26)

Hi Joe,

Thanks for submitting the agenda items/ questions below for our call. g

a0



| just had a few follow up questions. When CSC received Singapore/ Chile H1B1 cap cases last year, did you reject the
cases or forward them to the VSC? Also, for the cap cases filed with CSC but should have been filed with VSC, were those
cases rejected or held for the lottery last year?

We will be addressing the question regarding the PP clock on today’s call in conjunction with some changes made to the
external cap documents.

You brought up some great questions regarding duplicate filings. | think we should actually plan a separate call for this
discussion next week. Are the service centers available on Monday (3/3) at 2pm EST? If so, | can send a calendar invite.

We are still discussing CSC's file assembly question internally but intend to address the question either on today’s call or
in an email.

Thanks,
Stephanie . )

From: Fierro, Joseph .

Sent: Monday, February 24, 2014 12:04 PM

To: Doumani, Stephanie M

Cc: Aucoin, Lauren J; Fries, Juliet M; Sweeney, Shelly A; King, Alexander R; Canney, Keith J; Baltaretu, Cristina G; Chong,
Jenny; Nicholson, Richard E; Baltaretu, Cristina G

Subject: Cap Agenda Items (2/26)

Stephanie:
Questions from the Records:

. Singapore/Chile H1B1 Caps file with CSC.

Reject or forward to VSC. ‘ ‘

. CAP cases filed with the wrong jurisdiction (should file with V5C)

Reject or hold for the Lottery .

. This is more for our IT/SLOPE team: what are we doing with the PP clock; PP should be starting on April 21st
although the cases get entered in the system prior to April 21, 2014

Questions regarding Duplicates: (last year, before HQ run the systems for any Duplicates, some cases got to the floor
and got adjudicated)

. Petitioner states the first filing was a mistake and withdrew. The second filing get approved/pending.

J Petitioner states the first filing was a mistake and stops the checks/bounced check. The second filing get
approved/pending. '

Questions for Contractors:

. Would it be possible to change or request to place duplicate copy on top rather than on the bottom when the
files get assembled. (it would help the adjudication process to move faster)

Thanks,

Joe .

From: Tamanaha, Emisa T
Sent: Thursday, February 20, 2014 6:12 PM
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Jaxnes, Thomas A ' : L |

From: L Chong, Jenny :

Sent: Friday, February 21, 3014 12557 PM

To: Fierro, Joseph

Ce Phan, Lethuy; Sua, Mike T; Lundquist, Lieda F
Subject: . RE: Cap Agenda Items (2/26)

Questions from the Records division:

Smgapore/ChnIe HlBl Caps F le Wlth CSC

Reject or forward to VSC.

o CAP cases filed with the wrong jurisdiction (should file with VSC)

Reject or hold for the Lottery /

o This is more for our IT/SLOPE team: what are we doing with the PP clock PP should be startmg on April 21%
although the cases get entered in the system prior to April 21, 2014 -

Questions regarding Duplicates: (last year, before HQ run the systemé for any Duplicates, some cases got to the floor
and got adjudicated) ' ,

e Petitioner states the first filing was a mistake and withdrew. The second filing get approved/pending.
e Petitioner states the first filing was a mistake and stops the checks/bounced check. The second filing get:
- approved/pending.

Questions for the contractors:

e Would it be possible to change or request to place duplicate copy on top rather than on the bottom when the
files get assembled. (it would help the adjudication process to move faster)

Thanks.

From: Fierro, Joseph

Sent: Thursday, February 20, 2014 09:13 PM Eastern Standard Time
To: Chong, Jenny

Cc: Phan, Lethuy

Subject: FW: Cap Agenda Items (2/26)

Can you think of any items?

From: Tamanaha, Emisa T «

Sent: Thursday, February 20, 2014 6 12 PM

To: Doumani, Stephanie M; Fierro, Joseph; Fries, Juliet M

Cc: Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R; Canney, Keith J; Baltaretu, Cristina G; Chong, Jenny;
Nicholson, Richard E A

Subject: RE: Cap Agenda Items (2/26)

Hi Stephanie,

Since Cristina and | will be'tied up with the Congressional Open House next Wednesday, | am forwarding this to Joe and
Juliet to respond back to you. .




SCOSS,

We have been given the go ahead from HQ to begin processing CAP FY15
Rejects. Please advise if you have any questions or concerns.

Thanks,

Supervisory Immigration Service Analyst
USCIS | California Service Center
7®: 949.389.3126
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Jaznes, Thomas A

From: Fries, Juliet M

Sent: Tuesday, April 29, 2014 9:12 AM
To: Lundquist, Lieda F
Cc Antoine, Bennie R; Dequiroz, Perfida; Fernandez, Troy Q; Hallam, Larry J; Rodrlguez
George E; Sua, Mike T
Subject: RE: CAP Reject Process
(b)(3)

Juliet M. Fries : , .-
Section Chief/COR Il Records/CIS Review : 7

Operational Strategy

California Service Center

(949) 389-3120

From: Lundquist, Lieda F .

Sent: Monday, April 28, 2014 6:14 PM.

To: Fries, Juliet M

Cc: Antoine, Bennie R; Dequiroz, Perfida; Fernandez, Troy Q; Hallam, Larry J; Rodriguez, George E; Sua, Mike T
Subject: RE: CAP Reject Process

Juliet, (

(b)(3)

Mike and If . |

Thanks,

Supervisory Immigration Service Analyst
USCIS | California Service Center

7 949.389.3126

From
Sent: Thursday, April 24, 2014 3:27 PM (b)(6)

To; E
Cc
Subject: RE: eject Process

Hi Lieda,

Per our conversation, please see the additions below in green:
For CAP Selects Rejects:

- Missing Signatures:
o For the application and/or LCA circle the fine missing the signature with red pen.
o For the application and/or LCA use the missing signature stamp on same page.

- Missing Pages: ’
o Stamp all pages of both the petition and/or LCA with the “Received at CSC” stamp.

1
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- These will then be rejected in CRIS using the Reject #2: HIB Reject Improper Filing Letter with specific reasons.

For CAP Non-Selects: ' -
- These will be logged in the CRIS database and will use the Reject #1 H1B CAP Reject letter.

Once we have your concurrence we will finish the training materials and begin training the clerks so that we are ready
for the reject stage of CAP.

Thank you,

From:| |
Sent: Wednesday, April 23, %Sl(% 4:14 PM
To: Lundquist, Lieda F ( )

Cc; ]
Sullﬁmrkeject Process

Hi Lieda,

Per our conversation in today’s meeting | wanted to send you an outline of our understanding of the CAP Rejects:
For CAP Selects Rejects:

- Missing Signatures:
o Circle the line missing the signature with red pen.
o Use the missing signature stamp on same page.
- Missing Pages: - :
o Stamp all pages of both the petition and/or LCA with the “Received at CSC” stamp.
- These will then be rejected in CRIS using the Reject #2: HIB Reject Improper Filing Letter with specific reasons.

For CAP Non-Selects: _
- These will be logged in the CRIS database and will use the Reject #1 H1B CAP Reject letter.

Once we have your concurrence we will finish the training materials and begin training the clerks so that we are ready
for the reject stage of CAP.

N
/

Thank you,
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Jazne‘s, Thomas A ) | ‘

i

From: Lundquist, Lieda F

Sent: (b)(6) Friday, May 09, 2014 12:02 PM

To:

Cc: Rodriguez, George E; Antoine, Bennie R; Fernandez, Troy Q; Dequiroz, Perfida; Hallam,
. Larry J; Baron, Joyce L; Merriweather, Wesley; Rubalcaba, Carmel J; Fries, Juliet M

Subject: RE: CRIS Database: First & Last Names

Sounds good.

Thanks,

Lisda

Supervisory Immigration Service Analyst .

USCIS | California Service Center '

7R 049.389.3126.

oo , iy (P)6)

_To: Sua, Mike T

T TUMRRIITY, T18da T, ROaTigues, George E; Antone, Bennie R; Fernandez, Troy Q; Dequiroz, Perfida; Hallam, Larry J;

Baron, Joyce L; Merriweather, Wesley; Rubalcaba, Carmel J
Subject: RE: CRIS Database: First & Last Names

Team,

(b)(6)
All 6 of the mandatory fields are part of queries Iare completing to ensure all data is present and appears
accurate. Because the first name is one of these Tields, blanks will come up as errors in our gueries. To eliminate
redundant or unnecessary work, Larry offered a solution of having only specific clerks enter returned CIS review work
and to use their windows id in the queries to filter out the appropriate blank first name filed entries.

This solution covers the concern and I'll ask that this be added to the query criteria.

Thank you, (b)(6)

From: Sua, Mike T (
Sent: Thursday, May 08, 2014 5:22 PM
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(b)(6)
To:

;n l.undquist, Lieda F; Rodriguez, George E; Antoine, Bennie R; Fernandez, Troy Q; Dequiroz,
Pertida; Hallam, Larry J; Baron, Joyce L; Merriweather, Wesley; Rubalcaba, Carmel J

Subject: RE: CRIS Database: First & Last Names

Per our conversation with EJuliet and Lieda, it was decided that applicants with one name will be entered in the
“Last” name field only. It was suggested that we remove the restrictions for the first name field only and keep the restriction on
the last name field. Nevertheless, all cases that list only one name, FNU, LNU or UNK for the beneficiary will be routed to CIS
review for verification. If CIS review only finds one name, they have been advised to annotate a name for the Contractor to key
in to the CRIS database last name field.

Should you have any further questions/comments, please advise.

Thanks,

M Qbua
Immigration Service Analyst

USCiS | California Service Center
7®: 949.389.3140

WARNING: This document is FOR OFFICIAL USE ONLY (FOUOQ). It contalns information that may be exempt from public release under the
Freedom of Information Act (5 U.S.C. 552). This document is to be controlled, handled, transmitted, distributed, and disposed of in
accordance with DHS policy relating to Sensitive But Unclassified (SBU) information and is not to be released to the public or other
personnel who do not have a valid "need-to-know” without prior approvat from the originator.

From|_

Sent: Thursday, May 08, 2014 2:17 PM (b)(6)
To: Sua, Mike T;/

Ccl |Lundquist, Lieda F; Rodriguez, George E; Antoine, Bennie R; Fernandez, Troy Q; Dequiroz,
Perfida; Hallam, Larry J; Baron, Joyce L; Merriweather, Wesley; Rubalcaba, Carmel J

Subject: RE: CRIS Database: First & Last Names

Hi Mike,
Thank you for getting back to us.

Currently, both the bene first name and bene last name are required fields in the CRIS database. We would rather not
turn off the requirement; rather, would it be possible to key the one name given in both the first and last name fields?

Also, we wanted to follow up on what to do if the beneficiary annotates, “FNU”, “LNU”, or “UNK” on the form, during
the keying phase we have been told to key as we see. Do we need to follow the same rule for inputting into CRIS
database, or should we be sending these cases to CIS review? If we do need to send these to CIS Review, can we
anticipate that all responses back to us will be the same for these instances?

Thank you,
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'From: Sua, Mike T (b)(6)
Sent: Thursday, May 08, 2014 1:01 PM

Pertida; Hallam, Larry J; n, Joyce L; Merriweather, Wesley; Rubalcaba, Carmel J
Subject: FW: CRIS Database: First & Last Names
Importance: High

SCOSS,

Moving forward on entering I-129s with single name in the CRIS database —

Per Gwen Liang - If there is only one name, please enter it as Last Name and leave First Name blank.

Thanks,

M Qbua

Immigration Service Analyst
UsCIs | California Service Center
78 949.389.3140

WARNING: This document is FOR OFFICIAL USE ONLY (FOUO). It contains information that may be exempt from public release under the
Freedom of Information Act (5 U.S.C. 552). This document is to be controlled, handled, transmitted, distributed, and disposed of in
accordance with DHS policy relating to Sensitive But Unclassified (SBU) information and is not to be released to the public or other
personnel who do not have a valid "need-to-know™ without prior approval from the originator.

From: Fries, Juliet M

Sent: Thursday, May 08, 2014 12:49 PM

To: Lundquist, Lieda F; Sua, Mike T

Subject: FW: CRIS Database: First & Last Names

Juliet M. Fries )
Section Chief/COR Il Records/CIS Review
Operational Strategy

California Service Center

(949) 389-3120

From: Liang, Gwen

Sent: Thursday, May 08, 2014 12:27 PM

To: Fries, Juliet M

Cc: Peck, Denis R

Subject: RE: CRIS Database: First & Last Names

If there is only one name, please enter it as Last Name and leave First Name blank.
Thank you! ‘

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
3

li:l! ,Lundquist, Lieda F; Rodriguez, George E; Antoine, Bennie R; Fernandez, Troy Q; Dequiroz,
ro _ ‘
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20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161 '

From: Fries, Juliet M

Sent: Thursday, May 08, 2014 11:42 AM

To: Liang, Gwen

Cc: Peck, Denis R

Subject: FW: CRIS Database: First & Last Names
Importance: High

Gwen,
Please advise how to handle these cases when applicants only provide one name.

Juliet M. Fries

Section Chief/COR Il Records/CIS Review
Operational Strategy

California Service Center

(949) 389-3120

From: Sua, Mike T
Sent: Wednesday, May 07, 2014 11:07 AM (b)(6)
To: Fries, Juliet M

Cc: Lundquist, Lieda F; Rodriqu

ubject: a
Importance: High

Juliet,

The Contractor has a question regarding missing first or last names, when keying rejects into the CRIS database. If the
beneficiary does not provide a last or first name, the Contractor will send the case to CIS review: However, if the beneficiary
annotates, “FNU”, “LNU”, or “UNK’, the Contractor has been told to key as they see. Does the Contractor need to follow the
same rule for inputting into CRIS database, or send the case to CIS review? Please advise.

Thanks,

M Qbua )
Immigration Service Analyst

USCIS| California Service Center

7. 949.389.3140

* WARNING: This document is FOR OFFICIAL USE ONLY (FOUO). It contains information that may be exempt from public release under the
Freedom of Information Act (5 U.5.C. §52). This document is to be controlled, handled, transmitted, distributed, and disposed of in
accordance with DHS policy relating to Sensitive But Unclassified (SBU) information and is not to be released to the public or other
personnel who do not have a valid "need-to-know" without prior approval from the originator.
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Jaznes, Thomas A ' '

From: : Fierro, Joseph

Sent: Monday, March 31, 2014 12:05 PM

To: Lundquist, Lieda F

Cc: ‘ Fries, Juliet M; Sua, Mike T; Tamanaha Emisa T, Baltaretu, Cristina G; Rodriguez, George
E; Antoine, Bennie R; Dequiroz, Perfida; Hallam, Larry J; Fernandez, Troy Q; Chong, Jenny

Subject: RE: Rejections .

This look right to me.

From: Lundquist, Lieda F

Sent: Monday, March 31, 2014 9:51 AM

To: Fierro, Joseph

Cc: Fries, Juliet M; Sua, Mike T; Tamanaha, Emisa T; Baltaretu, Cristina G; Rodriguez, George E; Antoine, Bennie R;
Dequiroz, Perfida; Hallam, Larry J; Fernandez, Troy Q; Chong, Jenny

Subject: RE: Rejections

Importance: High

Joe,
Prior to responding to HQ, regarding the beneficiary’s missing information, please advise if you concur.

o If page 3 is completely missing the beneficiary information (Name, DOB, COC, etc.), the I-129 filing will be
rejected for improper filing. '

o If page 3 is only missing the DOB and we are unable to locate the information within the packet, the 1-129 will be
rejected for improper filing.

e If page 3 is missing both COC and COB and we are unable to locate the information wnthln the packet the I-129
will be rejected for improper filing.

e If page 3 is missing either the COC or the COB, the I-129 fi Img will be accepted.

Thanks,

Supervisory Immigration Service Analyst
USCIS | California Service Center

7R : 949.389.3126

From: Fries, Juliet M

Sent: Monday, March 31, 2014 8: 22 AM
To: Lundquist, Lieda F

Subject: Fw: Rejections

Sent from my BlackBerry Wireless Device

From: Doumani, Stephanie M
Sent: Monday, March 31, 2014 08:07 AM
To: Fries, Juliet M; Nicholson, Richard E
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Y.

Cc: Peck, Denis R; Aucoin, Lauren J); Sweeney, Shelly A; King, Alexander R
Subject: Rejections

\

Good Morning,

During last week’s call, VSC discussed their current practice set in place in terms of rejecting petitions when one or more
of the following fields are missing: :

¢ Name

e Date of Birth

e Country of Birth

o Country of Citizenship

Can you please provide us with CSC's pr6tocol in terms of which field(s) are missing when you reject a case?

Thank you,

Stephanie Doumani
Service Center Operations
Business Employment Services Team

— (b)(6)

scis.dhs.gov
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Jaznes, Thomas A '

From: ‘ Fierro, Joseph

Sent: ' Friday, April 25, 2014 10:16 AM'

To: ' Sua, Mike T, Baltaretu, Cristina G

Cc: . Lundquist, Lieda F; Antoine, Bennie R: Rodriguez, George E; Fernandez, Troy Q; -
Dequiroz, Perfida Chong, Jenny; Tamanaha, Emisa T; Fries,
JulietM - (b)(6)

Subject: 'RE: Updated Key Dates and Actions and Questions

No, it will not invalidate the LCA.

From: Sua, Mike T ,
Sent: Thursday, April 24, 2014 5:26 PM
To: Fierro, Joseph; Baltaretu, Cristina G
@qum Lieda F; Antoine, Bennie R; Rodriguez, George E; Fernandez, Troy Q; Dequiroz, Perfida;
)]

Chong, Jenny; Tamanaha, Emisa T; Fries, Juliet M
* RE: Updated Key Dates and Actions and Questions (b)(6)

Joe & Cristina,

Please provide claﬁﬁca{tion to our question highlighted below.

Thanks,

M Qbua

Immigration‘Sérvice Analyst
USCIS | California Service Center
7=: 949.389.3140

WARNING: This document is FOR OFFICIAL USE ONLY (FOUO). it contains information that may be exempt from public release under the
Freedom of Information Act (5 U.S.C. 552). This document is to be controlled, handled, transmitted, distributed, and disposed of in
accordance with DHS policy relating to Sensitive But Unclassified (SBU) information and is not to be released to the public or other
personnel who do not have a valid "need-to-know" without prior approval from the originator.

From: Sua, Mike T . (b)(6)
Sent: Friday, March 28, 2014 5:20 PM
To: Fierro, Joseph; Baltaretu, Cristina G
¢ Lundquist, Lieda F; Antoine, Bennie R; Rodriguez, George E; Fernandez, Troy Q, Dequiroz, Perfida;
CTR); Chong, Jenny; Tamanaha, Emisa T; Fries, Juliet M
ject: FW: Updated Key Dates and Actions and Questions

Joe & Cristina, o

Please review the guidelines listed below regarding the use of the two different CAP reject
stamps. Please advise if you concur..

CAP R‘eiects Stamps -

The stamps will be used for CAP winners that fall under'the followihg criterias:
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+ “Received [date] CSC” stamp will be used on rejected CAP cases with missing I-129
page(s) or ¥LCA page(s). Prior-to rejecting the case, all pages of the I-129 and/or LCA
will be stamped on the lower right hand corner along with clerk’s ID#.

e “Missing Signature [date] CSC” stamp will be used on reJected CAP cases when the
required signature on the I-129 and/or the XLCA is missing. The Contractor will circle the
signature line.in red and stamp on the lower right hand corner along with the clerk’s ID#.

*Please clarify that.if we stamp the LCA, will the LCA become invalid?

. Thanks,

M Qdua

Immigration Service Analyst
USCIS | California Service Center
7R 949.389.3140

o e (0

To: Lundquust, LledaF Sua, Mike T; Fernandez, Troy Q: -x‘ iroz, Perfida;

f i D ce De D - " n "
ANLOIT] DO | X KOO welfe

v - - - "
e s Updates V LJales alnl v ATt v

Here are updated documents. The only pending item for CPAU is the instructions for the two stamps (missing pages and
missing signature).

We are also watching the slip printers for the DE workstations, x-ray scanner movement, large trash container and the
west gate key card.

Thank you,
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~

DooDoOoDoOoOO OO0

Clerk ID#
Date:

[-129 CAP
REJECT CHECK LIST

-

1-  Employment Start Date before 10-1-14.
2- Fee not required (BORDER PATROL SECURITY FEE; Extra Fee).

3—  Missing Fee(s): Filing Fee ($325); Anti-Fraud Fee ($500); Border Patrol Security
Fee ($2,000); Acwia Fee ($750/$1,500). Or incorrect fee; Wrong written amount.

4 -  Jurisdiction.
5-  Signature: Missing or Copy Signature on page 6. Sign by beneficiary.
6—  Missing Application or Petition.

7-  Missing Page(s)

8 —  Missing LCA; Missing LCA page(s)
9~  LCA Missing: Petitioner’s signature / DOL Official’s signature without CERTIFIED.
10-  Old Revision.

11— Others:

~

Rev 2 4/4/2013
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O 1
m
O 3-
beneficiary.
o
O 1-
O =
o s-
O -

Clerk ID#
Date:

1-907 CAP

REJECT CHECK LIST

Old Revision.
Fee: Incorrect Fee; Missing Fee; Wrong written amount.

Signature: Missing or Copy Signature. Signed by Attorney with invalid G-28. Signed by

Others:

[-539 CAP

" REJECT CHECK LIST

Old Revision.

Fee: Incorrect Fee; Missing Fee; Wrong written amount.
Signature: Missing or Copy Signature. Not sign by applicant (Over 14 yrs old)

Others:

Rev 2 4/4/2013
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Jaynes, Thomas A - ' :

From:  Doumani, Stephanie M
Sent: , Tuesday, March 25, 2014 5:24 PM
To: Canney, Keith J; Tamanaha, Emisa T; Boudreau, Lynn A; Loughlin, Stephen J; Nicholson,

‘Richard E; Fries, Juliet M; Ryan, Carrie A; Lussier, Marcy R; Larose, Ronald W; Whittier,
Michelle J; Chong, Jenny; Baltaretu, Cristina G; Fierro, Joseph . '

Ce: Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert R; Aucom Lauren
' J; Sweeney, Shelly A; King, Alexander R

Subject: Revised Rejection Letter

Attachments: Letter - selected in RNG rejected for improper filing SCOPS UPDATE 3 25 2014.doc

Categories: Yellow Category

VSC and CSC,

We have made a few edits to the “Rejection Letter (Selected in RNG and Rejected for Improper Filing)” document.
Please use the attached document in place of the prior version.
If you have any questions or concerns, please let me know.

" Thank you,

Stephanie Doumani .
Service Center Operations

Business Employment Services Team
202-272-1524 Desk (b) (6)

tephanie. M. Doumani@uscis.dhs.gov
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U.S. Department of Homeland Secarity
P 6. Box 10129 t
[ Laguna Niguel, CA 92607-1014 ... _. -

U.S. Citizenship
and Immigration
Services

Date:

All H-1B cap-subject petluons received at the Califomia or Vennoﬁ't Servnee Centers from Apﬁ‘la 014 to April 7,
2014 were subject to a computer-generated random selecuoqmcess USCIS$ received your peti Q@pg this filing
period and it was among those randomly selected for prooes&fng'%‘(our I-129%¢ap petition was revi

acceptability and/or required documents; however; it was not oonsg_ rqgedy@\led for the reasqﬁ(s) noted below
and is being retumed to you. Please do not resubmit this petition as’ tan-SB cap for FY15 closed on April 7, 2014.

1. __ You submitted your I-129 H-1B peuuorvmq_oata Collection an:de“mg Fee Exemption Form with an
outdated version. USCIS may only accept Fon MZQIH-1B Data Collecmn and Fee Exemption with a revision
date of Novesnber 23, 2010 or fater. ’~‘.~,,_~SE‘: B s,

W:::w "\.\?-\:-}'

2. __Youdid not include the H-1B Data Collection End Filing: ﬁ‘ee&xemptuon/l;p»"'supplemenﬂubor Condition

Applmtion (LCA) with your 1-129 pemlon .ia, '1/ & el
o ‘-.,.\ -. Sl
3. __ Thelabor Condmon i CA) form you sygmnted with ygur 1129 petition is not certified.

4 __ Yourl-129 peﬂhgﬁ}f%mgned by.;(our repmentat?vg £:}d) no evidence of such authority was provided.

B 5 ed with ymthe |~12§ was incorrect. The correct fee for your 1-129
" petition ahduld be IR, e
AF s150 (AC\Q}é,}goe for leﬁmpany with 25 employees or less).
$1,500 (ACWIATF ee for a'gimpany with 26 employees or more).
$500 Fraud Pre'Vdnﬂon ameetecﬂon Fee.
, $325 11129 basé’ &
3k $2000 Public Law:$11-230 for a petitioner which employs 50 or more employees in the

E. o
United Stateswners more tha}i‘so percent of its employees in the United States are in H-1B or L-1

nonlmmlgrani‘\stqtus é::f'
6. ___ The ACWIA Feew' A pald by the petitioner or the representative and not by the beneficiary.
L our I-129 petition.stbiect to FY 15 ust not have an employment date earlier than 10/01/2014 *

78. ___ Incomplete petition. Page(s) missing. Part Number, , Part Number, ,
Part Number. , Part Number, missing incomrect/missing information.

89.___ Your |-129 petition must be filed with the Service Center that has ](Jrisdiction over the place of temporary
employment, If there are multiple work sites listed in the petition, the petition may be filed with the service center
having jurisdiction over the petitioner's primary office location as listed on the Form 1-129 petition.

4011, __ OTHER:

--{ Comment [LAL]: VSC: Please change letterhead. )

2 Num + L1+
Numbering Style: 1, 2, 3, ... + Startat: 1 +

Alignment: Left + Aligned at: 0" + Tab after:

t

0.25" + Indent at: 0.25"

(b)(5)

129 Reject Nolice_FY14 cap_winner rejects Www.uscls.gov v

| Formatted: Numbered + Level: 1 +

Numbering Style: 1, 2, 3, ... + Startat: 1 +
0.25" + Indent at: 0.25"

Alignment: Left + Aligned at: 0" + Tab after:
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Sincerely,

SERVICE CENTER DIRECTOR

WWW.USCIS.gov

129 Reject Notice_FY14 cap_winner rejects
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Jaxnes, Thomas A | | '

From: Peck, Denis R

Sent: . Monday, January 12, 2015 10:29 AM

To: Doumani, Stephanie M

Subject: FW: External Cap Documents// FY15 CAP 1 of 16

Attachments: FY15 Optional Checklist.doc; FY15 Cap Count Webpage.docm; USCIS Update (cap

season start).doc; USCIS Update (cap still open).doc; USCIS Update (H-1B cap Met).doc

Denis Peck-

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
202-272-1081/202-731-2452

From: Doumani, Stephanie M

Sent: Tuesday, January 28, 2014 5:10 PM

To: Canney, Keith J; Tamanaha, Emisa T; Boudreau, Lynn A Loughlin, Stephen J; Nicholson, Richard E; Fries, Juliet M;
Ryan, Carrie A; Lussier, Marcy R; Larose, Ronald W; Whittier, Michelle J; Chong, Jenny; Baltaretu, Cristina G; Fierro,
Joseph

Cc: Tynan, Natalie S; Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert R; Aucoin, Lauren J;
Sweeney, Shelly A; King, Alexander R; Boyd-Butler, Jacqueline A; Westra, Michelle M

Subject: External Cap Documents

VSC and CSC

In addition to the internal cap documents we sent yesterday, we have also attached copies of external cap documents
for your review. We again request that each service center edit the documents using the “Track Changes’f feature in
word and consolidate the edits/ comments on to one version for each document.

If possible, we would like to receive these documents by COB 2/3.

If you have any questions or concerns, please let us know.

Thank you.

Stephanie Doumani
Service Center Operations

Business Employment Services Team

Stephanie.M.Doumani@uscis.dhsgov |
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Discretionary Release

Optional Checklist for Form I-129 H-1B Filings
This is an optional checklist to assist FY 2015 H-1B petitioners submit an 1-129 H-1B
petition.
Do not submit this checklist to USCIS.

[0 All checks or money orders are signed and made payable to the “U.S. Department of
Homeland Security.” If the petition is submitted with the wrong filing fee, it will be
rejected as improperly filed. If one or more of the required checks are returned due

to msufﬁclent filing fees, the H-IB petltlon wnll be rejected an l'/ will NOT retain the

......

O Proper fees are enclosed:
. [] Base fee of $325 .

ig ';‘- date of 8/ 10/09 or later) is completed, signed in the original,
giium Processing Service.

b, .
and enclosed 1% 56s)

/
(LCA) is signed by petitioner and enclosed.

0O Petition is being mailed with appropriate labels to the California Service Center (CSC)
or Vermont Service Center (VSC) consistent with filing _]lll’lSdlCthIlS and instructions
listed at www.uscis.gov.
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Discretionary Release

~ O All questions on Form I-129, H-1B Data Collection and Filing Fee Exemptiofl
Supplement (with a revision date of 11/23/10 or later), Pages 17 through 19,
(particularly those in Part C) are answered correctly.

O H-1B Regular Cap

1. Requested start date must be on/after 10/01/2014 and within six months of filing

date.

2. Includes current H-1Bs that were previously cap exempt and are now seeking to

change to cap-subject employment.
3. Check the box for 1a on Part C of Page 18.

O H-1B Advanced Degree Exemption

date.
2. Beneficiary has earned a master’s (or 5,
‘institution. e, ;
3. Check the box for 1b on Part C of Page 184
Page 18. N4

O Chile/Singapore H-1B1 Cap ), 4
‘1. Requested start date for a FY 201%
- osix months of filing date. %
y 4{;’»/?.

L,
"/,.;’}};.u
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U.s. Citizenship
and Immigration
Services

Office of Communications

USCIS Update

USCIS Reaches FY2015 H-1B Cap

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it has
received a sufficient number of H-1B petitions to reach the statutory cap for fiscal year (FY) 2015.

. USCIS has also received more than 20,000 H-1B petitions filed on behalf of persons exempt from the cap
under the advanced degree exemption.

Before running the random selection process, USCIS will complete initial data entry for all filings
received during the filing period ending on April 7, 2014. Due to the high number of petitions, USCIS is
not yet able to announce the precise day on which it will conduct the random selection process.

USCIS will carry out the computer-generated random selection process for all cap-subject petitions
received. USCIS will select the number of petitions needed to meet the caps of 65,000 for the general
category and 20,000 under the advanced degree exemption limit. USCIS will reject, and return filing fees
for all cap-subject petitions which are not randomly selected, unless found to be a duplicate filing.

The agency will conduct the selection process for advanced degree exemption petitions first. All
advanced degree petitions not selected will be part of the random selection process for the 65,000 limit.

USCIS will continue to accept and process petitions that are otherwise exempt from the cap. Pursuant to
the Immigrant and Nationality Act, petitions filed on behalf of current H-1B workers who have been
counted previously against the cap will not be counted towards the congressionally-mandated FY 2015 H-
1B cap. Accordingly, USCIS will continue to accept and process petitions filed to:

extend the amount of time a current H-1B worker may remain in the U.S.;
change the terms of employment for current H-1B workers;

allow current H-1B workers to change employers; and

allow current H-1B workers to work concurrently in a second H-1B position.

U.S. businesses use the H-1B program to employ foreign workers in specialty occupations that require
theoretical or technical expertise in specialized fields including, but not limited to: scientists, engineers, or
computer programmers.

For more information on USCIS and its programs, please visit www.uscis.gov or follow us on Twitter
(@uscis), YouTube (/uscis) and the USCIS blog The Beacon.

-USCIS -
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H-1B Fiscal Year (FY) 2015 Cap Season
The H-1B Program

U.S. businesses use the H-1B program to employ foreign workers in specialty
occupations that require theoretical or technical expertise in specialized fields,
including but not limited to: scientists, engineers, or computer programmers.

For more information about the H-1B program, see the link to the left under
temporary workers for H-1B Specialty Occupations and Fashion Models.

How USCIS Determines if an H-1B Petition is Subject
to the FY 2015 Cap

We use the information provided in Part C of the H-1B Data Collection and Filing
Fee Exemption Supplement (Form |-129, pages 17 through 19, with a revision
date of November 23, 2010, or later) to determine whether a petition is subject to
the 65,000 H-1B numerical limitation (the “cap”). Some petitions are exempt
from the cap under the advanced degree exemption provided to the first 20,000
petitions filed for a beneficiary who has obtained a U.S. master’s degree or
“higher. Unless otherwise exempt from the cap, petitions filed on behalf of
beneficiaries who have obtained a U.S. master’s degree or higher will be counted
against the regular cap once USCIS has received sufficient petitions to reach the
advanced degree exemption.

FY 2015 H- 1B Cap Count

Cap -~ '|iCapEligible - . - ||Date of Last

Cap Type o Amount | Petitions .- . Count

H-1B Regular Cap 65,000

H-1B Master’s 20,000
Exemption

Cap Eligible Petitions

This is the number of petitions that USCIS has accepted for this particular type of
cap. ltincludes cases that have been approved or are still pending. It does not
~include petitions that have been denied.
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Cap Amounts

The current annual cap on the H-1B category is 65,000. Not all H-1B
nonimmigrants are subject to this annual cap. Please note that up to 6,800 visas
are set aside from the cap of 65,000 during each fiscal year for the H-1B1
program under the terms of the legislation implementing the U.S.-Chile and U.S .-
Singapore Free Trade Agreements. Unused numbers in this pool are made
available for H-1B use for the next fiscal year.

~ When to File an FY 2015 H-1B Cap-Subject Petition

We will begin accepting H-1B petitions that are subject to the FY 2015 cap on
April 1, 2014. You may file an H-1B petition no more than 6 months in advance
of the requested start date. ;

How to Ensure USCIS Considers Your H-1B Cap-
Subject Petition Properly Filed

Please comply with the following to ensure that your petition is properly filed:

o Complete all sections of the Form 1-129 petition, including the H
Classification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)
and the H-1B Data Collection and Filing Fee Exemption Supplement
(pages 17 through 19). We accept Form 1-129 with a revision date of
November 23, 2010, or later. '

¢ Original signatures, preferably in black ink, are required on each form.
¢ Include a signed check or money order with the correct fee amount.

¢ Ensure that all required documentation and evidence is submitted with the
petition at the time of filing to ensure timely processing.

Note: It is your responsibility to ensure that Form 1-129 is completed

accurately. Failure to complete Form I-129 with the correct information and
provide the required fees or documentation may result in the rejection or denial of
the H-1B petition.

Additionally, be sure to file the petition at the correct USCIS Service
Center. See section below on “Where to Mail Your H-1B Cap-Subject
Petition.”
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Additional Documents Required With Your Petition
Labor Condition Application (LCA) |

You must submit a certified Department of Labor (DOL) LCA (Form ETA 9035) at
the time of filing your petition. A copy of the LCA is acceptable.

Note: USCIS encourages petitioners to keep DOL LCA processing times in mind
when preparing the H-1B petition and plan accordingly. If the LCA certified by
DOL is for multiple positions, you must provide the name and USCIS case
receipt-number of any alien who has previously utilized the LCA.

Petitioners should be sure to sign the LCA prior to submitting it with the petition
to USCIS.

Please see Department of Labor’s Office of Foreign Labor C‘ertiﬁcatioh website
for further information on the LCA process. '

Evidence of Beneficiary’s Educational Background

You must submit evidence of the beneficiary’s education credentials at the time
of filing. If all of the requirements for the degree have been met, but the degree
has not yet been awarded, the following alternate evidence may be submitted:

* A copy of the beneficiary’s final transcript; or |

o Aletter from the Registrar confirming that all of the degree requirements
have been met (if the educational institution does not have a Registrar,
such letter must be signed by the person in charge of the educational
records where the degree will be awarded).

If you are indicating that the beneficiary is qualified based on a combination of
education and experience, please provide substantiating evidence at time of
filing.

A Duplicate Copy of the H-1B Petition

You must submit a duplicate copy of your H-1B petition and any subsequent
response to a Request for Evidence or Notice of Intent to Deny (where
applicable) if the beneficiary will be applying for a nonimmigrant visa
abroad. USCIS will not make a second copy if one is not provided.

You may also choose to submit a duplicate copy of the petition any subsequent
response to a Request for Evidence or Notice of Intent to Deny (where
applicable), even if the beneficiary is requesting a change of status to H-1B or an
extension of stay, in case the beneficiary later decides to seek visa issuance
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abroad or the H-1B petition is approved but the beneficiary’s concurrent change
of status or extension of stay request is denied.

You may review the Department of State website to make sure that the consulate
indicated on Form 1-129 is able to process the beneficiary’s nonimmigrant visa
application and for any other consulate-specific special instructions.

Multiple or Duplicative Filings

On March 19, 2008, USCIS announced an interim final rule on H-1Bs to prohibit
employers from filing multiple or duplicative H-1B petitions for the same
employee. To ensure fair and orderly distribution of available H-1Bs, USCIS will
deny or revoke multiple or duplicative petitions filed by an employer for the same
H-1B worker and will not refund the filing fees submitted with multiple or
duplicative petitions.

Where to Mail Your H-1B Cap-Subject Petition

You must file your petition at the correct Service Center depending on the
jurisdiction of the H-1B beneficiary’s work location(s) as specified in the
petition. We have established specific mailing addresses for purposes of
identification and processing of H-1B cap-subject cases.

To determine which jurisdiction you are in, see our Web page Direct Filing
Addresses for Form 1-129, Petition for Nonimmigrant Worker.

Note: A separate mailing address has been established for certain types of
educational or nonprofit organizations which file H-1B petitions on behalf of
- beneficiaries that are exempt from the H-1B numerical limitations.

Please read the filing instructions very carefully. If you file your pétition

incorrectly, we will reject the petition. Rejected petitions will not retain a filing
date and will not be counted toward the H-1B cap.

Required Fees

There are different fees depending on the type of H-1B petition you are

submitting. Please refer to H-1B Data Collection and Filing Fee Exemption
Supplement (pages 17-19 of Form 1-129) for detailed instructions on fees. .

The following fees may be required with a cap-subject petition:

Base filing fee:

o $325
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Américan Competitiveness and Workforce Improvement Act of 1998
(ACWIA) fee: ' '

(see H-1B Data Collection and Filing Fee Exemption Supplement, Part B):

o $750 for employers with 1 to 25 full-time equivalent employees, unless
exempt ) : :

o $1,500 for employers with 26 or more full-time equivalent employees,
unless exempt |

Fraud Prevention and Detection fee:

e $500 to be submitted with a request for initial H-1B status or with a
request for a beneficiary already in H-1B status to change employers
(does not apply to Chile/Singapore H-1B1 petitions)

Public Law 111-230:

e $2,000 to be submitted by a petitioner which employs 50 or more
employees in the United States where more than 50 percent of its
employees in the United States are in H-1B or L-1 nonimmigrant status.

¢ must be submitted with a request for initial H-1B status or a request for a
beneficiary already in H-1B status to change employers

Premium Processing fee:
o $1,225 for employers seeking Premium Processing Service
Checks |

Make checks payable to the Department of Homeland Security or U.S.
Citizenship and Immigration Services, dated within the last 6-months, and include
the proper guarantee amount and signature. -

Money Orders

Money orders must be properly endorsed.

Non-payable Checks or Other Financial Instruments

USCIS will reject all applications or petitions submitted with the incorrect filing
fee. Rejected petitions and petitions in which the check or other financial
instrument used to pay the filing fee is returned as non-payable will not retain a
filing date. See 8 CFR 103.2(a)(7)(i).

While petitioners are generally provided the opportunity to correct a fee
deficiency, pursuant to the regulations, the filing date is not established until and
unless the fee deficiency has been corrected. H-1B cap-subject petitions with
non-payable fees will be given a new filing date the day the fee deﬁcie]ncy has

e
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béen corrected, as long as the cap has not been met. If the new fi Img date is
after the cap has been met, the petition will be rejected.

Premium Processing Service

H-1B petitions are eligible for the Premium Processing Service. Petitioners may
choose to file a Request for Premium Processing Service (Form I- 907) to have
their petition processed within 15 calendar days To request premium processing
submit: ,
e the Form I-907 and
o the filing fee of $1,225 (this fee is in addition to the required base filing and
other applicable fees and cannot be waived).

You can file the Form [-907 and corresponding fee:

o at the same time as Form |-129 or
¢ at any time after you file Form 1-129 while it is still pending.

" Iffiled after the Form I-129, be sure to include the receipt number (e.g., EAC 12
123 51234) of the Form I-129 in the pertinent section of Form 1-907.

Note: We will only accept the 08/10/09N (or Iater) edition of Form 1-907.

Please see the link to the right for more information concerning the Premium
Processing program.

Organizing your H-1B package

Clearly label all H-1B cap cases, preferably in red ink, on the top margin of Form
I-129. Use the following codes: :

¢ Regular Cap (65 000 regular cap cases, not including Chlle/Smgapore cap
cases)
e CIS Cap (Chile/Singapore H-1B1s)

o U.S. Master’s (20,000 exemption for beneficiaries with U.S. master’s or
higher degrees)

A separate check for each applicable filing fee (Form 1-129, Premium Processing,
Fraud Fee, ACWIA fee,-and Public Law 111-230) is preferred. Applicable fees
should be stapled to the bottom right corner of the top document.
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Preferred order of documents at time ‘of submission:

Form 1-907 (if filing for Premium Processing Service)

Form G-28 (if represented by an attorney or accredited representative)
Form |-129, Petition for a Nonimmigrant Worker
Addendums/Attachments

H Classification Supplement to Form 1-129 and/or Free Trade Supplement
(for H-1B1 Chile-Singapore petitions) '

H-1B Data Collection and Filing Fee Exemption Supplement

All supporting documentation to establish eligibility |

Provide a Table of Contents for supporting docurhehtation

o Tab items as listed in Table of Contents

) AArrival-Departure Record (Form 1-94) if the beneficiary-is in the U.S.

o SEVIS Form I-20 if the beneficiary is a current or former F-1 student or
F-2 dependent

¢ SEVIS Form DS-2019 if the beneficiary is a current or former J-1 or J-2

 Form I-566 if the beneficiary is a current A or G nonimmigrant
¢ DOL certified LCA, Form ETA 9035 |

‘e Employer/attorney/representative letter(s); and

¢ Other supporting documentation.

Dupﬁcate copy of the petition, if necessary. Clearly identify the duplicate
copy of the petition as “COPY”, so that it is not mistaken for a duplicate
filing.

How to mail multiple petitions together

If multiple petitions will be included in the same courier service or Post Office
package, please place individual petitions into separate envelopes within the
package. Individual petition envelopes should be marked with the following -
labels to reference the type of petition:

Master's Premium
Master's

Regular Premium
Regular
Chile/Singapore
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Filing Tips:

Form G-28, Notice of Entry of Appearance as Attornéy or Representative

If the petitioner will be represented by an attorney or other accredited
representative, a properly executed Form G-28 should be submitted. Each Form
G-28 should include the following:

All sections completed
The printed name and signature of the representative
The original signature of the petitioner.

Form 1-129, Petition for a Nonimmigrant Worker

Complete all sections of the form accurately.

H-1B cap petitions and advanced degree exemption petitions for the FY15
cap must include an employment start date of no earlier than October 1,
2015. H-1B petitions requesting an earlier employment start date or a
start date of “As Soon As Possible” or “ASAP” will be rejected.

Ensure that the petition is properly signed. Please see the Related Links
section for more information on properly signing the petition.

Petitioners should enter their own address in Part 1, question 3 of the
Form 1-129 to ensure that the I-797 receipt and approval notices are sent
to the petitioner.

Please note: Using an address other than the petitioner’s address as the
mailing address may cause processing delays related to the Validation
Instrument for Business Enterprises (VIBE), as VIBE automatically uses
the address provided on the petition to validate the petitioner’s current
location. If petitioners use an attorney’s address as the mailing address on
the 1-129 petition, a cover letter should be included with the filing that
clearly indicates the current address of the petitioner. This information will

~ be used to assist the Immigration Services Officer (ISO) in completing a

manual check in VIBE using the petitioner's address. In addition, if an
attorney’s address is used as the petitioner's mailing address on the form,
the petitioner will not receive any |-797 notices.

Ensure the beneficiary’s name is spelled properly and that his/her date of
birth is displayed in the proper format (mm/dd/yyyy). Also, country of
birth/citizenship and the 1-94 number (if applicable) should be reviewed for
accuracy. :
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o [f the beneficiary will ultimately be seeking issuance of a visa at a consular
office abroad, a copy of the petition and supporting documentation should
be included with the filing. For cases where the beneficiary will be seeking
a change of status or extension of stay in the United States, you may still
choose to submit a duplicate copy in the event the beneficiary will be
seeking issuance of a visa at a consular office abroad subsequent to the
approval of the change of status or extension of stay is suggested, but not
necessary.

o If the beneficiary is seeking an extension or change of status, the petition
should include evidence (e.g. Form 1-94 or Form |-797 approval notice) to
establish that the beneficiary will have maintained a valid nonimmigrant
status through the employment start date being requested.

¢ Include a copy of the beneficiary’s valid passport.
H Classification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)
e Please be sure to complete all sections of the form accurately.

« In listing previous periods of stay in H/L classification (question 3), please
also include the actual nonimmigrant classification held (e.g. H-1B or L-1).

o Petitioner must sign the form, preferably in black ink.

H-1B Data Collection and Filing Fee Supplement form (pages 17 through 19
of Form [-129)

¢ Please be sure to complete all sections of the form accurately.

¢ Please enclose page 17 -through 19 of the Form 1-129 (with a revision date
of November 23, 2010 or later).

o Be sure to answer appropriately in Part A, question 2 and Part C, question
2 if the beneficiary has earned a master's degree or higher from a U.S.
educational institution as defined in 20 U.S.C. 1001(a).

« If the answer to the first question in Part D on page 19 is “No,” that the
beneficiary will not be assigned to work at an off-site location, then
responses to the remaining two questions in Part D are not required.

Form I-907, Request for Premium Processing

e Please be sure to complete all sections of the form accurately with original
signatures. Note: We will accept the 08/10/09 edition of Form |-807 (or
later).

¢ The representative may sign in both Parts 3 and 4 of the Form [-907 if
there is a valid Form G-28 with the filing. Otherwise, the petitioner's
signature is required. Preferably, the signature(s) should be in black ink.

¢ Please include a copy of the Form |-129 receipt notice along with the Form
I-907 when Form 1-907 is filed after the filing of Form 1-129.
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USCIS to Accept H-1B Petitions for Fiscal Year 2015 Beginning April 1, 2014

Petitioners are Reminded to Follow Regulatory Requirements

WASHINGTON-—U.S. Citizenship and Immigration Services (USCIS) announced today that it will begin
accepting H-1B petitions subject to the Fiscal Year (FY) 2015 cap on Monday April 1, 2014. Cases will be
considered accepted on the date that USCIS takes possession of a properly filed petition with the correct fee.
USCIS will not rely upon the date that the petition is postmarked.

The numerical limitation on H-1B petitions for FY 2015 continues to be 65,000. Additionally, the first 20,000
H-1B petitions filed on behalf of individuals who have earned a U.S. master’s degree or higher are exempt from
the fiscal year cap. ‘

USCIS will monitor the number of petitions received and will notify the public of the date on which USCIS
received the necessary number of petitions to meet the H-1B cap. If needed, USCIS will randomly select the
number of petitions required to reach the numerical limit from the petitions received on the final receipt date.
USCIS will reject cap-subject petitions that are not selected, as well as those received after the final receipt date.

>

Petitions for new H-1B employment are exempt from the annual cap if the beneficiaries will work at institutions
of higher education or related or affiliated nonprofit entities, nonprofit research organizations or governmental
research organizations. Petitions filed on behalf of beneficiaries who will work only in Guam or the
Commonwealth of the Northern Marianas Islands are exempt from the cap until December 31, 2014. Employers
may continue to file petitions for these cap-exempt H-1B categories seeking work dates starting in FY 2014.

Petitions filed on behalf of current H-1B workers who have been counted previously against the cap also do not
count towards the congressionally mandated H-1B cap. Accordingly, USCIS will continue to process FY 2014
petitions filed to:

¢ extend the amount of time a current H-1B worker may remain in the United States;

o change the terms of employment for current H-1B workers;

o allow current H-1B workers to change employers; or

o allow current H-1B workers to work concurrently in a second H-1B position.

H-1B petitioners should follow all statutory and regulatory requirements as they prepare petitions to avoid delays
in processing and possible requests for evidence. USCIS has developed detailed information, including a
processing worksheet, to assist in the completion and submission of a FY2015 H-1B petition, which can be found
on our website.

U.S. businesses use the H-1B program to employ foreign workers in specialty occupations that require theoretical
or technical expertise in specialized fields, including, but not limited to: scientists, engineers, or computer
programmers.

For more information on the H-1B nonimmigrant visa program and current Form I-129 processing times, visit
www.uscis.gov or call the National Customer Service Center at (800) 375-5283.
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Discretionary Release

Office of Communications

U.S. Citizenshi
and Immigration
Services ;o

USCIS Update -

| S—

USCIS Continues to Accept FY 2015 H-1B Petitions

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) today announced it continues to
accept H-1B nonimmigrant petitions that are subject to the fiscal year (FY) 2015 cap. The agency began
accepting these petitions on April 1, 2014. 2

[USCIS has received approximately (XXXXX) H-1B petitions oountmg toward the 65,000 cap, and
appm)u?_g_tely (XXXX) petitions toward the 20,000 cap ¢ exempnon for individuals with advanced

QOBICES, z S {Cﬂmnﬂit[ul] To be inserted priorto ];
; % ; ? © | releasd of the update. . ;

U.S. businesses use the H-1B program to employ forelgn Kb i  spiébialty occupationgthat require

theoretical or technical expertise. Such workers include scien eers, and computer programmers,
among others

USCIS will provide regular updates on the prd These updates and
helpful filing information can be found at USCE}’s W it #H-1B program. Should
USCIS receive the number of petitions needed tog R /, ; an update advising the public
that the FY 2015 H-1B cap has been met as of a c&fainfHite, ki 7/,/ the “final receipt date.”

The date USCIS mforms i n reached may differ from the actual final receipt
date.

If necessary, USCIS may w u ofpetitions received on the final receipt date that
will be considegs ¢ agency will reject petitions subject to the cap
that are ngjA ect d enved aﬁer the final receipt date. Whether a petition is received
by the USCIS physically receives the properly filed petition,
not tg

Cases for pref er processing of certain employment-based petitions and applications)
of H-1B petitionszfie aigghitial five-day filing window are undergomg a lS-day processing period

that began April [insert date]. ﬁ:' all other H-
period begins on the dafghayftt
Service Center. 7

1B petitions filed for premium processing, the processing

Meanwhile, petitions filed by employers who are exempt from the cap, as well as petitions filed on behalf
of current H-1B workers who have been counted previously against the cap within the past six years, will
not count toward the cap.

For more information on USCIS and its programs, visit www,uscis.gov.

~USCIS -
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Jaynes, Thomas A ‘ A ' |

From: Peck, Denis R

Sent: Monday, January 12, 2015 10:30 AM

To: Doumani, Stephanie M

Subject: ' FW: FY15 CAP Rejects Handlmg/ Primary reasons at CSC for rejecting H1B // FY15 CAP 3
_of 16

Denis Peck

Chief, Records Management Branch

SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008

Washington, DC 20529

202-272-1081/202-731-2452

From: Loughlin, Stephen] =~ - .
Sent: Friday, February 14, 2014 11:07 AM '

To: Fries, Juliet M; Peck, DenisR

Cc: Cox, Sophia; Aucoin, Lauren J; Sweeney, Shelly A; Doumani, Stephanie M; King, Alexander R; Tu, David J Hallam,
Larry J; Lundquist, Lieda F; Sua, Mike T; Dequiroz, Perfida

Subject: RE: FY15 CAP Rejects Handling/ Primary reasons at CSC for rejecting H1B

VSC Agrees.

Stephen §. Loughtin

Section Chief, COR III

U.S. Citizenship & Immigration Services
U.S. Department of Homeland Security
(802) 527-4700 ext. 4763

'From: Fries, Juliet M
Sent: Friday, February 14, 2014 11:05 AM
To: Peck, Denis R
Cc: Loughlin, Stephen J; Cox, Sophia; Aucoin, Lauren J; Sweeney, Shelly A; Doumani, Stephanle M King, Alexander R;
Tu, David J; Hallam, Larry J; Lundquist, Lieda F; Sua, Mike T; Dequiroz, Perfida
- Subject: RE: FY15 CAP Rejects Handling/ Primary reasons at CSC for rejecting H1B

Denis, ~

There are many possibilities when it comes to substituting pages. However where jurisdiction is concerned, they would
have to change the worksite information throughout the document so it is unlikely they would substitute a different
page for that scenario. :

Juliet M Fries

Section Chief/COR Il - Records/AST/CIS Review

Operational Strategy

California Service Center

(949) 389-3120
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From: Peck, DenisR

Sent: Friday, February 14, 2014 7:39 AM

To: Fries, JulietM

Cc: Loughlin, Stephen J; Cox, Sophia; Aucoin, Lauren J; Sweeney, Shelly A; Doumani, Stephanie M; King, Alexander R;
Tu, David J

Subject: RE: FY15 CAP Rejects Handling/ Primary reasons at CSC for rejecting H1B

Juliet,
Thank you, we'll study this,here for using during this year.

There’s no possibility of substituting a different page with a different address to get around the jurisdiction rejection ?

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From: Fries, Juliet M

Sent: Thursday, February 13, 2014 1:06 PM
To: Peck, Denis R

Cc: Loughlin, Stephen ]

Subject: FW: FY15 CAP Rejects Handling
Importance: High

Denis,

| wanted to run our plan by you for your concurrence regarding the CAP rejects for the upcoming CAP Season. My
understanding is that VSC does something similar.

Last year the CSC had 1,124 rejects from amongst those petitions that had been selected in the lottery. | have included a
spreadsheet that summarizes the top 7 reject reasons, and these represented 1, 004 of the rejects. Within the
remaining 120 rejects were all manner of reasons including Wrong Payee, White Out on Check(s), Stale Dated Check(s)
Master’s CAP Degree Not Earned in US, etc.

Understanding that we are attempting to “validate” the reject so that it cannot be argued that the error was on the
overnment’s part rather than that of the petitioner, | gro»="

b)(5) .

Circle & Stamp
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Circle & Stam

Circle & Stam

Stamp

335

30%

Please advise if you have any questions regarding this proposal and if you concur.
Thanks,

Juliet M Fries

Section Chief/COR Ill — Records/AST/CIS Review

Operational Strategy

California Service Center :

(949) 389-3120 )

From: Tamanaha, Emisa T

Sent: Wednesday, February 12, 2014 9:06 PM

To: Fries, Juliet M

Cc: Lundquist, Lieda F; Benavente, Jessy J; Fierro, Joseph Chong, Jenny; Baltaretu Cristina G; Nicholson, Richard E
Subject: FY15 CAP Rejects Handling

Hi Juliet,

Lauren of SCOPS wanted me to share our plan with regard to the duplicate handling, so | wanted to re-cap our
discussion after yesterday’s CAP call:

e Lieda is ordering stamps for the contractor to use on all CAP rejects.

e Contractor will be stamping every single page of the Form I-129 as well as the LCA and will annotate the date
received with initial.

¢ If the reason for rejection is based on missing signature, contractor will circle the blank signature line and
annotate “Signature Missing” right next to it.

o |f the petitioner claims rejection was due to Service error after the CAP closes, they will need to provide the
original pages of the Form I-129 and/or LCA bearing the contractor stamp and initial to prove.

Please confirm the above bullets and let me know if | missed anything. Once | hear from you, | will relay this to Lauren.

Thanks!
Emisa
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Jaxnes, Thomas A

From: Peck, Denis R A

Sent: Monday, January 12, 2015 10:31 AM

To: Doumani, Stephanie M

Subject: . FW: FY15 H1B Cap Target - reset to 95,000// FY15 CAP 6 of 16
Denis Peck

Chief, Records Management Branch

SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
£ 202-272-1081/202-731-2452

From: Cox, Sophia

Sent: Thursday, March 27, 2014 8:14 AM

To: Aucoin, Lauren J; Liang, Gwen

Cc: Sweeney, Shelly A; Fedak, Orest S; Peck, Denis R
Subject: RE: FY15 H1B Cap Target - reset to 95,000

Hi. Thanks for looping me in. | don't quite understand what this means for the planning at each
center, because we pegged the staffing plans to the agreed upon targets. Can we regroup th|s
morning to discuss what has changed and if there are any significant impacts?

From: Aucoin, Lauren ]

Sent: Thursday, March 27, 2014 7:50 AM

To: Liang, Gwen

Cc: Sweeney, Shelly A; Fedak, Orest S; Peck, Denis R; Cox, Sophia
Subject: RE: FY15 H1B Cap Target - reset to 95,000

Adding Sophia. '

Gwen,

What changed with regard to your parameter search from the last time you ran the target number? We have an 8,000
difference in the target number compared to last year, so I'm just wondering what (if anything) changed since the last
pull.

Thanks!

Lauren - ‘

From: Liang, Gwen

Sent: Wednesday, March 26, 2014 5:05 PM

To: Aucoin, Lauren ]

Cc: Sweeney, Shelly A; Fedak, Orest S; Peck, Denis R
" Subject: RE: FY15 H1B Cap Target - reset to 95,000
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Rejects out of the system (not data entered) have been factored in.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

& (b)(6)

From: Aucoin, Lauren ]

Sent: Wednesday, March 26, 2014 5:02 PM

To: Liang, Gwen

Cc: Sweeney, Shelly A; Fedak Orest S; Peck, Denis R
Subject: Re: FY15 H1B Cap Target - reset to 95,000

Thanks Gwen! Does this new figure inclue rejects?

From: Liang, Gwen

Sent: Wednesday, March 26, 2014 04: 37 PM

To: Aucoin, Lauren ] -

Cc: Sweeney, Shelly A; Fedak, Orest S; Peck, Denis R
Subject: FY15 H1B Cap Target - reset to 95,000

. The new target number of barcodes is reset to 95,000 after factoring in non-fraud revocations as they took cap slots.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

q ]

(b)(6)
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Jaznes, Thomas A ‘

From: Peck, Denis R

Sent: Monday, January 12, 2015 10:31 AM

To: Doumani, Stephanie M

Subject: FW: Internal Cap Document: Revised Rejection Letter (Selected in RNG and Rejected for
Improper Filing) // FY15 CAP 5 of 16

Attachments: Letter - selected in RNG rejected for improper filing SCOPS UPDATE 3.18.2013.doc

Denis Peck

Chief, Records Management Branch

SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
202-272-1081/202- -731- 2452

From: Aucoin, Lauren ]

Sent: Monday, March 24, 2014 3:21 PM

To: Peck, Denis R

Subject: FW: Internal Cap Document: Revised Rejection Letter (Selected in RNG and ReJected for Improper Filing) .

Denis,
Are you okay with this change? : /
Thanks,

Lauren

From: Doumani, Stephanie M

Sent: Tuesday, March 18, 2014 3:58 PM

To: Aucoin, Lauren J; Peck, Denis R; Bump, Micah N; Morgan, CarmenJ Dalal-Dheini, Sharvan P

Cc: Sweeney, Shelly A; King, Alexander R

Subject: Internal Cap Document: Revised Rejection Letter (Selected in RNG and Rejected for Improper Filing)

Hello,

Attached to this email is the revised rejection letter template for petitions selected in the RNG that were improperly
filed.

| removed option ten, which was for H-1B Chile/ Singapore Cap petltlons filed with CSC. | believe going forward, the CSC
will no Ionger reject these petitions and will send them directly to the VSC.

Please let me know if have any edits to the attached document by COB 3/20.

Thanks!
Stephanie
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U.S. Department of Homeland Security

P. 0 Box 10129 .
' ‘ . Laguna Niguel, CA_926 92607-1011.“.._.........-.?,- {Comment[LAl] VSC: Please change letterhead. | .

1

U.S. Citizenship '
and Immigration ?
Services

Date:

2
v*" o
All H-1B cap-subject petitions received at the California or Vem'tom Servnoa Centers from Apﬁl A 2014 to April 7,
2014 were subject to a computer-generated random selecho cks%a received your pe'utpqn gqug this ﬁlmg
period and it was among those randomly selected for procesSig our 11 p petition was revisiked for
acceptability and/or required documents; however, it was not oons(dqged prqperly;ﬁled for the reasqjts) noted below
and is being retumed to you. Please do not resubmit this petition aé"tnp :lB’ cap for FY15 closed on April 7, 2014.

1. ___You submitted your I-129 H-1B petmonlﬂ‘ﬁ% Data Collection an ig Fee Exemption Form with an
outdated version. USCIS may only accept Fol ,MQQIH -1B Data C ii-and Fee Exemption with a revision
date of November 23, 2010 or later. i o

w.& %:3. 5:5'

)
2. __You did notinclude the H-1B Data Collection 3nd F|||-v'\'€ e emptlonll-fa“SupplementlLabor Condition e
Application (LCA) with your 1-129 petmon 5, 538}/ %’2 &y ,

3. __ The Labor Condition Appﬁcabop:(; ) form you sq?mnted with youir 1-129 petition is not certified. v

‘. S sngned by@ur representative ‘_ind no evidence of such authority was provided.

| . B
WL '
| \'v,_e. .%:s incorrect. The correct fee for your 1129
$750. ?K&W Fee ﬁcompany with 25 employees or less). " { Formatted: Numbered + Level: 1 +
$1,500.00 ( Fee fbﬁg_%qmpany with 26 employees or more). Numbesing Style: 1, 2, 3, ... + Startat: 1 +
: $500.00 Fraud:Provention and Detection Fee. ¢ | Alignment: Left + Aligned at: 0" + Tab after:
D35, $326.00 1129 basﬁfee © 025" + Indent at: 0.25”
E. "2&_32000 00 Publlc‘taw 111-230 for a petitioner which employs 50 or more employees In the i —
United Stateg:where more thaﬁso percent of its employees in the United States are in H-1B or L-1
nonimmigrant'st: t_u_;. }_(_.

6. ___The ACWIA Fee ""g:id by the petitioner or the representative and not by the beneficiary.

| Z. Qur 1-129 petition.subject to FY 15 cap must not have an employment date earlier than 10/01/2014, *

| #8. ___ Incomplete petition. Page(s) missing. Part Number____, Part Number____,
Part____ Number___, Part Number, missing incorrect/missing information.

89.___ Your I-129 petition must be filed with the Service Center that has jurisdiction over the place of temporary
employment. If there are multiple work sites listed in the petition, the petition may be filed with the service center
having jurisdiction over the petitioner's primary office location as listed on the Form |-129 petition.

Formatted: Numbered + Level: 1 +
Numbering Style: 1, 2, 3, ... + Start at: 1 +
Alignment: Left + Aligned at: 0" + Tab after:
0.25" + Indent at: 0.25"

129 Reject Notice_FY14 cap_winner rejects ‘ www.uscis.gov e i S (b)(5)
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Sincerely,

SERVICE CENTER DIRECTOR

www.uscls.gov

129 Reject Notice_FY14 cap_winner rejects

133



bl

Jaxnes, Thomas A |

From: Peck, Denis R

Sent: Monday, January 12, 2015 10:56 AM

To: Doumani, Stephanie M

Subject: - FW: RNG for H1B 2015 CAP FY15 10 of 16
Denis Peck

Chief, Records Management Branch

SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Robm 2008
Washington, DC 20529
202-272-1081/202-731- -2452

From: Liang, Gwen

Sent: Thursday, April 10, 2014 8:50 AM

To: Velarde, Barbara Q; Peck, Denis R; Fedak, Orest S; Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophia
Subject RE: RNG for H1B 2015 CAP

You are welcome! Itis truly great team work! Thank you Team!

~ Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC‘20529-2060
@ 202-272-8161

From: Velarde, Barbara Q

Sent: Thursday, April 10, 2014 7:15 AM

To: Liang, Gwen; Peck, Denis R; Fedak, Orest S; Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophia
Subject: RE: RNG for H1B 2015 CAP

Thank you Gwen for all of your hard work and flexibility and being a part of this amazing CAP team.

From: Liang, Gwen

Sent: Wednesday, April 09, 2014 10:36 PM

To: Velarde, Barbara Q; Peck, Denis R; Fedak, Orest S; Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophia
Subject: RNG for H1B 2015 CAP

The lottery process is completed. Please see all the attached files.

Gwen Liang
Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
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20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

] |s.5.)
(b)(6)

From: Velarde, Barbara Q

Sent: Wednesday, April 09, 2014 3:27 PM

To: Peck, Denis R; Liang, Gwen; Fedak, Orest S; Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophia
Subject: RE: CSC FY2015 CAP Report COB 04-07-14

| think we are good to go

From: Peck, Denis R

Sent: Wednesday, April 09, 2014 3:16 PM

To: Liang, Gwen; Fedak, Orest 5; Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophia
Cc: Velarde, Barbara Q

Subject: RE: CSC FY2015 CAP Report COB 04-07-14

| think we are all in accord that you can proceed. Barbara, anything left you want checked before Gwen starts?

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
202-272-1081/202-731-2452

From: Liang, Gwen

Sent: Wednesday, April 09, 2014 2:55 PM

To: Peck, Denis R; Fedak, Orest S; Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophla
Cc: Velarde, Barbara Q

Subject: RE: CSC FY2015 CAP Report COB 04-07-14

Ok! Thanks!
Should | wait to get a GO after your meeting after the townhall?

Gwen Liang ‘

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060 -

q ) bye)

From: Peck, Denis R

Sent: Wednesday, April 09, 2014 2:28 PM

To: Fedak, Orest S; Liang, Gwen; Sweeney, Shelly A; Aucoin, Lauren J; Cox, Soph:a
Cc: Velarde, Barbara Q

Subject: FW: CSC FY2015 CAP Report COB 04-07-14

Here is CSC’s just in with 76,581 as their count. See the footnote about phantom files. Lets talk after the all hands

meeting.

Denis Peck
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Jaznes, Thomas A : :

From: ~ Lundquist, Lieda F

Sent: Friday, March 21, 2014 7:40 PM

To: Doumani, Stephanie'M; Aucoin, Lauren J

Cc: ‘ Fries, Juliet M; Sua, Mike T; Dequiroz, Perfida; Baltaretu, Cristina G; Flerro Joseph;
Tamanaha, Emisa T _

Subject: : Agenda Items for CAP Call 3-25-14

Categories: Yellow Category

Please add agenda items below for 3-25-14 CAP call:

e s there a status on CAP overtime funds?

e VIBE: Would it be possible during CAP that we use the GUI printouts mstead of the manual VIBE
report?

o  When we start keying in CAP cases, what date are we using?

e Page 3 part 3 - Beneficiary information: We know that if no information is provided, we reject the I-
129 for incomplete filing; however, if the COC / DOB / COB fields are not provided and the officer is
unable to locate the information within the file, are we to reject the 1-129 case or send an RFE for the
missing information? |

o The LCAs that are certified, but missing the official William Carlson sngnature stamp - will we see some
of these during CAP? ‘

Thanks,
Lieda Lundquist
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1-129 HIB SOP
1. Signature: Review Page 6, Part 7 of the I-129 and verify that the petitioner has properly signed the petition.
The signature has to be original. An ‘X’ or a thumbprint is also acceptable.
o If the signature block on an accompanying G-28 does NOT identify that the 51gnatory is a corporate
attomcy or corporate counsel, look for a power of attorney.

» Ifa power of attorney is included, the signature is acceptable.
» If a power of attorney is not included, the signature is unacceptable.

2. Jurisdiction: Review Page 4, Part 5, #3. Look for the “address where the person(s) will work™ and verify if
the address is within the CSC’s jurisdiction. ‘
» If the address is not specified, blank, foreign address, annotated as “same as Part 1”, or multiple
locations, look at the address on Page 1, Part 1, # 3 to determine the jurisdiction.

Note: If the jurisdiction was determined by reviewing Page 1, Part 1, # 3 and the petition was
submitted with a G-28 form, compare the petitioner’s address on Page 1, Part 1, # 3 of the I-129
form to _the attorney’s address on G-28 form. If the petitioner’s address is the same as the
attorney’s address; send to USCIS review.

o Any classification_that is processed exclusively at CSC; you do not need to vergfj' the
petitioner’s address on Page 1, Part 1, # 3 of the I-129 form with the attorney’s address on
the G-28 form (if the G-28 form was submitted). B

CSC’s jurisdiction VSC’s jurisdiction

Alaska, Arizona, California, Colorado, Guam, Hawaii, Alabama, Arkansas, Connecticut, Delaware, Florida,
Idaho, Nevada, Illinois, Indiana, Jowa, Kansas, Michigan, | Georgia, Kentucky, Louisiana, Maine, Maryland,
Minnesota, Missouri, Montana, Nebraska, North Dakota, | Massachusetts, Mississippi, New Hampshire, New Jersey,
Ohio, Oregon, South Dakota, Utah, Washington, New Mexico, New York, North Carolina, Oklahoma,
Wisconsin and Wyoming Pennsylvania, Puerto Rico, Rhode Island, South Carolina,
Tennessee, Texas, Vermont, Virginia, U.S. Virgin Islands,

West Virginia and the District of Columbia

If a non-premium I-129 is submitted at CSC and is out of CSC’s jurisdiction, forward the case to VSC. Reject
and return I-129 premium cases to the petitioner or representative with instructions for proper filing.

When an [-129 H1B petition is returned from Vermont Service Center to the Cahforma Service Center, it is to
be accepted regardless of the jurisdiction.

i

I-129 OTHER SOP
3. Signature: Review Page 6, Part 7 of the I-129 for the signature and verify that the petitioner has
properly signed the petition. The beneficiary can sign the [-129 for “E2” classification only if the
beneficiary’s name is the same as the petitioner. The signature has to be original. An ‘X’ or a thumbprint
is also acceptable.
e If the signature block on an accompanying G-28 does NOT 1dent1fy that the signatory is a corporate
attorney or corporate counsel, look for a power of attorney.

» Ifa power of attorney is included, the signature is acceptable.
» If a power of attorney is not included, the signature is unacceptable.
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Jaxnes, Thomas A |

From: Sua, Mike T
Sent: “ Wednesday, February 19, 2014 7:42 PM ’ \
To: Chong, Jenny v
Cc: Lundquist, Lieda F; Dequiroz, Perfida; Rodriguez, George E; Antoine, Bennie R;
. Fernandez, Troy Q; Miramontes, Francisco A, Fierro, Joseph; Tamanaha, Emisa T
Subject: FW: CAP - Reject Letter infout of the CRIS DB '
Attachments: FY151-129 H1B CAP_Reject After RNG.DOC; Reject Letter - Selected in RNG_Rejected for
Improper Filing.doc
Categories: . Yellow Category
Jenny,

Please review the attached CAP reject letters for your concurrence. The attached letters were finalized by
SCOPS and will be forwarded to DNA Section to have them set up into the CRIS database. Please let me
know if you have further questions,

Thanks,

M QBua

Immigration Service Analyst

USCIS | California Service Center

7= 949.389.3140

WARNING: This document is FOR OFFICIAL USE ONLY (FOUO). It contains information that may be exempt from public
release under the Freedom of Information Act (5 U.S.C. 552). This document is to be controlled, handled, transmitted,
distributed, and disposed of in accordance with DHS policy relating to Sensitive But Unclassified (SBU) information and is
not to be released to the public or other personnel who do not have a valid "need-to-know" without prior approval from the
originator.

From: Benavente, Jessy ]

Sept: ruary 12, 2014 11:00 AM

T - (b)(6 '

Cc: JSua, Mike T; Lundquist, Lieda F; Fries, Juliet M
Subject: RE: CAP - Reject Letter in/out of the CRIS DB '
We need to get that to D&A.

From{ | (b)6) >
Sent: Wednesday, February 12, 2014 10:16 AM : :

To: Benavente, Jessy J

Cc:! |Sua, Mike T; Lundquist, Lieda F; Fries, Juliet M
Subject: RE: - Reject Letter infout of the

Jessy, we believe the two reject letters below are sufficient. We also want to suggest to have an.option to insert
additional radio buttons for additional reject reasons not listed. '

| also updated the reject selections below (duplicate).

Thank you.
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(b)(6)

From: Benavente, Jessy J

Sent: ry 11, 2014 2:21 PM

T ; .

C ISua, Mike T; Lundquist, Lieda F; Fries, Juliet M
Subject: FW: CAP - Reject Letter in/out of the CRIS DB

SCOSS, (b)(6)

Are you sure you want just two?

Jessy Benavente

SISA
Fromg |
Sent: Friday, February 07, 2014 5:10 PM (b)(6)
To: Sua, Mike T
» Benavente, Jessy 1: Lundauist, Lieda F: Bennett, Linda J: Hallam. Larry J: Mehta. Diliokumar N:

Subject: CAP - Reject Letter infout of the CRIS DU
Hi Mike.
We may only need two CAP reject letters setup in the CRIS data base.

o The general reject letter with all the possible reject reasons:
o—ineorrect-start-date
Missing pages

Outdated I-129 form

Missing signature

Incorrect filing fee

ACWIA fee must be paid for by petitioner or the representative and not the bene
Incomplete petition '
Incorrect employment start date. Start date must not be earlier than 10-1-2014
Incorrect jurisdiction

Chlle/Smgapore CAP filing may only be filed at the Vermont Service Center
Other

O O 0 O O O 0 O 0 0 0O

o areject letter for the non-selected filings.

Missing LCA/missing signature on the LCA/LCA not certified/ Missing required LCA page(s)
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Outside of the CRIS db, we will need a reject letter for early filings (received before 4-1-14) and a letter for late filings
(received after 4-7-14) since these filing will not be part of the lottery.

. . . 3 \ ! - :
Please let me know if I've missed anything or if there are questions/concerns. B

Thank ybu.

(0)(6)
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U.S. Department of Homeland Security
P. 0. Box 30111
’ Laguna Niguel, CA 92607-0111

U.S. Citizenship
and Immigration
Services

Date:

Form No: I-129 H-1B Cap Reject

Your petition, supporting documents, and fee are being returned to you. Your petition was returned for the following
reason:

All H-1B cap-subject petitions received at the California or Vermont Service Centers from April 1, 2014 to April 7,
2014 were subject to a computer-generated random selection process. USCIS received your petition during this
timeframe; however, it was not,among those randomly selected for processing.

"If you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the FY 2016
cap, with a start date of October 1, 2015, please submit a completed Form I-129 petition, with supporting
documentation and fee, no earlier than April 1,2015. Petitioners are reminded that petitions for H-1B classification

* may not be filed or approved more than six months prior to the requested employment start date. See'8 C.F.R.

214.2(h)(9)G)(B).

USCIS also notes that petitions for new H-1B employment are not subject to the annual cap if the alien will be
employed at an institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit research
organization or a governmental research organization. Petitions filed on behalf of beneficiaries who will work only
in Guam or the Commonwealth of the Northern Mariana Islands are also exempt from the cap until December 31,
2014.

Information concerning USCIS forms and filing instructions.is available from the USCIS Forms Request Line, 1-
~ 800-870-3676 (Toll Free), or on the USCIS internet website at www.uscis.gov.

Sincerely,

SERVICE CENTER DIRECTOR . )

ID# ] .. -
USCIS Conc,
1-129 H1B CAP_RNG_NON SELECT

Rev. 2/19/14 ' ' WWW.uscis.gov
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U.S. Department of Homeland Security
P. 0. Box 10129
Laguna Niguel, CA 92607-1012

U.S. Citizenship
and Immigration
Services

Date: )

Form No: [-129 H-1B Cap Reject

All H-1B cap-subject petitions received at the California or Vermont Service Centers from April 1, 2014 to April 7,
2014 were subject to a computer-generated random selection process. USCIS received your petition during this filing
period and it was among those randomly selected for processing. Your i-129 cap petition was reviewed for
acceptability and/or required documents; however; it was not considered properly filed for the reason(s) noted below
and is being retumed to you. Please do not resubmit this petition as the H-1B cap for FY15 closed on April 7, 2014.

1. ____ You submitted your I-129 H-1B petition/H1B Data Collection and Filing. Fee Exemption Form with an outdated
version. USCIS may only accept Form 1-129/H-1B Data Collection and Fee Exemption with a revision date of
November 23, 2010 or later.

2. ___ Youdid not include the H-1B Data Collection and Filing Fee Exemptlon/H- Supplement/Labor Condition
Applmtlon (LCA) with your 1-129 petition.

3. The Labor Condition Application (LCA) form you submitted with your 1-129 petition is not certified.
4, Your |-129 petition was signed by your representative and no evidence of such authority was provided.
5. Your 1-129 was not properly signed.

6. ___ The fee you submitted with your the I-129 petition was incomect. The correct fee for your 1-129
petition should be:
$750.00 (ACWIA Fee for a company with 25 employees or less).
$1,500.00 (ACWIA Fee for a company with 26 employees or more)
$500.00 Fraud Prevention and Detection Fee.
$325.00 I-129 base fee
$2000.00 Public Law 111-230 for a petitioner which employs 50 or more employees in the
United States where more than 50 percent of its employees in the United States are in H-1B
or L-1 nonimmigrant status.

moow>

7. The ACWIA Fee must be paid by the petitioner or the representative and not by the beneficiary.

8. Incomplete petition. Page(s) missing. Part Number , Part Number \
Part Number , Part Number, missing incorrect/missing information.

9. Your I-129 petition subject to FY15 cap must not have an employment date earlier than 10/01/2014.

10. Your |-129 petition muSt be filed with the Service Center that has jurisdiction over the place of temporary
employment. If there are multiple work sites listed in the petition, the petition may be filed with the service
center having jurisdiction over the petitioner's primary office location as listed on the Form |-129 petition.

11. Your I-129 H-1B1 Chile/Singapore cap petition may only be filed at Vermont Service Center.

ID#
USCIS Conc.
Rev 2-18-14  1-129 Reject Notice_FY-15 cap winner rejects , WWW.USCis.gov
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12. OTHER:

Sincerely,

SERVICE CENTER DIRECTOR

ID#
USCIS Conc. _
Rev 2-18-14  1-129 Reject Notice_FY-15 cap winner rejects WWW.USCiS.gov
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Jaynes, Thomas A ‘ '

From: Fries, Juliet M

Sent: Tuesday, April 15, 2014 6:37 PM

To: Tamanaha, Emisa T _

Cc: Fierro, Joseph; Baltaretu, Cristina G; Lundquist, Lieda F
Subject: FW: CAP Lottery Pull Results -
Categories: Yellow Category

You are correct in your understanding as described.

Juliet M. Fries ’

Section Chief/COR HI Records/CIS Review
Operational Strategy

California Service Center

(949) 389-3120

From: Tamanaha, Emisa T

Sent: Tuesday, April 15, 2014 3:28 PM
To: Fries, Juliet M

Cc: Fierro, Joseph; Baltaretu, Cristina G
Subject: RE: CAP Lottery Pull Results

Juliet - Just to confirm my understanding of the attached e-mail, there are a total of 99,250 petitions selected by RNG
for both VSC and CSC, 44,359 of which are CSC's? Also, 10,879 are PP (both Master and regular)?

From: Fries, Juliet M

Sent: Tuesday, April 15, 2014 1:23 PM

To: Tamanaha, Emisa T; Fierro, Joseph; Baltaretu, Cristina G
Subject: FW: CAP Lottery Pull Results

Thought | would share the good news.

Juliet M. Fries

Section Chief/COR IIl Records/CIS Rewew
Operational Strategy

California Service Center

(949) 389-3120

From{ | (b)(6)

Sent: Tuesday, April 15, 2014 12:55 PM
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All,

We have completed the lottery pull. Itis 100% reconciled.

Thank you,
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Jaxnes, Thomas A |

From: Fries, Juliet M

Sent: ' Wednesday, April 09, 2014 5:09 PM

To: Tamanaha, Emisa T; Baltaretu, Cristina G; Fierro, Joseph; Chong, Jenny
Subject: : FW:Tomorrow's plan '
Categories: Yellow Category

FYI

Juliet M. Fries

Section Chief/COR Ill Records/CIS Review
Operational Strategy

California Service Center

(949) 389-3120

From
Sent:lvmnesuamnrmmJ, ; :07 PM

To: Fries, Juliet M “(b)(6)
Cc:!
Subject: Tomorrow's plan

Juliet;

Per our discussion, when we receive the list of winners tomorrow we will immediately pull the premium winners, both
Masters and Regular. We will key and fee receipt the Masters premiums first followed by the Regular premiums.

The counts are (CRP) CAP Regular Premium = 9,613
(CMP) CAP Masters Premium = 7,514

Total = 17,127 Premiums, all of which have already been assembled.
Let me know if you need any other information. o !

Thanks.

 (b)6)

146



Acceptability Review for I-129 CAP (FY 15)

I-129:

Revision Date ‘

Only I-129 form with the revision date of 11/23/10 or later on page 1 of

the I-129 form is to be accepted. The I-129 petition is to be rejected if it
has a revision date prior to 11/23/10. If the revision date information is

missing on page 1 of the I-129 petition, send the case to USCIS review.

Jurisdiction:

~ Verify the I-129 H-1B CAP case for jurisdiction requirement as per
current instructions.

lIf the T-129 H-1B cap is out of the Service Center jurisdiction; reject the
CAP case4

Page 3 - Part 3

Question #1
“A” - Beneficiary Name
> If all name fields are blank - re]ect as incomplete
“E” - Date of Birth
> If blank - send to USCIS for review

Page 5 - Part 5
Question #10
Dates of Employment
> Must be 10/1/14 or later
> If pre 10/1/14 — reject

If blank or any information (ASAP) other than the date is
listed- reject.

Page 6 - Part 7

Signature Field
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> Signature anywhere in part 7 is acceptable
> Signature must be the Petitioner

> Power of Attorney (POA) letters are acceptable
> Missing signature

1-129 H1B Data Collection Supplement —

Part A

, Question#1 e | ’
> An additional fee of $2,000 must be submitted if the
petitioner responded “yes” to both questions in 1e of Part A.

Part B

Question #1 through #8

> Any question answered YES consider as a ACWIA Fee
Exempt case

> Any questions left blank -send to USCIS for review

Question #9
> If marked NO = $1,500 ACWIA fee is needed
> If marked YES = $750 ACWIA fee is needed
> If fee that was submitted is inconsistent
- > Verify I-129 petition, Part 5, Question #13

If no LCA attached — reject petition

Signature Field
> Signature in Part K on Page 4

I-907 — Request for Premium:

Revision Date :
> Date must be no earlier than 8/10/09
Signature Field

> Signature anywhere in part 3 is acceptable
> Signature is acceptable if signed per current SOP

FEES:
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e PART A, le - $2,000 is required if both questions are answered “Yes”

Scenario#1 | | Scenario#2 ' | | Scenario#3 | | ‘Scenario#4 .
Base $325 Base $325 Base $325 Base $325
Fraud | $500 | | Fraud | $500 || Fraud | $500 | | Fraud | $500
ACWIA | $750 | | ACWIA | $1,500 | | ACWIA | $750 | | ACWIA | $1,500
| Premium | $1,225 | | Premium | $1,225
TOTAL: | $1,575 | | TOTAL: | $2,326 | | TOTAL: | $2,800 | | TOTAL: | $3,550
*P.L. 111- *P.L. 111- *P.L. 111- *P.L. 111-
230 Fee | $2,000 230Fee | $2,000 | | 230Fee | $2,000 | | 230Fee | $2,000
TOTAL: | $3,575 | | TOTAL: | $4,325 | | TOTAL: | $4,800 | | TOTAL:

$5,550
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Cap Season FY14 Number - 102000

780 DoS +USCIS Chile/Singapore - rojected
88742 © - Total Mas & Reg Approvals
85000 - Goal: Cap Season Approvals
4522 DifferenceoverCAP -

New Cap Season FY15 Number - 97000
Using FY14 ratios and projections
780 DoS+ USCIS Chile/Singapore - projectéd
84521  Projected Mas & Reg Capallotment
85000 (Goal-Cap Season Approvals
o Difference over CAP

Last Cap Season "Actuals"

102000 Bar codes winners - Cap Number
3194 Rejected Barcode non data entered
98806 Total Mas & Reg receipts by USCIS
" Total Mas & Reg Rejected - should have never

been receipted

New Cap Season - Projected

97000]  Bar codes winners - Cap Number
3037 Rejected Barcode non data entered
93963 Total Mas & Reg receipts by USCIS

Total Mas & Reg Rejected - should have néver

50
been receipted

= v et

" 98755] Total Mas & Reg recéiptf.‘proc_ess“éd‘by USCis

- 93913 'To'tavl Mas & Reg'_"rec_eip»ts' 'prbce'_ésed by USCIS

88330 Approvals - from receipts

412 Approvals - with bad dates

84521 Approvals - from receipts
Projected Approvals - with bad dates already

included

M2 Total Mas Reg Approvals

RS2 Total Mas & Reg Approvals

9546 Denials 9391 Denials

" Deriils.-tlin — Projected Demals' - till in progress already
| | | | included
1003 - TotalMas&RegDenials 9391 Total Mas & Reg Denials
08755 " Total Approvals & Denials 93913 Total Approvals & Denials




Jaxnes, Thomas A

From: Fedak, Orest S

Sent: Thursday, April 03, 2014 1:39 PM ' .
To: ' Velarde, Barbara Q; Cox, Sophia; Sweeney, Shelly A; Aucoin, Lauren )
Cc: Liang, Gwen

Subject: Cap Season Numbers FY14 8 FY15

Attachments: Cap explanation 20140403 .xlsx.

-

Wwe'll be over at 3:00. :

Last year’s Cap is over by 4522 - due to the Chile/Singapore projections being overlooked.

The attached spreadsheet is using a cap number of 97,000 which causes our model to be 301 approvals over our 85,000
goal.

The spreadsheet contams an orange data field - currently 97,000 — which can be adjusted to project new numbers above
or below the goal.

We'll bring some copies of the current spreadsheet too

Orest

151 .-



Holt, Cznthia L , |

From: Liang, Gwen
Sent: : ‘ Wednesday, April 03, 2013 1:10 PM
' To: Aucoin, Lauren
Cc: McConnell, James E
Subject: H1-B Cap Lottery (RNG) operation steps
Lauren,

As | promised, here are the most updated steps in the H-1B barcodes RNG operation. Step 7 gives you answer to your
question on the process on non-selected Master Caps barcodes. Please forward as needed. )

1. Receive from each center (CSC, VSC) barcode files of Master Caps (premium and non-premium) and Regular
- Caps (premium and non-premium). :
2. Combine the barcodes of Master Caps from CSC and from VSC into one group, hereinafter referred to as Source
Master Caps
3. Combine the barcodes of Regular Caps from CSC and from VSC into one group, hereinafter referred to as Source
Regular Caps.
4. Produce RNGs for Source Master Caps. '
5. Collect 24,300 barcodes from Source Master Caps based on the result of RNGs into a group, heremafter referred
to as Winner Master Caps.
6. Add a type code column of ‘MAS’ in Winner Master Caps.
7. Collect the non-selected barcodes from Source Master Caps and combine wnth Source Regular Caps into a group,
. hereinafter referred to as Source Regular Master Caps. V .
8. Collect 77,700 barcodes from Source Regular Master Caps based on the result of RNGs into a group, hereinafter
referred to as Winner Regular-Caps.
9. Add a type code column of ‘REG’ in Winner Regular Caps. )
10. Collect the non-selected barcodes from Source Regular Master Caps into one group, hereinafter referred.to as
Cap Losers.
11. Separate Winner Master Caps into two output files:
a. CSC_Masters_win.xlsx (premium and non-premium)
b. VSC_Masters_win.xlsx premium and non-premium)
c. Sortonbarcodes
12. Separate Winner Regular Caps into two output files:
a. CSC_Regulars_win.xlsx (premium and non-premium)
b. VSC_Regulars_win.xlsx (premium and non-premium)
c. Sort on barcodes
13. Separate Cap Losers into two output files:
a. CSC_Losers.xlsx
b. VSC_Losers.xlsx
c. Sorton barcodes
14. Email all the output files to those specified on the confirmed distribution list.

Note: The target number of barcodes to accept for Cap processing has factored in the rejects based on the ratios of
rejects in FY13 and assume all rejects are manual.

Gwen Liang
Management and Program Analyst .



Service Center Operations/U.S. Citizenship and Immigration Services. -

20 Massachusetts Avenue, Room 2000, Washington. DC 20529-2060 k
® 202-272-8161



Lottery Operation

A}

The detailed steps for FY2015 H1B allocation of Master and Regular barcodes in RNG generation process
are listed as follows:

Note: The numbers in the stéps are based on
File: HlB_Cap_Counting.,_AnaIysis.xls
Worksheet < FY15 Target>
Field: <FY2015 target barcodes determined by Front Office (additional 2,250) as ﬁnak'

1. Receive from each center (CSC, VSC) barcode files of Master Caps (premium and non-premium)
and Regular Caps (premium and non-premium).
2. Combine the barcodes of Master Caps from CSC and from VSC into one group, hereinafter
referred to as Source Master Caps. '
3. Combine the barcodes of Regular Caps from CSC and from VSC into one group, hereinafter
referred to as Source Regular Caps.
4. Produce RNGs for Source Master Caps.
5. Collect 23,500 barcodes from Source Master Caps based on the resuit of RNGs into a group,
hereinafter referred to as Winner Master Caps.
6. Add a type code column of ‘MAS’ in Winner Master Caps.
7. Collect the non-selected barcodes from Source Master Caps and combine with Source Regular
Caps into a group, hereinafter referred to as Source Regular Master Caps.
8. Collect 75,750 barcodes from Source Regular Master Caps based on the result of RNGs into a
group, hereinafter referred to as Winner Regular Caps.
9. Add a type code column of ‘REG’ in Winner Regular Caps.
10. Collect the non-selected barcodes from Source Regular Master Caps into one group, hereinafter
referred to as Cap Losers.
11. Separate Winner Master Caps into two output files:
a. CSC_Masters_win.xlsx (premium and non-premium)
b. VSC_Masters_win.xlsx premium and non-premium)
¢. Sorton barcodes
12. Separate Winner Regular Caps into two output files:
a. CSC_Regulars. win.xlsx (premium and non-premium)
b. VSC_Regulars_win.xlsx (premium and non- premlum)
c. Sort on barcodes
13. Separate Cap Losers into two output files:
a. CSC_Losers.xlsx
b. VSC_losers.xlsx
¢. Sorton barcodes -~
14. Email all the output files to those specified on the confirmed distribution list.

Note: The target number of barcodés to accept for Cap processing has factored in the non data-
entered rejects based on the ratios of rejects in FY14 and assume all rejects are manual.

Lottery_Operation_FY2015.docx



Holt, Cznthia L o :

From: Lundquist, Lieda F

Sent: Monday, March 31, 2014 12:09 PM

To: Doumani, Stephanie M -

Cc: Fries, Juliet M; Sua, Mike T; Tamanaha, Emisa T; Baltaretu, Cristina G; ‘Rodriguez,' George

E; Antoine, Bennie R; Dequiroz, Perfida; Hallam, Larry J; Fernandez, Troy Q; Chong,
Jenny; Fierro, Joseph; Peck, Denis R; Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander

R
Subject: RE: Rejections
Categories: | . Yellow Category

Stephanie,

Please see information provided below.

Thanks,

Supervisory Immigration Service Analyst
USCIS | California Service Center

. 049.389.3126

From: Fierro, Joseph

Sent: Monday, March 31, 2014 10:05 AM

To: Lundquist, Lieda F

Cc: Fries, Juliet M; Sua, Mike T; Tamanaha, Emisa T; Baltaretu, Cristina G Rodriguez, George E; Antoine, Bennie R;
Dequiroz, Perfida; Hallam, Larry J; Fernandez, Troy Q; Chong, Jenny

Subject: RE: Rejections

This look right to me.

From: Lundquist, Lieda F ,

Sent: Monday, March 31, 2014 9:51 AM

To: Fierro, Joseph

Cc: Fries, Juliet M; Sua, Mike T; Tamanaha, Emisa T; Baltaretu, Cristina G; Rodriguez, George E; Antoine, Bennie R;

Dequiroz, Perfida; Hallam, Larry J; Fernandez, Troy Q; Chong, Jenny
Subject: RE: Rejections
Importance: High

Joe,
Prior to responding to HQ, regarding the beneficiary’s missing information, please advise if you concur.

o If page 3 is completely mnssmg the beneficiary mformatlon (Name, DOB, COC, etc. ), the 1-129 filing will be
rejected for improper filing.

o If page 3 is only missing the DOB and we are unable to locate the mformatuon within the packet, the 1-129 will be
rejected for improper filing. ;

e If page 3 is missing both COC and COB and we are unable to locate the information within the packet, the I-129
will be rejected for improper filing. ’

o If page 3 is missing either the COC or the COB, the 1-129 filing will be accepted.

1



" Thanks,
Supervisory Immigration Service Analyst
USCIS | California Service Center
7. 949.389.3126

From: Fnes, Juliet M

Sent: Monday, March 31, 2014 8:22 AM
To: Lundquist, Lieda F

Subject: Fw: Rejections

Sent from my BlackBerry Wireless Device

From: Doumani, Stephanie M

Sent: Monday, March 31, 2014 08:07 AM

To: Fries, Juliet M; Nicholson, Richard E .

Cc: Peck, Denis R; Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R
Subject: Rejectlons

Good Morning,

During last week’s call, VSC discussed their current practice set in place in terms of rejecting petitions when one or more
of the following fields are missing: '

Name
Date of Birth
Country of Birth
Country of Citizenship

. Can you please provide us with CSC’s protocol in terms of which field(s) are missing when you reject a case?

Thank you,

Stephanie Doumani

Service Center Operations

Business Employment Services Team
202-272-1524 Desk (b)(6)
1

Stephanie.M.Doumani@uscis.dhs.gov
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Clerk ID#
Date:

1-129 CAP

REJECT CHECK LIST

1-  Employment Start Date before 10-1-14.

2- Fee not required (BORDER PATROL SECURITY FEE; Extra Fee).

3—  Missing Fee(s): Filing Fee ($325); Anti-Fraud Fee ($500); Border Patrol Security
Fee ($2,000); Acwia Fee ($750/$1,500). Or incorrect fee; Wrong written amount.

4 —  Jurisdiction.

'5—  Signature: Missing or Copy Signature on page 6. Sign by beneficiary.

6 -  Missing Application or Petition.

7-  Missing Page(s)

8~  Missing LCA; Missing LCA page(s)
9-  LCA Missing: Petitioner’s signature / DOL Official’s signaturé without CERTIFIED.
10-  Old Revision.

11— Others:

Rev 2 4/4/2013



O -
0 2
0 3-
beneficiary.
o«
SN
O 2
O 3-
O «-

Clerk ID#
Date:

[-907 CAP

'REJECT CHECK LIST

Old Revision."
Fee: Incorrect Fee; Missing Fee; Wrong written amount.

Signature: Missing or Copy Signature. Signed by Attorney with invalid G-28. Signed by

Others:

539 CAP

REJECT CHECK LIST -

'Old Revision.

Fee: Incorrect Fee; Missing Fee; Wrong written amount.

Signature: Missing or Copy Signature. Not sign by applicant (Over 14 yrs old)

Others:

Rev 2 4/4/2013



Holt, Cznthia L | , o |

From: Sweeney, Shelly A

Sent: Tuesday, June 12, 2012 11:.01 AM

To: ' : Peck, Denis R; Loughlin, Stephen J; Nicholson, Richard E; Putnam Anne F; Benavente,
Jessy J

Cc: ) Velarde, Barbara Q; Wilcox, Julia D; Lauver, Tinnina M; Fries, Juliet M; McConnell, James

E; Bacote, Robert R; Liang, Gwen; Canney, Keith J; Shuttle, Peter J; Fierro, Joseph;
Schoening, Donald; FitzGerald, Karen L

Subject: H-1B Cap Met
Importance: : High
All,

Based upon our calculations here at HQ, we hit the cap yesterday. We will NOT need to run a random selection process
on yesterday’s receipts. You may begin data entry on yesterday s receipts. Smce yesterday was the final receipt date, H-
1B cap petitions received today will be rejected.

Thanks!

Shelly

From: Benavente, Jessy ]
Sent: Tuesday, June 12, 2012 9:15 AM
To: Peck, Denis R; Loughlin, Stephen J; Putnam, Anne F; Nlcholson, Richard E
Cc: Sweeney, Shelly A; Bolog, Marguerite M; Fries, Juliet M
Subject: RE: We have 3,510 CAP petitions from Monday's mail

Yes they are for CSC.

From: Loughlin, Stephen ]

Sent: Tuesday, June 12, 2012 9:15 AM

To: Peck, Denis R; Putnam, Anne F; Nicholson, Richard E; Benavente, Jessy J .
Cc: Sweeney, Shelly A; Bolog, Marguerite M

Subject: Re: We have 3,510 CAP petitions from Monday s mail

" VSC - 2104 is correct ,
Stephen J Loughlin

Assistant Center Director, COTR
VSC, USCIS, DHS

From: Peck, Denis R
Sent: Tuesday, June 12, 2012 6:13 AM
To: Loughlin, Stephen J; Putnam, Anne F; Nicholson, Rlchard E; Benavente, Jessy ]

Cc: Sweeney, Shelly A; Bolog, Marguerite M
Subject: RE: We have 3,510 CAP petitions from Monday's mail

1



While we wait to discuss this here after the seeing today’s query ﬁpdate from CISCOR, would you both verify that ALL
the mail from yesterday has been opened and counted and that these are the true numbers waiting in the queues —
2,104 CAPS at VSC and 1,406 at CSC? ' '

/

Denis Peck

‘Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From: Peck, Denis R

Sent: Tuesday, June 12, 2012 8:25 AM

To: Sweeney, Shelly A; Bolog, Marguerite M; Bell, Lisa M; Liang, Gwen

Cc: Neufeld, Donald; Velarde, Barbara Q; Wilcox, Julia D; Lauver, Tinnina M; McConnell, James E
Subject: We have 3,510 CAP petitions from Monday's mail

Shelly,
This is the contractor’s hand count. They will hold until further word from us.

Denis Peck -

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

From|
Sent: Tuesday, June 12, 2012 1:10 AM
To: Peck, Denis R; John Coleman; Loughlin, Stephen J; Ann Lees

Cc: shawn.briggs@dhs.gov; jennifer. shllllng@usas dhs gov; Allen.G.Letourneau@uscis.dhs.gov
Subject Final Numbers 6-11-12

All,

As you can see, the mail numbers continued to increase throughout the day. We received an additional 3,104
pieces of mail after 12:30 today, totaling 7,755 pieces; thus causing a delay in processing numbers.

CAP final numbers today are as follows:

Prem vs Non-
CAP Prem
6/11/12 | Totals
vmIP 98
VRP 282 380
VMN 215
VRN 1,509 ‘ 1,724




_E

CAPFY’s2015
1129 ACCEPTABILITY CHECK LIST

1-129 Total Required Pages;
1-H1B needs pages 1-6
2-Supplement pages 11, 12, 17, 18, and 19
* If any of these are missing=> Reject “Reject for missing page(s)”.

Jurisdiction—> page 4, Part 5 # 3 “address where the person will work”-if
not list or multiple addresses listed on page 4, look at page 1 Part 1 # 3e to
determine jurisdiction by the petitioner. If address on page 1 is the same
address as the attorney on the G-28, mark as “Review address in part 1 is
the same with the attorney’s address”. '

* If the state is belong to the VSC’s jurisdiction, then mark as “Reject for
out of these jurisdiction”

CSC’s jurisdiction VSC’s jurisdiction

Alaska, Arizona, California, Colorado,
Guam, Hawaii, Idaho, Nevada, Illinois,
Indiana, lowa, Kansas, Michigan,
Minnesota, Missouri, Montana,
Nebraska, North Dakota, Ohio, Oregon,
South Dakota, Utah, Washington,
Wisconsin and Wyoming

Alabama, Arkansas, Connecticut,
Delaware, Florida, Georgia, Kentucky,
Louisiana, Maine, Maryland,
Massachusetts, Mississippi, New
Hampshire, New Jersey, New Mexico, .
New York, North Carolina, Oklahoma,
Pennsylvania, Puerto Rico, Rhode Island,
South Carolina, Tennessee, Texas,
Vermont, Virginia, U.S. Virgin Islands,
West Virginia and the District of
Columbia

REQUIRED FEE
Filing Fee: $325.
Anti-Fraud Fee: $500.

Border Patrol Security Fee: $2,000.
Acwia Fee: $750 or $1,500.

Revision Date~>Look for Revision Date on the BOTTOM RIGHT of the I-

129 petition. The Revision Dates are: 11/23/2010, 01/19/2011 & 10/7/2011
only. * If wrong revision date mark as REJECT with a yellow sticky.

Date Stamp-> Upper right hand side of 1* page with receive date and clerk
ID; If a duplicate set of 1129 is included, date stamp/ID both sets

V01 1/30/14 1
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VERIFICATION FOR ACCEPTANCE

Page 1- Review for Eligibility

o Part,#2&#3b;d; g
Ensure that a name of company or an organization and a complete address
have been provided. If name of company is blank, refer to # 1.
If#1 & 2 are blank and/or a foreign address is provided, mark the case as CIS
Review using the CIS Review cover sheet.

Page 2

part 2 #1: classification> HIB or 1BI.
If Blank check the supplement page 11 #4 or page 18 part C #1 for

. classification, if not found send to CIS review

[l 10-

] 11-

Page 2 #2: one box needs to be marked; if multiple boxes are marked send
to Review with a CIS Review cover sheet. .
o If A, orD,orE is marked= need $500 “Anti-Fraud Fee”.
*If no $500 submitted mark as REJECT.

#4: a or b has to be marked

#5: Number of beneficiary list in #5 must be only "1 beneficiary. If

more than 1 send to USCIS review.

BORDER PATROL SECURITY FEE (CBP)

e $2000 is required if:
- Page 2 part 2 #2 boxes A, or D, or E is marked and
- Page 17 part A #1e both boxes marked YES. If either box is part NO
Fee is not required.
* If file is marked as needing fee and no fee is submitted mark as REJECT
with a yellow sticky.

Page 3
e Part 3: Beneficiary’s Information
¢ Beneficiary has to be named.
o #1i(COB) or #1 k (COC) is Chile or Singapore, mark as needmg
to be forwarded to CIS Review.
Date of Employment;
o Page 5, part 5, #10: dates of intended employment must be on or after
10/1/2014. If listed dates are before 10/1/2014, mark as reject.

V01 1/30/14 2
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] 12- Page 6, Part 7-need original signature of the petitioner (page 1) and not
signed by beneficiary. | A
: o Original “X” or fingerprint->okay to accept
o if NO signature->mark as reject

[] 13- Page17 & 18, Part B #1-8=All must be marked NO. If any marked
Yes, send to CIS Review. .
Page 18: | '

o Part B, #9-if marked YES>$750 required
o Part B, #9-if marked NO-)$1500 required
NOTE:

o ACWIA FEE-needs to be paid by the PETITIONER/ATTY if
beneficiary paid, mark as reject

o If ACWIA FEE is incorrect and/or marking on file contradicts
submitted fee->send to Review

o If ACWIA Fee is NOT submitted, mark as a Reject.

[] 14- Page18,Part C#1 aor b is marked.

|:| 15 - Master Cap: Address if institution or higher education review
» Page 18, Part C, # 2 d, if the address is not a US address, the filing

needs to be switched to a regular CAP (CRP/CRN) filing. - Give to

a Supervisor.
o Ifthe address field is blank, refer to Page 17, Part A #2
o If“aorborcordoreorfis checked, it is a regular CAP case
o If“gorhori”is checked, send the case to USCIS review

[ 16- Page 18 & 19 Part C # 3 “a” through “I” must all be “Blank”. If any box
is marked, send to CIS review. (This is ONLY CAP cases.)

[] 17- REVIEW FOR LCA (ETA9035)
Ensure that H1B has a LCA, if missing, mark as reJect
- Review Page 4 of the LCA for a petitioner’s signature
- Review page 5 for the department of Labor official’s signature and dates
in the “This certification is valid from” and that it is “certlﬁed” '
~ * Mark the filing as a reject if the LCA is:
o not certified and/or . .
o missing the petitioner’s or official’s signatures or the certification
dates on page 4 or 5 and/or |
o missing pages 4.& 35,
If the LCA is annotated in the “Case Status” field as “Partially Certlﬁed”,
send to CIS Review.

Vo1 1/30/14 3
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NOTE: COPIED Signature is acceptable.

18 - DUPLICATE OF I-129
o The second set of I-129 is to be assembled under the supporting
documentation of the 1* set of the I-129. (Dog ear/fold first page of the
2" copy) |

NOTE:-Concurrent filings-The below filing maybe filed with the 1129.
Each filing is to be assembled into a separate brown folder and attached to
the I-129. The 1129 Form is $325.00 '

e 1907-$1225 -- Premium Processing (included with the I-129 in a Purple
folder for Regular and Yellow for Masters)

1539-$290 |

1102-$330

1824-$405

1765-$380

CAP categories and colors: ~ f
1. Regular CAP:. ‘
a. CRN: _
v Page 18 Part C # 1 a is marked
v" Assemble into Green folder :
b. CRP: _ )
v’ 1-907 form
v' Page 18 Part C # 1 a is marked
: v' Assemble into Purple folder
2. Master CAP: )
a. CMN: :
v' Page 18 Part C # 1 b is marked.
v’ Assemble into Blue folder
b. CMP: ‘
v 1-907 form
v' Page 18 Part C # 1 b is marked.
v' Assemble into Yellow folder

Vo1 1/30/14 ' 4
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Holt, Cynthia L ' : -

From: Aucoin, Lauren J
~ Sent: ‘Wednesday, February 05, 2014 3:02 PM
To: Sweeney, Shelly A; Doumani, Stephanie M; King, Alexander R
Subject: FW: VSC H1B CAP Plan
Attachments: Business Division Capacity Plan_January 2014. docx VSC Business Div Plan

20140131.XLSX; today's H-18B call

Here is VSC's cap plan, along with meeting notes from Sophia on the call at 2pm today (I was unable to join due to
technical difficulties).

From: Cox, Sophia

Sent: Tuesday, February 04, 2014 9: 20 PM

To: Aucoin, Lauren J; Fedak, Orest S; Sweeney, Shelly A
Cc: Tynan, Natalie S

Subject: Fw: VSC H1B CAP Plan

Here is vsc's cap plan. There is a call w/vsc mgt tomorrow to discuss. | will forward you the invite under separate cover.

Sent from my BlackBerry Wireless Handheld

From: Selby, Cara M (Carrie)

Sent: Tuesday, February 04, 2014 04:57 PM
To: Velarde, Barbara Q

Cc: Cox, Sophia; Zuchowski, Laura B
Subject: VSC H1B CAP Plan

Barbara, -

Laura and | wanted to send you our H1B CAP Plan given the conversation we had earlier today and also to give you and
Sophia some time to look this over in advance of our call tomorrow. Attached is the plan which provides our long-term
plan (April - September) for addressing the H1B CAP cases. You will see that we have outlined assumptions, which as a

. result of our call earlier today regarding the NBC I-130s and possible assistance from the VSC, will likely change as this -
plan was formulated prior to that discussion.

We have outlined some options in order to meet the goals of taking an initial action on all H1B CAP petitions by August
1* and maintaining cycle times for all other cases within the Business Division. It is important to note that, in order to
meet these goals, an additional 40 officers will need to be added to the Business Division. We have outlined some
options, but given the discussion today on the NBC I-130s, we are looking forward to your feedback on Center priorities.

Thank you and please do not hesitate to let us know if you have any questions.

Carrie M. Selby | Acting Deputy Director | Department of Homeland Security | USCIS | VSC |802.527.4786

14
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VSC Business Division Capacity Plan

13

Objective: Properly staff the Business Division to timely process the surge of H1B Cap
filings expected in April 2014.

Goals:

»
»

»

Assumptions:

/
Take an initial action on all “actionable” H1B Cap petitions by August 1, 2014.
Maintain cycle time goals for all other “Business Division” form types. Note: The VSC capacity tool
is designed to track volume of work and not processing times. :
Allocate 5 FTEs to the ASVVP workload until the HIB Cap workload goals have been met and
additional FTEs, as necessary after the cap workload is completed.

N

» VSC will receive approximately the same number of H1B Cap recelpts during April 2014 as we
received in April 2013 (54,000).

» Overtime will be available for all business based form types for the remainder of the fiscal year.

» Hours per completion rates utilized in the business plan will be realized.

> If additional resources are shifted to the Business division, and transfer of work from the VSC is not an
option, cycle times in other form types at the VSC will increase.

» No additional workloads will be directed at the VSC for the remainder of the fiscal year.

Projections:
» In order to meet the goals identified above, 40+ officers will need to be added to the Business Division.

Challenges/Impacts:

»

»

Hiring surge — VSC anticipates that as many as 100 new officers will enter on duty between February
and June 2014. The impacts of bringing on this many officers include:
o Lost production due to training and mentoring associated with form type training.
o Reduced efficiency as new officer’s progress through the normal learning curve and realize a
full level of efficiency.
o Lost hours while officers attend six weeks of BASIC training.

Shortage of Staff in the Family Division — 60 officers are currently assigned to the Family Division
form types at the VSC. FTEs needed for this workload are broken down as follows:

I-130 IR new receipts — 32 (once NBC backlog is completed)
I-751 new receipts — 57 (beginning in March 2014)

1-130 Preference new receipts —25

Consular Returns — 20

Adam Walsh Act -6

Customer Service Duties — 5

Total - 145

O O 0 O O O ©



» 81% of the VSC form type hours in the first quarter were attributed to form types under the purview of
Business, Humanitarian or Miscellaneous (I-765 & 1-131). ‘

VSC ISO Hours - FY14 1st Qtr.

O Humanitarian
O Business
0 Family

0 Misc.

Options: (b)(5)

16



U.S. Citizenship
and Immigration
Services

Office of Communications

USCIS Update

USCIS to Accept H-1B Petitions for Fiscal Year 2015 Beginning April 1, 2014

Petitioners are Reminded to Follow Regulatory Requirements

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it will begin
accepting H-1B petitions subject to the Fiscal Year (FY) 2015 cap on Meonday-Tuesday. April 1, 2014. Cases |

will be considered accepted on the date that USCIS takes possession of a properly filed petmon with the correct '

fee. USCIS will not rely upon the date that the petition is postmarked.

The numerical limitation on H-1B petitions for FY 2015 continues to be 65,000. Additionally, the first 20,000
H-1B petitions filed on behalf of individuals who have earned a U.S. master’s degree or higher are exempt from
the fiscal year cap.

USCIS Wlll monitor the number of petitions received and will notify the public of the date on which USCIS
received the necessary number of petitions to meet the H-1B cap. If needed, USCIS will randomly select the
number of petitions required to reach the numerical limit from the petitions received on the final receipt date.
USCIS will reject cap-subject petitions that are not selected, as well as those received after the final receipt date.

Petitions for new H-1B employment are exempt from the annual cap if the beneficiaries will work at institutions
of higher education or related or affiliated nonprofit entities, nonprofit research organizations or governmental
research organizations. Petitions filed on behalf of beneficiaries who will work only in Guam or the

Commonwealth of the Northern Marianas Islands are exempt from the cap until December 31, 2014. Employers .

may continue to file petitions for these cap-exempt H-1B categories seeking work dates starting in FY 2014,

Petitions filed on behalf of current H-1B workers who have been counted previously against the cap also do not
count towards the congressionally mandated H-1B cap. Accordmgly, USCIS will continue to process FY 2014
petitions filed to:

o extend the amount of time a current H-1B worker may remain in the United States;

o change the terms of employment for current H-1B workers;

o . allow current H-1B workers to change employers; or

¢ allow current H-1B workers to work concurrently in a second H-1B position.

i

H-1B petitioners should follow all statutory and regulatory requirements as they prepare petitions to avoid delays ’

in processing and possible requests for evidence. USCIS has developed detailed information, including a

processing worksheet, to assist in the completion and submission of a FY2015 H-1B petition, which can be found = -

on our website.

U 3. businesses use the H- IB program to employ forelgn workers in specmlty occupatxons that require theoretical

programmers.

For more information on the H-1B nonimmigrant visa program and current Form I-129 processing times, visit
www.uscis.gov or call the National Customer Service Center at (800) 375-5283.
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Optional Checklist for Form I-129 H-1B Filings

This is an optional checklist to assist FY 2015 H-1B petitioners submit an I-129 H-1B
petition.
Do not submit this checklist to USCIS.

O All checks or money orders are signed and made payable to the “U.S. Department of
Homeland Security.” If the petition is submitted with the wrong filing fee, it will be
rejected as improperly filed. If one or more of the required checks are returned due
to insufficient filing fees, the H-1B petition will be rejected and will NOT retain the
original filing date. H-1B cap petitions with insufficient filing fees will be given a new
filing date on the day the fee deficiency is corrected, as long.as the cap has not been met.

If the new filing date is after the numerical cap has been mgt, the petition will be rejected.

SN ‘\t\\’ N
O Proper fees are enclosed: P \
//// \‘\ \b\
O Base fee of $325 // <\,\ ‘N N
O ACWIA fee of $750/$1,500 (if/as apphoa\ble) 4 } N, e

0O Fraud Prevention and Dctqctlon fee of $500‘(Jf apphcable)
O Public Law 111-230 fee of $z,mm (f appllcable)\ y
O Premium Processing Service féc of $1,225(1f appllcable)

N\ N /,,‘ T

O Petition includes ongmal s;gnaturcs (preferably in blt{ck ink) on Pages 6, 7, 10 (if
applicable) and 120?F0m1 1-129 fwnh a revnsron date of 11/23/10 or later).

1%

(I All sections of the Form I-l29 H Classiﬁ;satlon Supplement to Form [-129, and H-1B

Data Collectlon and Fllmg Fee Exemptlon Supplement (with revision date of 11/23/10 or
later) zh{ completed and alJ requl(ed pages are enclosed.

O Form 1-907 (with revision, date of 8/10/09 or later) is completed, signed in the original,
and enclosed if, seekmg Premlum Processing Service. NOTE: If you are signing Form |-
907 as an attorney or nccxedlted representative for the petitioner, ensure a properly
completed and signad Fm m G-28§ accompanies the petition.

O A corresponding L;ernﬁed Department of Labor (DOL) Labor Condition Application
(LCA) is signed by petitioner and attorney/representative. if applicapble, and enclosed.

(3 Petition is being mailed with appropriate labels to the California Service Center (CSC)
or Vermont Service Center (VSC) consistent with filing jurisdictions and instructions
listed at www.uscis.gov.
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Discretionary Release

O All questions on Form 1-129, H-1B Data Collection and Filing Fee Exemption
Supplement (with a revision date of 11/23/10 or later), Pages 17 through 19,
(particularly those in Part C) are answered correctly.

00 H-1B Regular Cap

1. Requested start date must be on/after 10/01/2014 and within six months of filing
date.

2. Includes current H-1Bs that were previously cap exempt and are now seeking to
change to cap-subject employment.

3. Check the box for 1a on Part C of Page 18. S

O H-1B Advanced U.S. Degree Exemption SN

1. Requested start date must be on/after 10/01/2014 and w1thm s:x months of filing
date. ST

2. Beneficiary has earned a master’s (or hlgher) degrge froma U.S. educatlonal
institution. o \ S

3. Check the box for 1b on Part C of Page 18 ;md cdmpfete Question’ 2 Part Con
Page 18. WA

A N \‘\

O Chile/Singapore H-1B1 Cap \\

2

3
4,

\

Requested start date fora FY 20]5 H- lBl must be on/pﬁer 10/01/2014 and within
six months of filing date. ‘\\ /A 7
Beneficiary is a-nationakof Chile or Smgapore 5

Check the box for 1c 6n Part C of Page 18.
Complete dnd. submlt Page 10 Trade Aérqement Supplement to Form 1-129.

J /

0O H-1B Cap-Exempt or NonuCap H”lBEﬁfensnon of Stay
1.

“ on Part C of Page 18 and complete Question 3, Part C on Pages 18 and 19.
2.
3.

llfthe petmoner is.cap exempt or otherwise not cap-subject, check the box for 1d

Includes current H-1Bs thag were previously counted towards the cap.
Inchudes amended petitions where the petitioner is seeking to notify USCIS of
changes to-employment conditions of a current H-1B beneficiary.

. v

z

T
\ i’
VoL
i

<)
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Oftice of Comprications

U.S. Citizenshi
and Immigration
Services

USCIS Update ioATE)

USCIS Continues to Accept FY 2015 H-1B Petitions

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) today announced it continues to
accept H-1B nonimmigrant petitions that are subject to the fiscal year (FY) 20]5 cap. The agency began
accepting these petitions on April 1, 2014, o ‘\
USCIS is monitoring the number of petitions received that count toward the congressnonally mandated
annual H-1B cap of 65,000 and the 20,000 U.S. master’s degree or hlgher mp exempnon

USCIS has received approximately (XXXXX) H-1B petitions oountmg toward the 65,000 cap, and
apl:n'o»xunateJ ly (OXX) petitions toward the 20,000 cap exempnon for individuals w1th advanced
degrees. /

.............................................................................................. R LT LR T
o~ < " *7" T
" N . S

U.S. businesses use the H-1B program to employ forelgn\wor}ters ins alty occupanonathat require
theoretical or technical expertisd, Such workers include sc !FD.‘?R‘!?.:.@!!E!!‘E?_’?_ and computer programmers,
among others. .

\ M \

USCIS will provide regular updates on the procegsmg of FY 2015 H H} p“etltlons These updates and
helpful fi lmg information can be found at USCIS’s ‘website. hlghhghtmg the H-1B program. Should
USCIS receive the number of petitions needed to\meet the p, it.will lssne an update advising the public
that the FY 2015 H-1B cap has bcen met as of a cenam e, known asthe “final receipt date.”

The date USCIS mforms dxc publlc tham the cap has been reached may differ from the actual final receipt
date. J 3

L7177 N ‘ \ \
N, [

*

If necessary, USCIS may randomly select the-number ofqoétmons received on the final receipt date that
will be considered for final inclusion within thqup _Phe agency will reject petitions subject to the cap
that are not Selected; as well. as those received after the final receipt date. Whether a petition is received
by the final receipt date will babasednn the date USCIS physically receives the properly filed petition,
not the datbthat the pemlonWaS\postmarkegt

Cases for premnim processing (faster processmg of certain employment-based petitions and apphcatlons)
of H-1B petitions filed during an initial five-day filing window are undergomg a 15-day processing penod
that began April [insert date]. an“ all other H-1B petmons filed for premium processing, the processing
period begins on the date’ thatthe properly filed petition is physically received at the correct USCIS
Service Center.

vl
3
v

Meanwhile, petitions filed by employers who are exempt from the cap, as well as petitions filed on behalf
of current H-1B workers who have been counted previously against the cap within the past six years, will
not count toward the cap.

For more information on USCIS and its programs, visit www.uscis.gov.

~USCIS -

___..J-lmmme:u[m]: To be inserted prior to

releage of the update,

)
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H-1B Fiscal Year (FY) 2015 Cap Season
The H-1B Program

U.S. businesses use the H-1B program to employ foreign workers in specialty
occupations that require theoretical or technical expertise in specialized fields,
including but not limited to: scientists, engineers, or computer programmers.

For more information about the H-1B program, see the link to the left under
temporary workers for H-1B Specialty Occupations and Fashion Models.

How USCIS Determines if an H-1B Petition is Subject
to the FY 2015 Cap

We use the information provided in Part C of the H-1B Data Collection and Filing
Fee Exemption Supplement (Form I-129, pages 17 through 19, with a revision
date of November 23, 2010, or later) to determine whether a petition is subject to
the 65,000 H-1B numerical limitation (the “cap™). Some petitions are exempt
from the cap under the advanced degree exemption. provided to the first 20,000
petitions filed for a beneficiary who has obtained a U.S. master’s degree or
higher. Unless otherwise exempt from the cap, petitions filed on behalf of
beneficiaries who have obtained a U.S. master’s degree or higher will be counted
against the regular cap once USCIS has received sufficient petitions to reach the
advanced degree exemption.

FY 2015 H-1B Cap Count

I — { Y

| ' Cap iCap Eligible Date of Last
ECap Type | Amount Petitions Count

'H-1BRegularCap 65,000

'H-1B Master's 120,000
' Exemption '

Cap Eligible Petitions

This is the number of petitions that USCIS has accepted for this particular type of
cap. Itincludes cases that have been approved or are still pending. It does not
include petitions that have been denied.
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Cap Amounts

The current annual cap on the H-1B category is 65,000. Not all H-1B
nonimmigrants are subject to this annual cap. Please note that up to 6,800 visas
are set aside from the cap of 65,000 during each fiscal year for the H-1B1
program under the terms of the legislation implementing the U.S.-Chile and U.S.-
Singapore Free Trade Agreements. Unused numbers in this pool are made
available for H-1B use for the next fiscal year.

When to File an FY 2015 H-1B Cap-Subject Petition

We will begin accepting H-1B petitions that are subject to the FY 2015 cap on
April 1, 2014. You may file an H-1B petition no more than 6 months in advance
of the requested start date. '

How to Ensure USCIS Considers Your H-1B Cap-
Subject Petition Properly Filed

Please comply with the following to ensure that your petition is properly filed:

o Complete all sections of the Form 1-129 petition, including the H
Classification Supplement to Form I-129 (pages 11 and 12 of Form |-129)
and the H-1B Data Collection and Filing Fee Exemption Supplement
‘(pages 17 through 19). We accept Form 1-129 with a revision date of
November 23, 2010, or later.

¢ Original signatures, preferably in black ink, are required on each form.

¢ Include a signed check or money order with the correct fee amount.

o Ensure that all required documentation and evidence is submitted with the
petition at the time of filing to ensure timely processing.

Note: It is ydur responsibility to ensure that Form 1-129 is completed accurately.
Failure to complete Form 1-129 with the correct information and provide the
required fees or documentation may result in the rejection or denial of the H-1B
petition. '

" .
Additionally, be sure to file the petition at the correct USCIS Service Center.

. See section below on “Where to Mail Your H-1B Cap-Subject Petition.”
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Additional Documents Required With Your Petition |
Labor Condition Application (LCA) A

You must submit a certified Department of Labor (DOL) LCA (Form ETA 9035)
* the time of filing your petition. A copy of the LCA is acceptable.

Note: USCIS encourages petitioners to keep DOL LCA processing times in mind
when preparing the H-1B petition and plan accordingly. If the LCA certified by
DOL is for multiple positions, you must provide the name and USCIS case

ouattd oot 1D ol oot LD Hneglyafi bl ot At gy bost Bty fhgyBhug by R

receipt number of any alien who has previously utilized the LCA.

Petitioners should be sure to sign the LCA prior to submitting it with the petition
to USCIS.

Piease see Department of Labor's Office of Foreign Labor Certification website
for further information on the LCA process.

Evidence of Beneficiary’s Educational Background

You must submit evidence of the beneficiary's education credentials at the time
of filing. If all of the requirements for the degree have been met, but the degree
has not yet been awarded, the following alternate evidence may be submitted:

» A copy of the beneficiary’s final transcript; or

o A letter from the Registrar confirming that all of the degree reqwrements
have been met (if the educational institution does not have a Registrar,
such letter must be signed by the person in charge of the educational
records where the degree will be awarded).

If you are indicating that the beneficiary is qualified based on a combination of
education and experience, please provide substantiating evidence at time of
filing.

!

A Duplicate Copy of the H-1B Petition

You must submit a duplicate copy of your H-1B petition and any subsequent
response to a Request for Evidence or Notice of Intent to Deny (where
applicable) if the beneficiary will be applying for a nonimmigrant visa abroad.
USCIS will not make a second copy if one is not provided.

You may also choose to submit a duplicate copy of the petition and any
subsequent response to a Request for Evidence or Notice of Intent to Deny
(where applicable), even if the beneficiary is requesting a change of status to H-
1B or an extension of stay, in case the beneficiary later decides to seek visa
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issuance abroad or the H-1B petition is approved but the beneficiary’s concurrent
change of status or extension of stay request is denied.

You may réview the Department of State website to make sure that the consulate
indicated on Form 1-129 is able to process the beneficiary’s nonimmigrant visa
. application and for any other consulate-specific special instructions.

Multiple or Duplicative Filings

On March 19, 2008, USCIS announced an interim final rule on H-1Bs to prohibit
employers from filing multiple or duplicative H-1B petitions for the same
employee. To ensure fair and orderly distribution of available H-1Bs, USCIS will
deny or revoke multiple or duplicative petitions filed by an employer for the same
H-1B worker and will not refund the fi Ilng fees submitted wuth multiple or
duplicative petitions.

Where to Mail Your H-1B Cap-Subject Petition

You must file your petition at the correct Service Center depending on the
jurisdiction of the H-1B beneficiary’s work location(s) as specified in the petition.
We have established specific mailing addresses for purposes of identification and
processing of H-1B cap-subject cases.

To determine which jurisdiction you are in, see our Web page Dlrect Filing
Addresses for Form |-129, Petition for Nonlmmlqrant Worker.

Note: A separate mailing address has been established for Certain types of
educational or nonprofit organizations which file H-1B petitions on behalf of
beneficiaries that are exempt from the H-1B numerical limitations.

Please read the filing instructions very carefully. If you file your petition

incorrectly, we will reject the petition. Rejected petitions will not retain a filing
date and will not be counted toward the H-1B cap.

Required Fees

There are different fees depending on the type of H-1B petition you are
submitting. Please refer to H-18 Data Collection and Filing Fee Exemption
Supplement (pages 17-19 of Form [-129) for detailed instructions on fees.
The following fees may be required with a cap-subject petition:

Base filing fee:

o $325

25



American Competitiveness and Workforce Improvement Act of 1998
(ACWIA) fee:

(see H-1B Data Collection and Filing Fee Exemption Supplement, Part B):
e $750 for employers with 1 to 25 full-time equivalent employees, unless

exempt

o $1,500 for employers with 26 or more full-time equivalent employees,
unless exempt

Fraud Prevention and Detection fee:

o $500 to be submitted with a request for initial H-1B status or with a
request for a beneficiary already in H-1B status to change employers
(does not apply to Chile/Singapore H-1B1 petitions)

Public Law 111-230:

« $2,000 to be submitted by a petitioner which employs 50 or more
employees in the United States where more than 50 percent of its
employees in the United States are in H-1B or L-1 nonimmigrant status.

o must be submitted with a request for initial H-1B status or a request for a
beneficiary already in H-1B status to change employers

Premium Processing fee:

o $1,225 for employers seeking Premium Processing Service L (b) (5).

Checks

—

the proper guarantee amount and signature. :
Money Orders

Money orders must be properly endorsed.

Non-payable Checks or Other Financial Instruments

USCIS will reject all applications or petitions submitted with the incorrect filing
fee. Rejected petitions and petitions in which the check or other financial

instrument used to pay the filing fee is returned as non-payable will not retain a
filing date. See 8 CFR 103.2(a)(7)(i).

While petitioners are generally provided the opportunity to correct a fee S

deficiency, pursuant to the regulations, the filing date is not established until and

unless the fee deficiency has been corrected. H-1B cap-subject petitions with _
non-payable fees will be given a new filing date the day the fee deficiency has ]
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been corrected, as long as -the cap has not been met. If the new filing date is
after the cap has been met, the petition will be rejected.

Premium Processing Service

H-1B petitions are eligible for the Premium Processing Service. Petitioners may
choose to file a Request for Premium Processing Service (Form |-807) to have
their petition processed within 15 calendar days. To request premium processing
submit:

¢ the Form I-907 and

s the f iling fee of $1,225 (this fee is in addition to the required base filing and
_ other applicable fees and cannot be waived).

You can file the Form i-907 and corresponding fee:

» atthe same time as Form I-129 or
o at any time after you file Form I-129 while it is still pending.

If filed after the Form 1-129, be sure to include the receipt number (e.g., EAC 12
123 51234) of the Form |-129 in the pertinent section of Form [-907.

Note: We will only accept the 08/10/09N (or later) edition of Form 1-907.

Please see the link to the right for more information concerning the Premium
Processing program

Organizing your H 1B package

Clearly label all H-1B cap cases, preferably in red ink, on the top margin of Form
I-129. Use the following codes: S

¢ Regular Cap (65,000 regular cap cases, not including Chlle/Smgapore cap .

cases)
o C/S Cap (Chile/Singapore H-1B1s)

¢ U.S. Master's (20,000 exemption for beneficiaries with U.S. master's or
higher degrees)

A separate check fér each applicable filing fée (Form 1-129, Premium Processing,
Fraud Fee, ACWIA fee, and Public Law 111-230) is preferred. Applicable fees
should be stapled to the bottom right corner of the top document. . .
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Preferred order of documents at time of submission:

Form I-907 (if filing for Premium Processing Service)

Form G-28 (if represented by an attorney or accredited representative)
Form 1-129, Petition for a Nonimmigrant Worker
Addendums/Attachments

H Classification Supplement to Form 1-129 and/or Free Trade Supplement S

(for H-1B1 Chile-Singapore petitions)

H-1B Data Collection and Filing Fee Exemption Supplement

All supporting documentation to establish eligibility

Provide a Table of Contehts for supporting docqmentation

e Tabitems as listed in Table of Contents

o Arrival-Departure Record (Form 1-94) if the beneficiary is in the U.S.

o SEVIS Form |-20 if the beneficiary is a current or former F-1 studentor

F-2 dependent

o SEVIS Form DS-2019 if the beneficiary is a current or former J-1 or J-2 |

o Form 1-566 if the beneficiary is a current A or G nonimmigrant -
e DOL certified LCA, Form ETA 9035 |

» Employer/attorney/representative letter(s); and

o Other supporting documentation.

Duplicate copy of the petition, if necessary. Clearly identify the duplicate
copy of the petition as “COPY", so that it is not mistaken for a duplicate
filing.

How to mail mulitiple petitions together

If multiple petitions will be included in the same courier service or Post Office
package, please place individual petitions into separate envelopes within the
package. Individual petition envelopes should be marked with the following
labels to reference the type of petition:

Master's Premium
Master's

Regular Premium
Regular
Chile/Singapore
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Filing Tips:
Form G-28, Notice of Entry of Appearance as Attorney or Representative
If the petitioner will be represented by an attorney or other accredited
representative, a properly executed Form G-28 should be submitted. Each Form
G-28 should include the following:
» All sections completed
¢ The printed name and signature qf the representative
¢ The original signature of the petitioner.
Form 1-129, Petition for a Nonimmigrant Worker
¢ Complete all sections of the form accurately.
e H-1B cap petitions and advanced degree exemption petitions for the FY15
cap must include an employment start date of no earlier than October 1,
2015,_and no earlier than six months before the requested employment

start date. H-1B petitions requesting an earlier employment start date or a
start date of “As Soon As Possible” or “ASAP” will be rejected.

» Ensure that the petition is properly signed. Please see the Related Links
section for more information on properly signing the petition.

¢ Petitioners should enter their own address in Part 1, question 3 of the
Form 1-129 to ensure that the I-797 receipt and approval notices are sent
to the petitioner.

Please note: Using an address other than the petitioner's address as the
mailing address may cause processing delays related to the Validation
Instrument for Business Enterprises (VIBE), as VIBE automatically uses
the address provided on the petition to validate the petitioner's current
location. If petitioners use an attorney’s address as the mailing address on
the 1-129 petition, a cover letter should be included with the filing that
clearly indicates the current address of the petitioner. This information will
be used to assist the Immigration Services Officer (ISO) in completing a
manual check in VIBE using the petitioner's address. In addition, if an
attorney’s address is used as the petitioner’s mailing address on the form,
the petitioner will not receive any 1-797 notices.

o Ensure the beneficiary's name is spelled properly and that his/her date of
birth is displayed in the proper format (mm/dd/yyyy). Also, country of
birth/citizenship and the I-94 number (if applicable) should be reviewed for
accuracy.
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If the beneficiary will ultimately be seeking issuance of a visa at a consular
office abroad, a copy. of the petition and supporting documentation should
be included with the filing. For cases where the beneficiary will be seeking
a change of status or.extension of stay in the United States, you may still
choose to submit a duplicate copy in the event the beneficiary will be
seeking issuance of a visa at a consular office abroad subsequent to the
approval of the change of status or extension of stay is suggested, but not
necessary. /

If the beneficiary is seeking an extension or change of status, the petition
should include evidence (e.g. Form I-94 or Form |-797 approval notice) to
establish that the beneficiary will have maintained a valid nonimmigrant
status through the employment start date being requested.

H Classification Supplement to Form I-129 (pages 11 and 12 of Form 1-129)

Please be sure to complete all sections of the form accurately.

In listing previous periods of stay in H/L classification (question 3), pIeasé
also include the actual nonimmigrant classification held (e.g. H-1B or L-1).

Petitioner must sign the form, preferably in black ink.

H-1B Data Collection and Filing Fee Supplement form (pages 17 through 19
of Form 1-129) ’ '

Please be sure to complete all sections of the form accurately.

Please enclose page 17 through. 19 of the Form |-129 (with a revision date
of November 23, 2010 or later).

Be sure to answer appropriately in Part A, question 2 and Part C, question
2 if the beneficiary has earned a master's degree or higher from a U.S.
educational institution as defined in 20 U.S.C. 1001(a).

If the answer to the first question in Part D on page 19 is “No,” that the
beneficiary will not be assigned to work at an off-site location, then
responses to the remaining two questions in Part D are not required.

Form 1-907, Request for Premium Processing

Please be sure to complete all sections of the form'accurately with original
signatures. Note: We will accept the 08/10/09 edition of Form 1-907 (or
later).

The representative may sign in both Parts 3 and 4 of the Form 1-907 if
there is a valid Form G-28 with the filing. Otherwise, the petitioner’s
signature is required. Preferably, the signature(s) should be in black ink.

Please include a copy of the Form I-129 receipt notice along with the Form '

[-907 when Form 1-907 is filed after the filing of Form 1-129.
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Holt, Cznthia L : ,

\

From: Peck, Denis R

Sent: Thursday, March 13, 2014 7:18 AM

To: ' Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophia; Tu, David J; King, AIexander R
Doumani, Stephanie M

Cc: ‘ Velarde, Barbara Q :

Subject: FW: Friday, March 14 , ' )

Attachments: ‘ CSC FY15 CAP Plan 031214.doc; VSC FY15 CAP Plan 031214. doc

These are their finalized plans and I will go over them on Friday when they visit at 11-12. Feel free to join me or send me
~ any questions or concerns you want addressed beforehand.

Thank you,

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

Frof] Jo)E)
Sent: Wednesday, March 12, 2014 5:35 PM ‘
To: Thomas Leupp; Peck, Denis R

Subject: RE: Friday, March 14

Denis,
. Attached are the updated CAP plans.

Thanks,
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Holt, Cznthia L ' ~

From: ~ Lundquist, Lieda F

Sent: ' Tuesday, March 04, 2014 11:47 AM
To: Sua, Mike T

Subject: . FW: CAP Reject Process
Attachments: CAP Quick Reference Sheet.docx
Importance: High

Follow Up Flag: Follow up

Flag Status: Flagged

This 1s what VSC sent. Please review.

Thanks,

Lieda Lundquist

Supervisory Immigration Services Analyst
California Service Center

(949)389-3126 ,

7

From' Fries, Juliet M

Sent: Tuesday, March 04, 2014 9:37 AM

To: Baron, Joyce L; Bennett, Linda J; Hallam, Larry J; Lundquist, Lieda F; Mehta, D|I|pkumar N
Subject: FW: CAP Reject Process

Importance: High

FYl

Juliet M Fries ‘ .
Section Chief/COR Ill - Records/AST/CIS Review

Operational Strategy :

California Service Center

(949) 389-3120

;
/

From: Cullen, Janice L

Sent: Monday, March 03 2014 6:31 AM
‘To: Fries, Juliet M

Subject: FW: CAP Reject Process

Juliet,
I've attached a reference sheet that our assistants use when reviewing CAP cases.

When FCl sends a case for review and we decide that it’s going to be rejected we stamp page 6 with a stamp showing
VERIFIED, the current date, and CRU. Beside the stamp we’'ll write a little annotation about why the case is being
rejected.

\
)
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Examples of the annotation:
pg 4 LCA unsigned both copies
check #1234 incorrect guarantee
Multiple jurisdiction pg 4 MA & NY pg 1 OH
These notes help us when the case comes back in as an improper reject.
Let me know if you have any further questions. Thank you‘. J
;
, \
Janice L Cullen

DHS | USCIS | VSC | Immigration Service Analyst | 802.527.4700 x 5075 | Janice.Cullen@dhs.gov

From: Stoddard, Becky M .

Sent: Thursday, February 27, 2014 1:57 PM a
To: Putnam, Anne F; Cullen, JaniceL

Cc: Yandow, Jacquelyn D

Subject: RE: CAP Reject Process

Janice, - ' ' . ‘ : ‘

| believe Juliet wanted the overview written down of the instructions you gave her on the call. | don’t think we have a
CRU specific SOP for this do we? '

Thanks,
Becky

Becky Stoddard , s

SISA | ‘ : o
\ISC/CPAU/Clerical

" 802-527-4700 x 4699

o

From: Putnam, Anne F

Sent: Thursday, February 27, 2014 1:54 PM
To: Stoddard, Becky M; Cullen, Janice L

Cc: Yandow, Jacquelyn D

Subject: FW: CAP Reject Process

See request



Anne Putnam

" SISA, USCIS Records
Vermont Service Center
802-527-4700 x4690

From: Fries, Juliet M

Sent: Thursday, February 27, 2014 1:52 PM

To: Putnam, Anne F '

Ce: Lundquist, Lieda F :

Subject: CAP Reject Process ‘ i , ‘ ﬁ /

Anne, ' s » :
As | mentioned on the call yesterday, please provide me with the SOP portion regarding CAP reject annotations étc.

Juliet M Fries .
Section Chief/COR Ill — Records/AST/CIS Review
Operational Strategy

California Service Center

(949) 389-3120
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Acceptability Review for 1-129 CAP (FY 15)
CAP Quick Reference Sheet

Review the following for acceptablhty

1129 H1B Pages Needed: 1-6, 11&12, 17 — 19, and LCA, if any pages are missing reject.
~ Revision Date: 11/23/10 and after, if earlier than 11/23/10, will need to reject

Page 2 - Part 2

#2 should be: Blocks A, D or E ‘
#4 should be: Blocks A, B, or D (If C, change to D) due to prev10us WAC Cap Exempt
filings

Any other blocks, may not be CAP, still continue with process A

Page 3 - Part 3
#1 Beneficiary Name, if all name fields are blank reject as 1ncomplete
If only missing DOB, COB, or COC, review petition for information

Page4-Part4 -
#8a =No, if Yes see Analyst

Jurisdiction

Page 4 - Part 5

#3 check jurisdiction list, if multi locations go back to page 1 address. If rejecting, stamp
Page 6 with Verify Stamp, and annotate “Jurisdiction Pg 4 = state(s) work location. For
multi locations also Page 1 = state.”

Page 17 - Part B
If either blocks 1, 2, or 3 are checked Yes = reject for CAP- exempt, jurisdiction. Do not use
blue reject sheet. Use 1129#45.

Jurisdiction State Chart with Abbreviation
Review L . ,

State Chart

VSC Jurisdiction States: | CSC Jurisdiction States:




Alabama (AL), Arkansas (AR), Connecticut | Alaska (AK), Arizona (AZ), California (CA),

~ (CT), Delaware (DE), the District of Colorado (CO), Guam (GU), Hawaii (HI),
Columbia (DC), Florida (FL), Georgia (GA), | Idaho (ID), Illinois (IL), Indiana (IN), lowa
Kentucky (KY), Louisiana (LA), Maine (1A), Kansas (KS), Michigan (MI), Minnesota
(ME), Maryland (MD), Massachusetts (MA), | (MN), Missouri (MO), Montana (MT),
Mississippi (MS), New Hampshire (NH), Nebraska (NE), Nevada (NV), North Dakota

New Jersey (NJ), New Mexico (NM), New (ND), Ohio (OH), Oregon (OR), South Dakota
York (NY), North Carolina (NC), Oklahoma | (SD), Utah (UT), Washington (WA),

(OK), Pennsylvania (PA), Puerto Rico (PR), | Wisconsin (WI) or Wyoming (WY).

Rhode Island (RI), South Carolina (SC),
Tennessee (TN), Texas (TX), Vermont (VT),
Virginia (VA), U.S. Virgin [slands (VI), or
West Virginia (WV).

{

Page b - Part 6

#10 Dates of employment

Must be 10/01/14 or later

If pre 10/01/14 reject

If blank or any information (ASAP) other than the date is listed- reject

Page 6 - Part 7

Signature Field

Signature must be original, and by the Petitioner
Signature anywhere in part 7 is acceptable
Power of Attorney (POA) letters are acceptable
If not the above, reject for signature

Pages 17, 18, 19, H1B Data Collection Supplement

Part A, question #le: '

An additional fee of $2,000 must be submitted if the petltloner responded “yes” to both
- questions

Part B

Question #1 through #8 should all be NO

Any question answered YES consider as a ACWIA Fee Exempt case, see analyst
If 1 thru 8 are all blank, and the Acwia fee is enclosed, accept 1 thru 8 as all No's.
Any other question left blank- see analyst for review

Part B

Question # 9

If marked NO = $1,500 ACWIA fee is needed

If marked YES = $750 ACWAI fee is needed
Verify I-129 petition, Page 5, Part 5, #13

Part C
Block a Regular CAP
Block b Master CAP:
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#2 needs to be completed for Masters, if not review Beneficiary information in cover letter
Page 19, part C should be blank -

LCA

If no LCA attached — reject petition

Must be certified, and include all Pages 1-5, if not reject .

Page 4, Section K #5 needs petitioner’s signature, can be copied or original
Page 5, signature needed by DOL '

I-907 Request for Premium Processing )

Revision Date: No earlier than 8/10/09 '

If only the I-907 or fee are being rejected, do not use the blue reject sheet, indicate the call-
ups below on the.I-129 CAP CRU Review Green Sheet. These will be placed in a separate
box for I-907 issues. On the daily count sheet record as Accept as REG/MAS and reject as I-
907.

Page 1, Part 2, if blank - reject PP#36. If missing partial information, review filing and
indicate '

the information in red ink in the blocks.

-~

Signature Field & Check issues:
Must be original, and signed by Petitioner, or Attorney if a G-28 is present.

If the G-28 is invalid, and Attorney signed Page 2 Part 3, reject: G28#01, and PP#1
1-907 missing page 2: reject PP#3

1-907 W/O fee, or incorrect fee, or not signed: reject PP#1

[-907submitted fee only, and missing I-907 form: reject PP#5

G-28

G-28 must be complete.

Petitioner signature must be original.

Attorney signature must be original. Stamped signatures are not acceptable

-Fees: .
Please note: ACWIA fee cannot be paid by beneficiary

If returning any unneeded fees/only fees, do not use CAP reject blue sheet use I- 129
call-ups.

37



Scenario #1 Scenario #2 Scenario #3 Scenario #4

Base $325 Base $325 Base $325 Base $325

Fraud $500 Fraud $500 Fraud $500 Fraud $500
ACWIA $750 ACWIA $1,500 ACWIA $750 ACWIA $1,500
Premium $1,225 Premium $1,225
TOTAL: $1,875 TOTAL: $2,325 TOTAL: $2,800 TOTAL: $3,550

*PL 111- *PL 111- *P.L 111- *P.L. 111-230

230 Fee $2,000 230 Fee $2,000 230 Fee $2,000 Fee $2,000
TOTAL: $3,575 TOTAL: $4,325 TOTAL: $4.,800 TOTAL: $5,550

All REJECTS must be stamped with the CRU VERIFIED stamp on page 6 and annotated
with a reason for rejection.

HSC = Singapore/Chile CAP = H1B1
Beneficiary is a citizen of Chile or Singapore

Part 2 Question 4 cannot be block (a)
First time filings will need to be rejected I-129#05
Cannot file Premium Processing, reject PP#27

To determine HSC: see below

Fees needed: Base Fee, ACWIA Fee, (Fraud Fee is not required)

Page 2: Blocks a & e, or Blocks a & f will be checked

Pages needed:

Pages 1- 6

Supplement page 10, section 1, blocks ¢ or d indicating Chile or Singapore Free Trade
Data Collection Pages 17, 18, and 19; Page 18 Part C#1 =c

LCA, Page 1 Part A, #1= H1B1 Chile or Singapore

Also, review the cover letter for any indication of Free Trade, and Records 1129 H1B
Guidelines: 03/12/2012

If all the above is determine and acceptable, indicate HSC on the worksheet.
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If missing any of the above, and unsure, see an analyst

Extra notes from previous CAP years:

If concurrent & with same company, previous CAP Exempt, the Fraua Fee is not needed.
Key F and D. Use 1129#20 to return Fraud Fee, if separate check. ‘

If Page 18, Part B, #7 is Yes, for primary or secondary education, the Acwia Fee is not needed.
If the Acwia fee is submitted, reject, use 1129#20 if separate check. .

Last yéar some filings were missed when bar coding for the random generator. When ‘
in the boxes, they were accepted. If found, add to the daily count sheet, inforn
f the Company, Beni, and PP or NON-PP, and REG or MAS.

1129 CAP/with 1539 rider: The I-539 S/B classification of H4. :
If1-129 is acceptable and only the I-5639 needs to be reJecbed see the issues below:
No Signature = Sign#03

Copied Signature = Sign#01

No Fee = Pay#05

Missing Pages = Misc#07

39



CAP 2015 15T SORT TRAINING CONTENTS
OBJECTIVES:

e Envelope review (Critical)

e CAP Sorting and Daily Presort Sorting
Understanding of the Package notations that indicates whether its CAP mall or Daily
mail.
Envelope review is our first step of the CAP envelope reviewing process complete by
mailroom clerks and it is essential in ensuring each mail package is handled
appropriately.

WHAT TO DO:

. All packages must be reviewed, identified and sorted. Generally the mail is sent in large
plastic bags but sometimes it comes in boxes, open the contents of the bag, and begin to
identify and sort the mail.

ENVELOPE IDENTIFIERS:
All packages sent to or annotated with the following need to be

sorted as CAP Mail:
o Packages sent to PO BOX 10129, PO BOX 30040, AND BOX 10825
o Packages that have “CAP, H1B, 1B1 or 1B” indicator annotated on the
outside of the package.
o Packages marked with only I-129 without a classification listed
o Packages marked “CAP EXEMPT or Not Subject to CAP”
o Packages with NO indicator

#%% FedEx packages — reference the shipping label for a “RE:” to determine sort

#%* L etter size envelopes without any indication needs to go to the Daily Presort
Mail Cage.

The packages are to be placed in buckets, if available.

Packages not addressed to the above PO Boxes and/or listing a different form type
needs to be put in the Daily Presort Mail cage.

When in doubt, ask a Supervisor.

There will be two drop offs, one for the CAP sorting buckets and the other one for Daily
Presort sorting buckets.

SAFETY AND SECURITY

e Always have two clerks moving the cages. One clerk should be at the front and
the other one at the back of the cage.

o Full cages can be heavy and awkward. This will help to ensure the mail is
delivered safely.

o In order to safely maneuver the cages, the clerk in the back will push and the
clerk in the front should steer.

o The clerk in the back will also ensure no envelopes fall out whxle the cage is in
transit.

NOTE: No envelopes need to be open during the 1* sort step!

Updated 3-18-14 ' - .
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Clerk ID#
Date:

1-129 CAP
CIS REVIEW CHECK LIST

Page 1:

¢ Missing Name of Company; or petitioner’s name.
e Foreign Address: Send to review.
¢ Missing/Incomplete address.

Page 2:
e #2: Blank or Multiple boxes is marked.
e #4: Blank or Multiple boxes is marked.
e #5: More than one beneficiaries listed.
Page 3: _
» Missing beneficiary information.
e COB/COC is Chile/Singapore.

Page 4: ' :
e Part 5, #3: Blank or multiple Jurisdictions and address in part 1 is the same the Attorney’s
address on G-28. _

Page 5: ' :

o #10: Date of intended emp\loyment is blank.

Master CAP: Address in part C #2d is blank and part A #2 is marked g; h or i.
Page 18 part B, #9 — the bo>; marked/blank does not matéh the fee that is submitted.
Page 19, Paﬁ C #1 is no box marked. |

Page 17, Part B one or more boxes is marked “Yes” but ACWIA Fee is submitted.
Page 17, part A #1e both b'oxes are blank or one box is marked only.

Page 18 & 19 #3 one or more boxes is/are marked.

Others:
, . 1907
CIS REVIEW CHECK LIST
Page 1, part 2:

e Number 2 has a receipt number.

Number _ Missing.

Number ___ Not match |
Number 4: the petitioner is not match with the CO’s name in page 1, part 1
Number 5: the beneficiary information is not match with I-129 page 3.

Page 1 0of 2

V01 04/4/2014
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Clerk ID#
Date:

] 2- Othefs:

| 1-539
CIS REVIEW CHECK LIST

0 1- Partl: - -
e Part 1: Application name is the same with I-129°s bene’s name.
[ 2- ©Part2:

e #1:bis marked and missing status.

e #2:ais marked with additional dependent or b is marked with no additional dependent.

[1 3-  Part3: #4 name not match with petitioner & beneficiary of 1-129.

[0 4- Others:

CIS REVIEW RESPONSE:

- Comments:

[ ] Ok To Process.
[ Reject.
[] Other.

Page 2 of 2

V01 04/4/2014
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Holt, thfhiaL o |

From: Fries, Juliet M
Sent: Thursday, February 13, 2014 11:10 AM
To: . Fierro, Joseph; Tamanaha, EmlsaT :
Cc: Lundquist, Lieda F; Benavente, Jessy J; Chong, Jenny; Baltaretu, Cnstma G; Nlcholson
: Richard E :
Subject: RE: FY15 CAP Rejects Handling
Categories: - Yellow Category

I am still looking into the details of stamp process so will get back to you with final comments as soon as possible.

Juliet M Fries .

Section Chief/COR Il = Records/AST/CIS Review
Operational Strategy

California Service Center

(949) 389-3120

From: Fierro, Joseph

Sent: Thursday, February 13, 2014 9:05 AM

To: Tamanaha, Emisa T; Fries, Juliet M

Cc: Lundquist, Lieda F; Benavente, Jessy J; Chong, Jenny; Baltaretu, Cristina G; Nicholson, Richard E
Subject: RE: FY15 CAP Rejects Handling

Juliet:

Just would like to add here that in the past adjudications has been asked for a final decision on whether to accept or
reject, but since | have found that most of the issues that come up are usually more contractor related procedures, or
are questions that fall under the records realm, we wili be deferring to you for any final decisions on rejects. Of course,
we are available for consultation on any adjudications issues/questions that may arise.

Thanks,

loe

From: Tamanaha, Emisa T
Sent: Wednesday, February 12, 2014 9:06 PM

To: Fries, Juliet M
Cc: Lundquist, Lieda F; Benavente, JessyJ Fierro, Joseph; Chong, Jenny; Baltaretu, Cristina G; Nicholson, Richard E

Subject: FY15 CAP Rejects Handling
Hi Juliet,

Lauren of SCOPS wanted me to share our plan with regard to the duphcate handling, so | wanted to re-cap our
-discussion after yesterday’s CAP call:

e Lieda is ordering stamps for the contractor to use on all CAP rejects.

e Contractor will be stamping every single page of the Form 1-129 as well as the LCA and will annotate the date
received with initial.

43




Holt, anthia L

From: * o Peck, Denis R

Sent: : Wednesday, May 07, 2014 8:16 AM

To: . . Boudreau, Lynn A; Loughlin, Stephen J; Stoddard, Becky M; Liang, Gwen

Subject: FW: Just to confirm how we are DEing the rejects / SS# should be recorded whenever
R present

Attachments: : Cap Rejects FY2015 Sample Xlsx

These are the six vital fields and the format, and | know we all are on the same page now after yesterday’s call.

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
202-272-1081/202-731-2452

From: Liang, Gwen

Sent: Tuesday, May 06, 2014 5:20 PM

To: Lundquist, Lieda F -

Cc: Fries, Juliet M; Hallam, Larry J; Peck Denis R; Fedak, Orest S
Subject: RE: Just to confirm how we are DEing the rejects / SS# should be recorded whenever present

Lieda, V

Please see the attachment for a sample format to use as the source rejects.
Thank you for checking!

Denis, | think it is a good idea to also forward this sample to VSC.

Gwen Liang
Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.

ye. Room 2000, Washington, DC 20529-2060
\ (b)(6)

From: Lundquist, Lieda F :

Sent: Tuesday, May 06, 2014 4:45 PM

To: Liang, Gwen ,

Cc: Fries, Juliet M; Hallam, Larry ]

Subject: FW: Just to confirm how we are DEing the rejects / SS# should be recorded whenever present

Gwen,

To ensure that we send you the correct “reject” information in a format that will be more useful to you, please provide
us with a sample spreadsheet of the requested data elements. '

Thanks,

’é’zdaémdqmt
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Supervisory Immigration Service Analyst
USCIS | California Service Center
.. 049.380.3126

From: Peck, Denis R

Sent: Tuesday, May 06, 2014 7:03 AM

To: Fries, Juliet M; Nicholson, Richard E; Lundquist, Lieda F; Boudreau, Lynn A; Loughlin, Stephen J; Stoddard, Becky M
Cc: Liang, Gwen; Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R

Subject: FW: Just to confirm how we are DEing the rejects / SS# should be recorded whenever present

These are the vital data fields we want captured whenever they appear on the form, and the format in which we want
them data entered.

‘Denis Peck

Chief, Records Management Branch

SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008 :

Washington, DC 20529 ‘ S
202-272-1081/202-731-2452 - '

From: Liang, Gwen

Sent: Tuesday, May 06, 2014 9:48 AM

To: Doumani, Stephanie M; Cox, Sophia; Peck, Denls R ~
Cc: Fedak, Orest S; Aucoin, Lauren ]

Subject: RE: Just to confirm how we are DEing the re]ects

The beneficiary’s SSN will be used to identify a person. If it is not available, we will use beneficiary’s first name and last
name instead, which is not very reliable. Although there were not many SSNs entered, it was still very valuable in

finding duplicate filers by using the SSNs we were provided in the past. Therefore for the non data entered rejects, if the

beneficiary’s SSN is available on the form, please provide it. Here again is a recap of what data elements we need..

i. Barcode ,
ii. Petitioner tax ID (example: '593719910’)
iii. Beneficiary’s first and last name
iv. Beneficiary’s date of birth (example: ‘19831203’) - yyyymmdd
v. Beneficiary’s SSN if available on the form (example: ‘123456789’)

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

(b)(6)

From: Doumani, Stephanie M

Sent: Tuesday, May 06, 2014 9:10 AM

To: Cox, Sophia; Peck, Denis R

Cc: Fedak, Orest S; Liang, Gwen; Aucoin, Lauren ]
Subject: RE: Just to confirm how we are DEing the rejects
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I believe last year if there was a social security number, we were recording it. In one of our prior meetings, Gwen had
requested that we record it if it is available and we agreed. :

Just a side note - many beneficiaries will not have a social security number and we will ||kely have to rely on FEIN
numbers (Tin #) for identification purposes.

From: Cox, Sophia

Sent: Tuesday, May 06, 2014 8:23'AM

To: Peck, Denis R; Doumani, Stephanie M

Cc: Fedak, Orest S; Liang, Gwen

Subject: RE: Just to confirm how we are DEing the rejects

Since | was not involved in this last year, | will defer. Gwen and Stephanie, do you know how we
have handled in the past? —-Sophla

From: Peck, Denis R

Sent: Tuesday, May 06, 2014 8:17 AM

To: Doumani, Stephanie M; Cox, Sophia

Cc: Fedak, Orest S; Liang, Gwen '

Subject: RE: Just to confirm how we are DEing the rejects

This came in later. 1 don’t know if not recording the SS# will detract or not.

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
202-272-1081/202-731-2452

From: Doumani, Stephanie M .

Sent: Tuesday, May 06, 2014 8:13 AM

To: Cox, Sophia; Peck, Denis R

Cc: Fedak, Orest S; Liang, Gwen

Subject: RE: Just to confirm how we are DEing the rejects

Hi Denis, -

| agree that a follow up meeting would be good as well to ensure they are processing the duplicates correctly. If
possible, can you please let me know when the call is as well so that | can fill Lauren in once she gets back.

Thanks,
Stephanie

From: Cox, Sophia :

Sent: Tuesday, May 06, 2014 7:43 AM '
To: Peck, Denis R ‘

Cc: Fedak, Orest S; Liang, Gwen Doumani, Stephanie M
Subject: RE: Just to confirm how we are DEing the rejects



Removmg CSC and VSC for a minute. Thanks, Denis, for double checking with the centers. Per

your prior message, | agree with you that a call would be good. Set it up and we’'ll be there. I'll make

sure you have access to my calendar. --Sophla

From Peck, Denis R

Sent: Monday, May 05, 2014 4:59 PM

To: Loughlin, Stephen J; Boudreau, Lynn A; Fries, Jullet M; Nlcholson Richard E
Cc: Fedak, Orest S; Liang, Gwen; Doumani, Stephanie M; Cox, Sophla
Subject: Just to confirm how we are DEing the rejects

I just want to be safe and verify these three fields in particular

Date of birth: YYYYMMDD ' - as in 20140506 would be Tuesday. No slé"sh marks\separating.
SS# - 9 digits, no hyphens or spaces

TIN# - 9 digits, no hyphens or spaces '

Denis Peck _

Chief, Records Management Branch : ‘
SCOPS/USCIS/DHS '

20 Massachusetts Ave, NW Room 2008

Washington, DC 20529

'202-272-1081/202-731-2452
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IBARCODE PET_EIN

BENE_SSN _BENE_FIRST BENE_LAST BENE _DOB

Please format all as 'Text'
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Holt, Cynthia L - | ' '

From: ~ Lundquist, Lieda F
- Sent: ' Saturday, April 12, 2014 4:50 PM
To: Antoine, Bennie R; Dequiroz, Perfida; Fernandez, Troy Q; Rodriguez, George E; Sua, Mike
T
Subject: ‘ FW: Received Date is TODAY APRIL 10
Follow Up Flag: Follow up |
Flag Status: " Flagged
Thanks,
Lisds

Supervisory Immigration Service Analyst
uscis | California Service Center
R 949.389.3126

From: Fries, Juliet M

Sent: Thursday, April 10, 2014 7:39 AM

To: Baron, Joyce L; Bennett, Linda J; Hallam, Larry J; Lundquist, Lieda F; Mehta, Dlhpkumar N; Vazquez, Jaime
Subject: FW Received Date is TODAY APRIL 10

FY!

Juliet M. Fries

Section Chief/COR il Records/ClS Revnew _

Operational Strategy a
Califarnia Service Center ‘
(949) 389-3120

From: Peck, Denis R

Sent: Thursday, April 10, 2014 6:36 AM

To: Fries, Juliet M; Loughlin, Stephen J; Nicholson, Richard E; Boudreau, Lynn A
Subject: Received Date is TODAY APRIL 10

If | was not clear on thls the selection date is today and the received date will be today, April 10, until every petition is
data entered.

Be very attentive that the contractor maintains this date accurately this year so we have as few with a different date as
possible when we're done. -

Frankly if you want to not data enter any other I-129s today to minimize any confusion Iater, | would be okay with that
and you can do them tomorrow.

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
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H-1B Fiscal Year (FY) 2015 Cap Season
The H-1B Program

U.S. businesses use the H-1B program to employ foreign workers in specialty
occupations that require theoretical or practical application of a body of highly
specialized knowledge, including but not limited to: scientists, engineers, or
computer programmers.

For more information about the H-1B program, see the link to the left under
temporary workers for H-1B Specialty Occupations and Fashion Models.

How USCIS Determines if an H-1B Petition is Subject
to the FY 2015 Cap

We use the information provided in Part C of the H-1B Data Collection and Filing
Fee Exemption Supplement (Form I-129, pages 17 through 19, with a revision
date of November 23, 2010, or later) to determine whether a petition is subject to
the 65,000 H-1B numerical fimitation (the “cap”). Some petitions are exempt
from the cap under the advanced degree exemption provided to the first 20,000
petitions filed for a beneficiary who has obtained a U.S. master's degree or
higher. Unless otherwise exempt from the cap, petitions filed on behalf of
beneficiaries who have obtained a U.S. master’s degree or higher will be counted
against the regular cap once USCIS has received sufficient petitions to reach the
advanced degree exemption.

FY 2015 H-1B Cap Count

cap 'Cap Eligible DateofLast
|Amount | Petitions Count
f‘ | /

L. - :H.A S

H-1B Regular Cap ' 65,000

Cap Type

A g
H-1B Master's . 20,000
Exemption ;

Cap Eligible Petitions




This is the number of petltlons that USCIS has accepted for this particular type of
cap. Itincludes cases that have been approved or are stil pendlng tdoes not
include petitions that have been denied.

Cap Amounts

The current annual cap on the H-1B category is 65,000. Not all H-1B
nonimmigrants are subject to this annual cap. Please note that up to 6,800 visas
are set aside from the cap of 65,000 during each fiscal year for the H-1B1
program under the terms of the legislation implementing the U.S.-Chile and U.S -
Singapore Free Trade Agreements. Unused numbers in this pool are made
avallable for H-1B use for the next fiscal year. :

When to File an FY 2015 H-1B Cap-Subject Petition

" We quI begin acceptlng H-1B petitions that are subject to the FY 2015 cap on
April 1, 2014. Youmay file an H-1B petition no more than 6 months in advance
of the requested start date

How to Ensure USCIS Considers Your H-1B Cap-
Subject Petition to be Properly Filed

Please comply W|th the following to ensure that your petition is properly flled

o Complete al sectlons of the Form |- 129 petition, includingthe H
Classification Supplement to Form 1129 (pages 11 and 12 of Form |-129)
and the H-1B Data Collection and Filing Fee Exemption Supplement
(pages 17 through 19). We accept Form 1-129 with a revision date of
November 23, 2010, or later.

. brig'inal signatures, preferably in black ink, are required on each form.
* Include a signed check or money order with the correct fee amount.

« Ensure that all required documentation and evidence is submitted with the
petition at the time of filing to ensure timely processing.

Note: It is your respon'sibility to ensure that Form 1-129 is completed aécufately.
Failure to complete Form |-129 with the.correct information and/or provide the
required fees or documentation may result in the rejection or denial of the H-1B-
petition. : S _

Additiohally, be sure to file the petition at the correct USCIS Service Center.
See section below on “Where to Mail Your H-1B Cap-Subject Petition."




| Addltlonal Documents Reqmred W|th Your Petltlon

o Labor Condition Appllcatlon (LCA)

You must submit a certif ed Department of Labor (DOL) LCA (Form ETA 9035) at
the time of filing your petition. A copy of the LCA is acceptable. '

| Note: USCIS encourages petitioners to keep. DOL LCA processmg‘times in mind
when preparing the H-1B petition and plan accordingly. If the LCA certified by

- . DOL is for multiple workers, you must provide the name and USCIS case receipt

number of any alien who has prevnously utilized the LCA.

Petmoners should be sure to sugn the LCA pnor to submlttmg it with the petition
- to USCIS. :

) Please see Department of Labor's Office of Foreign Labor Certification website
- for further information on the LCA process.

~ Evidence of Beneﬁciary’sv Educational Background

. You must submit evidence of the beneficiary's education credentialé at the time
- offiling. If all of the requirements for the degree have been met, but the degree
has not yet been awarded, the following alternate evidence may be submitted:

o A copy of the beneficiary’s final transcript, or

o Aletter from the Registrar confirming that all of the degree requirements
have been met (if the educational institution does not have a Registrar,
such letter must be signed by the person in charge of the educatlonal

 records where the degree will be awarded)

o you are ind|cating that the beneficiary is quahﬂed based on a combination of
. education and experience, please prowde substantiating ewdence at time of

| . fllng

i Dupllcaté Copy of the H-1B Petition .

~ You must submit a duplicate copy of your H-1B petition and any subsequent
- response to a Request for Evidence or Notice of Intent to Deny (where
- "applicable) if the beneficiary will be applying for a nonimmigrant visa abroad.
- USCIS will not make a second copy if oneis not provided.




~ You may also choose to submit a duplicate copy of the petition and any
subsequent response to a Request for Evidence or Notice of Intent to Deny
(where applicable), even if the beneficiary is requestmg a change of status to H-
1B or an extension of stay, in case the beneficiary later decides to seek visa

issuance abroad or the H-1B petition is approved but the beneﬂmary s concurrent
change of status or extension of stay request is denied.

! You may review the Department of State website to make sure that the ‘consulate
- indicated on Form |-129 s able to process the beneficiary’s nonimmigrant visa
~ application and for any other consulate-specific-special instructions.

N

‘Multiple or Du_plicative»‘FiIings

- On March 19, 2008, USCIS announced an interim final rule on H-1Bs to prohibit
employers from filing multiple or duplicative H-1B petitions for the same
employee. To ensure fair and orderly distribution of available H-1Bs, USCIS will
deny or revoke multiple or duplicative petitions filed by an employer for the same
H-1B worker and will not refund the filing fees submitted with multiple or
duphcatlve petitions. ‘

- Where to Ma|| Your H- 1B Cap Subject Petition

- You must file your petition at the correct Service Center depending on the

- jurisdiction of the H-1B beneficiary’s work location(s) as specified in the petition.
- We have established specific mailing addresses for purposes of identification and -
- processing of H-1B cap-subject cases.

~ To determine which jurisdiction you are in, see our Web page Direct Filing
~ Addresses for Form I-129, Petition for Nonimmigrant Worker.

Note: A separate mailing address has been established for certain types of
educational or nonprofit organizations which file H-1B petitions on behalf of
beneficiaries that are exempt from the H-1B numerical limitations.

Please read the filing instructions very carefully. If you file your petition
incorrectly, we will reject the petition. Rejected petitions will not retain a filing
- date and will not be counted toward the H-1B cap. -

Requlred Fees

' There are dlfferent fees depending on the type of H-1B petition you are
* submitting. Please refer to H-18 Data Collection and Filing Fee Exemption
. Supplement (pages 17-19 of Form |-129) for detailed instructions on fees.

~ The following fees may be requ‘ireq with a cap-subject petition:




Base fiing fee:
. $325

American Competitiveness and Workforce Improvement Act of 1998 |
(ACWIA) fee:

(see H-1B Data Collection and Filing Fee Exemption Supplement, Part B);

o $750 for employers with 1 to 25 fuII time equuvalent employees, unless
exempt

o $1,500 for employers with 26 or more fuII -time equivalent employees;
unless exempt :

Fraud Prevention and Detection fee:

»

o $500 to be submitted with a request for initial H-1B status or with a
request for a beneficiary already in H-1B status to change employers
(does not apply to Chile/Singapore H-1B1 petltlons)

' Publlc Law 111-230:

o $2,000 to be submitted by a petitioner which employs 50 or more
employees in the United States where more than 50 percent of its
employees in the United States are in H 1B or L-1 nonimmigrant status.

o must be submitted wnth a request for |n|t|aI H-1B status or a request fora
beneficiary already in H-1B status to change employers ’

‘Premium Processing fee:
o $1,225 for employers seekmg Premlum Processing Service
Checks

Make checks payable to the Department of Homeland Seburity, dated within the
~ last 6 months, and include the proper guarantee amount and signature.

' Money Orders
Money'vorders must be propérly endbrséd
Non payable Checks or Other Flnanclal Instruments

USCIS will reject all appllcatlons or petmons submitted with the mcorrect filing
fee. Rejected petitions and petitions in which the check or other financial
instrument used to pay the filing fee is returned as non-payable will not retain a
fiing date. See 8 CFR 103.2(a)(7)(i).

While petitioneré’ are generally provided the opportunity to correct a fee |
deficiency, pursuant to the regulations, the filing date is not established until and




unless the fee deficiency has been corrected. H-1B cap-subject petitions with
non-payable fees will be given a new filing date the day the fee deficiency has
been corrected, as long as the cap has not been met. If the new flllng date is
after the cap has been met, the petition will be rejected.

Premium Processing Service

H-1B petitions are eligible for the Premium Processing Service. Petitioners may
choose to file a Request for Premium Processing Service (Form 1-807) to have
their petition processed wnthm 15 calendar days. To request premium processing
submit:
o the Form [-907 and
e the filing fee of $1,225 (this fee is in addition to the required base filing and
other applicable fees and cannot be waived).

You can file the Form 1-907 and corresponding fee:

e atthe same time as Form I-129 or
o at any time after you file Form 1-129 while it is still pending.

If filed after the Form 1-129, be sure to include the receipt number (e.g., EAC 12
123 51234) of the Form 1-129 in the pertinent section of Form [-907.

- Note: We.will only accept the 08/10/09N (or later) edition of Form 1-907.

Please see the link to the right for more information concerning the Premium
Processing program. ’

Organizing your H-1B pac'kage

Clearly label all H-1B cap cases, preferably in red ink, on the top margin of Form
I-129. Use the following codes:

e Regular Cap (65,000 regular cap cases, not including Chlle/Smgapore cap
cases) .
e C/SCap (ChiIe/Si’ngapore H-1B1s)

o U.S: Master’s (20,000 exemption for beneficiaries with U.S. master’s or
higher degrees)

A separate check for each applicable filing fee (Form [-129, Premium Processing,
Fraud Fee, ACWIA fee, and Public Law 111-230) is preferred. Applicable fees
should be stapled to the bottom right corner of the top document.



" Preferred order of documents at time of submission:

o Form -907 (if filing for Premium Propéssing Service)
Form G-28 (if represented by an attorney or accredited representative)
. Form 1-129, Petition for a Nonimmigrant Worker
Addendums/Attachments | '

H Classf cation Supplement to Form I-129 andlor Free Trade Supplement
(for H-1B1 Chile-Singapore petitions)

H-1B Data Collection and Filing Fee Exemption Supplement
o All supporting documentation to establish eligibility
Provide a Table of Contents for supporting documentatlon
o Tab items as listed in Table of Contents
¢ Arrival-Departure Record (Form -94) if the beneficiary is in the U.S.

o SEVIS Form |-20 if the benefi 0|ary is a current or former F-1 student or
F-2 dependent .

X SEVIS Form DS-2019 if the benefiéjary is a current orlformer J-1ord-2
Form 1-566 if the beneficiary is a current A or G nonimmigrant
DOL certiied LCA, FomETA9035 "
.+ Employer/attomey/representative Iettér(é); and
o Other supporting documentation.

Duplicate copy of the petition, if necessary. Clearly identify the duplicate -
- copy of the petition as “COPY”, so that it is not mistaken for-a dupllcate
filing.

* How to mail multiple petitions together |
i multiple petitions will be included in the same courier service or Post Office
- package, please place individual petitions into separate envelopes within the

" “package. Individual petition envelopes should be marked with the following
~ labels to reference the type of petition: -

o Masters Premium
o Master's
* Regular Premium
Regular ,
Chile/Singapore
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Form G-28, Notice of Entry of Appearance as Attorney or Representatrve

If the petrtloner will be represented by an attorney or other accredited

- representative, a properly executed Form G-28 should be submltted Each Form

G-28 should include the following: :
o All sectlons completed -
o The pnnted name and. srgnature of the representatrve
. The original sngnature‘of the petitioner.

Form 1129, Petition for a Nonimmigrant Worker

. Complete all sections of the form accurately.

H-1B cap petitions and advanced degree exemption petitions for the FY15
cap must include an employment start date of no earlier than October 1,
2014, and no earlier than six months before the requested employment

start date. H-1B petitions requesting an earlier employment start date or a
start date of “As Soon As Possible” or “ASAP” will be rejected.

- Ensure that the petrtron is properly signed. Please see the Related Links
section for more information on properly signing the petltron

Petitioners should enter their own address in Part 1, questlon Jofthe
. Form 1-129 to ensure that the |-797 receipt and approval notices are sent
- to the petitioner, and if applicable, the attomey/ representative.

Please note: Using an address other than the petitioner’% address as the
mailing address may cause processing delays related to the Validation
Instrument for Business Enterprises (VIBE), as VIBE automatically uses
the address provided on the petition to validate the petitioner's current
location. If petitioners use an attorney’s address as the mailing address on
the 1129 petition, a cover letter should be included with the filing that
clearly indicates the current address of the petitioner. This information will
be used to assist the Immigration Servrces Officer (ISO) in completing a
manual check in VIBE using the petmoners address. In addition, if an
attorney's address is used as the petitioner's mailing address on the form
. the petmoner erI not receive any I-797 nofices. -

Ensure the beneficiary’s name is spelled properly and that his/er date of
birth is:displayed in the proper format (mm/dd/yyyy). Also, country of
birth/citizenship and the 1-94 number (if applrcable) should be reviewed for
accuracy ,




o Ifthe beneficiary will ultimately be seeking issuance of a visa at a consular
office abroad, a duplicate copy of the petition and supporting
documentation should be included with the filing. For cases where the
beneficiary will be seeking a change of status or extension of stay in the
United States, you may still choose to submit a duplicate copy in the event
the beneficiary will be seeking issuance of a visa at a consular office
abroad subsequent to the approval of the change of status or extension of
stay.

If the beneficiary is seeking an extension or change of status, the petition - -
should include evidence (e.g. Form -94 or Form 1-797 approval notice) to
establish that the beneficiary will have maintained a valid nonimmigrant

status through the employment start date being requested

o The petitioner should include a copy of the beneficiary's valid passport.

- HClassification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)
» Please be sure to complete all sections of the form accurately. ‘

¢ Inlisting previous periods of stay in HIL classification (question 3), please
also include the actual nonimmigrant classification held (e.g. H-1B or L-1).

o Petitioner must sign the form, preferably in black ink.

', H-1B Data Collection and F|I|ng Fee Supplement form (pages 17 through 19
of Form -129)

Please be sure to complete all sections of the form accurately.

Please enclose page 17 through 19 of the Form I-129 (with a revision date
of November 23,2010 or later).

Be sure o answer appropriately in Part A, question 2 and Part C, questlon
2 if the beneficiary has earned a master's degree or higher from a U.S.
educational institution as defined in 20 .U.S.C. 1001(a).

If the answer to the first question in Part D on page 19 is “No,” that the
beneficiary will not be assigned to work at an off-site location, then
responses to the remaining two questions in Part D are not required.

. Form I-907, Request for Premlum Processing

o Please be sure to complete all sections of the form accurately W|th original
signatures. Note: We will accept the 08/10/09 (or later) edition of Form |-
907.

o The repreéentative may sign in both Parts 3 and 4 of the Form |-907 if
there is a valid Form G-28 with the filing. Otherwise, the petitioner's
- signature is required. Preferably, the signature(s) should.be in black ink.

o Please include a copy of the Form 1-129 receipt notice along with the Form
1807 when Form |-907 is filed after the filing of Form |-129.
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Optional Checklist for Form I-129 H-1B Filings

This is an optional checklist to assist FY 2015 H-1B petitioners submit an 1-129 H-1B
pelition,
Do not submit this checklist to USCIS.

O All checks or money orders are signed and made payable to the “U.S. Department of

Homeland Security.” If the petition is submitted with the wrong filing fee, it will be
rejected as improperly filed.

O Proper fees are enclosed:
0 Base fee of $325 ,
0 ACWIA fee of $750/81,500 (iffas appllcable) ‘
0 Fraud Prevention and Detection fee of $500 (1f appllcable)
O Public Law 111-230 fee of $2,000. (1f app 1cable)
0 Premium Processing Service fee of §1, 225 (lf apphcable)

O Petition includes original 51gnatures (preferably in black mk) on Pages 6, 7, 10 (if
applicable) and 12 of Form [-129 (w1th areVISlon date of 1 1/23/ 10 or later).

O All sections of the For;ml -129,H Clasmﬁcaﬁon Supplement to Form I-129, and H-1B

Data Collection and Fi 111ng FeeExemptlon Supplement (with revision date of 11/23/10 or
later) are completed and all requtred pages are enclosed

0 Form 1-907 (with rev1s1on date of 8/10/09 or later) is completed, signed in the original,
and enclpsed if seeking Premlum Processing Service. NOTE: If you are signing Form I-
907 as an attomey or accredlted reptesentatlve for the petitioner, ensure a properly
completed and 51gned F orm G-28 accompanies the petition.

OA correspondmg Labor, Condttton Application (LCA) that has been certified by the
Department of Labor (DOL) and is signed by petitioner and attorney/representative, if
applicable, and enclosed

O Petition is being mailed with appropriate labels to the California Service Center (CSC)
or Vermont Service Center (VSC) consistent with filing jurisdictions and instructions
listed at www.uscis.gov.
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O All questions on Form I-'129, H-1B Data Collection and Filing Fee Exemption

Supplement (with a revision date of 11/23/10 or later), Pages 17 through 19,
(particularly those in Part C) are answered correctly.

O H-1B Regular Cap
1. Requested start date must be on/after 10/01/2014 and within six months of filing
date.
2. Includes current H-1Bs that were previously cap exempt and are now seeking to

change to cap-subject employment.
3. Check the box for 1a on Part C of Page 18.

00 H-1B Advanced U.S. Degree Exemption :
1. Requested start date must be on/after 10/01/2014 and w1th1n six months of filing
date.
2. Beneficiary has earned a master’s (or hlgher degree froma U.S. educatlonal
institution.
3. Check the box for 1b on Part C of Page 18 and complete Question 2, Part C on
Page 18. RN

O Chile/Singapore H-1B1 Cap
1. Requested start date for a FY 201 5 H lBl must be on/aﬁer 10/01/2014 and within

six months of filing date. W
2. Beneficiary is a nattonat of Chile or Smgapore
3. Check the box for 1¢ 0 on Part C of Page 18.
4. Complete and submlt Page 10, Trade Agreement Supplement to Form 1-129.

U H-1B Cap-Exempt or NonkCap H: 1B Extenslon of Stay
LI the petttloner iscap exempt or otherwise not cap-subject, check the box for 1d
./ onPart Cof Page 18 and comp lete Question 3, Part C on Pages 18 and 19.
2 Ineludes current H- 1Bs that were previously counted towards the cap.
3. Includes amended peﬁtnons where the petitioner is seeking to notify USCIS of
changes to employment conditions of a current H-1B beneficiary.
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U.S. Citizenship
and Immigration
Services

Office of Communications

Questions and ANSWErS  uercus

Extension of Post Completion Optional Practical Training (OPT) and F-1
Status for Eligible Students under the H-1B Cap-Gap Regulations

Introduction .

These Questions & Answers address the automatic extension of F-1 student status in the United States for
certain students with pending or approved H-1B petitions (indicating a request for change of status from
F-1 to H-1B) for an employment start date of October 1, 2014 under the Fiscal Year (FY) 2015 H-1B cap.

Crestiivm & Answem

Q1. What is “Cap-Gap” and how does it occur?

Al Anemployer may not file, and USCIS may not accept, an H-1B petltlon submitted more than six
months in advance of the date of actual need for the beneficiary’s services or training. As a result, the
earliest date that an employer can file an H-1B cap-subject petition is April 1, for the following fiscal
year, starting October 1. If USCIS approves the H-1B petition and the accompanying change of status
request, the earliest date that the student may start the approved H-1B employment is October 1. The
period of time when an F-1 student’s status and work authorization expire through the start date of their
approved H-1B employment period is known as the “Cap-Gap”.

Q2. What is the “Cap-Gap” extension?

A2. Current regulations allow certain students with pending or approved H-1B petitions to remain in F-1
status during the period of time when an F-1 student’s status and work authorization would otherwise
expire through the start date of their approved H-1B employment period. This is referred to as filling the
“cap-gap,” meaning the regulations provide a way of filling the “gap” between the end of F-1 status and
the beginning of H-1B status that might otherwise occur if F-1 status is not extended for qualifying
students.

Q3. Which petitions and beneficiaries qualify for a cap-gap extension?
A3. H-1B petitions that are timely filed, on behalf of an eligible F-1 student, that request a change of
status to H-1B on October 1-qualify for a cap-gap extension.

Timely filed means that the H-1B petition (indicating change of status rather than consular processing)
was filed during the H-1B acceptance period which begins April 1, 2014 while the student's authorized F-
1 duration of status (D/S) admigsion was still in effect (including any period of time during the academic
course of study, any authorized periods of post-completion Optional Practical Training (OPT), and the 60-
day departure preparation period, commonly known as the “grace period”™).

Once a timely filing has been made, requesting a change of status to H-1B on October 1, the automatic
cap-gap extension will begin and will continue until the H-1B petition adjudication process has been
completed. If the student’s H-1B petition is selected and approved, the student’s extension will continue
through September 30. If the student’s H-1B petition is denied, withdrawn, revoked, or is not selected,
the student will have the standard 60-day grace period from the date of the notification of the denial,
rejection, or revocation of the petition, or their program end date, whichever is later, depart the United
States.
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- Students are strongly encouraged to stay in close commumcatlon ‘with their petmonmg employer durmg
the cap-gap extension penod for status updates on the H-1B petmon processing.

Q4. What if I do not qualify for the “Cap-Gap” extenslon"
A4.F-1 students who do not qualify for a cap-gap extension, and whose periods of authorized stay expire
_before October 1, are required to leave the United States, apply for an H-1B visa at a consular post

- abroad, and then seek readrmission to the United States in H-1B status, for the dates reflected on the
approved H-1B petition.

: QS How does a student covered under the cap-gap extensmn obtain proof of continuing status?

AS. The student should go to their Designated School Official (DSO) with evidence of a timely filed H-
1B petition (indicating a request for change of status rather than for consular [pr{ocessmg) such as a copy
of the petition and a FedEx, UPS, or USPS Express/certified mail recetpt The student’s DSO will issue a
preliminary cap-gap I-20 showing an extension until June 1. i {;l: Ii

\ "{ . ‘ 5
If the H-1B petition s selected for adjudication, the student should ietum to hlé?drzher DSO with a copy
of the petitioning employer’s Form I-797, Notice of Action, w1th 1alvalld receipt ntxinber indicating that -
the petition was filed and accepted. The student’s DSO w1ll issue a new cap-gap - 20 mdtcatmg the
continued extension of F-1 status. ;,] i,t : K ‘ 551;{ T

4, ”

i, i il

Q6. Is a student who becomes eligible for an automatic cap-gap @xtension of status and employment
authorization, but whose H-1B petition is subsequently re]ected denied or revoked, still allowed the
60-day grace period? “i N L g%t ‘
A6. If USCIS denies, rejects, or revokes an H: lB petmon filed on behalf of an F-I student covered by the
automatic cap-gap extension of status, the student w1ll have the standard l60 ‘day grace period (from the
date of the notification of the denial, rejection, or‘revocatlon of the petmon) before he or she is required to
‘depart the United States. 131 1;5 xtim ti'! i 3 :
t;}’gtg 1 .
For denied cases the 60- day grelti * t f”ftod does not apply toan F-1 student whose accompanymg change of
status request is denied due fothe dlg@dyery ofa statusmolatlon misrepresentation, or fraud. The student
in this situation is not ehglble for the atitomatic cap- gap;extensmn of status or the 60-day grace period.
Similarly, the 60-day grace penod andtautomatlc cap- gafa extension of status would not apply to the case -
of a student whose petmon wast‘revoked based[on!w ﬁndmg of a status violation, fraud or
mlsrepresentatton dlscdvered folltwi/mg approval ' both of these i instances, the student would be
requnred to‘ leave the Umtedl States 1mmed1ately
Q7. M‘a!)f ‘Stiidents travel outsxde the Unlted States during a cap-gap extension period and return in
F-1 status""fs f zi l
A7.No. A student granted a cap: gap extension who elects to travel outside the United States durmg the
cap-gap extensmn penod will ot be able to return in F-1 status. The student will need to apply for an H-
IB'visa at a consulaf p’ost abroad prior to returning. As the H-1B petition is for.an October 1 start date,

the student should be pre'péared to adjust his or her travel plans, accordmgly

Q8. Whatiif a student’s post-completmn OPT has expired and the student is in a valid grace

* period when an H-1B cap-subject petition is filed on their behalf? It appears that F-1 status
would be extended, but would OPT also be extended?
A8.No. F-1 students who have entered the 60-day grace period are not employment-authorized. If an H-
IB cap-subject petition is filed on the behalf of a student-who has entered the 60-day grace period, the

~ student will receive the automatic cap-gap extension of his or her F-1 status, but will not become

employment-authorized. Since the student was not employment-authorized at the time the H-1B petition
was filed, there is no employment authorization to be extended : '
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Q9. Do the limits on unemployment time apply to students with a cap-gap extension?
A9: Yes. The 90-day, or 120-day for STEM OPT, limitation on unemployment during the post
completlon OPT authorization continues during the cap-gap extension.

Q10. What is a STEM OPT extension?
A10.F-1 students who receive science, technology, engineering, and mathematics (STEM) degrees
included on the STEM Designated Degree Program List, are employed by employers enrolled in E-
Verify, and who have received an initial grant of post-completion OPT employment authorization related
to such a degree, may apply for a 17-month extension of such authorization. F-1 students may obtain
additional information about STEM OPT extensions on the Student and Exchange Visitor Program
websrte at www.ice.gov/sevis. % il .

It

Q1L May a student eligible for a cap-gap extension of post- completlion I()PT employment
authorization and F-1 status apply for a STEM OPT extension whrle Ile?or she is in the cap-gap
extension period? . : -'=[; ;f i
A1l Yes. However, such application may not be made once the;cap “gap extensmn \period is terminated
(eg, ifthe H-1B petition is rejected, denied, or revoked), and the student has entt'ededethe 60-day
departure preparation' period. l !

s Y,

il i
QlZ In recent years, employers have been able to fi IegH-(llB cap- subject petitions after kpnl 1,and
- have not always requested an October 1 start date. However, some stidents’ OPT end dates were
nevertheless shortened to September 30, even though their i 1B employment would not begm until
a later date. What should the student do to correct this? ‘3%;5 Z|r
- 12, The student should contact their DSO., The DSO may request a data fix in SEVIS by contacting the
SEVIS helpdesk. N | L ih ‘%”ird

Q13.If the student has an approved H-1B petr‘tfron and ’charirgge gﬁstatus, but is laid off/terminated
by the H-1B employer before‘theﬂeffectrve date, and ithe studentzldas an unexpired EAD issued for
post-completion OPT, can‘the stndent retrieve anyeunused OPT?

_Al3.Yes. The student wdlz remam in'Student status and [can continue working OPT using the unexpired
EAD until the H-1B c’hange of status g'des into effect. Theistudent also needs to make sure that USCIS
receives a withdrawal request}ﬁ'om the*petltroner before ;the H-1B change of status effective date. This
will prevent the student from ch’angmg o’ ’IfB{statusl‘ Once the petition has been revoked, the student
must provrde‘tl%e!dilﬁSO wrth a copy of the USCIS iac’knowledgement of withdrawal (i.c., the notice of
revocatlon) "The DSO ma)n then request a data fix in SEVIS, to prevent the student from belng terminated
in SEVISgioln the H-1B effectlviei  date, byf‘dﬁntactmg the SEVIS helpdesk.

i r, ” 3 . {
lf USCIS doeslnot receive the wrtsldrawal request prior to the H-1B petition change of status effective
date, then the stident will need to stop working, file a Form 1-539 to request F-1 reinstatement, and wait
untrl the remstatedrit'z;nlt !request i§ lappr0ved before resuming employment based on the unused OPT,

. i "ih n!

Q14 If the student ﬁndsg 4new H-1B job, can he or she continue working with his/her approved
EAD while the data ﬁx m 'SEVIS is pending? .

Al4. Yes, if the (fonner) H-1B employer timely withdrew the H- lB petition and the followin g condmons
are true: ‘
" * the student finds employment appropriate to his or her OPT;

* the period of OPT is unexpired; and ‘
* the DSO has requested a data fix in SEVIS.

 Note: Ifthe student had to file Form 1-539 to request reinstatement to F-1 student status, the student may
not work or attend classes until the reinstatement is approved. : :

J
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Q15. Can the student work past October 1 on their OPT (his or her EAD card will Stl" show the
original end date) if the request to change the end date is pending?

AI3. If the H-1B revocation occurs before October 1, the student may continue working whlle the data fix
remains pendmg, because the student will still be in valid F-1 status.

I the H-1B revocation occurs on or after October 1, the student will need to stop working before October
[, apply for reinstatement, and wait until the reinstatement request is approved before resuming
employment, :

Q16. Are students in valid F-1 status while the request to change the OPT end date is pendmg"
A6, If the H-1B revocation occurs before the H-1B change of status e:fﬁectlvee date, the student s still
deemed to be in F-1 status while the data ﬁx is pending. ﬁ}@ i
i

h

If the H-1B revocation occurs after the H-1B change of status effectlve date“the student will not be in
valid F-1 status and will therefore either need to apply for remstatement or depan the United States.




USCIS Announcement Regarding Premium
Processing for H-1B Cap-Subject Petitions |

The filing period for H-1B petitions subject to the fiscal year (FY) 2015 numerical cap
begins on April 1, 2014. USCIS anticipates that it may receive more than 65,000 cap-
subject H-1B petitions and more than 20,000 petitions filed on behalf of individuals with
a U.S. master's degree or higher between Apnl 1-7,2014.

USCIS provides premium processing service for certain employment-based petitions
and guarantees a 15-calendar-day. processing time. Due to the historic premium
processing receipt levels, combined with the possibility that the H-1B cap will be metin -
the first 5 business days of the filing season, USCIS has temporarily adjusted its current
 premium processing practice. To facilitate the prioritized data entry of cap-subject
petitions requesting premium processing, and in accordance with 8 CFR 103.7(e)(3)(i),
USCIS is announcing that premium processing for cap-subject H-1B petitions, including
H-1B petitions seeking an exemption from the fiscal year cap for individuals who have -
earned a U.S. master's degree or higher, will begin no later thanApril 28, 2014.

USCIS will continue to accept Form 1-907, Request for Premium Processing ,
Service, with fee, concurrently with the Form I-129, Petition for Nonimmigrant Worker,
during the time period that premium processing is unavailable. Petitioners may also
upgrade a pending H-1B cap petition to premium processing once a receipt notice is-
issued. Al requests for premium processing for H-1B cap petitions will be adjudlcated ,
when premium processing begins no later than April 28, 2014, ,

While the Form I-797 receipt notice may indicate the date that the premium processing
fee is received, the 15-day processing period set by 8 CFR 103.7(e)(2) will not begin
any earlier than April 28, 2014. The 15-day processing period for premium processing
service for H-1B petitions that are not subject to the cap, or for any other eligible
classification, continues to begin on the date that the request is received.




USCIS Reaches FY 2015 H-1B Cap
Release Date: [date]

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it
has received a sufficient number of H-1B petitions to reach the statutory cap of 65,000 for fiscal
year (FY) 2015. USCIS has also received more than 20,000 H-1B petitions filed on behalf of
persons exempt from the cap under the advanced degree exemption.

USCIS received approximately [number] H-1B petitions during the filing period, including
petitions filed for the advanced degree exemption. On [RNG ‘date], USCIS used a computer-
generated random selection process (commonly known as a “lottery”) to select a sufticient
number of petitions needed to meet the 65,000-general category cap, and 20,000 under the
advanced degree exemption limit. For cap-subject petitions not randomly selected, USCIS will

reject and return the petition with filing fees, unless it is found to be a duplicate filing.

The agency conducted the selection process for advanced degree exemption petitions first. All
advanced degree petmons not selected were part of the random selectlon process for the 65,000 -
limit,

As announced on [date]. 2014, USCIS has temporarily adjusted its premium processing practice.
To facilitate the prioritized data entry of cap-subject petitions requesting premium processing.
USCIS will begin premium processing for H-1B cap cases no later than April 28, 2014. For
more information on premium processing for FY 2015 cap-subject petitions, please see the
related USCIS Alert. '

USCIS will continue to accept and process petitions that are otherwise exempt from the cap.
Petitions filed on behalf of current H-1B workers who have been counted previously against the
cap will not be counted towards the congressionally-mandated FY 2015 H-1B cap. Accordingly.
USCIS will continue to accept and process petitions filed to:

J extend the amount of time a current H-1B worker may remain in the U.S.:

. change the terms of employment for current H-1B workers;

. allow current H-1B workers to change employers; and

. allow current H-1B workers to \ivork concurrently in a second H-1B position.

U.S. businesses use the H-1B program to employ foreign workers in specialty occupations that .

require theoretical or practical application of a body of a highly specialized knowledge including,

but not limited to: sc1entlsts engineers, or computer programmers.

For more information on USCIS and its programs, please visit Www.uscis. gov or follow us on
Twitter ({@uscis), YouTube (/uscis) and the USCIS blog The Beacon
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WASHINGTON—-U S. Citizenship and Immigration Services (USCIS) announced today that it has
received a sufficient number of H-1B petitions to reach the statutory cap for fiscal year (FY) 2015

USCIS has also received more than 20,000 H-1B petitions filed on behalf of persons exempt from the cap
under the U. S. advanced degree exemption. ‘

Before running the random selection process, USCIS will complete initial data entry for all filings
received during the filing period ending on April 7, 2014. Due to the high number of petitions, USCIS is K
not yet able to announce the precise day on which it will conduct the random selection process.

USCIS will carry out the computer-generated random selection process for all cap-subject petitions
received. USCIS will select the number of petitions needed to meet the caps of 65,000 for the general
category and 20,000 under the advanced degree exemption limit. USCIS will reject, and return filing fees
for all cap-subject petitions which are not randomly selected, unless found to be a duplicate filing.

The-agency will conduct the _seleétion process for advanced degree exemption petitions first. All
advanced degree petitions not selected will be part of the random selection process for the 63,000 limit.

USCIS will continise to accept and process petitions that are otherwise exempt from the cap. Pursuant to
the Immigrant and Nationality Act, petitions filed on behalf of current H-1B workers who have been
counted previously against the cap will not be counted towards the congressionally-mandated FY 2015 H-
1B cap. Accordingly, USC[S will continue to accept and process petmons filed to:

extend the amount of time a current H-1B worker may remain in the U.S.;

change the terms of employment for current H-1B workers; -
. allow-current H-1B workers to change employers; and

allow current H-1B workers to work concurrently in a second H-1B position.

1

U.S. businesses use the H-1B prbg’ ram to employ foreign workers in speéialty occupations that require
theoretical or practical application of a body of a highly spec1ahzed knowledge including, but not limited
_to: scientists, engmeers or computer programmers.

For more information on USCIS and its programs, please visit www.uscis.gov o follow us on Twitter
(@uscis), YouTube ({uscis) and the USCIS blog The Beacon. :

-USCIS -
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"USCIS to Accept H-1B Petitions for Fiscal Year 2015 Beginning April 1, 2014
: Petitioners are Reminded to Follow Regulatory Requirements

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it will begin
accepting H-1B petitions subject to the Fiscal Year (FY) 2015 cap on April 1, 2014. Cases will be considered
accepted on the date that USCIS takes possessmn of a properly filed petmon with the correct fee. USCIS will
not rely upon the date that the petition is postmarked.

/
The Congressnonally -mandated cap of H-1B petitions for FY 2015 is 65,000. The first 20,000 H-1B
petitions filedon behalf of individuals with U.S. master's degree or higher are exempt from the
65,000 cap.-

Based on feedback from a number of stakeholders, USCIS anticipates that it may receive more
petitions than the H-1B cap during the first five business days of this year's program. USCIS will
monitor the number of petitions received and notify the public of the date on which the numerical
limit of the H-1B cap has been met, as the final receipt date. If an excess of petitions is received,
USCIS will use a lottery system to randomly select the number of petitions required to reach the
numerical limit. USCIS will reject petitions that are subject to the cap and are not selected, as well
as petitions received after it has the necessary number of petitions needed to meet the cap. USCIS
used the lottery for the FY2014 program last April.

* In addition, H-1B cap cases can continue to request premium processing concurrently. Due to the
historic premium processing receipt levels, combined with the possibility that the H-1B cap will be
met in the first 5 business days of the filing season, USCIS has temporarily adjusted its current
premium processing practice. To facilitate the prioritized data entry of cap-subject petitions
requesting premium processing, USCIS will begin premium processing for H-1B cap cases no later
than April 28, 2014. For more information on premium processing for FY 2015 cap-subject
petitions. please see the USCIS Alert. :

H-1B petitioners should follow all statutory and regulatory requirements as they prepare petitions,

"in order to avoid delays in processing and possible requests for evidence. USCIS has developed
detailed information, including an optional checklist to assist in the completion and submission of a
FY 2015 H-1B petition. The processing worksheet is available on the USCIS website,

WWW.USCIS.ZOV. :

: L ‘ ‘ . . - ‘v T g . ’ . . . '
U.S. businesses use the H-1B program to employ foreign workers in specialty dccupations that require theoretical
or practlcal application of a body of highly specialized knowledge, 1nc|udmg, but not limited to: scientists,
engmeers or computer programmers.




For more mformanon on the H-1B nonimmigrant visa program and current Form [-129 processing
times, visit the H-1B F Y2015 Cap Season Web page or call the National Customer Service Center
at (800) 375-5283. :
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USCIS Continues to Accept FY 2015 H-1B Petitions

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) today announced it continues to
accept H-1B nonimmigrant petitions that are subject to the fiscal year (FY) 2015 cap. The agency began
accepting these petitions on April I, 2014, - S
USCIS is monitoring the number of petitions received that count toward',the congressionally mandated
annual H-1B cap of 65,000 and the 20,000 U.S. master’s degree or higher cap exemption.

USCIS has received approximately (XXXXX) H-1B pefitions counting toward the 65,000 cap, and
approxnmately (XXXX) petitions toward the 20,000 cap exemptlon for individuals wuh advanoed
degrees| ool ,,,_,_.M-'{commt[mkTobeinsemdpn‘nm 1

N S SOURUN

release of the update.

U.S. businesses use the H-1B program to employ foréign ;/voﬂ{‘ers in Speéialty occupations that require
theoretical or practical application of a body of highly specialized knowledge. Such workers include, but
are not limited to, scientists, engineers, and computcr programmers, among others.

USCIS will provide regular updates on the processmgof FY 2015 H-1B petitidns, These updates and
helpful fi lmg information can be found at USCIS’s Website highlighting the H-1B program. Should
USCIS receive the number of petitions needed tosmeet the cap, it will isstie an update advising the public
that the FY 2015 H-1B cap has been met and notify the publlc of:the “final receipt date.”

The date USCIS informs the publlcthat the cap hasbeen reached may differ from the actual final receipt
date. "\

If necessary, USCIS may faq&bmly seléct the number of pétitions received on the final receipt date that
will be considered for final inolusior) within the cap. The agency will reject petitions subject to the cap
that are not sclected, aswell as those received afler thé final receipt date. Whether a petition is received
by the final receipt date will be based an.the date USCIS physically receives the properly filed petition,
not the daté that the petition was postmarked..,

Cases for premium processing (faster proﬁ’éssing of certain employment-based petitions and applications)
of H-1B petitions filed during atinitial five-day filing window are undergoing a 15-day processing period
that began April {insert date]. For all other H-1B petitions filed for premium processing, the processing
period begins on the datc that me propetly filed petition is physically received at the correct USCIS
Service Center.

Meanwhile, petitions fi léﬂ by employers who are exempt from the cap, as well as petitions filed on behalf
of current H-1B workers who have been counted previously against the cap within the past six years will
not count toward the cap.

For more information on USCIS and its programs, visit www.uscis.gov.

-USCIS -
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1. INTROD[ CTION'

The FY 2015 H-1B CAP Plan provides an overview of the project, a list of deliverables, and the resources
required for use throughout the Life Cycle of the project. Commencing April 1, 2014 and continuing
through March 31, 2015, Longview - FedConsulting JV (LVFCIV) will receive and process all new [-129
H-1B CAP petitions including cases falling under the H-1B CAP exemption for foreign nationals holding
advanced degrees from U.S. universities.

Currently, USCIS will accept and process the first 65,000 1129 H-1B CAP petitions received at both the
Vermont and California Service Centers. If the two centers receive more than 65,000 petitions combined,
within the first five business days, then a Random Number Generator (RNG) program will be used to
select the first 65,000 petitions. Both standard and advanced degree H-1B cases with employment start
dates in FY 2015 (beginning October 1, 2014) may be filed up to six months before the date that the
prospective employee is to begin work. For example, where employment is to begin on October 1, 2014,
an H-1B petition may be filed as early as April 1, 2014. All normal receipts and processing of “Non-Cap’
incoming mail is considered out of the scope of this project, as it is considered part of ‘normal everyday
duties’. However, CAP resource allocations are typically made at the expense of staff normally assigned
to daily processing and; as a result, affect our ability to maintain time comphance in all areas.

Standard H-1B cases filed beginning Apnl l 2014 will count against the overall FY 2015 H-1B CAP,
however, the standard H-1B CAP is reduced by the U.S.-Chile and U.S.-Singapore Free Trade
Agreements (FTAs), which set aside a certain amount of H-1B numbers for professionals from those two -
countries each fiscal year. In practical terms, only just a certain amount for H-IB will be available in the
standard H-1B pool for FY 2015, though somé unused FTA Visas from FY 2014 may be recaptured and
later made available for FY 2015 employment. Advanced-degree cases will count against the additional
H-1B numbers made available pursuant to the provisions of the H-1B Visa Reform Act.

2. GOALS

_ To develop a Plan of Action (POA) that will allow the CSC SCOSS team to continue to process normal
delivery of USCIS applications in addition to H-1B CAP with minimal disruption of Performance Work
Standards (PWS). .

The following are the preliminary goals of this project: ;

l

o To develop a POA that will allow the CSC SCOSS team to, process the FY 2015 H-1B CAP in
the most efficient and effective manner. '
- To conduct same day presort/storage of all H-1B CAP cases.
To be ready to implement Lottery Pulls and keying of the Premlum Processing CAP cases as soon
as the afternoon of April 8, 2014, |
: To prov1de accurate numbers and feedback to USCIS in a timely manner,

3. ASSUMPTIONS

The following are assumptions that are being used to generate our current plans:
' © Page2of 16
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~. v The HIB CAP will be met by the end of the five day CAP window of April 1,2014 through April

~ o Non-CAP premium filings will be prioritized to keep the oldest date current.

Mailroom

"o Alate run will be added to the USPS mail run schedule on April 7, 2014 to ensure that all CAP

- o CAP cases wilf be sorted into four categories:
= CRN-CAP Regular Non-Premium
" - .= CRP-CAP Regular Premium =~
-~ CMN - CAP Master Non-Premium
- = CMP - CAP Master Premium
~. s The CAP sort criteria above will be utilized for training purposes.

- Lottery .

" It is assumed that the FY 2015 CAP will require a Lottery. All filings received during the CAP
Lottery Window of April 1, 2014 through Apnl 7, 2014 will need to be prepared for Lottery
selection by April 8,2014,

On Tuesday, April 8, 2014, the CAP NFTS RPC ranges will be provnded for USClS review and
routing to HQ for RNG list generation.
' USCIS will do a duplicate search between the two centers aﬂer all filings are keyed and rejects
- are in the CRIS database.
+ ~ A Random Number Generator (RNG) pulI list w1II be provided by USCIS on Tuesday, Apnl 8, ..
. 2014. These filings will be pulled and staged for keying the next day.

~ We will report all cases as pending in Data Entry until we have keyed the selected files and are "~
instructed to reject the non-selects. - ‘

‘ USCIS will run an algorithm for each type category based on the number of “winner” rejects

- taken from each center’s test lot USCIS will add this number to each category to pull as lottery -
- winners.

. o Non- selected lottery partlupants will be rejected and do not require ROP assembly

Page 3 of 16
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b Data Entry

. A search will be conducted for any: ovei'looked Premium Petitions bégmnmg on April 9, 2014 and
will-be completed no later than two days prior to the end of the 15- -day Premlum Processing

period.
Based upon the 67, 500 CAP forecast with a 25- 30% premium percentage |re expected to
. be Premium Processing CAP cases. . ' ‘

Data Entry : - (b)4) _

- CAP Premium Petitions will be data entered once CPA iven us approval to begin,
which is anticipated to be April 9, 2014 at a planned rate o ases perday.
The “received date” to be entered into Claims will be the date announced by CPAU. The
actual “mail” received date will be stamped on the enivelope and petition.
Data Entry will key three letter desngnators ‘MAS” for Masters Qualified Visas and “REG”
for the Regular Qualified Visas, in the Part 2, data field one “requested nonimmigrant
classification” instead of whatis written on the petition.
Starting on April 9, 2014 and until all premium cases are completed we will not run screen
prints for regular [-129 Premium Processing-or CAP Premium Processing cases so they can
get to adjudications as quickly as possible.

b Rejects

.o Any CAP cases recewed before Aprll 1, 2014, will be rejected the- day they are received to gwe
* the-applicant time to resubmit within the CAP lottery window.
CAP filings that are determined unacceptable will be processed as a rejected case. Rejects will be
held for the duplicate comparison completed after the CAP winner keying phase.
Petitions filed at.CSC by beneficiaries from Chlle or Singapore will be forwarded to VSC for
processing, not rejected. :
Updated CAP Reject Letters will be provnded by CPAU to mclude with the filings that are
determined unacceptable, to address ﬁlmgs that were not selected for this year's CAP and for late
filings.
If there is a lottery, not selected cases W|II be held untll keying is complete and- instruction to
feject has been provided by USCIS.
If there is not a lottery, rejects will be processed on the day they are recewed
- Al CAP rejects will be manually rejected. '

For reporting purposes, filings that were included as a CAP case but then were later determined to
be a non-CAP [-129 will be counted (not processed) as a CAP Reject. Re-categorized cases
(premium to non-premium or master to regular, etc.) will not be counted.as a CAP Reject.

»  Fee Deposit

"o A CONUINGENCy pran speciiic 10 revern T |
implementation by April 1, 2014, : ‘

Page4 of 16
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Contract & Billing

‘e “Out of Scope” tasks, listed in the CAP CLIN Creation section of the plan, and PR waiver

- requests are similar to la WWMWM_.I
to USCIS for approval.

FACILITIES ‘
Presort Room ~ This room is located on the second floor t the CSC, which will be used for FY 2015
CAP. Al CAP packages will go through scanning and envelope review for suspicious material.
Once the package is deemed safe, it will be transferred to the NARA room for further processing.

Security Guards — From April 1, 2014 through April 5, 2014]

NARA room - This room is located on the first floor at the CSC. The area provided is adequate for
the st up and sorting of CAP cases prior to being routed to the contractor area on the second floor for
further processing. Heating and lighting for the room will be needed from 5:30 AM to 11:30 PM
from March 24, 2014 through May 31, 2014, .

First Floor Loading Dock - The large loading dock on the first floor will be the primary delivery

_point for mail couriers to deliver mail. |

) Malntenance Service - A request was placed for largc mobile dumpsters and a maintenance rotation
for the NARA room.

5. EQUIPMENT & SUPPLIES

»

The following is a list of equipment and supplies that will be used during CAP:

)

Pagc 50f16
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SUPPLIES & EQUIPMENT REQUESTED FROM USCIS
ITEM QUANTITY COMMENTS
Acco Fastener - Acco Fastener w/ Compressors 2" 1 Pallet

Acco Fastener - Acco Fastener w/ Compressors 2-3/4" x 4" 1 Case
Bar Code - Bar Code Labels 1 Pallet
Bar Code - Bar Code Ribbons 112 Pallet
Batteries - Coin Cell Lithium Batteries (Electronic Date/Time Stamper) 30ct.
Batteries - AA Batteries (Electronic Date/Time Stamper 4 each) 200 ct.
Box - Packing Box (Brown) 15x 12 x 10 9 Pallets 4,500 units
Chairs 200
Copy Paper - 5 COLORS - Yellow, Pink, Green, Blue & Lavender 2 Reams
Copy Paper - Goldenrod | Case

Copy Paper - Orchid 15 Cases

Copy Paper - White | Pallet

Date/Time stamper, manual, Dynamo 50

Envelope - Kraft Envelope - 10 x 15 10 Cases
Envelope - Kraft Envelope - 12x 16 1 Case
Envelope - Kraft Envelope - 9-1/2 x 12 6 Cases

Envelope - White Envelopes (no window) 5 Cases
File Folders - Blue (MASTERS CAP) 24 cases 12,000 folders (120 boxes)
File Folders - Brown 4 cases 2,000 folders (20 boxes)
File Folders - Burgundy (PREMIUM CAP) 24 cases 12,000 folders (120 boxes)
File Folders - Green (REG CAP) 87 cases 43,500 folders (435 boxes)
File Folders - Yellow (PP MASTERS CAP) 16 cases 8,000 folders (80 boxes)
Gloves - Latex Gloves (LG) 1 Box
Gloves - Latex Gloves (M) | Box
Ink, refill for self-inking Black 20 1 per distributor
Knife, Craftsman 20 1 per distributor
Letter Opener 80
Ribbon - Slip Printer Ribbon Ink 150 ct.
Ribbon - Time Date Stamp Ink 100 ct.
Patlet Jack 2
Pallet Shrink Wrap 1 Box
Pallets 100 units
Pen, Ball Point, Med, Black 12/BX 30 Boxes
Rubber Band, Oversized 7" x 16" x 1/8" 100 Boxes
Rubber Band, size 33, 1/8" x 3-12" 100 Boxes
Staple Removers 120
Staplers - Desk Staplers 100
Staples, standard 60
Page 6 of 16
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SUPPLIES & EQUIPMENT REQUESTED FROM USCIS
ITEM QUANTITY COMMENTS
Table - §'x2'
Table-8'x 3'
Tape Gummed 3” wide 50 rolls

Tape - Medium Desk Tape Dispenser

Tape - Pressure 3/4" (scotch regular)

2 Hole Punchers

6. STAFFING DETAILS

Total contracting personnel on April 1, 2014 will be approximatel)l I

The table below is an assumption of how many FTEs will be assigned towards CAP.

Date Total Needed Mail/Lottery File Set-Up Data Entry Deposit

Page 7of 16
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+ The anticipated resources arg defai ing how ma &0 | '
“over the initial CAP period.
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Overtime

7. TRAINING

We_anticipate _beginning_training_on Ihﬁl I

Training Hours
Process Date Range #of Clerks Time Total Description

Page 9 of 16
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Training Hours
Date Range #of Clerks Time Total Descrintion

8. PERFORMANCE REQUIREMENTS RELIEF

»  General Requirements

) PR Granted
Requirement )
Until

The Contractor shall maintain the capability to accommodate spikes in workload volumes that occur
from time to time and that are predicted at least 45 calendar days in advance of the anticipated sudden
increase in workload volumes. These spikes may be attributable to the beginning of an application

period, anticipated changes in fees to be charged, or other phenomena.

04/30/14*

The Contractor shall maintain the capability to accommodate surges in data collection volume of up to
25% above the daily average received for the previous twenty business days. In the event the data
collection volume exceeds 125% of the rolling daily average for the previous twenty business days, the
Contractor is only held responsible for meeting the timeliness performance requirements for 125% of
the rolling daily average; the balance may be processed on the next business day and may be considered | 04/30/14*
~ for the purposes of surge management only ~ as part of the data collection for the next day. If the
surge extends beyond one day, then the Contractor shall continue to perform under the same rule for as
long as the surge lasts, recalculating the rolling daily average data collection volume and the 125%
volume each day based on the previous twenty business days.

On Mondays and the first business day after federal holidays, the Contractor shall maintain the
capability to accommodate surges in data collection of up to 50% above the daily average received
volume for the previous twenty business days. In the event the data collection volume exceeds 150% of
the rolling daily average for the previous twenty business days, the Contractor is only held responsible [ 04/30/14*
for meeting the timeliness performance requirements for 150% of the rolling daily average; the balance
may be processed on the next business day and may be considered - for the purposes of surge
management only —as part of the data collection for the next day.

Page 10 of 16
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> Mail Room Operations

425

Requirement

All mail (excluding certain exceptions) shall be opened, sorted, date stamped, properly handled, and
timely processed and routed by the Contractor, in the assigned mail area,

PR Granted
Until

04/30714*

428

Outgoing Mail is metered by the daily scheduled time for the presort contractor

04/30/14*

b Data Entry Operations

Requirement

The Contractor shall review applications/petitions and supporting documents for completeness,
jurisdiction, signature, and correct fee, and process those compliant and non-compliant
applications/petitions.

PR Granted
Until

04/30/14*

The Contractor shall collect information from forms and source documents and accurately input data
into various formatted screens within established processing timeframes. Accuracy is defined as no data
entry errors on the entire form or document,

04/30/14*

The Contractor shall generate and interfile screen prints as required.

04/30/14*

The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
adjusting of contrast and brightness necessary to achieve an acceptable quality image for document
production.

04/30/14*

The Contractor shall scan, process, and verify fingerprint cards (FD-258) for submission to the FBI.

04/30/14*

The Contractor shall create files during data collection.

04/30/14*

The Contractor shall accurately process manually rejected applications and petitions within established
timeframes.

04/30114*

The Contractor shall review receipted fees for acceptability and ensure the fee is endorsed in accordance
with the Treasury Financial Manual

043014*

44.2

The daily deposit is completed prior to the depository pick up time.

04/30/14*

443

The contractor shall submit a report showing individual clerk and individual system deposit totals to
USCIS on a daily basis or as required.

04/30/14*

b File Room Operatious

The File Room will assist with Mail Operations, as well as man the gunner (Dolphin) teams, and the
storing of CAP files. Lottery and duplicate pulls, sorting, staging, reporting, and box/pallet maintenance
will be completed by the File Room team.

It is anticipated that all File Room functions will be affected by CAP,
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PR Granted
Until
The Contractor shall create files when requested during file operations. 04/30/14*
The Contractor shall accurately request required files from external sources such as other centers, 040148
district offices, the NRC, etc. within established timeframes.
The Contractor shall fulfill internal (within the service center) and external (originating from other
centers, district offices, the NRC, etc.) file requests for information by identifying, locating, retrieving 04/30/14*
and delivering the correct file(s) within the established timeframes.
The Contractor shall file and re-file records. 04/30/14*
The Contractor shall track and update files in NFTS upon movement or as requested by USCIS. The
Contractor shall accurately update data in various USCIS systems (C3, C4, etc.),
The Contractor shall accurately consolidate files physically and electronically within established 04/30/14%
timeframes.
The Contractor maintains a tracking progress for files held in temporary holding areas. The Contractor 04/30/14%
moves files maintained in the temporary holding areas to the next stage of the process, when required.
The Contractor shall accurately interfile, connect, and route correspondence o RFE with corresponding | ga30/14+
file(s) and update systems within established timeframes.
The Contractor shall perform system queries and searches in USCIS systems, and places a screen 04/30/14*
print(s) of the search result(s) in the file, when required.
The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
45,15 | adjusting of contrast and brightness necessary to achieve an acceptable quality image for document
production.
The Contractor shall correctly assemble E-filed applications and petitions into files. (No waiver for I- 04/30/14*
907 Upgrade)
The Contractor shall pick up, continuously sort, and deliver for internal distribution printouts and files
45,18 | between mail stops within the service center as established by the COTR. The Contractor picks up mail,
printouts, and fites no less than twice daily as scheduled by the COTR.

Requirement

04730714

459

4510

4514

04/30/14*

4516

04730/14*

45,19 | The Contractor shall photocopy application and petition-related documents when required. 04730/14%

4521 | The Contractor shall accurately create -512 documents within established timeframes. 04/30/14*

4522 | The Contractor shall process documents received form district, port of entry, or consulate offices. 04730/14%

9. CAPCLIN’s

(0)4)

The following lines are currently available i and will be used for FY 2015 CAP:

Initial Sort & routing packages to a presort staging area based on the CAP petition designations on
the packages. Sorting of CAP cases into drop off points for folder and boxing after presort is
complete, Distributor sorting of mail for CIS Review, CAP sort and Regular work drop offs. These
sorts are not performed for normal daily petition processing.

Transportation of mail or files beyond the two USPS trips that are potentially or specifically CAP
related.

CAP Sort

CAP Courier
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CAP Box Prep

Box preparation for files created for the CAP. These will be used for the scanner team to locate
lottery winners and for ease of maintaining files & counts.

CAP Dock Team

Loading of bags of mail into cages or on pallets for transportation to the scanners. Loading of these
packages into the scanner and then removal from the scanner. These bags/boxes will be re-loaded
into cages or pallets and staged for transport to the st sort team,

CAP File Audit

Dolphin Team - Placing petitions in boxes, then into rows or on pallets or into cages

CAP File Labeling

Labeling of the file folders with the lottery labels for the RNG.

CAP Folder and
Box

Verification of the CAP category, placing of cases into folder and then a box.

CAP Matrix
Review

Review of the I-129 to determine whether it is a CAP case and if so, what category it falls into.

CAP Premium
Review

Searching through non-selected cases for possible premium filings that we may have identified as
regular prior to day 15. This will result in SCOSS having to review and touch all the filings again to
identify and pull out premium cases that may have been missed.

CAP Refile

Dolphin Team - Tracking the barcode numbers. Afier sort has been completed refilers scan the file
number of all files in the box and charge it to the box.

CAP Runner

Clerk who will go between the NARA room and Dolphin upload station near CSD (regular
contracting area). Required due to no [T capability in NARA room.

CAP Searches

File searches will be conducted by members of the Pick team as requested as needed to complete the
project. Also used by the refile team and the audit team to run separate reports after their processes
are complete. The reports are then compared and if there are any discrepancies the box is reconciled.

CAP Training

Training of clerks on processes associated with CAP operations

CAP Verification

After the CAP 5 day window expires, identification of CAP cases. CAP Lottery number assignment
and folder connection/staging will continue if requested and reporting on this kine,

CAP Reporting

Review and generation of CAP related reports.

CAP Prep Work

CAP room setup, modification, and maintenance; may include other CAP specific activity requested
by USCIS that is not already assigned a task line.

CAPFile
Acceptability

This task is to be used to charge time spent assessing the acceptability of a CAP file to ensure that it
is as ready as possible for keying.

10. TASKS

The following are the tasks that will be performed during CAP.

Box Creation/Prep
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CAP work that has-already been screened for suspicious material, will be received on the first floor for
further processing. Below is the process flow for the second stage of CAP on the first floor:

s Courier teams will unload the cages from the truck and deliver them to the NARA room.
o CAP Presort teams will complete the content review and annotation of each CAP package.
~ o Distributors will move work to designated drop off points based on annotations on each CAP
package. The drop off points are;
- CAP Sort - four sorts within this area for the four CAP categones
- CIS Revigw.
- Regular Work.
~ CAP Folder and Box teams will verify each package based on the annotation on each package
prior to placing the appropriate CAP folder over the package. CAP Folder will then be placed in -
the appropriate box and pallet.
Dolphin Team will then perform a physical and electronic count of CAP files within each box.
« The Lottery team will complete the pulling of files based on the RNG list provided by USCIS and
~ stage them for Data Entry keying.
Data Entry will request CAP Premium Processing Master’s cases first when they begin keying,

11.  CAP PHASES

‘ The following are each phase of our CAP plan with a lottery:

b Initial Planning (January 2, 2014 to February 15, 2014)
b Preparation (February 19, 2014 to March 29, 2014)
b Execution (April 1,2014 to April 30, 2014):
o April 1,2014 to April 7,2014:
- Slit-n-peek, bar-coding, boxing process completed for first five days of CAP receipts
- Evaluate decision to preassemble and evaluate Premium Applications, if posmble to
~ minimize delay due to PP cIock .
April 5, 2014
- = Assembly of premium CAP cases
April 8, 2014 (through April 10, 2014y j
- Receive the Lottery RNG list and complete the pulling and staging of files
- Begin keying of CAP Premium filings
April 9,2014 to Aprll 16,2014
_ = Process all premium CAP “winner” filings received during the lottery window
- Daily keying of all non-CAP ' premium and H2A or H2B cases received.
- Complete premium file review on all non-premium CAP filings
April 17,2014 to April 30,2014: _
- Process all non - premium CAP “winner” filings received during the lottery window
.= Daily keying of all non-CAP premium and H2A or H2B cases receive priority.
- Begin keying of non-CAP [-129s and other form types in order.
Post April 30, 2014:
- If directed, pull additional CAP cases that were prevnously not selected for processing. (this
may be'done if the overall “winner” reject quantlty is over 3,000 umts)
- Once directed, begin processing of CAP rejects.
- Complete mailroom metering for all CAP rejects.
Page 15 0f 16

This report contains Proprictary information 1ot 1o be disclosed ouside the Goverment without aulhonzanon from LongView-FedConsulting JV.
Revision January 16, 2014




Bringeng Soadions Thriaigh Peopte v Procosses

";;;.& LongVuew-FedConsuItlng W

“9 'l’ .
B ‘ Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016

- Continue to eliminate all operational backlogs.
s Backlogs back in compliance by no-later than May 31,2014

 The following are each phase of our CAP plan without  lottery:

% Initial Planning (January 2, 2014 to February 15, 2014)
' Preparation (February 19, 2014 to March 29,2014)
. Execution (April 1, 2014 to April 30, 2014):
"o April 1,2014 to April 7,2014:
- Slit-n-peek, bar-coding, boxing process completcd for first five days of CAP recelpts
'~ Evaluate decision to preassemble and evaluate Premium Applications, if possible, to
minimize delay due to PP clock
April 5, 2014
-~ Assembly of premium CAP cases
~Apnl 8,2014 to Aprll 16,2014 \
- Process all premium CAP filings begmmng WIth oldest date
Daily keying of all non-CAP premium and H2A or H2B cases received.
Rejects will be completed daily as identified.
Complete premium file review on all non-premium CAP filings
Review all i mcommg [-129s for CAP cases; ldentlfy and stage-all CAP cases by date and
. category.
~ April 17,2014 to April 30, 2014:
- Process all non - premium CAP filings beginning with the oldest date
- Daily keying of premium CAP fi lmgs .
- Daily keying of all non-CAP premium and H2Aor H2B cases received.
- Begin keying of non-CAP I-129s and other form types in prioritization order :
- Rejects will be completed daily as identified.
- Continue to eliminate all operational backlogs.
Backlogs back in comphance by no later than May 31, 2014
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1. INTRODUCTION

The FY 2015 H-1B CAP Plan provides an overview of the project, a list of deliverables, assumptions and
resources required and used throughout the Life Cycle of the project. Commencing April 1, 2014 and
continuing through March 31, 2015, the LongView-FedConsulting Joint Venture (LVFCIV) will receive
and process all new [-129 H-1B CAP petitions including cases falling under the H-1B CAP exemption for -
foreign nationals holding advanced degrees from U.S. universities.

Currently, USCIS will accept and process the first 65,000 I-129 H-1B CAP petitions rece;ived at both the
Vermont and California Service Centers. If the two centers receive more than 65,000 petitions combined,
within the first five business days, then a Random Number Generator (RNG) program will be used to
select the first 63,000 petmons

1-129 H-1B cases, with employment start dates in FY 2015 (beginning October 1, 2014), may be fi led up
to six months before the date that the prospective employee is to begin work. For example, where
employment is to begin on October 1, 2014, an H-1B petition may be filed-as early as April 1, 2014. All
normal receipts and processing of ‘Non-CAP’ incoming mail is considered out of the scope of this
project, as it is considered part of ‘normal everyday duties’. However, CAP- resource allocations are
typically made at the expense of staff normally assigned to daily processing and, as a result, affect our
ability to maintain time compliance in all areas.

In addition, the cases may be submitted with a Premium processing request. The additional fee and
submission of the form 1-907 will guarantee an expeditious adjudicative review and decision. Typically,
(during CAP, adjudications must be completed within 15 days of the RNG results.

Standard H-1B cases filed beginning April 1, 2014 will count against the overall FY 2015 H-1B CAP.
* However, the standard H-1B CAP is reduced by the U.S.-Chile and U.S.-Singapore Free Trade
_ Agreements (FTAs), which set aside a certain amount of H-1B numbers for professionals from those two
countries each fiscal year. In practical terms, only just a certain amount for H-1B will be available in the
standard H-1B pool for FY 2015, though some unused FTA visas from FY 2014 may be recaptured and
~ later made available for FY 2015 employment, Advanced-degree cases will count against the additional
H-1B numbers made available pursuant to the provisions of the H-1B Visa Reform Act.

2. GOALS-

To develop a Plan of Action (POA) that wil allow the VSC SCOSS team to continue processing normal
delivery of USCIS applications in addition to H-1B CAP with minimal disruption of Performance Work
* Standards (PWS).

- H
The following are the preliminary goals of this project:

o To develop a POA that will allow the VSC SCOSS team to process the FY 2015 H-1B CAP in the
.most efficient and effective manner.
 To prepare all CAP cases received April 1* thru April 7" for lottery.
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" Be prepared to 1mplement lottery pulls and commence keying Premium CAP cases as soon as
. second shift on April 9", 2014,
- o To provide accurate numbers and feedback to USCISina timely manner,
.o To complete all CAP processing by June 13,2014

3. ASSUMPTIONS

The following sections deta assumptions and recommendations for all aspects' of CAP workflow.

. C )
b Processing Timeline

Mail wilf be received and processed at both the Lemnah 4 and Tabor buildings at the Vermont
Service Center. (April 1,2014 - April 7,2014).
Petitions will be reviewed to determine if they are CAP eligible- petmons (Apnl I, 2014 - April 7,
2014).
- .+ Asin previous years, CAP cases will be sorted into four categories and assngned a number (April
1,2014 - April 7, 2014).
- VRN Prefix-Regular Non-Premium
VRP Prefix -Regular Premium
-~ VMN Prefix -Master Non-Premium
VMP Prefix -Master Premium ‘
Due to the anticipated volumes, the maximum number of CAP petmons will be received by ¢lose
of business on the fifth day (April 7, 2014). :

* After initial processing, petitions will be randomly selected, by USCIS. (Apnl9 2014)
Selected petitions will be pulled, reviewed for Acceptability, Setup, and Delivered to Data Entry
(April 9,2014 - April 29, 2014).

Selected petitions will be Data Entered and delivered to Adjudications

- Premium petitions will be keyed first (April 9, 2014 through April 15, 2014)
~- Non Premium petitions will be keyed after the Premium petitions are completed. (April 15,

2014 through April 30, 2014)

Non-selected CAP petitions will be rejected and held for USCIS review, (Apnl 30, 2014 May 23,
2014)

USCIS will compare data between the two Centers to determine If dupllcate petitions were
received / processed. (May 27, 2014 - May 28, 2014)

* Rejected petitions will be mailed once the duplicate review has been completed (May 29,2014 -
June 13, 2014)

Duplicate Petitions may get Data Entered

\

¥ _-Cap Mail

o - CAP volumes for VSC are estimated to be 82,500 in the first week from April 1, 2014 through
April 7,2014. We anticipate that 15,500 to 18,000 will be identified as Premium CAP cases.
~o Adequate guard support will be provided to scan all incoming mail at all facilities receiving mail.
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USCIS will arrange for outside couriers (i.e. FedEx, UPS) to sort and deliver mail earlier than their
normal schedules. :
FedEx Deliveries:
~ - “30 Houghton” addressed mail will be delivered to the Tabor Bulldmg
- “75 Lower Welden”, “1A Lemnah” and “Lemnah 4” addressed mail will be delivered to the =~
Lemnah 4 building. '
. UPS Deliveries:
- “Lemnah 4” addressed mail will be delivered to the Lemnah 4 building,
- Allother addresses will be delivered to the Tabor building,
All Other Courier Deliveries:
- All Deliveries will be made to the Tabor bmldmg
USPS Mail: :
- Wil be picked up by SCOSS daily.
- On April 5, 2014 a special mail pickup will be performed and aII CAP mail wil be sorted and
processed.
¢ Scanning support will need to be provided by USCIS. y
- On April 7, 2014 a special mail pickup will be performed prior to USPS' closmg and all CAP
mail will be sorted and processed.
Each “Franked” package received will be counted as “one” piece of mail received, even if it
contains multiple petitions or envelopes and will be recorded under the Mail Room CLIN.
Federal Protective Serwces will provnde scanning support at the Lemniah 4 building utlllng their
Canine unit. -
Preparations to use “Cages” to hold petitions at the Lemnah 4 Facnhty, will be made pnor to Apnl
]St
Recommendation: General public instructed to indicate the number of 1-129 CAP petitions
enclosed in each package to help facilitate counting of mail left to be processed.
All mail received at Lemnah 4 will be reviewed and sorted accordingly by “Attn:” line
- CAP Premium Mail will be routed to Tabor “Marble Room”.
- CAP Non-Premium will be stored at Lemnah 4.
- Non-CAP mail will be routed to Tabor Incoming Mailroom.
- 'Non-CAP mail, which has been opened, will be routed to Tabor Data Entry.
o One additional truck wnII be acquired to assist in moving material between CAP locations.

b Lotter\

All filings received during the CAP Lottery Window of April 1, 2014 through April 5, 2014 will
need to be prepared for Lottery selection by close of business on April 7, 2014. '
A Random Number Generator (RNG) pull st will be provided by USCIS on April 9, 2014. These
filings will be pulled and staged-for Data Entry.

Petitions which were not selected through the lottery process will be rejected.

b Data Entry
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— — , . b)4)
¢ CAP Premium petitions will be data entered in the USCIS systems at an éverage rate 0 pc(:r ) .
day; starting April 9, 2014 (second shift) and completing by COB April 15,2014, -
)¢ orkstations will be required in‘one of the existing conference rooms located in
the Tabor Building. The additional work stations will be used starting March 3,2014 through the
end of CAP processing. (Review “Facilities” Section Below)
 Recommendation: The random number assigned to the CAP cases will be entered into CLAIMS.
using the “Prior Petition or Application” field - (Instead of using MAS and REG).
In anticipation of continued volumes of regular Non- Cap petitions, a data  entry prioritization list
will be-supplied to SCOSS by CPAU,
To facilitate immediate workflow to adjudications, screen prints will ‘not be performed: on
Premium Processing for the first three days, or until all Premium cases are completed '
On site OIT support will be available on both shifts.
Any questions regarding Acceptability/Data Entry will be reviewed with local CPAU/CRU staff.

Rejects .

¢ Any CAP cases received before April 1, 2014 will be rejected the day they are received to give the
applicant time to resubmit within the CAP lottery window. (Filed too Early) - '
Cap filings that are determined unacceptable will be processed as a rejected case. Rejects wnll be
completed and sent based on directions from USCIS.
Updated CAP Reject Letters, as well as the data fields to be collected, will be provnded by CPAU
. by February 17, 2014,
- Reject letter templates will be supplied for petitions which were:
o Filed too early ~
o Selected but not deemed acceptable
o Not Selected '
- The templates will be incorporated into the local Reject Database. ‘
- CPAU will provide Examples of how the Data should be collected (MMDDYYYY vs,
YYYYMMDD)
“All Premium rejected petitions will be held at Tabor - Marble Room until CPAU conf irms that
they can be shipped out.
All Non-Premium rejected petitions will b held at Lemnah 4 until CPAU confirms that they can
be shipped out.
For reporting purposes, filings that were included as a CAP case but then later determlned tobea
non-CAP 1-129, will be counted (not processed) as a CAP reject. Re-categorized cases (premium
to non-premium or master to regular, etc.) will not be counted as a CAP reject.

b Fee Deposit (Ab)(4)

o | Imployees will be trained to. perform deposit using the existing systems. .
o ATl Tees for petmions keyed until 2:30 PM will be scanned into the system from 3:00 PM to 1:30
M. Scanning will continue the followmg morning at 4:00 AM until each days deposit is

~completed. |
~'o Recommendation: Have one additional Check Scanner available as a backup.
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o Recommendation: Have OlT support readily available to clean the scanners and to maintain the '
 system.

b Contract & Billing _ \

» o “Out of Scope” tasks, listed in the CAP CLIN Creation section of the plan, and PR waiver requests
will be similar to last yeag.andeasemindasososiouimlhasanlistonuill honsuhinitiade ol SO ot

~approvalin the near fufure

b CAP Matrix/Acceptabilitv’

o The CAP Matrix will be finalized and provided to SCOSS by March 3, 20]4 to allow the .
, development of training plans.
. ¢ All petitions will be reviewed to determine if they are acceptable based on the supplied CAP
Matrix Data.
o In addition to the Matrix review, petmons will need to fall within the Vermont Servnce Centers
Jurisdiction; those which are not within VSC Jurisdiction will be rejected immediately.
- o Due to space constraints the Lemnah 4 building will store petitions on pallets to be stacked using
forklifts. Forklift support will be provided by USCIS facilities staff.

b CAP Barcoding . '

* o Each CAP petition will be stored in file jackets with a Random Number Generator (RNG) barcode

+~ number. This number will be used to facilitate a random selection process on April 9, 2014, In
order to properly track the CAP petitions at all stages of processing, additional barcode scanners
and systems access will be required at the Lemnah 4 facility.

b CAP Acceptability/Setup

All selected petitions will be reviewed to determine if the fee and petition are acceptable.

Any questions regarding acceptability will be reviewed with local CPAU/CRU staff.

One files are set up, they will be routed to Data Entry for processing.

Any petitions which are not acceptable (incorrect fee, no signatures, etc.) will be routed for
rejection. (Selected Not Acceptable) '

\» Outgoing Mail

o All Rejected petitions will be processed through outgoing mail.
- Additional staff will help.prepare and seal all envelopes.
"It will take approximately 12 days to complete processing with an expected completion date of
June 13,2013, C .
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» Non-CAP Workflow

e Non-CAP mail picked up on Saturday, April 5, 2014 will not be processed until April 7, 2014.
¢  Premium filings will be prioritized and sent to adjudications workflow in a timely manner.
e **PR relief has been granted until June 1, 2014, for timeliness only, on processes identified as a
lower priority than CAP by USCIS (“Data Entry Prioritization list™).
" o Any backlogs in Non-CAP areas anticipate being within compliance by June 1, 2014 (dependent
on volume).

» Reporting

* The initial Data Entry pending will be reported once we have received the listing of selected
Cases.
. A detailed CAP report will be supplied in conjunction with the VSC DAAG.
- The CAP Report will detail the quantities keyed from each of the CAP categories (VRP,
VRN, VMR and VMN).
- Masters CAP petitions are sometimes selected as part of the Regular CAP. These will
continue to be reported under either the VMN or VMP categories from which they originated.

4. FACILITES

Based on the anticipated volumes and the limited space at Vermont Service Center, VSC SCOSS
Management Team has developed a plan to process FY 2015 CAP Project using the available space
located at Lemnah 4 building, and the available conference rooms at the Tabor building (Marble, Maple,
and Morgan conference rooms)
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5. EQUIPMENT & SUPPLIES
The following is a list of equipment that will be used during CAP:

* Mail Scanners, one at each location receiving mail, will be manned and oberated by an FPS guard
or their USCIS staff. '
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*  Supply needs:

- Recommendation: If possible, we would like to minimize the number of supplies in the CAP
areas and create a “Pick up” for SCOSS to retrieve supplies.
- The list of supplies below will be needed to support CAP. A final version will be available to

Facilities on January 20, 2014.

SUPPLIES & EQUIPMENT REQUESTED FROM USCIS

ITEM
BLADE STAPLE PULLERS brand G2K

UNIT
EACH

QUANTITY COMMENTS

BOXES

EACH

Some each day for the
first five days

BOX TAPE

ROLLS

BOX TAPE DISPENSER

DISPENSER

CLEANER, ALL PURPOSE

EACH

CLIPS, BLACK - LARGE

CASE

CLIPS, BLACK - MEDIUM

CASE

CLIPS, BLACK - SMALL

CASE

DATE STAMP (ROLLING DAY/MONTH/YEAR)

EACH

On order

DEPOSIT ONLY STAMPS

EACH

On order

FINE TIP MARKERS - BLACK (Sharpie or Bic)

DOZEN

FOLDERS, GREEN FILE 1/2 CUT

CASES

20,000 folders for the first five days

FOLDERS, BROWN FILE 122 CUT

CASES

60,000 folders for the first five days

HI-LIGHTERS (DZ), Any Color

DOZEN

20

LABELS, BARCODE = cases

CASE

3 Needed prior to CAP

LETTER SLICERS

EACH

MARKERS, BLACK

DOZEN

MAX STAPLERS

EACH

PAPER TOWELS

ROLLS

PAPER, GOLDEN ROD

CASE

PAPER. WHITE

CASE

PAPER. PINK

CASE

PAPER. GREEN

CASE

PAPER, LIGHT PURPLE

CASE

PAPER, BLUE

CASE

Page 9 of 16

‘This report contains Proprietary information not to be disclosed outside the Government without authorization from Long View-FedConsulting JV.

Revision January 17, 2014




Br ngy Solutons Through Peaio end Processes

7% LongView-FedConsulting JV

\‘:;:"
Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016
PENCILS, 6 dozen per box BOX 5
PENCIL SHARPENER EACH 5
PENS, BLACK - MEDIUM POINT-SKILCRAFT DOZEN 5
PENS, BLUE - MEDIUM POINT DOZEN 3
PENS, RED - MEDIUM POINT DOZEN 3
PHOTOCOPY PAPER 8 12" X 11" CASE 4
BOXES (600 Brand - UNV -99001,
POST-IT FLAGS #680-5 (assorted colors)!.5x2 per box) 32 99002, 99003 etc.
RUBBER BANDS, LARGE #32 Case 2
RUBBER BANDS, SMALL, #19 Case 4
RUBBER FINGERS Variety of sizes case 2 box each of size 11, 12, 13, 14
SCISSORS, 6 pair per box BOX 14 Boxes
SCOTCH TAPE DISPENSERS, 12 each BOX 6 Boxes
SCOTCH TAPE, 144 rolls per box BOX 2 Box
STAPLES (Standard) 500 box per case. CASE 1 Case
STENO NOTEBOOKS (small) DOZEN 1
TACKY FINGER, 12 each per box BOX 2
X STAMPER REFIL INK (BLACK) DOZEN 1
ROYAL MARK RE-FIL INK (RED) 6CC Dozen 1
YELLOW STICK NOTES (2"X3" Plain) Case 1
YELLOW STICK NOTES (4"X6" w/lines) Case 1
BOX CUTTER KNIFES Each - 30

6. STAFFING DETAILS

o The total contract personnel on April 1, 2014 will be approximately

TIECTOOTTY

This report contains Proprietary information not to be disclosed outside the Government without authorization from LongView-FedConsulting JV.
Revision January 17, 2014
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Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016

» Overtime
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5

(b)(4) Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016

7, TG

A training packet has been created solely for CAP purposes to include:

The table below estimates hours necessary for training (to be updated):

timated Training Hours 2014

Page 13 of 16
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Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-)-00016

8. PERFORMANCE REQUIREMENTS RELIEF

PR Granted
Till
Mail Operations Support 06/02/2014

Requirement

All mail (excluding certain exceptions) shall be opened, sorted, date stamped, properly handled,
and timely processed and routed by the Contractor in the assigned mail area

The Contractor shall review applications/petitions and supporting documents for completeness,
jurisdiction, signature, and correct fee, and process those complaint and non-compliant 06/02/2014
applications/petitions.

The Contractor shall collect information from forms and source documents and accurately input
data into various formatted screens within established processing timeframes. Accuracy is defined |  06/02/2014
as no data entry errors on the entire form or document.,
The Contractor shall generate and interfile screen prints as required. 06/02/2014
The Contractor shall accurately scan materials and as required, perform cropping, scaling, and
adjusting of contrast and brightness necessary to achieve an acceptable quality image for 06/02/2014
documentation,

The Contractor shall scan, process, and verify fingerprint cards (FD-258) for submission to the
FBL

The Contractor shall create files during data collection, 06/02/2014
The Contractor shall review receipted fees for acceptability and ensure the fee is endorsed in
accordance with Treasury Financial Manual.

Reconcile Fees and Prepare Deposit Ticket 06/0212014
The Contractor shall create files when requested during file operations. 06/02/2014
The Contractor shall submit a report showing individual clerk and individual system deposit totals
to USCIS, on a daily basis or as required.

The Contractor shall fulfill internal (with the service center) and external (originating from other
centers, district offices, the NRC, etc.) file request for information by identifying, locating, 06/02/2014
retrieving and delivering correct file(s) with in the established timeframes.
The Contractor shall file and re-file records 06/02/2014
The Contractor shall accurately consolidate files physically and electronically within established
timeframes.

The Contractor shall accurately interfile, connect, and route correspondence or RFE with
corresponding file(s) and update systems within established timeframes.

The Contractor shall perform system queries and searches in USCIS systems, and places a screen
print(s) of the search result(s) in the file, when required.

The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
adjusting of contrast and brightness necessary to achieve an acceptable quality image for 06/02/2014
document production.
The Contractor shall correctly assemble E-filed applications and petitions into files. 06/0212014
The Contractor shall pick up, continuously sort, and deliver for internal distribution printouts and 06022014
files between mail stops within the service center as established by the COTR. The contractor

06/02/2014

06/02/2014

06/02/2014

06/02/2014

06/0212014

06/02/2014

06/02/2014
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Service Center Operauons Support Servrces
Contract No. HSHQDC-09-D-00020/HSSCCG-11 J 00016 -

-~ | picksupil,pritout;aid flesno lssthantvice daiyasscheuld by the COTR -
'45.19 | The Contractor shall photocopy applications and petition-related documents when required. 06/0212014

0, CAP CLINS . | . (b))

| o  Hours spent performmg the following tasks will be recorded daily utilizing thi

system;
o Al functions will be recorded under the CLIN (Contract Line ltem Number) identified.
- MAIL CLIN:

*  Opening and Identifying Mail- -

- CAPCLIN:
. CAP Sort - Initial sort into "CAP" and "NON CAP" work after mail has been scanned
+  CAP Courier - Courier dellvcrres taken, beyond the normal amount, for CAP and Non-
CAP
CAP Box Prep - Creation and Breakdown of boxes used to store CAP f' fes
CAP Dock Team - Unloading files from courier vehicles so they can be scanned
CAP File Acceptability - Review and setup of selected CAP Petitions; determine if fees
and petitions are acceptable.
CAP File Audit - Tracking files in NFTS and processing reports
CAP File Labeling - Placing barcgde labels on the file jackets
CAP Folder and Boxing - Boxing up CAP cases.and filling out crate sheets
CAP Matrix Review - Performing the matrix review to determine if cases in the "CAP"
sort.are in fact CAP and if they are, which CAP category they belong to
 CAP Runner - Delivering or picking up work for people in the CAP area:
CAP Training - All time spent training and being trained in orderto prepare for CAP
CAP Verification - Verification of sorts; counts, barcode labels
CAP Break - Breaks taken while working CAP
CAP Reporting - Reporting CAP tasks in SCOSS View and hours in Time System -
CAP Prep Work - Misc. tasks associated with CAP (Cleaning, Trash, Recycling)
CAP Rejects - Maintaining CAP Rejects (Not used for processing CAP Rejects)

- DATAENTRY CLIN: ‘ .
o Data Entry of each CAP Petition and any other riding petitions,

"o All hours recorded under the CAP CLIN will be billed as a separate invoice to USCIS

10 ‘TASKS
The’.‘following tasks will be performed during CAP.

" Box Creation/Prep
an Page 150f 16
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Service Center Operations Support Services
" Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016

File Jacket Labeling -

Loading Dock Operations

1st Sort Operations

Courier Team Operations

Presort Operations

Gunner (Dolphin) Team ~
o Data Entry and Fee Receipting Operations
¢ Mail Metering Operations

'

.
°
°
L
]
.

[1. CAP PHASES
The following are the phases of our CAP plan:

¥ Initial Planning (January 1, 2014 to February 15, 2014)
»  Preparation (February 18, 2014 to March 29, 2014)
¥ Execution (April 1,2014 to May 4, 2014): ‘ t
o Slit & peek, stamping, sorting, and placed in file Jacket completed for first five days of CAP
receipts based on volumes of up to 11,400 per day. April 1, 2014 to April 5, 2014)
Bar-code petitions for RNG starting on Monday, April 1, 2014 thru Monday, April 6, 2014,
(Working Saturday to finish barcoding process.) . (P)(4)
o Process all CAP cases received during the lottgry window (April 10, 2014 to April 30, 20]4).
e  Daily keying of all CAP cases received uptof  |per day based on available workstations.
» . Backlogs back in compliance based on volumes received by June I, 2014,

12. BASIC PROCESS WORKFLOW

Besic CAP Workfow

CAPINCOMING ‘
Rremum Non Fremum
-

— Sereen Printing . |y | Work Orders ]

T
'
. ] s o
Non PP Data Entry ! Shetved / Boxed
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Holt, Cynthial , o I
From: == Doumani, Stephanie M - | ‘
Sent: .- o Friday, January 31, 2014 12:27 PM

To: ‘ King, Alexander R

Subject: FW: CAP results in 2008
Attachments: FW: AD) Capacity Report

-From: Peck Denis R .

Sent: Friday, January 31, 2014 11:56 AM

To: Sweeney, Shelly A; Aucoin, Lauren J; Doumani, StephameM Tu, DaV|dJ Fedak, OrestS Liang, Gwen
Cc: Velarde, Barbara Q; Tynan, Natalie S.

Subject: CAP.results in 2008

It's an interesting fact that the 2008 calendar coincides with 2014 and the volume we received that year , our heaviest,
may well be close to what we get this year. Forthese reasons | think we can get some value from reviewing some of the
data and emalls of that year. :

L [ .
Here is the breakdown of the gross incoming they had. Jim Fitzsimmons used a smaller target of petitions to accept back
then and his overall number was 95,000.

lalso have'this old message that mau help in adjudicative planning.

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/IDHS .

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From: Bushey, Sandra T

Sent: Wednesday, April 09, 2008 12:30 PM

To: Peck, Denis R; Prince, Rose M

Cc: Novak, Paul E; Poulos, Christina ; Cummings, Kevin J; Williams, Carol L; Velarde, Barbara Q -
Subject: Preliminary analysis ,

Denis/Rose .

[ have done a quick analysis on the percentages of cases that were filed for H1B status at both Centers. The numbers |
used were those submitted by Stanley, which reflect about 99% completion rate. The only cases left to be included in the
VSC counts are those which are currently being reviewed by our Records employees. That number is very small and
should not have much of an impact on the final counts : :

These conclusmns are based on the lnformat|on that has been received to date:

GRAND TOTAL of H1B. petltlons recelved ' o 167113

TOTAL H1 B petitions filed under Regular cap f 131,436 or 8_1% of tqtal filings

TOTAL H1 B petitious filed under the Masters cap o 3,217 or  19% of total filings ‘

Y




)

TOTAL H1B petitions filed askfng for Premium Procéssing 28815 . or  18% oftotalfilings

TOTAL H1B petition filed NOT asking for Premium Processing 133,798 or = 82% 6f total filings

BREAKDOWN ESTIMATES:

GRAND TOTAL OF H1B petitions received: 162,713

TOTAL Ré‘gular pétitions . ‘ 131,436

RNG Selection estimate for Regular Cap . 70,000 or  53%of Reg. fiings

TOTAL Masters petitions ‘ 327

RNG Selection estimate for Masters Cép o 25,000 or  80% of Masters filings

- IF THE SAME LOGIC HOL.DS TRUE WE CAN EXF”ECT TORECEIVE: .

v . 34% of the Masters filings requested premium processing
o 34% of the 25,000 RNG selections would be: - - 8,500

» "18% of the Regular fiings Requested prem'ium processing ,
o 14% of 70,000 RNG selections would be - 9,800
TOTAL OF ANTICIPATED PREMIUM CASES SELECTED . 18,300

»  ASSUMING THAT VSC WILL RECEIVE 2/3 OF THE CASEWORK - 12,078
ASSUMING THAT CSC WILL RECEIVE 1/3 OF THE CASEWORK 6,039

This information is only a preliminary estimate and a more accurate analysis will have to be conducted.

Sandr )




Holt, Cznthia L : '

From:. : Bump, Micah N

Sent: : Monday, February 24, 2014 10:29 AM

To: ~ Doumani, Stephanie M; Morgan, Carmen J; Dalal-Dhein SharvanP
Cc Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R

Subject: : RE: Cap Subject/ Cap Exemption Situation Document

Hi Stephanie,

Thankstrruﬁningthis byOCC. -

Please let us know if you have any questions.
Best,

Micah

From: Doumani, Stephanie M

Sent: Friday, February 21, 2014 4:42 PM

To: Bump, Micah N; Morgan, Carmen J; Dalal-Dheini, Sharvari P.
Cc: Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R
Subject: FW: Cap Subject/ Cap Exemption Situation Document

HiOCC,

I was hoping you could assist us with the question bélbw from the CSC. We recently sent out a draft of our Cap Subject/
Cap Exemption document to the VSC and CSC for review.

(b))

The CSC had a question regarding the last example, which reads as follows: ‘

CSC proposed the following que;tions/ examples:




At your‘convenience, do you mind weighing in on C5C's questioné.

Thank you,
Stephanie-

From: Fierro, Joseph ,
Sent: Friday, February 21, 2014 1:25 PM

- Toi Doumani, Stephanie M '
Cc: Tamanaha, Emisa T; Baltaretu, Cristina G; Aucoin, Lauren J; Sweeney, SheIIy A; King, Alexander R
Subject: Cap Subject/ Cap Exemption Situation Document

Hi Stephame: '

!

" CSC has rewewed the document and we agree with the responses for these scenarios and it meets our needs with the
exceptlon of one question,

The question relates the last scenario : . (b)(5)




What does SCOPS think?

Also, we are creating a chart to assist officers in the application of these scenarios to make it easier for officers to follow,
which we will share with you for review.

Thanks,

Joe .
949-389-8634

From: Doumam, Stephanie M

Sent: Wednesday, February 12, 2014 7:13 M

To: Canney, Keith J; Tamanaha, Emisa T

Cc: Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R
Subject: Cap Subject/ Cap Exemption Situation Document

Keith and Emisa, -‘

As discussed on our cap call yesterday, | have attached a copy of the cap subject/ cap exempt situations document to_
this email for your review. Please note that this attachment is only a draft and should not be utilized as final guidance.
We would like to know if the responses meet each service center's needs and are-consistent with current practnces in
place. If possible, can you please provide a response back to us by COB 2/21?

Thank you in advance with your assistance.

Stephanic Doumani
Service Center Operations
Business Employment Services Team
202-272-1524 Desk
s (D))
ENTDoumani@uscis dhs gov




Holt, Cynthia L , ' , '
From: Liang, Gwen . .
Sent: - Wednesday,'/ApriI 02,2014 810AM
To: . Peck; Denis R; Sweeney, Shelly A; Aucoin, Lauren )

- Ce o Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, AlexanderR
Subject: ” RE: FY15 H1B CAP cases - NewTarget

Denis,
-~ The barcode target of 97, 000 |ncludes3 000 antuclpated manual rejects. We want to select 97,000 barcodes not
100,000.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000 Washington, DC 20529-2060
20 272- 8161

From: Peck, Denis R

Sent: Wednesday, April 02, 2014 8:25 AM

To: Liang, Gwen; Sweeney, Shelly A; Aucoin, Lauren ]

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, Alexander R
Subject: RE: FY15 H1B CAP cases - New Target

Gwen

5o does this mean if we anticipate 3,000 (manual, not data entered) rejects we want to select an even 100,000 in the
lottery? Or we want to select 97,0007

Is 3,000 anticipated rejects, the number we'used last year, the same you anticipate this year?

Denis Peck -

Chief, Records Management Branch

" 8COPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From: Liang, Gwen

Sent: Tuesday, April 01, 2014 4:53 PM ‘

To: Sweeney, Shelly A; Aucoin, Lauren J; Peck, Denis R ‘

Cc: Fedak, Orest S; Doumani, Stephanie M; Cox, Sophia; King, AlexanderR -
Subject: RE: FY15 H1B CAP cases - New Target

The new target set for FYlS H1B Cape is 9
I have factored in the non-data entered rejects and is based on the following statistics:

189 {on 4/8/2013) - count as cap




131 (before4/8/2013) - count as cap

2,397 {after 4/8/2013) - do not count as cap
FY14 receipts: 98,806

FY14 denials: 9,546

FY14 Approvals: 88,33

I have put my statistics under the wrong parameter section before. It is corrected now.

Gwen Liung

Management and Pro;:ram Analyst

Service Center Operations/US. C1t17ensh|p and Immigration Services.

20 Massachusetts A\enuu Room 2000, Washington, DC 20*29 706(
2002728161
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Holt, Cznthia L s :
From: L Doumani, Stephanie M '
Sent: " Tuesday, March 25, 2014 524 PM
To: Canney, Keith J; Tamanaha, Emisa T; Boudreau, Lynn A; Loughlin, Stephen J; Nicholson,
' Richard E; Fries, Juliet M; Ryan, Carrie A; Lussier, Marcy R; Larose, Ronald W: Whittier,
. Michelle J; Chong, Jenny; Baltaretu, Cristina G; Fierro, Joseph '
Cc o Peck, Denis R; Fedak, Orest S; Tu, David J; Liang, Gwen; Bacote, Robert R; Aucoin, Lauren
J; Sweeney, Shelly A; King, Alexander R . -
Subject: Revised Rejection Letter
Attachments: . - Letter - selected in RNG rejected for improper filing SCOPS UPDATE 3 25 2014.ddc

VSC and CSC,
We have made a few edits to the “Rejection Letter (Selected in RNG and Rejected for Improper Filing)” document.

Please use the attached document in place of the prior version.

‘ ’ f ) '
Hf you have any questions or concerns, please let me know.

Thank you,

Stephanie Doumani -
Service Center Operations = »
Business Employment Setvices Team
202:72-1524 Desk '
g (0)6)
- Sepnante.M-Doumani@uscis dhs gov




U.S, Department of Homeland Security
P.0. Box 10129
Laguoa Nigael CA 926071014 --+{ Comment [LA1]: VSC: Pesechnge ahest

US. Citizenship
and Immigration
Services

Form No: [-129 H-1B Cap Reject

Al H-1B cap-subject pefitions received at the California or Vermont Service Centers from April 1, 2014 to April 7,
2014 were subject to a-computer-generated random selection pracess. USCIS received your petition during this filing
period and it was among those randomiy selected for processing. Your 1129 cap petition was reviewsd for
acceptability andior required documents; however, it was not considered properly filed for the reasori(s) noted below
and s being retumed to you. Please do not resubmit this petition as the H-1B cap for FY15 closed on April 7, 2014.

1. __You submitted your 1-129 H-1B petition/H1B Data Collection and Fliing Fee Exemption Form with an
outdated version. USCIS may only accept Form 1-129/H-1B Data Collection and Fee Exemption with a revision
date of November 23, 2010 or (ater. .

2. __Youdid notinclude the H-1B Data Collection and Filing Fee Exemption/H- Supplement/Labor Condition
Application (LCA) with your I-129 petition. '

3. ___The Labor Condition Application (LCA) form you submitted with your I-129 petition is not certified.

4. __Your|-129 petition was signed by your representative and no evidence of such authority was provided.

5 Your 129 was not properly signed, .

| 56 __ The fee you submitted with your the 1-129 petition was incorrect, The correct fee for your |-129
petition should be

A §750 (ACWIA Fee for a company with 25 employees or less). tted: NOMDered ¢ Level T ¢
B $1,500 (ACWIA Fed for a company with 26 employees or more). Numbering Style: 1, 2, 3, .. + Startat: 1 +
C.  $500 Fraud Prevention and Detection Fee. Alignment: Left + Aligned at: 0" + Tab after:
D $3251129 basefee 0.25" + Indent at; 0,75
E. $2000 Public Law 111-230 for a petitionar which employs 50 or more employees in the

United States where more than 50 percent of its employees in the United States are in H-1B or L-1

nonimmigrant status.

6. ___ The ACWIA Fee must be paid by the petitioner or the representative and not by the beneficiary.

| 7. Uvour 1129 peftion subject to FY 15 cap must not have an employment date earlier than 10/01/2014.

| 8. ___ Incomplete petition. Page(s) missing. Part____ Number__, Part___ Number__,
Part___Number___ Part___ Number___ missing incorrect/missing information.

| 89, Your 1129 petition must be fled with the Service Center that has jurisdiction over the place of temporary TMatted: NUMDereq + Lever |+
employment. If there are mulfiple work sites listed in the petition, the petition may be filed with the service center Numbering Style: 1, 2,3, ... + Startat: 1 +
having jurisdiction over the petitioner's primary office location as listed on the Form 1-129 petition. Alignment: Left + Aligned at: 0" + Tab after:
: ) at: 095"

| 1011 ___ OTHER:

129 Reject Notice_FY14 cap_winner rejects WWWw.uscis.gov
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Sincerely,




CAP 201517 SORT TRAINING CONTENTS
OBJECTIVES:

o Envelope review (Critical) _
o CAP Sorting and Daily Presort Somng
Understandmg of the Package notations that indicates whether its CAP mail or Dally
mail.
 Envelope review is our first step of the CAP envelope revnewmg process complete by
mailroom clerks and it is essential in ensurmg each mail package is handled
appropriately. :

WHATTODO: = |

All packages must be reviewed, identified and sorted. Generally the mail s sent in large
plastic bags but sometimes it comes in boxes, open the contents of the bag, and begin to
identify and sort the mail.

ENVELOPE IDENTIFIERS:
All packages sent to or annotated with the following need to be
sorted as CAP Mail:

¢ Packages sent to PO BOX 10129, PO BOX 30040, AND BOX 10825

o Packages that have “CAP, H1B, 1B1 or lB” indicator annotated on the
outside of the package.

o Packages marked with only I-129 without a classification listed

o Packages marked “CAP EXEMPT or Not Subject to CAP”

o Packages with NO indicator ,

*4x FedEx nackages reference the shipping label for a “RE:” to determine sort

*% Letter size envelopes without any indication needs to go to the Daily Presort
Mail Cage.

The packages are to be placed in buckets, if available.

Packages not addressed to the above PO Boxes and/or listing a different form type
needs to be put in the Daily Presort Mail cage,

When in doubt, ask a Supervisor.

There will be two drop offs, one for the CAP sorting buckets and the other one for Dally
Presort sorting buckets.

SAFETY AND SECURITY -
o Always have two clerks moving the cages. One clerk should be at the front and
the other one at the back of the cage. :
Full cages can be heavy and awkward. This will help to ensure the mail is
delivered safely.”
 In order to safely maneuver the cages, the clerk in the back will push, and the
_ clerk in the front should steer.
o The clerk in the back will also ensure no envelopes fall out wh1le the cage is in
transit.

NOTE: No envelopes need to be open durmg the 1*sort step

Updated 3-18-14
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FY2015 H1B CAP
- Matrix Review




Introduction

General:
» No food or drink is allowed at the work tables excluding covered water
which must remain capped and on the floor.

» No personal belongings (handbags, lunch bags, backpacks) at the work
tables. Tables have been designated for personal belongings for your presort
assigned unit.

» Daily schedule:
Refer to the training schedule for your individual training times. Breaks
and lunches will match current operations schedule.

CAP April Tst
- Start Shift;  10am
- Break: 12am & 430pm
- Lunch; 2pm |
- End Shift; 6:30pm




Minimum Requirements (Relattve to
Process)

+ System Access
‘N/A

« Building Access
*CAP room Access

* Time
March 24— April 7

- % Physical
*Basic Job Requirements




Introduction

% What is H1B CAP

April 1, 2014 is the first day the USCIS will accept cap-subject H- 1B petitions for
FY-2015 where workers can begin employment on October I, 2014.

As a background, the H- 1B category is designed for forejgn professional workers
holding a university degree, and it authorizes the foreign professional to work i
the United States in a “specialty occupation.” For most professional positions, the
H-IB classification is the only visa category available. The earliest H-1B
employment start date will be October 1, 2014. The numerical limitation (“cap”)
on new H-1Bs for FY2015 is 65,000. The U, Congress fixes a cap for the number
of HIB visas that may be issued annually. For fiscal year 2015, the quota is set at
65,000 visas per year, in addition fo 20,000 for forejgn students who complete a
master's degree or higher from a U, university.




Introduction

% CSC & VSC receive all the incoming CAP forms

(b)(4)

% Lottery is run by the government:
*Contractor pulls the winners and routes to Data Entry.
*Losers are rejected.




Tout of Processing Area

CAP processing area tour:

+ Couriers deliver the cages of mail
+ Pre-Sort
+ Folder/Box

+ Scan (auditing CAP lottery numbers to boxes)

CAP support area tour:

Personal Belonging storage
Break area
Restrooms




Tools Overview

» Pre-Sort Table Set-up

- Review of supply box (2 per table)
- All supplies needed, will be provided
- Please do not remove or take supplies

- If a clerk needs any supplies, ask distributor or supervisor
for supplies

» H1B CAP Guidelines (2 per table)

Petition types and related forms (one set per table)
+1-129, 1-539, 1-907, 1-765, 1-102, 1-824

» Individual Production Report (IPR) (one per clerk)

Shipping Label Identification Sheet (one per clerk)




Content Review: Cover Lettet
Review

Any packages without an I-129 on the cover letter (do not complete content review on
the package) will need a yellow dot. However, if an I-129 is clearly visible in the
package, continue content review.

. Review the cover letter and look for any other petition and fees mentioned on the Cover
Letter that should be in the package.

. Fold the cover letter so that it is obvious that it has been reviewed.

. If there is not a cover letter included, process the package per the instructions in the
Content Review section.




Content Review: Yellow Dot

% Ayellow dot will be applied to packages (near
the addressee block) are clearly identified
without a I-129 form.

STOPIT Apply a Yellow Dot and hand the package to the distributor.




Content Review: Yellow Dot

~+ The yellow dot will let the distributor know that the package does
not contain an I-129 and needs to be routed to the 2 floor
presort team,

The clerk would not put a Yellow dot on a package if they
complete CAP determination on the I-129 and find that it is not a
CAP case. Instead they would complete all presort steps including
annotations. The annotation will be NON CAP.




Content Review: Yellow Dot
(example)

Microsoft Corp .
1234 Alphabet St.
Elementary, CA 56789

California Service Center l

24000 Avila Rd., 2 floor
Laguna Niguel, CA 92677




Content Review

# Took through the package for all pefifion fypes inside. Utilize the
cover letter as reference of what is included in the package. Here is
a list of other possible forms riding with 129s: 102, 539, 765, 824,
907

m Note: Do Not separate ride-along petitions (539s, 102s, etc.) from
their applicable I-129. We should not have any ride-along in their
own lottery folder ever,

All forms/petitions include a header on the top right and footer on the
bottom right indicating their respective form type.

The entire package must be reviewed regardless of whether a cover letter
was provided or not. It is the responsibility of the presort clerk to
identify all forms and fees within the package that they complete
content review on.,




Content Review: I-907 Review

1-907 is considered Premium Processing

+ A package with an 1-907 is considered an expedite
package that customers pay an additional $1225.00 for
processing. The petition is comprised of TWO pages 1!

Fold the I-907 and leave it where it is; Annotate a ‘PP in
the ‘forms’ section of the annotation block (see slide 18)!




Content Review: Duplicates Review

+ If multiple I-129s are inside the package, review the
beneficiary name on page 3 to see if both I-129s are for the
same person.

A. If page 3, Part 3, number 1 a-c of the I-129 petition indicates the names
are the same, the petition is a duplicate and should remain with the

original in the same envelope. (the duplicate does not count as a petition
for annotation purposes). ~

. If page 3, Part 3, number 1 a-c of the I-129 petition indicates different
names, the second I-129 set should be removed from the package along
with any of its riders. A Shipping Label Identification Sheet will need to be
completed (reviewed later in this training)

NOTE: If the petition is stamped as “KCC Copy”, “Copy” or

“Duplicate” by the sender it will not need to be reviewed if it is obvious
which [-129 it is a copy of.
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Content Review: Fee Secutity and Loose
Photos

Fee security - all fees that are listed on the coversheet and/or are
in the package need to be reviewed and secured

All Checks need to be endorsed ( backside, lower portion of the
check); fold check to show that it is endorsed.

. Make sure payee line is completed (If not filled out notify your

distributor)
Secure loose checks by stapling to the top Document,
If there is CASH notify the supervisor immediately!

If the fee is already attached to the first 10 pages in the package it can
remain there after reviewed and endorsed, however if there are
multiples fees on different pages of the documents, they must all be
attached together on one of the first 10 pages.

Loose photos will be placed in the glassine bag and attach to the
fop of first document




Content Review: CAP
Determination

Page 2

Part 2 information about this petition
0 # 1 Request Nonimmigrant Classification - This box needs to be filled
out as H1B, 1B1 or H1B1 to be a potential CAP case.

B Ifit is annotated with anything other than H1B, 1B1 or H1B1, annotate
“NON CAP” on the package.

m Annotate the classification from #1 Requested Nonimmigrant
Classification in the ‘forms’ block of the annotation crossbar

(see slide 18)
m If no classification is identified (it’s BLANKY) then annotate CIS Review




Content Review: CAP
Determination

Page 18

PART C, number 1

O If “a” is marked, it is a Regular CAP case.

O If “b” is marked, it is a Master CAP case.

0 If “c” is marked, it will be annotated as CIS Review.
O1f “d” is marked, it will be annotated as NONCAP.

0 If it is blank, annotate CIS Review.




Annotations

Annotations need to be made to the envelope indicating
the contents of the package. Use the crossbar template

below:

CAP CATEGORY

(Date Stamp)

(Clerk ID)

(Forms)

($) or (0)

Do not stamp the annotation on a plastic cover or glossy surface. The
annotation should not smear. As with some FedEx packages that received, to
prevent this pinch/lift the plastic cover or cut it. Don't stamp the plastic!
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Non - CAP
Form Type & Annotation

Forms: Annotations:
I-129 Classification - O,P,Q,L,H2 etc.

[-539 539

I-765 765
1-102 102

[-129PP Classification - O PP, P PP, Q PP, etc.

Riders should be listed after the I-129 classification.
Example:  0/539 or  OPP/539/ 765




CAP Categories

% Petition Identifiers:

o CRN - Regular Non- Premium
o CMN - Master Non premium
o CRP- Regular Premium

o CMP - Master Premium




NON CAP

+ The package will be annotated as NON CAP when the
following criteria is met;

CAP determination is complete and the case is NON CAP

All other presort steps are complete including content review and fee
security.

»  AlLNON CAP packages should have a complete annotation

including whether it is a premium case and includes any
riders.

After annotation is complete the package will be handed to a
Distributor for routing,




' CIS Retﬁew

« The package will be annotated as CIS Review when the
followmg criteriaismef:

CAP determmatlon is complete and the 1nstructlon is to send the case to CIS
Review

All other presort steps are complete 1nclud1ng content review and fee
- security. |

» ALl CIS Review packages should have a complete annotahon .

mcludlng whether it is a premium case and 1nc1udes any
riders.

.+ The page that has the information that indicates the case
should g0 to CIS review will be folded for easy review.

 After annotation is complete the package will be handed foa
D1str1butor for routlng




Content Review: Shipping Label
Identification Sheet

% A Shipping Label Identification sheet should be completed and
attached with a rubber band to any I-129 that is a multiple within the
same package. All I-129s that are not duplicates must be assigned its
own lottery number, so they must get their own folder but we also
need to track what package it came from originally.

+ Ask a Distributor for a folder for the case that will have the original
packaging with it. You will need to let the distributor know what CAP
Category the case is (CRN, CRP, CMN, or CMP), so they can give you
the correct color folder.

+  For large box filings, you may ask the Distributor to make a copy of the original
shipping label, or envelope or box top




Content Review: Shipping Label
Identification Sheet

+ Circle the appropriate courier the package was delivered by. Below are a
few examples:

OVERNITE EXPRESS

Overnitebeprasy:

USPS - CERTIFIED MALL

I -
b ..
Yo




Content Review: Shipping Label
Identification Sheet

+ Complete the annotation crossbar in the space provided. Annotation
format will be reviewed in a later slide.

COMPLETE ANNOTATION BELOW

+ The barcode label for the case that has the original envelope must be
written on the sheet as well. An abbreviated notation is acceptable in
this format: (cap type) (last 5 digits) example: CMN10001

ORIGINAL PACKAGING FOLDER #
(PREFIX AND LAST5 DIGITS)




Routing & Replenishment

+ After the petitions have been identified place all
the forms back info the envelope and rubber
band the entire package.

 The mail will be picked up by the distributor.

+ If you need additional mail or supplies lef your
distributor know.




Act1v1ty

In front of you is a sample packet of an H1B CAP petition.
- Assemble the package using the training you have been glven

O Cover Letter Review-

o Content RCV16W Processing
m [-129 Review
B [-007 Review

- o Rider Review

~ m Duplicate Review
m fee Processing

0 CAP Defermination
- O Annotation

0 Shlppmg Label Ident1f1cat10n
i oCAPIRR




Conclusion

% Review
m Envelope
- Cover Letter
n Content
Duplicate (COPY)
1907 / Rlders
e Securlty
x Endorsement / Payee Line

¥ AnnOtation

N Crosshalr Template Locatlon "
"CAP Categorles
u CRN- Regular Non Premium
m CRP-Regular Premium
‘n CMN - Master Non Premium
® CMP- Master Premium




Conclusion

% Account for your time spent training as:
m HOURS
m CLIN

% SOP for this processing is located at:
¥ 0:Common\SCOSS\SOP\IncomingMail

% This training is located at;
1 0:Common\SCOS§ \training\SCOSS training\CAP

 wSupervisors are available for Assistance




Knowledge Review

L.

If Page 18, Part C, #1 is marked ‘C"

a. Annotate NON CAP as the CAP Category

b. Annotate CRN as the CAP Category

c. Apply a yellow dot and give to the Distributor
d. Annotate CIS Review as the CAP Category

. IfPage 2, #1 is marked ‘H1B1’ or ‘H1B"

a. Annotate NON CAP as the CAP Category

b. Continue to page 18 to determine the CAP Category

¢. Apply a yellow dot and give to the Distributor

d. Annotate the form as an ‘H2A” in the annotation block

. If the case is “CAP Exempt” or “Not Subject to CAP”, what must be

placed on the package?

a. Complete content review

b. Pink dot

. Yellow dot

d. Write down “Not Subject to CAP” or “CAP exempt”




Knowledge Review

4. What is a cover letter used for?
a. It is a form that should have §$ attached to it?
b. A document to get to know the petition/applicant
¢. A tool used to help identify the contents of the package
d. Not used by the presort team

Where is the form/petition type located on all forms?

a. Upper right

b. Lower left

¢. Bottom right
d.A&C

¢. All of the above

How many pages in an I-907




Knowledge Review

7. What form type indicates it is a Premium Processing package?
a.[-907
b.1-129
¢.[-102
d.1-539

I received a I-539 “riding” with an I-129 CAP case. I should...
a. Process as normal and keep together with [-129

b. Separate 1-539 and place in separate CAP folder
¢. Give to my supervisor
d.BothA&C

I receive I-129 “riding” with I-765, 1-824 & I-102. 1 should...
a. Include a shipping label identification sheet & separate
b. Keep them together
¢. Give to my sup/distributor
d. Separate the I-129, and keep the 1-824, 102, I-765 together

I'have two I-129’s in one package. Page 3, Part 3, 1a-c both of the I-129s have
different beneficiary names. I should:

a. Leave in same envelope and process as normal

b. Separate the I-129’s, their supporting documents & attach a shipping label ID sheet to one2
¢. None of the above




Knowledge Review

1L

14,

You have an original I-129 and a duplicate copy set. On both of them, page 3 part 3, 1 a-c
are the same? I should:

a. Leave documents in the same envelope

b. Separate & attached shipping label ID sheet

¢. Remove the duplicate copy as waste and only keep the Original I-129
d. None of the above

If Page 2, #1 lists a classification other then ‘H1B1’ ‘1B1’ or ‘H1B’:
a. Annotate NON CAP as the CAP Category '
b. Continue to page 18 to determine the CAP Category
¢. Apply a yellow dot and give to the Distributor
d. Annotate CI§ Review as the CAP Category

Ifind a check 20 pages into the review of the supporting document. I should...
a. Leave it

b. Paper clip to 1st page or the location of a check within the top 10 pages. All checks should
be on the same page within the top 10 pages.

c. Staple to 1st page or the location of a check within the top 10 pages. All checks should be
on the same page within the top 10 pages.

d. Not endorse the check, it is not necessary

Review the [-129 form. Part 2 #1 is H2B - I should:

a. review Part 2 #2, it is a CAP case and process as normal
b. annotate “NON CAP” and give to a distributor

¢. route to CIS Review

d. It is correspondence, route to Brandon Vu.




Knowledge Review

15. Annotation diagram (fill in the cormspondmg letter)
__ Fee/noFee
__Form Type
__ID#
___Date
___CAP category

16.  For FedEx, your annotations need to be where?
a. On the plastic
b. Pinch/cut plastic and stamp on the paper slip

If Page 18, Part C, #1 is marked ‘D”:

a. Annotate NON CAP as the CAP Category

b. Annotate CRP as the CAP Category

c. Apply a yellow dot and give to the Distributor
d. Annotate CIS Review as the CAP Category




Knowledge Review

18.

If Page 18, Part C, #1 is marked ‘B’, and there is NOT an I-907 in the package:
a. Annotate NON CAP as the CAP Category
b. Annotate CMN as the CAP Category
¢. Apply a yellow dot and give to the Distributor
d. Annotate CMP as the CAP Category

If the I-129 is determined to be NON CAP after the CAP determination stép is
completed, the envelope will be completely annotated and the CAP category field

will be notated as NON CAP?
a. true
b. False

The Payee Line on a check is blank, I should:
a. Not Endorse check
b. Leave payee line blank
¢. Give to sup/distributor
d. Write my name in & take a vacation

If Page 18, Part C, #1 is marked ‘A’, and there is an I-907 in the package:
a. Annotate NON CAP as the CAP Category
b. Annotate CRN as the CAP Category
c. Apply a yellow dot and give to the Distributor
d. Annotate CRP as the CAP Category




Knowledge Review

22. A Yellow Dot will be applied to a package when:
a. The cover letter is marked “CAP Exempt” or “Not subject to CAP”
b. After CAP Determination the case is identified as NON CAP

c. If the cover letter does not indicate that an I-129 is within the package
- d. All of the above

¢. a and c only

. If Page 18, Part C, #1 is marked ‘A’, and there is NOT an I-907
in the package:
a. Annotate NON CAP as the CAP Category
b. Annotate CRN as the CAP Category
c. Apply a yellow dot and give to the Distributor
d. Annotate CRP as the CAP Category




Knowledge Review

24. Which packages should be given to a distributor for rerouting after
the package has been completely reviewed and annotated?
a. NON CAP cases
b. CIS Review cases
¢. Both of the above

25. If Page 18, Part C, #1 is marked ‘B’, and there is an I-907 in the
package:
a. Annotate NON CAP as the CAP Category
b. Annotate CMN as the CAP Category
c. Apply a yellow dot and give to the Distributor
d. Annotate CMP as the CAP Category




Knowledge Review

26. 1T Page 18, Part C, #1 is blank:
a. Annotate NON CAP as the CAP Category
b. Annotate CMN as the CAP Category
c. Apply a yellow dot and give to the Distributor
d. Annotate CIS Review as the CAP Category

. If Page 2, #1 is marked ‘H2A”:

a. Annotate CIS Review as the CAP Category

b. Continue to page 18 to determine the CAP Category

c. Apply a yellow dot and give to the Distributor

d. Annotate the form as an ‘H2A” in the annotation block
. IfPage 2, #1 is blank:

a. Annotate CIS Review as the CAP Category

b. Continue to page 18 to determine the CAP Category

c. Apply a yellow dot and give to the Distributor

d. Annotate the form as an ‘H2A’ in the annotation block




Knowledge Review

29. If you receive an I-907 with an I-129, how should you
handle the document?

a. Move the [-907 to the top
b. Fold the [-907

¢. Do not move the I-907 petition to the top

d. both B and C
30. If a package is required to have a yellow dot applied to
it, where should it be located on the envelope?
a. Near the sender block
b. Covering the addressee block
¢. Near the addressee block
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TOOLS NEEDED BY Trainet

- [PR Training Roster
Supply Box

Letter opener Scissors Box cutter

Black pens Rubber finger Stapler
Stapler remover Endorsement stamp Rubber bands
Date stamp Ink pad Staples

Tape & dispenser Ink




TOOLS NEEDED BY
SUPERVISOR

~ Copies of:
1-129,1-907,1-539, 1-102, 1-765 & I-824

- H1B CAP Guidelines

- I-129 packet

- IR

- Shipping label identification Sheet




Clerk ID#
Date:
1-129 CAP
CIS REVIEW CHECK LIST

Page 1: . E
¢ Missing Name of Company; or petitioner’s name.

s Foreign Address: Send to review.

¢ Missing/Incomplete address.

Page2:. ‘
o #2: Blank or Multiple boxes is marked. -
o #4: Blank or Multiple boxes is marked,
o #5: More than one beneficiaries listed.
Page 3: ’
~» Missing beneficiary information.
¢ COB/COC is Chile/Singapore.
Page 4: o .
o Part5, #3: Blank or multiple Jurisdictions and address in part | is the same the Attorney’s
address on G-28. ‘ : ' R

- Page$:

¢ #10: Date of intended employment is blank. |
Master CAP: Address m part C #2d is blank and part A #2 is marked g; h or i
Page 1‘8 part B, #9 - the b.ox marked/blank .does not :match'the fee that is submitted.
Page 19, Part C#lis ﬁo Box marked.
Page 17, Part B one or more boxes is marked “Yes” but ACWIA Fee is subﬁitted.
Page 17, part A #1¢ both boxes are l;lank or one box is marked oply.

Page 18 & 1943 one or more boxes is/are.marked.

-Othgrs:

1907
CIS REVIEW CHECK LIST

~ Pagel,part2:
o * Number 2 has a receipt number. .
o Number  Missing.
Number __ Not match ,
Number 4: the petitioner is not match with the CO’s name in page 1, part 1
Number 5 the beneficiary information is not match with 1-129 page 3.

Page 10f2

V01 04/4/2014




Clerk ID#
Date:

1-539
CISREVIEW CHECK LIST

Partl:
~ o Part I: Application name is the same with I-129’s bene’s name.”

Part 2:
o #1:bismarked and missing status. »
o #2:ais marked with additional dependent or b is marked with no additional dependent.

- Part3:#4 riame not match with petiﬁoner & beneficiary of 1-129. -

Others: -

IEW RE E:

- Comments:

[] Ok To Process. -

[ Reject.

[] Other.

V0L 041412014
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1. INTRODUCTION

The FY 2015 H-1B CAP Plan provides an overview of the project, a list of deliverables, and the resources

" required for use throughout the Life Cycle of the project. Commencing April 1, 2014 and continuing
through May 5, 2015, Longview - FedConsulting JV (LVFCIV) will receive and process all new 1-129 H-
1B CAPI petitions including cases falling under the H-1B CAP exemption for foreign nationals holding
advanced degrees from U.S. universities.

Currently, USCIS will accept and process the first 75,000 1129 H-1B and 25,000 I-129 H-1B Masters
CAP petitions received at both the Vermont and California Service Centers. If the two. centers receive
more than 75,000 regular and 25,000 Masters petitions combined, within the first five business days, then
-a Random Number Generator (RNG) program will be used to select the first 75,000 regular and 25,000
‘Masters petitions. Both standard and advanced degree H-1B cases with employment start dates in FY
2015 (beginning October 1, 2014) may be filed up to six months. before the date that the prospective
employee is to begin work. For example, where employment is to begm on October 1, 2014, an H-1B
petition may be filed as early as April 1, 2014, All normal receipts and processing of ‘Non- -Cap’ incoming
mail is considered out of the scope of this project, as it is considered part of ‘normal everyday duties’.
However, CAP resource allocations are typically made at the expense of staff normally assigned to daily
processing and, as a result, affect our ability to maintain time compliance in all areas.

Standard H-1B cases filed begmnmg Aprll l 2014 will count against the overall FY 2015 H-1B CAP,
however, the standard H-1B. CAP is reduced by the' U.S-Chile and U.S.-Singapore Free Trade
Agreements (FTAs), which set aside a certain amount of H-1B numbers for professionals from those two
. countries each fiscal year. In practical terms, only just a certain amount for H-1B will be available in the
standard H-1B pool for FY 2015, though some unused FTA Visas from FY 2014 may be recaptured and
* later made available for FY 2015 employment. Advanced-degree cases will count against the additional
H-1B numbers made available pursuant to the provisions of the H-1B Visa Reform Act.
2. GOALS ‘ : \

\

To deQelop a Plan of Action (POA) that will aflow the CSC SCOSS team to continue to process normal
_ delivery of USCIS applications in addmon to. H 1B CAP with minimal disruption of Performance Work
Standards (PWS).

The following are the preliminary goals of this project:

o To develop a POA that will allow the CSC SCOSS team to process the FY 2015 H-1B CAP in
© the most efficient and effective manner.
To conduct same day presort/storage of all H-1B CAP cases.
To be ready to implement Lottery Pulls and keying of the Premium Processing CAP cases as soon
as the afternoon of April 14,2014, '
To prowde accurate numbers and feedback to USCIS ina tlmely manner.

3, ASSUMPTIONS

-Page2of 18
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The following are assumptions that are being used to generate our current plans:

(b)(4)

o The HIB CAP will be met by the end of the five day CAP window of Apnl 1,2014 through April
2.2014 and a Latterv will he required

o Non-CAP premium filings will be prioritized to keep the.oldest date current,
Mailroom ' ,;

¢ A late run will be added to the USPS mail run schedule on Apnl 7, 2014 to ensure that all CAP
mail is picked up prior to USPS closing, .
o If mail is available at USPS before noon on Saturday April 5, 2014, a postal run will be made to

AP cases will be sorted into four categories:
- CRN - CAP Regular Non-Premium
- CRP - CAP Regular Premium
- CMN - CAP Master Non-Premium
= CMP - CAP Master Premium
.o The CAP sort criteria above will be utilized for training purposes.

Lottery

It is assumed that the FY 2015 CAP will require a Lottery. All filings received during the CAP
Lottery Window of April 1, 2014 through April 7, 2014 will need to be prepared for Lottery
selection by April 13,2014,

On April 13,2014, the CAP NFTS RPC ranges will be provided for USCIS revnew and routing to
HQ for RNG list generation.

USCIS will do a duplicate search between the two centers after all filings are keyed and rejects
are in the CRIS database.

A Random Number Generator (RNG) pull list will be provided by USCIS on Monday, April 14,
2014; These filings will be pulled and staged for keying.

We will report all cases as pending in Data Entry until we have keyed the selected files and are
instructed to reject the non-selects. :

{Page 3 of 18
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o Non-selected lottery participants will be rejected and do not require ROP assembly. C
Data Entry

o A search will be conducted for any overlooked Premium Petitions beginning on April 9, 2014 and
. will be completed no ]ater than two days prior to the end of the 5-day Premium Processing
period. :
Based upon the 90, 000 CAP forecast with a 25% premium percentag:ue expected to be
Premium Processing CAPcases. (b)(4)
Data Entry ‘
- CAP Premium Petmons will be data entered once CPAU has given us approval to begin,
which is anticipated to be April 14, 2014 at a planned rate oE:f}ases per day.
- The “received date” to be entered into Claims will be the date announced by CPAU. The
actual “mail” received date will be stamped on the envelcpe and petition.

. Data Entry will key three letter designators, ‘MAS” for Masters Qualified Visas and “REG”
for the Regular Qualified Visas, in the Part 2, data field one “Prior Petition or
Application” instead of what is written on the petition.

Starting on April 14, 2014 and until all premium cases'are completed we will not run screen .
prints for regular I-129 Premium Processing or CAP Premium Processing cases so they can
get to adjudications as quickly as possible.

Rejects

Any CAP cases recelved before Aprll 1, 2014, will be rejected the day they are received to give
the applicant time to resubmit within the CAP lottery window. -
CAP filings that are determined unacceptable will be processed as a rejected case. Rejects will be

- held for the duplicate comparison completed after the CAP winner keying phase. -
Petitions filed at CSC by beneficiaries from: Chile or Singapore will be forwarded to VSC for
processing, not rejected. . _
Updated CAP Reject Letters will be provided by CPAU to mclude wuth the filings that are
determined unacceptable, to address filings that were not selected for this year’s CAP and for late
filings. |
If there is a lottery, not selected cases will be held until keying is complete and instruction to
reject has been provided by USCIS.
If there is not a lottery, rejects will be processed on the day they are received.
All CAP rejects will be manually rejected.
For reporting purposes, filings that were included as a CAP case but then were later determined to
be a non-CAP [-129 will be counted (not processed) as a CAP Reject. Re-categorized cases
(premium to non-premium or master to regular, etc.) will not be counted as a CAP Reject. '

-Fee Deposit ..

(b)4)

A contingency plan specific to reverting to manual deposit procedures will be built and ready 101 ’
implementation by April 1, 2014, :

Page 4 of 18
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4

(b)(4)

Contract & Billing

¢ “Out of Scope” tasks, listed in the CAP CL[N Creatlon section of the plan and PR walver
requestsaresnmllarto last vear and are liste e 2 ¢ ¢

4 FACILITIES

 On'April 5, 2014, we will be making a USPS mail pickup and a security guard will be needed at the
-second floor scanner from 11:30 AM until 1:30 PM.

i NARA room - This room is located on the first floor at the CSC

B2 room - This room is adijacent to the NARA room on the first floor at CSC and it will be used as

b First floor Loading Dock ~ The large loading dock on the first floor will be the primary delivery point * -

»__Second Floor Loading Dock — The dock just outside the second floor mailroom will be used as the

rm 1t

This report conlalns Proprictary information not to be disctosed outside the Government without authorization from LongView-FedCansulting JV.
Revision March 17, 2014

~




(b)(4)

2 LongView-FedConsulting JV

“:091

Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016

» _Maintenance Service -

S

EQUIPMENT & SUPPLIES

The following is a list of equipment and supplies
needed in the NARA room on March 20, 2014:

that will be used during CAP; these supplies wilt be

SUPPLIES & EQUIPMENT REQUESTED FROM USCIS

ITEM

Acco Fastener - Acco Fastener w/ Compressors 2"

QUANTITY COMMENTS

1.5 Pallet

Acco Fastener - Acco Fastener w/ Compressors 2-3/4" x 4"

1 Case

Bar Code - Bar Code Labels

1.5 Pallet

Bar Code - Bar Code Ribbons

1 Pallet

Box - Packing Box (Brown) 15x 12x 10

12 Pallets 6,000 units

Chairs

450

Copy Paper - 5 COLORS - Yellow, Pink, Green, Blue & Lavender

10 Reams 10 reams of each

Copy Paper - Goldenrod

| Case

Copy Paper - Orchid

20 Cases

Copy Paper - White

1 Pallet

Date, stamps, [mpression size #1

170 uvx4ot1

Ink, Pad 2-3/4" x 4-1/4" Foam Pad

120 7510-00-526-1742

Ink, Stamp Pad, Black (refilf)

60 7510-00-161-4237

Envelope - Kraft Envelope - 10 x 15

Envelope - Kraft Envelope - 12 x 16

P
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SUPPLIES & EQUIPMENT REQUESTED FROM USCIS

ITEM
Envelope - Kraft Envelope - 9-1/2x 12

QUANTITY COMMENTS
6 Cases

Envelope - White Envelopes (no window)

5 Cases

File Folders - Blue (MASTERS CAP)

30 cases 15,000folders (150boxes)

File Folders - Brown

18 cases 9,000 folders (90 boxes)

File Folders - Burgundy (PREMIUM CAP)

28 cases 14,000 folders (140 boxes)

File Folders - Green (REG CAP)

110cases | 55,000 folders (550 boxes)

File Folders - Yellow (PP MASTERS CAP)

20 cases 10,000 folders (100 boxes)

Gloves - Latex Gloves (LG)

3 Boxes

Gloves - Latex Gloves (M)

3 Boxes

Ink, refill for self-inking Black

pL 1 per distributor

Knife, Craftsman

24 1 per distributor

Letter Opener

80

Ribbon - Slip Printer Ribbon Ink

150 ct.

Ribbon - Time Date Stamp Ink

100 ¢t.

Pallet Jack

3 All three down in the CAP rooms

Pallet Shrink Wrap

1 Box 4t

Pallets

Placed at first floor loading dock pallet

200 units
area by compactor

Pen, Ball Point, Med, Black 12/BX

45 Boxes

Rubber Band, Oversized 7" x 16" x 1/8"

175 Boxes

Rubber Band, size 33, 1/8" x 3-1/2"

115 Boxes

Scissors

45

Staple Removers

230

Staplers - Desk Staplers

210

Staples, standard

90

Marker, Felt Broad-tip “Black”

2 boxes 24 markers

Marker, Felt Broad-tip “Red”

2 boxes 24 markers

Marker, Felt Fine-tip “Red”

6 boxes 72 markers

Table - standard 72"W X 30°W

103 103 through 4/18/14: 50 through 5/9/14

Table — heavy duty (500Ibs) 72"W X 30°W

30 through 4/11/14

Tape Gummed 3" wide

50 rolls

Tape - Medium Desk Tape Dispenser

90

Tape - Pressure 3/4" (scotch regular)

Paper 2-hole punch Desk

Endorsement stamps

PSI M9108 date/time stamp (self -inking)

Marsh Tape Dispensers

CSC Yellow buckets

This is above and beyond the 6 pallets
supply has downstairs
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6. - STAFFING DETAILS = | (b))

Total chtfacting personnel on April 1,2014

The table below is an assumption of how many FTEs will be assigned towards CAP.

Date Total Needed Mail/Lotfei’y ~ File Set-Up ’ 'Dnm'Entry : 'D&-pAosivt o
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»  Overtime

Overtime Hours

CAP Phase Week Ending #of Clerks #of hours Total Staff Breakdown

(b)(4) Page 10 of 18
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7. TRAINING

Training Hours

Process Date Range #of Clerks Time Total Descrintion

Page 110f 18
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Training Hours

Process Date Range #of Clerks Time Total Descrintion

8. PERFORMANCE REQUIREMENTS RELIEF

b General Requirements  (b)(4)

PR Requirement PR qrﬂ,"tEd

Until
The Contractor shall maintain the capability to accommodate spikes in workload volumes that occur
from time to time and that are predicted at least 43 calendar days in advance of the anticipated sudden
increase in workload volumes. These spikes may be attributable to the beginning of an application

period, anticipated changes in fees to be charged, or other phenomena.

04/30/14*

The Contractor shall maintain the capability to accommodate surges in data collection volume of up to
25% above the daily average received for the previous twenty business days. In the event the data
collection volume exceeds 125% of the rolling daily average for the previous twenty business days, the
Contractor is only held responsible for meeting the timeliness performance requirements for 125% of
the rolling daily average; the balance may be processed on the next business day and may be considered | 04/30/14%
~ for the purposes of surge management only — as part of the data collection for the next day. If the
surge extends beyond one day, then the Contractor shall continue to perform under the same rule for as
long as the surge lasts, recalculating the rolling daily average data collection volume and the 125%
volume each day based on the previous twenty business days.

On Mondays and the first business day after federal holidays, the Contractor shall maintain the

4 . . , ) 04/30/14*
capability to accommodate surges in data collection of up to 50% above the daily average received
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Requirement

volume for the previous twenty business days. In the event the data collection volume exceeds 150% of
the rolling daily average for the previous twenty business days, the Contractor is only held responsible
for meeting the timeliness performance requirements for 150% of the rolting daily average; the balance
may be processed on the next business day and may be considered - for the purposes of surge
management only - as part of the data collection for the next day.

PR Granted
Until

»  Mail Room Operations (b)(4)

Requirement

All mail (excluding certain exceptions) shall be opened, sorted, date stamped, properly handled, and
timely processed and routed by the Contractor, in the assigned mail area.

PR Granted
Until

04/30/14*

428

Outgoing Mail is metered by the daily scheduled time for the presort contractor

04/30/14*

» Data Entry Operations

Requirement

The Contractor shall review applications/petitions and supporting documents for completeness,
jurisdiction, signature, and correct fee, and process those compliant and non-compliant
applications/petitions.

(b)4)

PR Granted
Until

04/30/14*

The Contractor shall collect information from forms and source documents and accurately input data
into various formatted screens within established processing timeframes. Accuracy is defined as no data
entry errors on the entire form or document,

04/30/14%

The Contractor shall generate and interfile screen prints as required.

04/30/14*

The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
adjusting of contrast and brightness necessary to achieve an acceptable quality image for document
production, ‘

04/30/14*

The Contractor shall scan, process, and verify fingerprint cards (FD-258) for submission to the FBI.

04/30/14*

The Contractor shall create files during data collection.

04/30/14*

The Contractor shall accurately process manually rejected applications and petitions within established
timeframes.

04/30/14*

The Contractor shall review receipted fees for acceptability and ensure the fec is endorsed in accordance
with the Treasury Financial Manual

04/30/14*

The daily deposit is completed prior to the depository pick up time.

04/30/14*

The contractor shall submit a report showing individual clerk and individual system deposit totals to
USCIS on a daily basis or as required.

04/30/14*
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» File Room Operations

The File Room will assist with Mail Operations, as well as man the gunner (Dolphin) teams, and the
storing of CAP files. Lottery and duplicate pulls, sorting, staging, reporting, and box/pallet maintenance
will be completed by the File Room team.

It is anticipated that all File Room functions will be affected by CAP.

PR Granted
Until
The Contractor shall create files when requested during file operations. 04/30/14*
The Contractor shall accurately request required files from external sources such as other centers,
district offices, the NRC, etc, within established timeframes,
The Contractor shall fulfill intemal (within the service center) and external (originating from other
centers, district offices, the NRC, etc.) file requests for information by identifying, locating, retrieving 04/30/14*
and delivering the correct file(s) within the established timeframes.
The Contractor shall file and re-file records. 04/30/14*
The Contractor shall track and update files in NFTS upon movement or as requested by USCIS. The
Contractor shall accurately update data in various USCIS systems (C3, C4, etc.).
The Contractor shall accurately consolidate files physically and electronicalfy within established 04/30/14%
timeframes.
The Contractor maintains a tracking progress for files held in temporary holding areas. The Contractor 04/30/14*
moves files maintained in the temporary holding areas to the next stage of the process, when required.
The Contractor shall accurately interfile, connect, and route correspondence or RFE with corresponding | 04/30/14+
file(s) and update systems within established timeframes.
The Contractor shall perform system queries and searches in USCIS systems, and places a screen 04/30/14%
print(s) of the search result(s) in the file, when required.
The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
45.15 | adjusting of contrast and brightness necessary to achieve an acceptable quality image for document
production.
The Contractor shall correctly assemble E-filed applications and petitions into files. (No waiver for I- 04/30/14*
907 Upgrade)
The Contractor shall pick up, continuously sort, and deliver for intemal distribution printouts and files
45.18 | between mail stops within the service center as established by the COTR. The Contractor picks up mail,
printouts, and files no less than twice daily as scheduled by the COTR.

Requirement

04/30/14*

04730714

459

4510

45.14

04/30/14*

4.5.16

04/30/14*

4519 | The Contractor shall photocopy application and petition-related documents when required. 04730/14*

4521 | The Contractor shall accurately create I-512 documents within established timeframes. 0430/14¢

¥
4,522 | The Contractor shall process documents received form district, port of entry, or consulate offices. 04130714

9. CAPCLIN’s
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The following lines are currently available in

Task Name

CAP Sort

nd will be used for FY 2015 CAP:

Description

Initial Sort & routing packages to a presort staging area based on the CAP petition designations on
the packages. Sorting of CAP cases into drop off points for folder and boxing after presort is
complete. Distributor sorting of mail for CIS Review, CAP sort and Regular work drop offs, These
sorts are not performed for normal daily petition processing.

CAP Courier

Transportation of mail or files beyond the two USPS trips that are potentially or specifically CAP
related.

CAP Box Prep

Box preparation for files created for the CAP. These will be used for the scanner team to locate
lottery winners and for ease of maintaining files & counts.

CAP Dock Team

Loading of bags of mail into cages or on pallets for transportation to the scanners. Loading of these
packages into the scanner and then removal from the scanner. These bags/boxes will be re-loaded
into cages or pallets and staged for transport to the Ist sort team.

CAP File Audit

Dolphin Team - Secondary audit of the boxes with lottery filings or buckets used during the lottery or
duplicate pull.

CAP File Labeling

Labeling of the file folders with the lottery labels for the RNG.

CAP Folder and
Box

Verification of the CAP category, placing of cases into folder and then a box.

CAP Matrix
Review

Review of the I-129 to determine whether it is a CAP case and if so, what category it falls into.

CAP Premium
Review

Searching through non-selected cases for possible premium filings that we may have identified as
regular prior to day 15, This will result in SCOSS having to review and touch all the filings again to
identify and pull out premium cases that may have been missed.

CAP Refile

Dolphin Team - Tracking the barcode numbers. After sort has been completed refilers charge all files
to their box. This line will also be used for any electronic movement of the lottery files required
during the fottery or duplicate pulls.

CAP Runner

If needed, a clerk who will go between the NARA room and Dolphin upload station near CSD
(regular contracting area).

CAP Searches

File searches will be conducted by members of the Pick team as requested as needed to complete the
project.

CAP Training

Training of clerks on processes associated with CAP operations

CAP Verification

If there is not a lottery, after the CAP 5 day window expires, identification of CAP cases, CAP
Lottery number assignment and folder connection/staging will continue and reportedon this line.

CAP Reporting

Review and generation of CAP related reports.

CAP Prep Work

CAP room setup, modification, and maintenance; may include other CAP specific activity requested
by USCIS that is not already assigned a task line.

CAPFile
Acceptability

This task is to be used to charge time spent assessing the acceptability of a CAP file prior to rejection
or submission to CIS review.

CAP Pallet Work

This line will track time spent building, maintaining and moving the pallets of boxes with lottery
filings.

10. TASKS

The following are the tasks that will be performed during CAP.

s Cap Preparation
- Box Creation

- File Jacket Labeling
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- = Room setup and other preparation
" o Loading Dock and Courier Operations
- Pallet jack team
o Ist Sort Operations -
o Presort Operations
- Envelope Review and Mail Security
t - CAPMatrix Review
.~ Distributors S |
"o Folder and Box / Gunner (Dolphin) Team
'~ Pallet building/staging
.» Lottery Pull Team '
'» Premium File Review '
te Data Entry and Fee Receipting Operatlons ,
- File Assembly only - Front End (4/1 through 4/13) -
- File Acceptability and Keying
- File Assembly only - Back End (4/14 through 5/5)
- Distributors (Keying and File Assembly)
» Deposit Room Team
o CAP Rejects .
- Selects
- Non-selects
‘s Duplicate Pull Team
* Mail Metering Operations

b CAP Mail/File Ope'mtions

CAP work will be received primarily on the first floor loading dock however the second floor loading
dock will be utilized as a secondary locatlon Below is the process flow for the initial stages on the first
ﬂoor

Dock teams will load mail into cages or stage it on pallets on the first floor outside of the NARA
. Toom and transport to the mail scanner.
" Courier teams will load the mail onto the scanners and deliver the mail to the first sort team. CAP-
work will be sorted as follows: ,
- Regular work (non-CAP or 1-129) to the regular presort teams.
* - CAP or I-129 to the CAP Package Review teams
* The Dock team will take work that has been through first sort to the second floor Presort room for
package review.
-« CAP Package Review teams will review for the following:
. = Envelope review for “Do Not Open Mail” packages.
| = Reviewfor suspicious materials within each package.
l - Re package CAP cases into assigned buckets to be delivered to B2 room for further -
| processing. :
- Sort premium(white buckets) versus non-premium packages(yellow buckets) -
* Courier teams will load buckets rewewed by the package review team onto carts and transport
them to the dock. :

'

f
i
'
!
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= n Dock teams will load the buckets onto cages which w1ll be loaded onto the delivery truck to be
driven to the first floor.

CAP. work that has already been screened for suspicious material, will be received on the first floor for
fiirther processing. Below is the process flow for the second stage of CAP on the first floor:

- ' Courier teams will unload the cages from the truck and deliver them to the B2 room.
~ & CAP Presort teams will complete the content review and annotation of each CAP package. .
~» Distributors will move work to designated drop off points based on annotations on each CAP
+ - package. The drop off points are:
- CAP Sort - four sorts wnhm this area for the four CAP categones
.= CIS Review. :
* . - Regular.Work.
. CAP Folder and Box teams will verify each package based on the annotation on each package
. prior to placing the appropriate CAP folder over the package CAP Folder will then be placed in
. the appropriate box and pallet.
Dolphin Team will then perform a physical and electronic count of CAP files within each box
* o Pallets of lottery ready filings will be staged in the NARA room.
- The NARA room will also be utilized to maintain any backlogs for the CAP presort room unit on
the 2™ floor.
. The Lottery team will complete the pulling of files based on the RNG list provnded by USCIS and
. stage them for Data Entry keying,
Data Entry will request CAP Premium Processing Master’s cases first when they begin keying.

I, CAP PHASES

The féllowing are each phase of our CAP plan with a lottery:‘

b Initial Planning (January 2; 2014 to February 15, 2014)
» . Preparation (February 4, 2014 to March 29, 2014)
¥ Execution (April 1, 2014 to May §, 2014):
o, April 1,2014 to April 7, 2014:
-~ Slit-n-peek, bar-coding, boxing process completed for first five days of CAP receipts
- Evaluate decision to preassemble and evaluate Premium Applications, if possible, to
minimize delay due to PP clock
~ April 5,2014
, = Assembly of premium CAP cases
- - CAP mailroom operations supplementation
“'e * April 14,2014 (through April 16, 2014)
= Receive the Lottery RNG list and complete the pulling and staging of files
" - Begin keying of CAP Premium filings(if instructed)
' April 14,2014 to April 19,2014 - '
+1 - Process all premium CAP “winner” filings received during the lottery window
~ = Reduced daily processing of Data Entry regular operations continues. ,
.~ "= Dailykeying of all non- CAP premium and specif' ied I-129 classifications received.
~ 1+~ Complete premium file review on all non- premium CAP ﬁlmgs
-, April 20,2014 to May 5, 2014: .
‘ Page 170 18
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Process all.non - premium CAP “‘winner” filings received during the lottery window
Reduced daily processing of Data Entry regular operations continues.
- Daily keying of all non-CAP premium and specified I- 129 classifications received.
- Begin keying of non-CAP 1-129s and other form types in prioritization order.
Post May S, 2014:
If directed, pull additional CAP cases that were prev1ously not selected for processing, (this
‘ may be done if the overall “winner” reject quantity is over 3,000 units)
~ - Once directed, begin processing of CAP rejects.
* ~. Complete mailroom metering for all CAP rejects.
.~ Continue to eliminate all operational backlogs.
»  Backlogs back in compliance by no later than June 8, 2014

The following are each phase of our CAP plan without a lottery:

b Tnitial Planning (January 2, 2014 to February 15, 2014)
b Preparation (February 4, 2014 to March 29, 2014) -
- » Execution (April 1, 2014 to April 30, 2014):
s, April 1,2014 to April 7,2014; ‘ '
© - Slit-n-peek, bar-coding, boxing process completed for first five days of CAP receipts
- Evaluate decision to preassemble and evaluate Premium Applications, lf possible, to .
© minimize delay due to PP clock :
~ April 5,2014
- Assembly of premium CAP cases
- CAP mailroom operations supplementation (if needed)April 8, 2014 to April 16, 2014
© = Process all premium CAP filings beginning with oldest date
Reduced daily processing of Data Entry regular operations continues. ‘
Daily keying of all non-CAP premium and specified I-129 classifications received.
Rejects will be completed daily as identified.
Complete premium file review on all non-premium CAP filings
Review all incoming 1-129s for CAP cases; identify and stage all CAP cases by date and
i category.
Apnl 17,2014 to April 30, 2014
" - Process all non - premium CAPfi ilings beginning with the oldest date.
Reduced daily processing of Data Entry regular operatlons continues.
Daily keying of all non-CAP premium and specified I-129 classifications received.
Begin keying of non-CAP -129s and other form types in prioritization order.
Rejects will be completed daily as identified. ‘
Continue to eliminate all operational backlogs. :
Backlogs back in compliance by no later than June 8, 2014
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US. Dégartment of Homeland Securty
P. 0. Box 10129
Laguna Niguel, CA 92607-1012

@) US.Citizenshi
&=¢.| and Immigration
oy Services

Form No.:  [-129 HIB Cap Petition

AlLH-1B cap-subject petitions received at the California or Vermont Service Centers on
, were subject to a computer-generated random selection process. The enclosed H-
IB petition has been rejected because it was not randomly selected for processing. Any associated filing
fees are being returned alonig with the rejected petition. : :

. If your petition is not subject to the cap and you believe it was erroneously rejected, please resubmit it,
along with appropriate filing fee(s), and mark “Exempted” on the petition. You must establish that your
HI-B petition s not subject to the cap. ‘ ’ ,\.

Sincerely,

" SERVICE CENTER DIRECTOR

’  Reject letter #4 1-129 FY-13 HIBCAP chec;_Not Selected www.uscis.gov




 US:Deportment of Homeland Secorly

- P.0.Box 10129
Laguna Niguel, CA 92607-1012 -

Us. Citizenship
and Immigration

Date: 2/4/2014

Form No.:  [-129 H-1B Cap reject

- AlHIB cap- sub]ect petitions received at the California or Vermont Service Centers on April 2 through
April 6 2012, were subject to a computer-generated random selection process. USCIS received your
petition during this filing period and it was among.those randomly selected for processing. Your I-129
cap petition was reviewed for acceptability and/or required documents; however; it was not considered
properly filed for the reason(s) noted below and is being retumed to you. Please do not resubmit this
petition as the H1B cap for FY-"12 was closed on

1..__You submitted your [-129 HIB petition/H!B Data Collecnon and Filing Fee Exemption Form w1th
" an outdated version. USCIS may only accept Form I-129/H-1B Data Collection and Fee Exemption: with a
revision date of November 23, 2010 or later.
2.__You did not include the H1B Data Collection and Filing Fee Exemption/H- Supplement/ Labor
Condition Application (LCA) with your [-129 petition.
3.__The Labor Condition Application (LCA) form you submitted with your I-129 petition.is not certified.
4.__ Your I-129 petition was signed by your representative and no evidence of such authority was
prowded
—The fee you submitted with your the I-129 petition was incorrect. The correct fee for your I-129
petition should be .

* A.$750.00 (ACWIA Fee for a company with 25 employees or less).

B.§1,500.00 (ACWIA Fee for a company with 26 employees or more).

€.$500.00 Fraud Prevention and Detection Fee,

D:$320.00 I-129 base fee

£.$2000.00 Public Law 111-230 for a petitioner which employs 50 or more employees in
the United States where more than 50 percent of its employees in the United States are in HIB or L'non
immigrant status.

" 6. ___The ACWIA Fee must be pald by the petitioner or the representative and not by the beneficiary.

7. ___ Incomplete petition. Page(s) ____missing. Part___ Number__,Part ___ Number___, }
Part__ Number___, Part ___ Number____ missing incorrect/missing information. * v
8.___ Your I-129 petition must be filed with the Service Center that has jurisdiction over the place of
temporary employment. If there are multiple work sites listed in the petition, the petition may be filed
with the service center having ]unsdlcuon over the petitioner's primary office location as listed on the
Form I-129 petition.

9. Your[-129 HIBI Chile/ Singapore cap petition may only be filed at Vermont Service Center.
11. __ OTHER:

Sincerely,

SERVICE CENTER DIRECTOR

¢ ice_FY-’ i ject N .
129 Reject Notice_FY-"13 cap_winner rejects ‘ USCIS.gOV




U.S: Department of Homeland Security

P.0.Box 10129
Laguna Niguel, CA 92607-1012

2\ US. Citienship
-and Immigration
Services -

Form No.:  1-129 HIB Master Cap case

Dear Petitioner:

Your petition, supporting documents, and fees are being returned to you, Your petition has not been
examined for legal sufficiency and/ or required documents. Your petition is rejected for the following
reason: ' s :

CIS received sufficient numbers of HiB petitions with and without US earned master's degrees or higher
to reach the numerical limitation for FY 2013 prior to receiving your petition.

. Petitions for new H1B employment are not subject to the annual cap if the alien will be employed at an
institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit research
organization or a governmental research organization, or is a J-1 nonimmigrant alien who received a
waiver of the 2 year foreign residency requirement under 214(1) (1) (B) or'(C). If your petition was
not subject to the numerical limitation and was rejected in error, please resubmit it, along with
appropriate filing fees, and mark “exempted” on the petition. You must establish that your H1B
petition is not subject to the cap.

" Information concerning USCIS forms and filing instructions s available from the USCIS Forms Request-
Line, 1-800-870-3676 (Toll Free), or on the CIS Internet web-site at www.uscis.gov.

* Sincerely,

* SERVICE CENTER DIRECTOR

Reject letter #1 I-129 FY13Master cap_Late Filed WWW.I.ISCiS.gOV




U.S: Department of Homeland Security
.. P.0.Box 10129
Laguna Niguel, CA 92607-1012

U.S. Citizenshi
and Immigration
Services

Form No.: ~ 1-129 HIB Cap Petition
* Dear Petitioner:

The above petition and its supporting documents are attached. Your petition has not been examined for =
legal sufficiency and /or required documents. Your petition, supporting documents, and any fees are
being returned to you for the following reason: .

CIS received sufficient numbers of HIB petitions to reach the numerical limitation for FY 2013 prior to
receiving your petition.

- If you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the
FY 2014 cap, with a start date of October. 1, 2013, please submit a completed Form I-129 petition, with

: supporting documentation and fee, no earlier than April 1, 2013. Petitioners are reminded that
petitions for H1-B classification may niot be filed or approved more than six months prior to the

+ requested employment start date. See 8 CER. 214.2(h)(9) (i) (B). '

* USCIS also notes that petitions for new H1-B employment are not subject to the annual cap if the alien
‘will be employed at an institution of higher education or a related or affiliated nonprofit entity, orata * ~
_ nonprofit reséarch organization or a governmental research organization. ‘

" Information concerning CIS forms and filing instructions is available from the CIS Forms Request Line,
1-800-870-3676:(Toll Free), or on the CIS internet website at www.uscis.gov.

‘Sincerely,

" SERVICE CENTER DIRECTOR

Reject letter #2 1-129H1B REGULAR CAP_FY 13 Late filed WWW.IlSCiS.gOV
- Reviewed and Updated 1/5/11




U,S: Department of Homelind S«:urhy )

P!0.Box 10129
Laguna Niguel, CA 92607-1012

US. Citizenshi
and Immigration -
Services »

Form No.:  1-129 Petition

Dear Petitioner:

You requested an employment start date prior to October 1, 2013, CIS received sufﬁclent numbers
of H1B petitions to reach the numerical limitation for fiscal year 2013,

Petitions for new H1B employment are not subject to the annual cap if the alien will be employed atan
institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit research ’
organization or a governmental research organization, or is a J-1 nonimmigrant alien who received a
waiver of the 2 year foreign residency requirement under 214(]) (1) (B) or (C ). If your petition was
not subject to the numerical limitation and was rejected in error, please resubmit i, along with .
appropriate filing fees, and mark “exempted” on the petition. You must establish that your H1B
petition is not sub]ect to thie cap. :

Information concemmg CIS forms and ﬁlmg instructions is available from the CIS Forms Request Line,
1-800-870-3676 (Toll Free), or on the CIS internet website at www.uscis.gov.

Sincerely,

SERVICE CENTER DIRECTOR

f

Reject letter # 3 -129FY-13H1B CAP_Incorrect start date reject www.uscis.gov




Holt, CznthiaL : | ‘ A‘ .

From: Benavente, Jessy J

Sent: Thursday, February 13, 2014 9:01 AM
To: : Sua, Mike'T :

Subject: . FW: FY15 CAP Rejects Handlmg

Follow Up Flag: ' Follow up
Flag Status: Flagged

fyi

From: Tamanaha, Emisa T ,

Sent: Wednesday, February 12, 2014 9:06 M

To: Fries, Juliet M . ‘

Cc: Lundquist, Lieda F; Benavente, Jessy J; Fierro, Joseph; Chong, Jenny; Baltaretu, Cristina G; Nicholson, RlchardE
Subject: FY15 CAP Rejects Handling

Hi Juliet,

Lauren of SCOPS wanted me to share our plan with regard to the duplucate handling, so | wanted to re-cap our
discussion after yesterday's CAP call:

Lieda is ordering stamps for the contractor to use on all CAP rejects. ' ‘

Contractor will be stamping every single page of the Form I-129 as well as the LCA and will annotate the date
received with initial.. :

If the reason for rejection is based on missing signature, contractor will circle the blank S|gnature line and
annotate “Signature Missing” right next to it.

If the petitioner claims rejection was due to Service error after the CAP closes, they will need to prowde the
original pages of the Form1-129 and/or LCA bearing the contractor sta_mp and initial to prove.

Please confirm the above bullets and let me know if | missed anything. Once I hear from you, | will relay this to Lauren.

Thanks!
_Emisa




Page2

Part 2 information about this petition

¢+ # 1 Request Nonimmigrant Classmcatlo Thls box needs to be filled out as (
HIB, 1B1 or HIBl

- # Ifitis annotated with anything other than H1B, 1B1 or H1B1, annotate
NON CAP on the package.
* ¢ Annotate the classification from Page 2 Part 2 in'the ‘forms’ block
of the an notatlon crossbar. See below axamples )

* If no classification is identified (it’s BLANKI) then annotate CIS Review.

Page 18
PART C, number 1

If “a” is marked it is a Regular CAP case.
If “b” is marked it is a Master CAP case. -
If “c” 1s marked it will be annotated as CIS Review.
If %d” is marked it will be annotated as NON CAP.
Ifit is blank annotate CIS Review
CAP category annotations: |

o CRN - Regular Non-~ Premium
- o 'CMN - Master Non premium

K CRP - Regular Premium (907 included)

. CMP Master Pmmlum (907 mcludcd)
& Annotatlons

Forms: Annotations:
I-129 Classification - O, P, Q ec.
1-539 539
I-765 = - 765
11-102 ‘ 102
- I-129PP Classification - OPp, PPP QPP etc.

Exampless  0/539 or O/PP/539 or R/539 or R/PP/539

02-28-14




CAPFY’s 2015
1129 ACCEPTABILITY CHECK LIST

1129 Total Required Pages;
1-H1B needs pages 1-6

2-Supplement pages 11, 12, 17,18, and 19
* If any of these are missing-> Reject “Reject for missing page(s)”.

Jurisdiction->page 4, Part § # 3 “address where the person will work™if
not list or multiple addresses listed on page 4, look at page 1 Part 1 # 3¢ to
determine jurisdiction by the petitioner. If address on page 1 is the same
address as the attorney on the G-28, mark as “Review address in part 1 is
the same with the attorney’s address”.

* If the state is belong to the VSC’s jurisdiction, then mark as “Reject for
out of these Junsdlctlon

CSC’s jurisdiction - VSC’s jurisdiction
Alaska, Arizona, California, Colorado, Alabama, Arkansas, Connecticut,
Guam, Hawaii, Idaho, Nevada, Illinois, | Delaware, Florida, Georgia, Kentucky,
Indiana, lowa, Kansas, Michigan, =~ | Louisiana, Maine, Maryland,
Minnesota, Missouri, Montana, * | Massachusetts, Mississippi, New
Nebraska, North Dakota, Ohio, Oregon, | Hampshire, New Jersey, New Mexico,
South Dakota, Utah, Washington, New York, North Carolina, Oklahoma,
Wisconsinand Wyoming =~ Pennsylvania, Puerto Rico, Rhode Island,
South Carolina, Tennessee, Texas,
Vermont, Virginia, U.S. Virgin Islands,
West Virginia and the District of
Columbia

REQUIRED FEE
Filing Fee: $325.
Anti-Fraud Fee: $500. :
Border Patrol Security Fee: $2,000.
'~ Acwia Fee: $750 or $1,500.

Revision Date->Look for Revision Date on the BOTTOM RIGHT of the I-
129 petition. The Revision Dates are: 11/23/2010, 01/19/2011 & 10/7/2011
only. * If wrong revision date mark as REJECT with a yellow sticky.

Date Stamp-> Upper right hand side of 1* page with receive date and clerk
ID; If a duplicate set of 1129 is included, date stamp/ID both sets

V01 1/30/14




VERIFICATION FOR ACCEPTANCE
{

Page 1- Review for Eligibility

o Part1,#2&#3b;d; g

Ensure that a name of company or an organization and a complete address
have been provided. If name of company is blank, refer to # 1.

If#1 &2 are blank and/or a foreign address is provided, mark the case as CIS
Review using the CIS Review cover sheet.

Page?2
part 2 #1: classification> HIB or IBI.

If Blank check the supplement page 11 #4 or page 18 part C #l for
classification, if not found send to CIS review®

Page 2 #2: one box needs to be marked; if multiple boxes are marked send
to Review with a CIS Review cover sheet. _
o If A, orD, or E is marked= need $500 “Anti-Fraud Fee”.
*If no $500 submitted mark as REJECT. '

#4: a or b has to be marked

#5: Number of beneficiary list in #5 must be only 1 beneﬁcrary If
more than 1 send to USCIS review.

BORDER PATROL SECURITY FEE (CBP
o $2000 is required if:
- Page 2 part 2 #2 boxes A orD,orEismarkedand
- Page 17 part A #1e both boxes marked YES. If either box is part NO
-Fee is not required.

* If file is marked as neédmg fee.and no fee is submrtted mark as REJ ECT
with a yellow sticky. :

Page 3 v
¢ Part 3: Benefi crary s Informatron
o Beneficiary has to be named.
o #l1i(COB) or #1 k (COC) is Chile or Singapore, mark as needing
to be forwarded to CIS Review.
Date of Employment; :
o Page5, part 5, #10: dates of intended employment must be on or after
10/1/2014. If listed dates are before 10/1/2014, mark as reject.

V01 130114




- Page 6, Part 7- need original sngnature of the petitioner (page 1) and not
SIgned by beneficiary.
o Original “X” or fingerprint->okay to accept
o if NO signature->mark as reject

'Page,‘17 & 18, Part B #1-8=All must be marked NO. If any marked
Yes, send to CIS Review.
Page 18:
o PartB, #9-if marked YES")$750 requlred
o PartB, #9-if marked N0~)$1500 required
NOTE: '
o ACWIA FEE-needs to be paid by the PETITIONER/ATTY if
beneficiary paid, mark as reject
o If ACWIA FEE is incorrect and/or marking on ﬁle contradicts
submitted fee->send to Review
o If ACWIA Fee is NOT submitted, mark as a Reject.

[] 14 : Page 18, Part C#1aorbis marked.

[] 15- Master Cap: Address if institution or higher education review
o Page 18, Part C, # 2d, if the address is not a US address, the filing -
needs to be switched to a regular CAP (CRP/CRN) filing. > Give to
a Supervisor. - e
- o Ifthe address field is blank, refer to Page 17, Part A#2
o If“aorborcordoreorf”ischecked, it is a regular CAP case
o If“gorhori”is checked, send the case to USCIS review

[] 16-Page18&19 Part C#3“a” through “I” must all be “Blank”. If any box
is marked, send to CIS review. (T his is ONLY CAP cases.)

[] 17- REVIEW FOR LCA (ETA9035)

Ensure that HIB has a LCA, if missing, mark as reject.
- Review Page 4 of the LCA for a petitioner’s signature
- Review page 5 for the department of Labor official’s signature and dates
in the “This certification is valid from” and that it is “certified”.
* * Mark the filing as a reject if the LCA is:
o not certified and/or *
o missing the petitioner’s or official’s signatures or the certification
dates on page 4 or 5 and/or -
o missing pages 4 & 5, ‘
If the LCA is annotated in the “Case Status” field as “Partially. Certified”,
“send to CIS Review.

- V01 1/30/14




NOTE: COPIED Signature is acceptable.

DUPLICATE OF I-129

o The second set of I-129 is to be assembled under the supporting
. documentation of the 1% set of the I-129. (Dog ear/fold first page of the
2nd copy) .

NOTE:-Concurrent f ilings-The below filing maybe filed with the I129.
Each filing is to be assembled into a separate brown folder and attached to
the I- 129 The 1129 Form is $325 00 .

o 1907-81225 - Premium Processmg (included with the I-129 in a Purple
- folder for Regular and Yellow for Masters) .
1539-$290
11028330
1824-$405
1765-8380

CAP categories and colors:
1. Regular CAP:
aCRN:
v Page 18PartC# 1 ais marked
v - Assemble into Green folder -
b.CRP; .
v 1907 forrh
v Page 18 Part C # 1 ais marked
v Assemble into Pmple folder
2, Master CAP:
a. CMN: '
v Page 18 Part C # 1 bis marked.
v Assemble into Blue folder
Cob.ompr
v 1-907 form
v Page 18 Part C # 1 b is marked.
v Assemble into Yellow folder

V01 1/30/14

Y




X :
U.S. Department of Homeland Security
P.0O.Box 10129 *

Laguna Nigucl, CA 92607-I0|2 )

US. szenshlp
and Immigration
Semces

Form No: 1-129 HIB Master CAP

Dear Petitioner,

“Your petition, supporting documents, and fees are bemg returned to you. Your petition has not
“been examined for legal sufﬁcnency and/or required documents. Your petition is re|eued for the
following reason: S \

AC‘IS received sufficient numbers of H1B petitions with and without US earned master’s
degrees or higher to reach the numerical limitation for FY1$ prior to receiving your petition.

 Petitions for new H1B employment are not subject to the annual cap if the alien will be employed
at an institution of higher education or a related or affiliated nonprofit entity, or at a nonprofit
research organization or a governmental research organization, or is a J-| nonimmigrant alien

~ who received a waiver of the 2 year foreign residency requirement under.214() (1) () or ().

" If your petition was not subject to the numerical limitation and was rejected in ertor, please
“fesubmit it, along with appropriate filing fees, and mark “exempted” on the petition. You must
estabhsh that your H1B petition is not sub]ect to the cap.

- Information concerning USCIS forms and ﬁlmg instructions is available from the USCIS Forms
‘Request Line, 1-800-870-3676 (Toll Free), or on the CIS Internet web-site at www.uscis.gov.

Smcerely

. SERVICE CENTER DIRECTOR
LT AN

0 ,

- USCIS Cone.___ ‘ .
J1-129 H1B Master C AP | FYIS Late Flled Reject Letter WAVWLUSCIS, gov
RevImng. .




U.S, Department of Homeland Security
P. () Box 10129
Laguna Niguel CA 92607-1012

UsS. Citizenshjp
and Immigration
s/ \ Services -

JAD S

- Form No: [-129 HIB Cap Reject

Your petition, supporting documents, and fee are beirig returned to you. Your petition was returned for the following
reason: . . :

USCIS received sufficient numbers of H-1B petitions to reach the numerical limitation for FY 2013 prior to
Teceiving your petition.

I you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the FY. 2016
cap, with a start date of October 1, 2015, please submit a completed Form 1129 petition. with supporting,
documentation and fee, no earlier than April I, 2015. Petitioners are reminded that petitions for H-18 classification
may not be filed or approved more than six months prior to,the requested employment start date. See 8 C.F.R!
214.2(h)(9)iXB). ' . : ’

USCIS also notes that petitions for new H-1B-employment are not subject to the-annual cap if the alien will be
‘employed at an institution of higher education or a related or affiliated nonprofit-entity, or at a nonprofit research
organization or a governmental research organization. Patitions liled on behall of beneficiaries who will work only
in Guam or the Commonwealth-of the Northern Mariana Islands ure also exempt from the cap until December 31
2014, ' '

" Information concerning USCIS forms and filing instructions is available from the USCIS Forms Request Line, 1-
800-870-3676 (Toll Free), or on the USCIS intemet website at www.uscis.gov.

A

Sincerely,

SERVICE CENTER DIRECTOR

1V

USCIS Cone.__ .
1129 HIB CAP_FYI1$ Late Filed Reject Letter ' ‘ WWW.USCIS.ZOV -
Rev 3404714 ‘ o




* US. Department of Homeland Security
P.0.Box 30111
Laguna Niguel. CA 92607-0111

U.S. Citizenship -
and Immigration
Services

Form No: 11129 H-1B Cap Reject

Your pentlon supporting documents, and fee are being retumed to you. Your petition was returned for the foI Iowm"
reason; ‘ '

All H-1B cap-subject petitions received at the California or Vermont Service Centers from April 1, 2014 to April 7.
2014 were subject 10 a computer-generated random selection process. USCIS received your petition dunng 1 this
 timeframe: however. it was not among those randomly selected for processing,

" 17 you wish to file a petition for classification on behalf of an H-1B nonimmigrant worker subject to the FY 2016
cap, with a start datc of October 1, 2015, please submit a completed Form 1-129 petition, with supporting

. documentation and fee, no earlier than April I, 2015. Petitioners are reminded that petitions for H-1B classification
--may not be filed or approved more than six momhs prlor to the requested employment start date. See § C.F.R.
2142)ONINB). C

USCIS also notes that petitions for new H-1B employment are not subject to the annual cap if the alien will be
employed at an institution of higher education or & related or affiliated nonprofit entity. or at a nonprofit research
organization or a govemmental research organization. Petitions tiled on behalf of beneficiaries whao will work onty
- in Guam or the Commonwealth of the Northern Mariana Islands are also exempt from the cap until Ducmbu 3l
2014,

Information concerning USCIS forms and filing instructions isavaitable from the USCIS Forms Requcst Line, 1-
800-870-3676 (Toll Free), or on the USCIS internet website at www.uscis.gov.

Sincerely,

'SERVICE CENTER DIRECTOR

iD#
USCIS Cone_____
" -14129 HIBCAP_RNG_NON SELECT

“Rev. 2/19/14 ' ‘ WWW.USCIS.gov




U.S. Department of Homeland Security
P. 0. Box 10129
Laguna Niguel, CA 92607-1012

U.S. Citizenship
and Immigration
Services

Form No: |-129 H-1B Cap Reject

Al H-1B cap-subject petitions received at the California or Vermont Service Centers from April 1, 2014 to April 7,
2014 were subject to a computer-generated random selection process. USCIS received your petition during ihis filing
period and it was among those randomly selected for processing. Your -129 cap petition was reviewed for
acceptability andfor required documents; however; it was not considered properly filed for the reason(s) noted below
and is being returned to you. Please do not resubmit this petition as the H-1B cap for FY15 closed on April 7, 2014.

1. ____ You submitted your |-129 H-1B petition/H1B Data Collection and Filing Fee Exemption Form with an outdated
version. USCIS may only accept Form I-129/H-1B Data Collection and Fee Exemption with a revision date of
November 23, 2010 or later. .

2.___ You did not include the H-1B Data Collection and Filing Fee Exemption/H- Supplement/.abor Condition
Application (LCA) with your 1-129 petition. ‘

3. ___The Labor Condition Application (LCA) form you submitted with your [-129 petition is not certified.
4. ___ Your |-129 petition was signed by your representative and no evidence of such authority was provided.
8. Your|-129 was not properly signed.

6. ____ The fee you submitted with your the 1-129 petition was incorrect. The comect fee for your 1-129
petition should be:
$750.00 (ACWIA Fee for a company with 25 employees or less).
$1,500.00 (ACWIA Fee for a company with 26 employees or more).
$500.00 Fraud Prevention and Detection Fee.
$325.00 1-129 base fee
$2000.00 Public Law 111-230 for a petitioner which employs 50 or more employees in the
United States where more than 50 percent of its employees in the United States are in H-1B
. or L-1 nonimmigrant status.

7. ____The ACWIA Fee must be paid by the petitioner or the representative and not by the beneficiary.

8. ____ Incomplete pelition. Page(s) missing. Part Number , Part Number .
Part Number, , Part Number, missing incormect/missing information.

9. Your -129 petition subject to FY15 cap must not have an employment date earlier than 10/01/2014.

10. ___ Your -129 petition must be filed with the Service Center that has jurisdiction over the place of temporary
employment. If there are multiple work sites listed in the petition, the petition may be filed with the service
center having jurisdiction over the petitioner's primary office location as listed on the Form [-129 petition.

1D#
UsCisCone. ‘
Rev 2-18-14  1-129 Reject Notice_FY-15 cap winner rejects WWW,LSCIS.gov




1. ___ Your |-129 H-1B1 Chile/Singapore cap petition may only be filed at Vermont Service Center.

12. ___OTHER:

Sincerely,

SERVICE CENTER DIRECTOR

1D#
USCIS Con.
Rev 2-18-14  1-129 Reject Notice_FY-15 cap winner rejects WWW.USCiS.gov




Holt, Cynthia L

From: . ' Fierro, Joseph .
Sent: ' Friday, April 25, 2014 10:16 AM
To: Sua, Mike T; Baltaretu, Cristina G

Cc . Lundquist; Lieda F; Antoine_Bennie R; Rodriguez, George E; Fernandez, Troy Q;
: Dequiroz, Perfidaﬁcm)' Chong, Jenny; Tamanaha, Emisa T; Fries,
o JletM (Ol
Subject: ' © RE: Updated Key Dates and Actions and Questions

No, it will not invalidate the LCA.

From: Sua, Mike T | v » ' (b)(6)
Sent: Thursday, April 24, 2014 5:26 PM
To. Fierro, Joseph; Baltaretu, Cristina G

 Lundquist, Lieda F; Antoine, Bennie R; Rodriguez, George E; Fernandez, Troy Q, Deqmroz, Perfida
R); Chong, Jenny; Tamanaha, Emisa T; Fries; Juliet M

ubject: RE: Updated Key Dates and Actions and Questions

Joe & Crisfi'na.

Please provide clarification to our question highlighted below.

Thanks,
M Qbua

Immigration Service Analyst
USCIS | California Service Center
. 949.389.3140 ‘

5
WARNING: This document is FOR OFFICIAL USE ONLY (FOUO). 1t contains information that may be exempt from public release under the
Freedom of Information Act (5 U.S:C. 552). This document s to be controlled, handled, transmitted, distributed, and disposed of in
accordance with DHS policy relating to Sensitive But Unclassified (SBU) information and is not to be released to the public or other
personnel who do not have a valid "need-to-know" without prior approval from the originator.

From: Sua, Mike T
Sent: Friday, March 28, 2014 5:20 PM
To: Fierro, Joseph; Baltaretu, Cristina G

hong, Jenny; Tamanaha, Emisa T; Fries, Juliet M

% Lundﬂuust Lieda F; Antoine, Bennie R; Rodriguez, GeorgeE Fernandez, Troy Q; Dequnroz Perfida;

Subject: FW: Updated Key Dates and Actions and Questions
Joe & Cfistina,

Please review the guidelines listed below regarding the use of the two dlfferent CAP reject
stamps Please advise if you concur. .

o

CAP Reiects Stamps

The stamps will be used for CAP winners that fall under the following criterias: '




“Received [date] CSC” stamp will be used on re]ected CAP cases with missing I-129
page(s) or ¥LCA page(s). Prior to rejecting the case, all pages of the I-129 and/or LCA
will be stamped on the lower right hand corner along with clerk’s ID#.

“Missing Signature [date] CSC" stamp will be used on rejected CAP cases when the
required signature on the I-129 and/or the ¥LCA is missing. The Contractor will circle the
signature line in red and stamp on the lower right hand corner along with the clerk's ID#.

‘i we stanp the LCA; willthe LCA becerie invalid?

Thanks, ‘

M Qbua

Immigration Service Analyst
USCIS | California Service Center
. 949.380.3140

From: | (b)(6)
Sent: Thursday, Marc :05PM

To: Lundquist, Lieda F; Sua, MlkeT Fernandez, Troy Q; DQWRQMMM&E—

- Hallam, Larry J;
gﬂ-_ﬂﬁ;\m'@ﬂﬁﬁs and Actions and Questions -

Here are updated documents. The only-pending item for CPAU is the mstructlons for the two stamps (mlssmg pages and
missing signature),

Thank you, - : - Out—of-Scope




. Clerk I1)1)#'_
L129CAP
REJECT CHECK LIST

1-  Employment Start Date before 10-1-14,

2- Feenot required (BORDER PATROL SECURITY FEE; Extra Fee).

OO O

" 3- Missing Fee(s): Filing Fee ($325); Anti-Fra,ud. Fee (8500); Border Patrol Security -
Fee ($2,000); Acwia Fee ($750/$1,500). Or incorrect fee; Wrong written amount.

.4 - Jurisdiction,
. Signature: ‘Mi.ssing or Copy Signature on page 6. Sign by beneficiary. -
Missing Applicatioh or Petition. .
'Missing Page(s)
‘Mising LCA; Missing LCA pege(9)____
LCA Mi;sing: Petitioner’s signature / DOL Officials signature without CERTIFIED. | -

0ld Revision,

¢

0
0
O s

g o7
0
0
0

11- Others:

- -Rev24/42013




Clerk ID#
Date:

© 1907CAP
* REJECT CHECK LIST
Old Revision. | |

Fee: Incorrect Fee; Missing Fee; Wrong written amount. ,

| 3-  Signature: Missing or Copy Signature. Signed by Attorney with invalid G-28. Signed by
beneficiary. ’ -

[0 4~ Others: “

L539CAP

'REJECT CHECK LIST

Old Revision.
Fee: Incorrect Fee; Missing Fee; Wrong wr’ittén’amount.
-Signature: Missing or Copy Signature. Not sign‘by applicaﬁt (Over 14 yrs old)

- Others:

Rev 2 4/4/2013




I-129 HIB SOP
1. Signature: Review Page 6, Part 7 of the [-129 and verify that the petitioner has properly signed the petition.
The signature has to be original. An ‘X’ or a thumbprint is also acceptable.

o Ifthe signature block on an accompanying G-28 does NOT identify that the signatory is a corporate
attorney or corporate counsel, look for a power of attorney.

» Ifapower of attorney is included, the signature is.acceptable.
»  Ifa power of attorney is not included, the signature is unacceptable.

2. Jurisdiction: Review Page 4, Part 5, #3. Look for the “address where the person(s) will work” and verify if
 the address is within the CSC’s jurisdiction. ‘
» If the address is not specified, blank, forelgn address, annotated as “same as Part 1”, or multiple
locations, look at the address on Page 1, Part 1, # 3 to determine the jurisdiction.

Note If the Jurisdiction was determmed by reviewing Page 1, Part 1, # 3 and the petition was
- submitted with a G-28 form, compare the petitioner’s address on Page 1, Part 1, # 3 of the I-129
form to the attorney’s address on G-28 form. If the petmoner s address is the same as the -
attorney’s address; send to USCIS review.,

o Any classification_that is processed exclusively at CSC; you do not need to verify the
petitioner’s address on Page 1, Part 1, # 3 of the I-129 form with the attorney’s address on
the G-28 form (if the G-28 form was submitted),

CSC’s jurisdiction ~_ VSC’s jurisdiction
Alaska, Arizona, Califomia, Colorado, Guam, Hawaii, Alabama, Arkansas, Connecticut, Delaware, Florida,
Idaho, Nevada, Illinois, Indiana, lowa, Kansas, Michigan, | Georgia, Kentucky, Louisiana, Maine, Maryland,
Minnesota, Missouri, Montana, Nebraska, North Dakota, | Massachusetts, Mississippi, New Hampshire, New Jersey,
Ohio, Oregon, South Dakota, Utah, Washington, New Mexico, New York, North Carolina, Oklahoma,
Wisconsin and Wyoming Pennsylvania, Puerto Rico, Rhode Island, South Carolina,
Tennessee, Texas, Vermont, Virginia, U.S. Virgin Islands,
West Virginia and the District of Columbia

Ifa non-oremium 1-129 is submitted at CSC and is out of CSC’s jurisdiction, forward the case to VSC. Reject
and return I-129 premium cases to the petitioner or representative with instructions for proper filing,

When an I-129 HIB petition is returned from Vermont Service Center to the California Service Center, it is to
be accepted regardless of the jurisdiction. - N

I-129 OTHER sSop
3. Signature: Review Page 6, Part 7 of the [-129 for the signature and venfy that the petitioner has
properly signed the petition. The beneficiary can sign the 1-129 for “E2” classification only if the
beneﬁclm s name is the same as the petitioner. The signature has to be original. An ‘X" or a thumbprint
 is‘also acceptable. -
o If the signature block on an accompanying G-28 does NOT identify that the signatory is a corporate
attorney or corporate counsel, look for a power of attorney.

© » Ifapower of attorney is included, the signature is acceptable.

» If a power of attorey s not included, the signature is unacceptable.




Acceptability Review for I-129 CAP (FY 15)

1-129:

Revision Date ,

Only I-129 form with the revision date of 11/23/10 or later on page 1 of
the 1-129 form is to be accepted. The I-129 petition is to be rejected if it
has a revision date prior to 11/23/10. If the revision date information is
missing on page 1 of the I-129 petition, send the case to USCIS review.

Jurisdiction:

Verify the I-129 H-1B CAP case for jurisdiction requirement as per
current instructions.

If the I-129 H-1B cap is out of the Service Center jurisdiction, reject the
CAP case.

Page 3 - Part 3

Question #1
“A” - Beneficiary Name
> If all name fields are blank - reject as incomplete
“E” - Date of Birth
> If blank - send to USCIS for review

Page 5 - Part §

Question #10
Dates of Employment
> Must be 10/1/14 or later
> If pre 10/1/14 - reject
If blank or any information (ASAP) other than the date is
listed- reject. '

Page 6 - Part 7

Signature Field




> Slgnature anywhere In part 7 is acceptable

> Signature must be the Petitioner

> Power of Attorney (POA) letters are acceptable ’
- >Missing signature -

1129 H1B Data Collection Supplement — "
Part A

Questlon #le
> An additional fee of $2,000 must be submltted if the
petitioner responded “yes” to both questions in le qf Part A.

Part B
Questlon #1 through#8 .
> Any question answered YES consider as a ACWIA Fee

- Exempt case
> Any questions left blank send to USCIS for review

Questlon #9
> If marked NO = $1,500 ACWIA fee is needed
> If marked YES = $750 ACWIA fee is needed
> If fee that was submitted is inconsistent
> Verify [-129 petltlon Part 5, Questlon #13

Ifno LCA attached - reject pet1t1on "

Slgnature Field
> Signature in Part K on Page 4

- 1907- Reqﬁest for Premium:

~ Revision Date .
- >Date must be no earlier than 8/10/09
Slgnature Field '
> Signature anywhere in part- 3is acceptable
> Signature is acceptable if signed per current SOP




o PART A, le - $2,000 is required if both questions are answered “Yes”

Scenario #1

Scenario #2

Scenario #3

‘Scenario #4

Base | $325

Base

$325

Base | $325

Base | $325

Fraud | $500

Fraud

$500

Fraud | $500

Fraud | $500

ACWIA | §$750

ACWIA

$1,500

ACWIA | $750

ACWIA | $1,500

Premium | $1,225

Premium | $1,225

TOTAL: | $1,575

TOTAL:

$2,325

TOTAL: | $2,800

TOTAL: | $3,550

*P.L111-
230 Fee | $2,000

*P.L A1

230 Fee

$2,000

*PL A1
230 Fee | $2,000

*PL 111-
230 Fee | $2,000

TOTAL: | $3,575

TOTAL:

$4,325

TOTAL: | $4,800

TOTAL: | $5,550




. Holt, Gynthial 5 L
From: o = Doumani, Stephanie M : | v
Sent: Monday, November 10, 2014 2: 56 PM
- To: : Haskell, Alexandra P; Sweeney, SheIlyA

Subject: , RE: H-18B Cap Scenarios - OCC
Attachments: . CapSubject VS Cap Exempt Sltuatlons €SC and VSC 6. 7 docx ’

Hi Sasha,
I'm sorry, I'm just now gettingvto this email. UnfOrtunately, my email didn’t work in Vancouvet.

| went ahead and attached the most up-to- date versuon of the cap scenarios document to this email. It.looks I|ke the one
initially attached was a dated version. :

AAO, OCC, OP&S and BEST have extensively discussed and recirculated this document during past H-18 working group-
meetings prior.to issuing the final document to the service centers. (The discussions began well before | started with
SCOPS in November of 2013.) We also had conference calls and numerous email exchanges with the centers regarding
any questions or suggested edits. Additionally, the centers were mstructed to bring any cases that may cause confusion
to our attention so that we may assist them. ‘ ‘ T (b)(5)

Just thought | would shére my thought‘s! ©

Thanks,
 Stephanie

From: Haskell, AIexandra P .
Sent: Thursday, November 06, 2014.12:17 PM
To: ‘Sweeney, Shelly A; Doumani, Stephanie M
Subject: FW: H-1B Cap Scenarios - 0CC .~

Fyi....

- From: Haskell, Alexandra P :
Sent: Thursday, November 06, 2014 11 17AM

To: Symons, Craig-M ,

Subject: RE: H-1B.Cap Scenarlos'- occ

© HiCraig, .

{would be happy to and | can host the meetmg in my ofﬂce How about meeting at 11; 00? Will you need a ca!l in
" number as well? ‘

Thanks, -




_From: Symons, Craig M

Sent: Thursday, November 06, 2014 10:54 AM
To: Haskell, Alexandra P

Subject: FW: H-1B Cap Scenarios - 0CC

Hi Sasha,
Please see the attached. Would you have some time next week on the 13 to meet (either before or after our H-18
Waorking Group meeting)? As we do not have any space downtown, could you host? We can aIso doit by phone if that's

easier - that day orona drfferent date. We're pretty flemble

Basically, we want to discuss some of these cap scenanos Wh||e we may not be able to talk about specific cases we
roach to this issue. Our main concern is that

Craig

From: Bailey, Morgan

Sent: Thursday, November 06, 2014 6:20 AM
To: Symons, Craig M .

Subject: H-1B Cap Scenarios - 0CC

" HiCraig,

The attachment is from our H-1B working group meeting in January 2014. OCC provided responses to SCOPS as to
various scenarios of when a beneficiary should be and should not be counted toward the cap.

Thanks,
Morgan

From. Viger, Steven W

Sent: Thursday, January 09, 2014 10:41 AM '

To: Cummings, Kevin J; Parascandola, Ciro A; Oppenheim, Jennifer R; DaIaI Dheini, SharvarlP Nakajima, SlmonT
Bump, Micah N; Morgan, Carmen J; Sweeney, Shelly A; Aucoin, Lauren J; Symons, Craig M

Cc: Renwick, William K; Bailey, Morgan; Doumani, Stephanie M '

Subject: H1B Working Group

Al

Here are some documents for today’s meeting. Thanks.
Steven Viger

Adjudicarions Officer (Policy)

Oftice of Policy and Strategy
US. Citizenship and Immigration Services




Department of Homeland Security
20 Massachusetts Ave., NW
Washington, DC 20529

P: (202) 272-8211

F: (202) 2728518
stevenw.viger@dhs gov

L

This email, along with any attachments, is intended solely for the use of the addressee(s) and may contain information that is”
sensitive or protected by applicable law. Unauthorized use or dissemination of this email and any attachments is steictly
prohibited. If you ate not the intended recipient, please notify-the sender and delete or destroy all copies. . Thank vou. *

‘
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Holt, Cynthia L \ R
From: - ( McConnell, James E .
Sent: Monday, June 04, 2012 9:36 AM

To: Liang, Gwen
Subject: ' . FW: FY13 H-1B Cap Count Update

Gwen,

Let's start to run the H1B cab report each day, starting tomorrow. Looks like we are getting close.

James E. McConnell

Branch Chief

Pusiness Analysis Branch
ice Center QOperations

202-212-1073 - Voice

202-272-1543 - FAX-

From: Peck, Denis R

Sent: Monday, June 04, 2012 10:18 AM
To: Velarde, Barbara Q; McConnell, James E
Subject: RE: FY13 H-1B Cap Count Update

If the true target of elig’ible petitions is 20,000 and 76,000, | think we are safe this Week but no later than next Monday
to be safe we should begin rack and stack. However we really need to.watch the volume all this wegk, it could be a
deluge hits us by Friday. These numbers once posted today will really draw attention | think. "

Denis Peck
Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126 ‘
Washington, DC 20529
202-272-1081 '

i

From. Velarde, Barbara Q

Sent: Monday, June 04, 2012 10:14 AM
To: Peck, Denis R; McConnell, James E
Subject FW: FY13 H-1B Cap Count Update

- Any trend as far as increase to give us a sense when we need to get closer to “ready” to move into pre lottery mode?

From: Bolog, Marguerite M-

Sent: Monday, June 04, 2012 10:12 AM

To: USCIS Exec Sec; Contaldi, Kerry T

Cc: Velarde, Barbara Q; Lauver, Tinnina M; W|Icox,JuI|a D McConnell, James E; Peck Denis R; Sweeney, Shelly A; Bell,
LisaM- ,

Subject: RE: FY13 H-1B Cap Count Update




All—

Here are the latest figures for FY13 H-18 cap filings.

-FY 2013 H-1B Cap Count

Amount Petitions

CapType = Cap Cap EIigibie

D#te of Last
Count

H-1BRegularCap 165,000 | 55,600

06/01/2012

H-1B Master's Degree {20,000 - || 18,700
Exemption Lo

0610112012

Please let me know if you have any questions. "

Thank you,

-Mack

Marguerite (Mack) Bolog

Adjudication Officer

Business Employment Services Team
USCIS Service Center Operations

20 Massachusetts Avenue NW Suite 2008
Washington DC 20529

(202)272-1529




- ¢

Holt, Cznthia L | '

From: Peck, Denis R

Sent: Friday, February 15, 2013 3:09 PM

To: . Liang, Gwen; McConnell, James E; Sweeney, Shelly A; Aucoin, Lauren
Subject: . FW: Processing all CAP rejects manually this year

Attachments: Modified FY14 CSC-VSC Cap report.xls

Gwen, There you have it.

None of these will actually be returned until we get all the data entry completed. We’ II set them aside; but they will
record how many each day are identified.

So here is the contractor’s reporting template with changes in the middle DE tab, only allowing a manual reject count
and defining what counts as rejects so there is no confusion/discrepancy between the two centers.

Have a great weekend everyone ©

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529 ‘
202-272-1081

From: Fries, Juliet M

Sent: Friday, February 15, 2013 3:55 PM

To: Peck, Denis R

Cc: Loughlin, Stephen] 4
Subject: RE: Processing all CAP rejects manually this year

Denis,
No problem here. Our Contractors WI“ manually reject during CAP.

Juliet M Fries

Section Chief - Records/AST/RRU

Operational Strategy

California Service Center

(949) 389-3120

From: Peck, Denis R

Sent: Friday, February 15, 2013 11:13 AM

To: Fries, Juliet M

Cc: Loughlin, Stephen J

Subject: Processing all CAP rejects manually this year

Juliet

I know CSC normally uses CLAIMS to process fee and signature rejections but to keep CISCORS clean and minimize the
work our analyst had to do in querying, would it be asking too much for you to do them all via manual rejection this
season? VSC does all theirs that way already. -

This is just for CAP.




Denis Peck ‘

Chief, Records Management Branch
SCOPS/USCIS/IDHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081




Holt, Cynthia L S \ -

From: ‘ Sweeney, Shelly A '

Sent: ‘ | Tuesday, June 12, 2012 11:01 AM :

To: Peck, Denis R; Loughlin, Stephen J; Nicholson, Richard E; Putnam, Anne F; Benavente,
Jessy) .

Cc ‘ " Velarde, Barbara Q; W|Icox Julia D; Lauver, Tinnina M; Fries, Juliet M; McConnell, James

" E; Bacote, Robert R; Liang, Gwen; Canney, Keith J; Shuttle, Peter J; Fierro, Joseph

Schoening, Donald; FitzGerald, KarenL

Subject: H-1B Cap Met

Importance: High

Al | | - A -

Based upon our calculations here at HQ, we hit the cap yesterday. We will NOT need to run a random selection ‘proc'éss
on yesterday's receipts.. You may begin data entry on yesterday sreceipts. Since yesterday was the final receipt date, H-
1B cap petitions received today will be rejected.

' Thanks!

Shelly

From: Benavente, Jessy J

Sent: Tuesday, June 12, 2012 9:15 AM

To: Peck, Denis R; Loughlin, Stephen J; Putnam, Anne F; Nlcholson, R|chard E
Cc: Sweeney, Shelly A; Bolog, Marguerite M; Fries, Juliet M

Subject: RE: We have 3,510 CAP petitions from Monday's mail

Yes they are for CSC.

3
[From: Loughlin, Stephen J
Sent: Tuesday, June 12, 2012 9:15 AM
To: Peck, Denis R; Putnam, Anne F; Nicholson, Richard E; Benavente, JessyJ
Cc: Sweeney, Shelly A; Bolog, Marguerite M '
Subject: Re: We have 3,510 CAP petitions from Monday's mail

VSC - 2104 is correct
Stephen J Loughlin

Assistant Center Director, COTR
VSC, USCIS, DHS

From: Peck, Denis R

Sent: Tuesday, June 12, 2012 6:13AM

To: Loughlin, Stephen J; Putnam, Anne F; Nicholson, Richard E; Benavente, JessyJ
Cc: Sweeney, Shelly A; Bolog, Marguerite M

Sub]ect' RE: We have 3,510 CAP petitions from Monday's ma||

1




Holt, Cynthia L S ' ‘
From; : Liang, Gwen » . '

Sent: Wednesday, April 03, 2013 110 PM

To: - o ~ Aucoin, Lauren

Cc c McConnell, James E
Subject: H1-B Cap Lottery (RNG) operation steps

Lauren, -
As | promised, here are the most updated steps in the H-18 barcodes RNG operation. Step 7 gives you answer to.your
question on the process on non-selected Master Caps barcodes. Please forward as needed.

/
{

. Receive from each center (CSC, VSC) barcode files of Master Caps (premium and non-premium) and Regular
Caps (premium and non-premium).
. Combine the barcodes of Master Caps from CSC and from VSCi into one group, hereinafter referred to as ‘Source
Master Caps. _
. Combine the barcodes of Regular Caps from CSCand from VSC mto one group, hereinafter referred to as Source
Regular Caps.
. Produce RNGs for Source Master Caps.
. Collect 24,300 barcodes from Source Master Caps based on the result of RNGs intoa group, herernafter referred
to as Winner Master Caps. :
. Add a type code column of ‘MAS’ in Winner MasterCaps
" 7. Collect the non-selected barcodes from Source Master Caps and combine with Source Regular Capsintoa group,
hereinafter referred to as Source Regular Master Caps.
. Collect 77,700 barcodes from Source Regular Master Caps based on the result of RNGs into a group, herernafter
referred to as Winner Regular Caps.
. Add a type code column of ‘REG’ in Winner Regular Caps.
10. Collect the non-selected barcodes from Source Regular Master Caps into one group, hereinafter referred toas
Cap Losers.
11. Separate Winner Master Caps into two output files:
a.. (SC_Masters_win.xisx (premium and non-premium)
b. VSC_Masters_win.xlsx. premium and non-premium)
"¢, Sort on barcodes :
12. Separate Winner Regular Caps into two output files:
a. CSC_Regulars_win.xlsx (premium and non-premium}
b. - VSC_Regulars_win.xlsx (premrum and non- premrum)
¢. Sorton barcodes
13, Separate Cap Losers into two output files:
a. CSC_Losers.xlsx
b. VSC_Losers.xlsx’
- ¢ Sorton barcodes
14. Email all the output files to those specified on the confrrmed distribution list. .

Note: The target number of barcodes to accept for Cap processing has factored in the rejects based on the ratios of
rejects in.FY13 and assume all rejects are manual. : :

o

Gwen Liang

Management and Program Analyst




Service Center Operations/U.S. Citizenship and Immigration Services.

20 Massachusetts Avenue, Room 2000, Washington. DC 20529-2060 -
B 202-:272-8161




Holt, Cynthia L ‘ v - o
From: . . Liang, Gwen

Sent; " Wednesday, April 02, 2014 11:56 AM

To: ' " Velarde, Barbara Q

Cc: _ Fedak, Orest S , ‘

Subject: H1B FY14 Cap Numbers and FY15 Cap Targets - two sets

Barbara :
[ have added more details in each set of parameters to explain the gap between the numbers. Also two target barcode
numbers have been reset after excluding non- fraud revocations from approval count.

1) 189 (on 4/8/2013) - count as cap
131 (before4/8/2013) - count as cap
2,397 (after 4/8/2013) - do not count as cap :
Exclude 1,442 WAC14 or EAC14 receipts that do not have ‘MAS’ or.‘REG’ codes
FY15 Cap Target (1):.97,000 barcode receipts
FY14 receipts: 98,806 :
FY14 denials: 9,546 (denial rate: 9.66%)
FY14 approvals (status 9 with valid employment start date): 88,330
FY14 status 9 but no valid employment start date: 412
FY14 Other status: 518 (See summary chart below)
STATUS STATUS TEXT - RECEIPTS.
' Intent Ordered
Continued Cases
| Initial Receipts
Reopened
Transfers In
RFE/Intent Sent
RFE/Intent Undeliverable
Response Received
| Invent/Audit Adjust -
Rejected

2) 189 {on 4/8/2013)- count as cap .
131 (befored/8/2013) - count as cap
2,397 (after 4/8/2013) - count as cap
“Exclude 1,442 WAC14-or EAC14 receipts that do not have ‘MAS’ or ’REG’ codes
FY15 Cap'Target (2): 98,000 barcode receipts”
FY14 receipts: 101,203
FY14 denials: 9,665 (9.55%)
FY14 approvals (status 9 with valid employment start date) 89,070
FY14 status 9 but no valid employment start date: 1,941
FY14 Other status: 527 (See summary chart below)
STATUS STATUS_TEXT RECEIPTS
Intent Ordered
Continued Cases
| Initial Receipts




Reopened

Transfers In

RFE/Intent Sent

RFE/Intent Undeliverable

Response Received

Invent/Audit Adjust

Rejected
Toa ‘E?

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S, Citizenship and Immigration Services,

20 Massachusetts Avenue. Room 2000, Washington, DC 20529-2060
- B 2022728161 ‘ \ '




_ Holt, Cz nthia L ' ‘
From: ‘ Liang, Gwen
Sent: ‘ Friday, February 15, 2013 12:21 PM. ¥
To: . Peck, Denis R; McConnell, James E; Sweeney, Shelly A

Cc: ) Aucoin, Lauren
Subject: . ' © RE: 2012 reject CAP reject percentages

Denis, :

I'ike your suggestion of asking the centers to do rejects consistently, e|ther manually only, or to data enter all
rejects. Based on your reject numbers and rates, | am now adjusting the numbers of target barcodes based on the
assumption that all the rejects are manual:

Master: 24,300

Regular: 77,700

Total: 102,000

Gwen Liang

Management and Progfam Analyst '

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
@ 202-272-8161

From: Peck, Denis R

Sent: Thursday, February 14, 2013 11: 31 AM

To: Liang, Gwen; McConnell, James E; Sweeney, Shelly A
Subject: RE: 2012 reject CAP reject percentages

Yes, we'can make that change, or also we could request CSC to try to do all the CAP rejects manually to minimize
complications.

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From: Liang, Gwen -

Sent: Thursday, February 14, 2013 11:27 AM

To: Peck, Denis R; McConnell, James E; Sweeney, Shelly A
Subject: RE: 2012 reject CAP reject percentages

' Denis, '
Thank youI Isit possible for the center to separately report manual (non-data entered) rejects and data entered rejects
th|s year?

Gwen Liang

Management and Program Analyst




- Service Center Operations/U.S. Citizgnship and 'Immigration,Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

ai 8) (0)6)

From: Peck, Denis R :

Sent: Thursday, February 14, 2013 11:16 AM

To: Liang, Gwen; McConnell, James E; Sweeney, Shelly A
Subject: 2012 reject CAP reject percentages

Gwen
Yes, we do have the daily reject count included in the Cap report. Here is what we had from the end of april last year.

(SC had data entered 18,787 and had 465 rejects, both manual and system together. Their rejects comprised 2.42% of
the 19,252 processed through april 27.

VSC had data entered 18,049 and had 800 fejects, altmanual. The rejects comprised 4.24% offhe 18,849 processed
through aprif 27.

Denis Peck

Chief, Records Management Branch
SCOPS/USCISIDHS

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529

202-272-1081

From| | (0)(6)
“Sent: Monday, April 30, 2012 11:54 AM

To: Peck, Denis R (denis.peck@dhs.gov)

Cc: Dick Braun; John Coleman -

Subject: CSC and VSC CAP Reports for 04-27-2012

Denis: _
- Please find attached the CSC and the VSC H1B CAP Reports for 04-27-2012.
Regards, ‘
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Holt, Cynthia L : )
. | )
From: Doumani, Stephanie M

Sent: . Wednesday, February 26, 2014 10:12 AM

To: . Liang, Gwen; Bacote, Robert R; Tu, David J; Fedak, Orest S; Peck, Denis R; Cox, Sophia
Ce ‘ Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R

Subject: - RE: Cap Agenda 2/26

Hi Gwen,

{
| added the beneficiary's SS# under C3 rece|pt data with the a note saying to enter if |t is available on the form The
correction is in red below

1. Additional Data Elements Needed to Identify Duplicate filings - Gwen
a. Based on receipt data entered into C3
| i. Petitioner tax D
ii. Benefici iciary's first and last name
- il Beneficiary's date of birth
iv. Beheficiarv‘s social security number (if available on form)
- b. Based on rejects not data entered into C3
i. Barcode . '
ii. Petitioner tax IF
iii. Beneficiary's first and last name
iv. Beneficiary's date of hirth

N

Thanks, *
Stephanie

From: Liang, Gwen

Sent: Wednesday, February 26, 2014 11:03 AM ) :
To: Doumani, Stephanie M; Bacote, Robert R; Tu, David J; Fedak, Orest S; Peck Denis R; Cox, Sophia
Ce: Aucoin, Lauren J; Sweeney, Shelly A; King, AIexanderR

Subject: RE: Cap Agenda 2/26

Stephame ,
Thankyou for the mods and f agree to all except the removal of PET_TAX_NUMBER, BEN |_SSN from the agenda.

Although what you said was true that the beneficiary will not always have a social security number, but if the SSN is
available, | just want to make sure it is entered. Last year | was able to detect 110 duplicate filers through the use of
SSN. Matchmg a person based on SN is more accurate than on name and dob. :

Gwen Liang

Management and Program Analyst
Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washingtoﬁ, DC 20529-2060

T oo




From:. Doumani, Stephanie M

Sent: Wedneésday, February 26, 2014 10: 3B AM

To: Liang, Gwen; Bacote, Robert R; Tu, David J; Fedak, Orest S; Peck, Denis R; Cox, Sophla
Cc: Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R

Subject: FW: Cap Agenda 2/26

Hi Gwen,
Thanks for modifying this bullet.point! We appreciate the additional information.

We made a few changes that we wanted to run by you, For item 2-1, the first data combination is not feasible because
- the beneﬁciary will not always have a social security number. We left in the second data combination; however, we are
revising how the elements are displayed to ensure that the callers (specifically adjudications) understand which
elements are needed. (As is, the elements are displayed as seen when running queries. ) We will also include the
elements ||sted on 2-2, but again will modify the d|splay of elements.

The agenda item will read as follows:

1. Additional data elements needed to identify duplicate filings:

~ @ Based on receipt data entered into €3
i. Petitioner tax ID
ii. Beneficiary's first and last name
iii. Beneficiary's date of birth

) b Based on rejects not data entered into C3

' i. Barcode
ii. Petitioner tax ID
iii. Beneficiary's first and Iast name

/ iv. Beneficiary’s date of birth

Thanks again for your help, Gwen!

Stepha nie

From: Liang, Gwen

Sent: Wednesday, February 26, 2014 10:03 AM

To: Doumani, Stephanie M; Aucoin, Lauren J; Sweeney, Shelly A; Peck, Denis R Fedak, OrestS Cox, Sophia
Cc: Bacote, Rabert R; Tu, David J; King, Alexander R

Subject: RE: Cap Agenda 2/26 )

| would like to make changes to the description of item 2. Additional measures to identify duplicate filings.
The new text is proposed below: :

Item 2: Data elements needed for querying duplicate filers
o based on receipts data entered into C3
data combination#1: PET_TAX_NUMBER, BEN_SSN line through - Cant do ss
data combination#2: PET_TAX_NUMBER , BEN_LAST_NAME, BEN_FIRST_NAME, BEN_DATE_OF BIRTH
(either of the two data combinations above will do) revise as to read app.

2-2: based on rejects not data entered into C3
" BARCODE, EIN, DOB, BEN_LAST_NAME, BEN_FIRST_NAME (VSC prowded all data needed Iast year)
Revise to read app.




Note: EINis a 9 digit field. Last year there were 28 EINs W|th 10 digits sent from CSC. These 28 records were dumped by
 thedata loadmg processing.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenshib and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

@ P (b))

From: Doumam Stephanie M

Sent: Wednesday, February 26, 2014 7:11 AM

To: Aucoin, Lauren J; Sweeney, Shelly A; Peck, Denis R; Fedak, Orest S; Cox, Sophia
Cc: Bacote, Robert R; Liang, Gwen; Tu, DavndJ King, AlexanderR

Subject: Cap Agenda 2/26

Hi All,
Here is the cap agenda | would like to send to the service centers for té&ay’s call: Can you please let me know if you are
comfortable with this? (The names next to each agenda item will not be included.) If | am missing anyone from the

group (from yesterday’s meeting), please feel free to forward this agenda on.

Thanks,
Stephanie




Holt, anthia L

From:
Sent:
To:

Subject:

Liang, Gwen

Monday, April 07, 2014 9:28 AM
Peck, Denis R; Fedak, Orest S; Velarde, Barbara Q; Neufeld, Donald W; Aucoin, Lauren J;
Sweeney, Shelly A; Cox, Sophia
RE: CAP Lottery Plan - 99250

Out of the 99,250 barcodes, we will have a target RNG of 23,500 Msters and 75,750 Regulars including the non-selected

masters.

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060

72 202-272-8161

From: Peck, Denis R

Sent: Monday, April 07, 2014 9:33 AM
To: Fedak, Orest S; Liang, Gwen; Velarde, Barbara Q; Neufeld, Donald W; Aucoin, Lauren J; Sweeney, Shelly A; Cox,

Sophia

Subject: RE: CAP Lottery Plan - 99250

QOrest,

In the past we always had subtotals for the masters and nonmasters. Is something changed this year?

Last year we had a target RNG of 24,300 Masters, then rerun RNG for 77,700 Regulars including the non-selected

masters, total target 102,000

Soure Barcodes from Centers |

Filename

# of Barcodes

Filename

Output Barcodes to Centers

Worksheet

CSC_MasterCaps.xlsx

14,305

(SC_Masters_win.xlsx

CSC MASTERS PREMIUM

VSC_MasterCaps.xlsx

16,336

VSC_Masters_win.xlsx

VSC MASTERS PREMIUM

Total Master barcodes

30,641

CSC_Masters_win.xlsx

CSC MASTERS
NONPREMIUM

VSC_Masters_win.xlsx

VSC MASTERS
NONPREMIUM

CSC_RegularCaps.xlsx

41,603

Total Master barcodes

VSC_RegularCaps.xlsx

51,886

Total Regular barcodes

CSC_Regulars_win.xlsx

CSCREGULAR PREMIUM

VSC_Regulars_win.xlsx

VSC REGULAR PREMIUM

| CSC_Regulars_win.xlsx

CSC REGULAR
NONPREMIUM

1




- 1 VSC REGULAR

VSC_Regulars_win.xIsx NONPREMIUM
Total Regular barcodes

| Total selected Barcodes
CSC=Losers.xst CSC NON-SELECTED
VSC_Losers.xlsx VSC NON-SELECTED
Total non-selected
barcodes

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Ave, NW Room 2008
Washington, DC 20529
202-272-1081/202-731-2452

From: Fedak, Orest S

Sent: Monday, April 07, 2014 9:24 AM

To: Liang, Gwen; Velarde, Barbara Q; Neufeld, Donald W; Aucoin, Lauren J; Sweeney, Shelly A; Cox, Sophia
Cc: Peck, Denis R

Subject: RE: CAP Lottery Plan - 99250

Correct - 99250.

Regards,

Orest Fedak

Chief, Business Analysis Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW, Room 2000
~ Washington, DC 20529-2060

202-272-1583

From: Liang, Gwen
Sent: Monday, April 07, 2014 8:52 AM
To: Fedak, Orest S; Velarde, Barbara Q; Neufeld, Donald W; Aucoin, Lauren J; Sweeney, Shelly A; Cox, Sophia

Subject: RE: CAP Lottery Plan - 99250

Just to confirm: 99250 is our final decision on the target for number of barcodes?

17




Gwen Li(lng

Management and Program Analys

Service Center Operations/U.S. C itizenship and Immigration Services.
220 Massachilsetts CA\«'enue, Room 2000, Washington, DC 20529-2060 !

B 2022728161 -

From: Fedak, Orest S

Sent: Friday, April 04, 2014 10:19 AM

To: Velarde, Barbara Q; Neufeld, Donald W; Aucoin, Lauren J; Sweeney, Shelly A; Cox, Sophla
Cc: Liang, Gwen

Subject: RE: CAP Lottery Plan - 99250 :

The FY14 was 4522 over - 50% = 2261.

~ We split the split - not 99000 or 99500 but 99250.

A cap number of 39250 will produce an overage of 2263 using our current model
- Orest :

‘From: Velarde, Barbara Q

Sent: Thursday, April 03, 2014 6:54 PM

To: Neufeld, Donald W; Aucoin, Lauren J; Sweeney, Shelly A; Cox, Sophla, Fedak, Orests
Subject: RE: CAP Lottery Plan

Sounds llke miight end up right around the 9th mark or 99.5 we started with. Makes sense to me
Barbara Velarde
Deputy Associate Director

- Service Center Operations

From: Neufeld, Donald W

Sent: Thursday, April 03, 2014 7:57:41 PM

To: Velarde, Barbara Q; Aucoin, Lauren J; Sweeney, SheIIyA Cox, Sophia; Fedak, Orest S
Subject: CAP Lottery Plan

I spoke to Rendell and Lori and we are going to split the difference. Let's shoot to reduce the overage by 50% compared
to Iast year. Let me know if you need any more clarification,

Thanks,

Don




Holt, Cynthia L . :
From; ~ Lauver, Tinnina M
Sent; ' - Wednesday, February 20, 2013 7:09 AM

To: ' Liang, Gwen; Peck, Denis R; Sweeney, Shelly A; Aucoin, Lauren
Cc e McConnell, James E; Tynan, Natalie S

_ Subject: RE: H1B Cap RNG Process Draft

Shelly provided me with some: addmonal information on this. Based upon this |nformat|on the latest RNG process is as
follows? v

. Receive from each center (CSC, VSC) barcode f||es of Master Caps (premlum and non-premium) and
Regular Caps (premium and non-premium).
. Combine the barcodes of Master Caps from CSC and from VSC into one group, herelnafter referred to
as Source Master Caps.
. Combine the barcodes of Regular Caps from CSC. and from VSC into one group, hereinafter feferred to -
as Source Regular Caps. » ,
. Produce RNGs for Source Master Caps. '
. Collect 24,300 barcodes from Source Master Caps based on the result of RNGs into a group,
hereinafter referred to as Winner Master Caps.
. Add a type code column of ‘MAS’ in Winner Master Caps.
. Collect the non-selected barcodes from Source Master Caps and combine with Source Regular Caps
into a group, hereinafter referred to as Source Regular Master Caps.
. Collect 77,700 barcodes from Source Regular Master Caps based on the result of RNGs into a group,
- hereinafter referred to as Winner Regular Caps.

. 9. Adda type code column of 'REG' in Winner Regular Caps. '

' 10 Separate Winner Master Caps into four lists (CSC MASTERS PREMIUM , CSC MASTERS
NONPERMIUM, VSC MASTERS PREMIUM , VSC MASTERS NONPERMIUM) No header, footer or
heading are included in the lists.

11. Separate Winner Regular Caps into four lists (CSC REGULAR PREMIUM , CSC REGULAR
© NONPERMIUM, VSC REGULAR PREMIUM , VSC REGULAR NONPERMIUM). No header, footer or-
heading are-included inthe lists.
12. Zip files (from steps 10 and 11) based on service centers.
13. Email out the zip files produced in step 12.

* The VSC and CSC will only manually reject during CAP.

* The following rejection numbers and rates were used to determine the numbers of target -
barcodes based on the assumption that all the rejects are manual:
» CSC had data entered 18,787 and had 465 rejects, both manual and system together. The rejects
. comprised 2:42% of the 19,252 processed through April 27.
» VSC had data entered 18,049 and had 800 rejects, all manual. The rejects comprised 4.24% of the
18,849 processed through April 27. ‘

Tinnina (Tina) Lauver
Special Assistant
.. Service Center Qperations Directorate
United States Citizenship and Immigration Services

- @:202.272.0904  ¥4: Tinnina.Lauver@dhs gov

From: Lauver, TinninaM .
Sent: Wednesday, February 20, 2013 7:04 AM
Tos Liang, Gwen; Peck, Denis R; Sweeney, SheIIyA Aucoin, Lauren




Cc: McConnell, James E; Tynan, Natalie S .
Subject: RE: H1B Cap RNG Process Draft

Al
I am trying o get caught up. s thi§ the latest and greatest RNG process. Are the figures in red text correct? | :

. Receive from each center (CSC, VSC) barcode files of Master Caps (premlum and non-premium) and Regular
" Caps (premium and non-premium), '
. Combine the barcodes of Master Caps from CSC and from VSC into one group, hereinafter referred to as Source
Master Caps
. Combine the barcodes of Regular Caps from CSC.and from VSC into one group, hereinafter referred to as
Source Regular Caps. :
. Produce RNGs for Source Master Caps : '
. Collect 23,500 barcodes from Source Master Caps based on the result of RNGs into.a group heremafter referred
-fo as Winner Master Caps.
. Add a type-code column of ‘MAS' in-Winner Master Caps. ‘
. Collect the non-selected barcodes from Source Master Caps and combine with Source Regular Capsinto a
group, hereinafter referred to as Source Regufar Master Caps. -
. Collect 75,500 barcodes from Source Regular Master Caps based on the result of RNGs mto a group, hereinafter
referred to as Winner Regular Caps.
Add a type code column of ‘REG' in Winner Regular Caps.
10 Separate Winner Master Caps into four lists (CSC MASTERS PREMIUM , CSC MASTERS NONPERMIUM, VSC
* MASTERS PREMIUM , VSC MASTERS NONPERMIUM). No header, footer or heading are included in the lists.
11. Separate Winner Regular Caps into four lists (CSC REGULAR PREMIUM , CSC REGULAR NONPERMIUM,
VSC REGULAR PREMIUM , VSC REGULAR NONPERMIUM).. No header footer or heading are included in the
lists.
12. Zip files (from steps 10 and 11) based on service centers. -
13. Email out the zip files produced in step 12.
*Manual Rejects Boundary = 500

Thanks for your help!

Tinnina (Tina) Lauver
_ Special Assistant
Service Center Operations Directorate
United States Citizenship and Immigration Services °

B 202.272.0904 | 2 Tinnina.Lawver@dhs.gov

From: Liang, Gwen

Sent: Monday, February 11, 2013 11: 41 AM

To: Peck, Denis R; Sweeney, Shelly A; Aucoin, Lauren
Ce: McConnell, James E; Tynan, Natalie S -

Subject: RE: H1B Cap RNG Process Draft

Gwen Liang

Management and Program ‘Anal;)'/st

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washmgton DC 20529- q060
& 202-272-8161 -




'

Holt, Cynthia L L , :
. From: Liang, Gwen ’ '

Sent; ' " Monday, February 11, 2013 10:41 AM

To: Peck, Denis R; Sweeney, Shelly A; Aucoin, Lauren

(- , McConnell, James E; Tynan, Natalie S

Subject: . - RE: H1B Cap RNG Process Draft

Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and [mmigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161 ‘

From: Peck, Denis R

Sent: Monday, February 11, 2013 11:01 AM

To: Liang, Gwen; Sweeney, Shelly A; Aucoin, Lauren
Cc: McConnell, James E; Tynan, Natalie §

Subject: RE: H1B Cap RNG Process Draft

Denis Peck

Chief, Records Management Branch
SCOPS/USCIS/DHS - . L

20 Massachusetts Avenue, NW Room 212
Washington, DC 20529 - '
202-272-1081 - '

From: Liang, Gwen s
Sent: Monday, February 11, 2013 10:50 AM
To: Peck, Denis R; Sweeney, Shelly A; Aucoin, Lauren ‘




Cc: McConnell, James E; Tynan, Natalie S
Subject: RE: H1B Cap RNG Process Draft

Denis, ‘ .
I have accounted for all potential adjudicative status, including rejected receipts based on the assumption that those
rejected cases are first entered into the system with valid receipt numbers and later on are marked as rejected.

Gwen Liang.

Management and Program Analyst

Service Center Operations/U.S. Citizenship and Immigration Services.
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 202-272-8161 ‘

From: Peck, Denis R

Sent: Monday, February 11, 2013 10:27 AM

To: Sweeney, Shelly A; Liang, Gwen; Aucoin, Lauren
Cc: McConnell, James E; Tynan, Natalie S

Subject: RE: H1B Cap RNG Process Draft

- Gwen

| think you have all the steps down/

|. Normally the upfront rejects run

around 2-3%. 1just want us all to be completely understanding the plan.

Denis Peck

. Chief, Records Management Branch
SCOPS/USCISIDHS

20 Massachusetts Avenue, NW Room 2126
Washington, OC 20529

202-272-1081

From: Sweeney, Shelly A

Sent: Monday, February 11, 2013 9:11 AM

To: Liang, Gwen; Peck, Denis R; Aucoin, Lauren
Cc: McConnell, James E; Tynan, Natalie S
Subject: RE: H1B Cap RNG Process Draft

I'can't think of ahything else off-hand.

From: Liang, Gwen

Sent: Monday, February 11, 2013 9:07AM
To: Peck, Denis R; Sweeney, Shelly A; Aucoin, Lauren
Cc: McConnell, James E; Tynan, Natalie S

Subject: RE: H1B Cap RNG Process Draft

‘Shelly & Dennis,




Thank you for the-very helpful information! | have revrsed the allocation of Master and Regular barcodes in RNG
generatron process as follows: ‘
. Receive from each center (CSC, VSC) barcode files of Master Caps (premium and non- premrum) and Regular
- Caps (premium’and non-premium).
. Combine the barcodes of Master Caps from CSC and from VSC into one group, herernafter referred to as Source
Master Caps.
. Combine the barcodes of Regular Caps from CSC and from VSC into one group, heremafter referred to as Source
~ Regular Caps.
4. Produce RNGs for Source Master Caps. :
5. Collect 23,500 barcodes from Source Master Caps based on the result of RNGs into a group, hereinafter |
referred to as Winner Master Caps.
6. Add a type code column of ‘MAS' in Winner Master Caps.
. Collect the non-selected barcodes from Source Master Caps and combine with Source Regular Caps rnto agroup,
hereinafter referred to as Source Regular Master Caps.
. Collect 75,500 barcodes from Source Regular Master Caps based on the result of RNGs rnto a group, herernafter
~ referred to as Winner Regular Caps.
. Add a type code column of ‘REG’ in Winner Regular Caps
10 Separate Winner Master Caps into four lists (CSC MASTERS PREMIUM , CSC MASTERS NONPERMIUM VsC
MASTERS PREMIUM , VSC MASTERS NONPERMIUM). No header, footer or heading are included in the lists.
11. Separate Winner Regular Caps into four lists (CSC REGULAR PREMIUM , CSC REGULAR NONPERMIUM, VSC
REGULAR PREMIUM , VSC REGULAR NONPERMIUM). No header, footeror heading are included in the lists.
12. Zip files (from steps.10 and 11) based on service centers.. o
13. Email out the zip files produced in step 12,
Please let me know if you see anythrng else that needs to he addressed
Thank you!

- Gwen Liang

Management and Program Analyst

Service Center Operations/U.S. Citizenship and fnrmig,ration Services.
20 Massachusetts Avenue, Room 2000, Washmgon DC 20529- 2060
B 202-272-816

From: Peck, Denis R ‘

Sent: Friday,. February 08, 2013 11:50 AM

To: Sweeney, Shelly A; Liang, Gwen; Aucoin, Lauren
Cc: McConnell, James E; Tynan, Natalie S

Subject: RE: H1B Cap RNG Process Draft

In 2008 Jim seems to have targeted 23,000 for the Masters Cap and 74,000 for the regular.

Derris, .
Attached' are two zipped ﬁles containing: RNG winners for_ each center.’

The control totals for the worksheets are _

CSC MASTERS CAP PREMIUM

CSC MASTERS CAP NONPREMIUM

CSC REGULAR CAP PREMIUM

CSC REGULAR CAP NONPREMIUM




VSC MASTERS CAP PREMIUM
VSC MASTERS CAP NONPREMIUM
VSC REGULAR CAP PREMIUM
VSC REGULAR CAP NONPREMIUM

Denis Peck

Chief, Records Management Branch
SCOPSIUSCIS/DHS -

20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529 -

202-272-1081

From: Sweeney, Shelly A

Sent: Friday, February 08, 2013 11:25 AM

To: Liang, Gwen; Aucoin, Lauren .

Cc: McConnell, James E; Tynan, Natalie:S; Peck, Denis R
Subject: RE: H1B Cap RNG Process Draft

‘Gwen,

The overall process seems right to me. I'm copying Denis in case he has | istorical perspecti
thing I'm thinking is that

0)5)

_ Natalie, Denis, Jim, Lauren,
* Any thoughts? Anything | may be missing?
Thanks!

Shelly

From: Liang, Gwen :

Sent: Thursday, February 07, 2013 4:32.PM
~ To: Sweeney, Shelly A; Aucoin, Lauren
Ce: McConnell, James E :

Subject: H1B Cap RNG Process Draft

Hi Shelly and Lauren, R :
For proper planning of generating RNG in case.of nee, | have stated my planned process below:
. Receive from each center (CSC, VSC) barcode files of Master Caps (premium and non- premlum) and Regular
Caps (premium and non-premium). /
. Combine the barcodes of Master Caps from CSC and from VSCinto one group, herelnafter referred-to as Source
Master Caps. .
. Combine the barcodes of Regular Caps from CSC and from VSC into one group, hereinafter referred to as Source '
Regular Caps. .
. Produce RNGs for Source Master Caps
. Collect 20,000 barcodes from Source Master Caps based on the result of RNGs mto a group, heremafter
referred to as Winner Master Caps.




. Add a type code column of ‘MAS' in Winner Master Caps. : :
. Collect the non-selected barcodes from Source ‘Master Caps and combine wrth Source Regular Caps into a group,
hereinafter referred to as Source Regular Master Caps.
. - Collect 79,000 barcodes from Source Regular Master Caps based on the result of RNGs into a group, herernafter
referred to as Winner Regular Caps. -
. Add a type code column of ‘REG" in Winner Regular Caps.
10 Separate Winner Master Caps into four lists (CSC MASTERS PREMIUM , CSC MASTERS NONPERMIUMI VsC
MASTERS PREMIUM VSC MASTERS NONPERMIUM). No header, footer or heading are included in the lists.
11, Separate Wrnner Regular Caps into four lists (CSC REGULAR PREMIUM , CSC REGULAR NONPERMIUM, VSC-
REGULAR PREMIUM , VSC REGULAR NONPERMIUM). ‘No header, footeror heading are mcluded in the I|sts
12. Zip files (from steps 10 and 11) based on service centers.
13. Email out the zip files produced in step 12,

Please'advise!
Thank you!

. Gwen Liahg

Manaﬂement and Program Anal\sl

Service Center Operations/U.S. szemhrp and lmmwratmn Services.
20 Massachusetts Avenue. Ror_)m 2000, Washm;:ton, D‘C“20529-2060
& 2002728161




Holt, Cynthia L ‘ : L 3

From: Liang, Gwen

Sent: : : Wednesday, February 01, 2012 1:33 PM-

Tor : : Sweeney, Shelly A; McConnell, James E; Nespor, Patrick D Bacote, RobertR
Cc o Luna, Corinna A; Bell, Lisa M; Peck, Denis R; Roman-Riefkohl, Guillermo
Subject: ' - REInitial FY13 H-1B Cap Planning Teleconference

Shelly,

| am fine with the new code. | can always adjust my coding for the new code ‘REG’ before the H1B season starts. The
potential issue will be potentially inconsistent data entry. There is apparently no data verification on the data entry screen
to ensure the first 3 fetter code can only be either 'REG'’ or ‘MAS'. My coding will only count the correctly entered codes.
Therefare any old code STD’ if entered, will not be captured in lhe Cap counllng .

Gwen

Gwen Liang

Manag,emem and Program Anal\st

Service Center Operations/U.S. Citizenship and lmmlgratlon Semces
20 Massachusetts Avenue, Room 2000, Washington, DC 20529-2060
B 2002728161 | |

From: Sweeney, Shelly A

Sent: Wednesday, February 01,-2012 1:09 PM

To: Liang, Gwen; McConnell, James E; Nespor, Patrick D; Bacote, RobertR
Cc: Luna, Corinna A.; Bell, Lisa M; Peck, Denis R; Roman-Riefkohl, Guillermo
Subject: FW: Inltlal FY13 H-1B- Cap Plannmg Teleconference

Jim, Gwen, Patrick, and Robert -

In previous years the centers were mstructed to data enter the 3 letter code "STD" for regular cap cases and "MAS" for
master's cap cases in the previous receipt number field in C3. | don't know how Jim utilized this data in his queries, but
the VSC has suggested utilizing the 3 letter code "REG" instead of "STD" (for obvious reasons). Would you have any
concems/heartburn with a change of this nature?

Thanks!

Shelly

From: Stoddard, Becky M

Sent: Wednesday, February 01, 2012 7:57 AM

To: Sweeney, Shelly A , :
Subject: FW: Initial FY13 H-1B Cap Planning Teleconference -

 HiShelly,
Heré are some comments that | received.-laté.

Thanks,
Becky




Becky Stoddard

Immigration Services Analyst -
VSC/CPAU

802-527-4700 x 4699

From: Bolog, Marguerite M ‘

Sent: Tuesday, January 31, 2012 8:54 AM

To: Stoddard, Becky M

Subject: RE: Initial FY13 H-1B Cap Planning Teleconference

Hi Becky—

My apologies for the late response. If you are still accepfmg them, here are my comments on the documents

provided: : | ; : (b)(5)

3

As a side note, I wonder if we could have a different designation in CLAIMS Part 3/4 Prior Petition/App field for

the Regular Cap files. Could we use *REG" instead of *STD"?
Thanks,

--Mack -

From: Stoddard, Becky M

Sent: Friday, January 27, 2012 12:09 PM '

To: Canney, Keith J; Bolog, Marguérite M; Cullen, Janice L; Sweeney, Mark M Janson, Nancy D; Loughlin, Stephen J
Subject: FW: Initial FY13 H-1B Cap Planning Teleconference c

| have not received any comments yet.on this, if you have any please send to me asap.

Thanks,
Becky

From: Sweeney, Shelly A

Sent: Tuesday, January 24, 2012 12:12 M

To: Luna, Corinna A.; Bell, Lisa M; McConnell, James E; Llang, Gwen; Bacote, Robert R; Nespor, PatrlckD Peck, Denis R;
Roman-Riefkohl, Gunllermo Canney, Keith J; Bolog, Marguerite M; Janson, Nancy D; Fierro, Joseph; Chong, Jenny; Phan,
Lethuy; Loughlin, Stephen J; Putnam, Anne F; Cullen, JanlceL 0'Brien, Katie L; Nicholson, Richard E; Fries, Juliet M;
Robbins, Bonnie M; Mehta, Dilipkumar N :

Cc: Young, Claudia F; Hall-Archambault, Melissa R; Plcazo, Edna M;.Bockus, Chantel Stoddard BeckyM _

Subject: RE: Initial FY13 H- 1B Cap Planning Teleconference .




Good morning/afternoon.

The below zip file (which does not have a password) contains the draft cap -related documents that SCOPS has created
so far. Whenever possible, we have utilized last year's documents and modified slightly. The pre-RNG matrix document
reflects a draft revision proposed by CSC last week, along with a few revisions that SCOPS has made to note that we
need to continue to separate the master's.and regular cap cases to obtain a preliminary count.

Please note that some of these documents are public facing (for example, the USCIS Updates optional checklist and
webpage) and some are internal (reporting spreadsheet, etc.). Notall of these documents will end up bemg used as they
reflect two different scenarios: one in which the-cap is open at the end of the first five days and another in WhICh we meet
the cap right away. -

'

<<File: DRAFT FY13 H-1B Cap Documents zip>>

We will touch.on these documents briefly during tomorrow's call, and would like to discuss any potential major issues you
see in the documents (any edits or comments can be sent to via email until COB on Friday). We will also go over a few
minor changes this year. We'd also like the centers to bring up any issues or. questions you might have about processing
this year.

Thanks!

Shelly

. From: " Sweeney, Shelly A

Sent: Wednesday, January 11, 2012 2:19 PM

To: Luna, Corinna A.; Bell, Lisa M; McConriell, James E; Liang, Gwen, Bacote, RobertR Nespor, Patrick D; Peck, Denis R; Roman-
Riefkohl, Gmllermo, Canney, Keith J; Bolog, Marguerite M; Janson, Nancy D; Fierro, Joseph; Chong, Jenny; Phan, Lethuy; Loughlin,
Stephen J; Putnam, Anne F; Cullen, Janice L; O'Bnen Katie L; Nicholson, Richard E; Fries, Juliet M; Robbins, Bonnie M; Mehta
Dilipkumar N

Ce: Young, Claudia F; Hall-Archambault, Melissa R; Picazo, Edna M; Bockus, Chantel; Stoddard, BeckyM

Subject: Initial FY13 H-1B Cap Planniing Teleconference

When: Wednesday, January 25, 2012 2:00 PM-3:00 PM (GMT-05: 00) Eastern Time (US & Canada).

Where: : Teleconference/HQ Attendees will meet in Chestnut Conference Room

An agenda and documents for review will be sent out ‘ahe_ad of the call,




Holt, anthia L. | ' : ‘ ‘

From: Tamanaha, Emisa T o
Sent: ‘ Wednesday, February 12, 2014 1257 AM
To: . Cox, Sophia : ‘
Cc Sweeney, Shelly A; Aucoin, Lauren J; Doumani, Stephanie M; Fierro, Joseph; Chong,
| Jeniny; Baltaretu, Cristina G; DeLosSantos, Marisol C; Medlock, Kelvin P; Sun, Catherina C;
Fries, Juliet M; Campagnolo, Donna P; Baran, Kathy A
. Subject: . . CSC's FY15:H-1B CAP Plan

Hi Sophia,

Per our call today, here is the CSC's CAP plan:

Note: In an effort to comply with the Quality Workplace initiative, we have removed the Efficiency Unit (EU)/Completion
Pgr Hour (CPH) rate from our CATS reporting and will not be using it to address any performance issue. However, for
CAP planning purposes, | am using those measures we had traditionally used in the past inorder to calculate the FTEs

needed to handle the CAP projection.
| ‘ (b)(O)

For the initial premium bubble

Currently, we only have a handful of AMCON Returns which we will be clearing shortly. We also have a handful of CAP
Exempt cases within a week old that we are clearing shortly. We are also within a week on H-18 EOS non-PP. Weare
fully caught up with religious worker cases {both I-360 SD/SR & I-129 R), and those that passed the site checks are being
processing within a month. There is no backlog in O, P, Q, L, H-3, and E, and they are very lean. We are awaiting the rest
of the 3,000 VSC H-1B EOS to be fully transferred into GUI so that they are ready for adjudications.

We have scheduled a full H-1B training for those that are new to CAP as well as a refresher training for those that need
to be updated during the week of 2/18, which s the date the re-org is effective. In addition, we are scheduling another

1




fefresher training during the week of 3/17. | am planning to have an FY15 H-1B CAP meeting with everyone who is
" involved in the CAP effort on 3/12 to set the expectation and share our goal.

Please let me know if | missed anything or if you would like to distuss_ anything before our next CAP call.

Thank you,
Emisa




 Holt, Cynthia L L .

From; ) Peck, Denis R

Sent: . ' Thursday, March 13, 2014 7:18 AM ‘

To: ‘ Sweeney, Shelly A; Aucoin, Lauren J; Cox, Sophla Tu, Dade King, Alexander R
‘ L " Doumani, Stephanie M :

(<3 Velarde, Barbara Q

Subject: FW: Friday, March 14

Attachments: CSCFY15 CAP Plan 031214.doc; VSC FY15 CAP Plan 031214 doc

These are their finalized plans and I will go aver them on Friday when they visit at 11-12. Feel free to join me or send me
any questions-or concerns you want addressed beforehand.

Thank you,

Denis Peck -

Chief, Records Management Branch
SCOPS/USCIS/DHS

20 Massachusetts Avenue, NW Room2126
Washington, DC 20529

202-272-1081

Y

Fron
Sent: Wednesday, March 12, 2014 5:35 PM
" To: Thomas Leupp; Peck, Denis R

Subject: RE: Friday, March 14

Denis,

Attached are the updated CAP plans..

Thanks,
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1. INTRODUCTION

The FY 2015 H-1B CAP Plan provides an overview of the project, a list of deliverables, assumptions and
resources required and used throughout the Life Cycle of the project. Commencing April 1, 2014 and
continuing through May 5, 2015, the LongView-FedConsulting Joint Venture (LVFCJV) will receive and
process all new 1-129 H-1B CAP petitions including cases falling under the H-1B CAP exemption for
foreign nationals holding advanced degrees from U.S. universities.

Currently, USCIS will accept and process the first. 100,000 1-129 H-1B CAP (75,000 regular and 25,000
Masters) petitions received at both the Vermont and California Service Centers. If the two centers receive
more than 100,000 petitions combined, within the first five business days, then a Random Number
Generator (RNG) program will be used to select the first 100,000 petitions.

I-129 H-1B cases, with employment start dates in FY 2015 (beginning October 1, 2014), may be filed up-

to six months before the date that the prospective employee is to begin work. For example, where
employment is to begin on October 1, 2014, an H-1B petition may be filed as early as April 1,2014. All
normal receipts and processing of ‘Non-CAP’ incoming mail is considered out of the scope of this
project, as it is considered part of ‘normal everyday duties’. However, CAP resource allocations are
typically made at the expense of staff normally assigned to daily processing and, as a result, affect our
ability to maintain time compliance in all areas.

In addition, the cases may be submitted with a Premium processing reque’st.. The additional fee and
submission of the form [-907 will guarantee an expeditious adjudicative review and decision. Typically,
during CAP, adjudications must be completed within 15 days of the RNG results.

Standard H-1B cases filed beginning April 1, 2014 will count against the overall FY 2015 H-1B CAP.
However, the standard H-1B CAP is reduced by the U.S.-Chile and U.S.-Singapore Free Trade
Agreements (FTAS), which set aside a certain amount of H-1B numbers for professionals from those two
countries each fiscal year. In practical terms, only just a certain amount for H-1B will be available in the
standard H-1B pool for FY 2015, though some unused FTA visas from FY 2014 may be recaptured and
later made available for FY 2015 employment. Advanced-degree cases will count against the addmonal ‘
H-1B numbers made available pursuant to the provmons of the H-1B Visa Reform Act.

2. GOALS

To develop a Plan of Action (POA) that will allow the VSC SCOSS team to continue processing normal
delivery of USCIS applications in addition to H-1B CAP wnh minimal dlsruptlon of Performance Work
Standards (PWS).

The followmg are the preliminary goa]s of this project:

To deve]op a POA that will allow the VSC SCOSS team to process the FY 2015 H- IB CAP in the
most efficient and effective manner.

To prepare all CAP cases received April 1* thru Apnl 7™ for lottery. :

Be prepared to implement lottery pulls: and commence keymg Premlum CAP cases as soon as first
shift on April 14,2014, ‘ :

To provide accurate numbers and feedback to USCIS i m atimely manner.

” Page20f18 :
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o Tocomplete all CAP processing by June 13,2014

3. ASSUMPTIONS

The following sections detail assumptions and recommendations for all aspects of CAP workflow.

b Prdcessing Timeline

s Mail will be received and processed at both the Lemnah 4 and Tabor bu1ldmgs at the Vermont

Service Center. (April 1,2014 - April 7,2014).
Petitions will be reviewed to detenmne if they are CAP eligible petmons (Apnl l 2014 - April
13,2014). '
As in previous years, CAP cases will be sorted into four categorles and aSSIgned a number; (Apnl
1,2014 - April 13,2014).

= VRN Prefix-Regular Non-Premium

- VRP-Prefix ~Regular Premium

= VMN Prefix -Master Non-Premium

- VMP Prefix ~Master Premium

Due to the anticipated volumes, the maximum number of CAP petitions will be recelved by close
of business on the fifth day (April 7,2014).

Barcoding and a manifest of CAP file numbers will be supplied to USCIS by COB April 13,2014
After initial processing, petitions will be randomly selected, by USCIS. (April 14, 2014)
Selected petitions will be pulled, reviewed for Acceptability, Setup, and Delivered to Data Entry
(April 14,2014 - May 5, 2014).
Selected petitions will be Data Entered and delivered to AdJudlcatlons

- Premium petitions will be keyed first (April 14,2014 through April 19, 2014)

- Non Premium petitions will be keyed after the Premium petitions are completed. (April 21,

2014 through May 5, 2014)
Non-selected CAP petitions will be rejected and held for USCIS review. (May 7,2014 - May 3,
2014)
USCIS will compare data between the two Centers to determine if° duplicate petitions were
received / processed. (May 27,2014 - May 28, 2014)
Rejected petitions will be mailed once the duplicate review has been completed. (May 29, 2014 -
- June 13,2014)
»  Duplicate Petitions may get Data Entered

. CAP Mail

Adequate guard support will be provided to scan all incoming mail at all tactlities recetving mail.
USCIS will-arrange for outside couriers (1 e. FedEx, UPS) to sort and deliver mail earlier than their
_normal schedules.
FedEx Deliveries:. _ _
- “30 Houghton” addressed mail will be delivered to the Tabor Building,

Page 3 of 18
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- “75 Lower Welden”, “1A Lemnah” and “Lemnah 4” addressed mail will.be delivered to the
Lemnah 4 building, " :
UPS Deliveries: - : _
‘s 30 Houghton” addressed mail will be delivered to the Tabor Building.
- “75 Lower Welden“Lemnah 4” addressed mail will be delivered to the Lemnah 4 building.
= All other addresses will be delivered to the Tabor bulldmg
All Other Courier Deliveries:
- All Deliveries will be made to the Tabor buuldmg
USPS Mail:
- Will be picked up by SCOSS daily.
- On April 5, 2014 a special ma|I pickup will be performed and aII CAP mail will be sorted and
processed. .
o Scanning support will need to be prov1ded by USCIS. .
On April 7, 2014 a special mail pickup will be performed prior to USPS closing and all CAP
mail will be sorted and processed.
Each “Franked” package received will be counted as “one” piece of mail received, even if it
contains multiple petitions or envelopes.and will be recorded under the Mail Room CLIN.
Federal Protective Services will prowde scanning support at the Lemnah 4 bunldmg utilizing their
Canine unit.
Preparations to use “Cages”, to hold petitions at the Lemnah 4 Facility, will be made prior to April
1 st
Recommendation: General public instructed to indicate' the number of 1-129 CAP petitions
enclosed in each'package to help facilitate counting of mail left to be processed.
All mail received at Lemnah 4 will be reviewed and sorted accordingly by “Attn:” line
- CAP Premium Mail will be rouited to Tabor “Marble Room”.
- CAP Non-Premium will be stored at Lemnah 4.
- Non-CAP mail will be routed to Tabor licoming Mailroom.
- Non-CAP mail, which has been opened, will be routed to Tabor Data Entry.
One additional truck will be acquired to assist in moving material between CAP locations.

CAP Matrix

The CAP Matrix will be finalized and prowded t0 SCOSS by March 3, 2014, to allow the

development of training plans. '

All petitions will be rewewed to determine if they are acceptable based on the supplied CAP -

Matrix Data. -

In addition to the Matrix review, petmons will need to fall within the Vermont Service. Centers

Jurisdiction; those which-are not within, VSC Jurisdiction will be rejected immediately.

Due to space constraints the Lemnah 4 building will store petitions on pallets to be stacked using -

forklifts. Forklift support will be provided by USCIS facilities staff.

Employees will be required to review all recycled material to ensure there is no Personal

Identifiable Information (PIT) annotated.. All PII information must be removed or “Blacked Out”
 before,leaving the building: This process will require | additional FTE on each shift.

»- CAP Barcoding

Page 4 of 18
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Each CAP petition will be stored in file jackets with a Random Number Generator (RNG) barcode
number,

This number will be used to facilitate a random selection process on April 14,2014,

In order to'properly track the CAP petitions at ail stages of processing, additional barcode scanners
and systemis access will be required at the Lemnah 4 facility. ’
Label Format: o

VRN1501000001 .

IﬂlllIlﬂllllllllfIIIHIIIIHIIIIIIIHIHIIIIIlIHiIIlIlIIlIIIIIMINIII
VRN1502000001

i

» Lottery

s+ Allfilings received during the CAP Lottery Window of April 1, 2014 through April 7, 2014 will
.need to be prepared for Lottery. selection by close of business on April 13,2014..
A Random Number Generator (RNG) pull. list will be provided by USCIS on April 14, 2014,
" These filings will be pulled and staged for Data Entry.
o Petitions which were not selected through the lottery process will be rejeeted

b CAP Aweptabnhty/&etup

All selected petitions will be reviewed to determine if the fee and petition are dcceptable

Any questions regarding acceptability will be reviewed with local CPAU/CRU staff.

Once files are set up, they will be routed to Data Entry for processing.

Any petitions which are not aceeptable (incorrect fee, no signatures, etc) will be routed for
rejectnon (Selected Not Acceptable)

Page'Sof 18
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» Data Entry

| (bid)
CAP Premium petitions will be data entered in the USCIS systems at an average rate OI jper
day; starting Aﬁvl 4,2014 (second shift) and completing by COB April 19, 2014.

An additional|  pvorkstations will be required in one of the existing conference rooms located in
the Tabor Building. The additional work stations-will be used starting March 3, 2014 through the
end of CAP processing. (Review “Facilities” Section Below)

In anticipation of continued volumes of regular Non- CAP petitions, a data entry prioritization list
will be supplied to SCOSS by CPAU.

To facilitate immediate workflow to adjudtcatlons screen prmts will not be performed on
Premium Processing for the first three days, or until all Premium cases are completed

On site OIT support will be available on both shifts,

Any questions regarding Acceptability/Data Entry will be reviewed with local CPAU/CRU staff;

> Deposit
(b)(4

An additionauployees will be trained to perform deposit using the existing systems.

All fees for fperlions keyed until 2:30PM will be scanned into the system from 3:00PM to
1:30AM. Scanning will continue the following morning at 4AM until each days deposit is
completed. (b)(4)
Recommendation: CPAU ha |ava1|able as backup. This can be set -
up to be used in the event of equipment farlure.

- Recommendation: Have OIT support readily available to clean the scanners and to maintain the

system. .

? Rejects

Any CAP cases received before April 1, 2014 will be rejected the day they are received to give the
applicant time to resubmit within the CAP lottery window. (Filed too Early) - :
Cap filings that are determined unacceptable will.be processed as a rejected case. Rejects will be
completed and sent based on directions from USCIS.
Updated CAP Reject Letters, as well as the data fields to be collected, will be provided by CPAU
by February 17, 2014,
- Reject letter templates will be supplied for petitions which were:
+  Filed too early
o Selected but not deemed acceptable
s Not Selected ' ‘ :
- The templates will be incorporated into the Iocal Reject. Database.
- CPAU will provide Examples of how the Data should be collected (MMDDYYYY vs.
YYYYMMDD)
All Premium rejected petitions will be held at Tabor — Marble Room until CPAU confi irms that
they-can be shipped out.
All Non-Premium rejected petitions will be held at Lemnah 4 until CPAU confirms that they can
be shipped out. '

Page 6 of 18
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» For reportmg purposes, filings that were mcluded as a CAP case but then later detenmned tobea
- non-CAP 1129, will be counted (not processed) as a CAP reject. Re- categorized cases (premium
to non-premium or master to regular, etc.) will not be counted as a CAP reject.

b FeeDeposit (b)(4)
An addition@mployees will be trained to perform deposit using the existing systems.
All fees for peTTions keyed until 2:30 PM will be scanned into the system from 3:00 PM to 1:30
AM. Scanning will continue the following morning at 4‘03 AA)M ‘until each days deposit is
completed. (b ( ' '
Recommendation: Have hvailable as a backup.

¥ Outgoing Mail

o All Rejected petitions will be processed through outgoing mail.
o Additional staff will help prepare and seal all envelopes.

o It will take approximately 12 days to complete processmg with an expected completlon date of
June 13,2013,

b Non-CAP Waorkflow

‘o Non-CAP mail picked up on Satdi'day, Apri] 5, 2014 will not be pfocesSed until April 7,2014.

¢ Any backlogs in Non-CAP areas anticipate being within compliance by June 13, 2014 (dependent
on volume).
o Prioritization List;

Y
5 ‘n&-"»
1 Vit

)CE
1907 Upgrades
1-129/1-907 Premium .
-1290&P
-129L " | Hold until CAP Complete
1-129HIB Hold until CAP Complete
VAWA - " | 2 Days
'| Scanning 3 Days - (Depending on Volume)
Scheduling 2 days of Form Type
-| 1751 MFAS Hold until PP CAP Complete
1-751 CRI-89 .within'2 days of MFAS .
1-589 '3 days - (Notify Asylums?)
Rejects " .| Within 3.days of Form Type
FICs =~ -~ 5 Days (Stop Ordering I-751 A's?)
KCC Copies 10 Days
Interfiling - 5 Days
‘| RFE Responses 3 Days - Excluding Premium

Page 7 of 18
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b " Contract & Billing

o “Out of Scope” tasks hsted in the CAP CLIN Creation section of the plan, and PR waiver requests
will be similar to L T e ——

(b)) approval in the near future.

» Reporting

¢ The initial Data Entry pendmg will be reported once we have received the listing of selected
Cases. . :
o Adetailed CAP report will be supphed in conjunction with the VSC DAAG.
- The CAP Report will detail the quantities keyed from each of the CAP categones (VRP .
* VRN, VMP and VMN).
- Masters CAP petitions are sometimes selected as part of the Regular CAP. These will
continue to be reported under either the VMN or VMP categories from which they originated.

4. FACILITES

Based on the anticipated volumes and the limited space at Vermont Service Center, VSC SCOSS
Management Team has developed a plan to process FY 2015 CAP Project using the available space
located at Lemnah 4.building, and the available conference rooms at the Tabor building (Marble, Maple,
and Morgan conference rooms)

This report containg Propnetary information not to be disclosed outside the Government without authorization from LongView- FedConsuInng V.
Revision March 12, 2014
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(b)(4)

o Hours of Operatnon and Guard Coverage

Page Fof 18
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5. EQUIPMENT & SUPPLIES
The following is a Iist of equ'ipmen.t that will be used during CAP: -

¢ Mail Scanners, one at each location receiving mail, will be manned and operated by an FPS guard

e QLG USCIS staff

/

- The list of supplies below will be needed to support CAP.

PP D FRO

0

Blade Staple Pullers Brand G2K 30

Boxes . e i Baeh 5500: "7 1500: | " Some daily for the first.five days

Box: Tapc ' 10 '

Box Tape Dispenser-¢".+, = 54 Dispenser’ i<t~ © 67, [ 8 | 7y
. Page 100f 18

This repon contains Proprietary information not to be disclosed outside the Govemmem without authorization from LongView-FedConsulting JV.
Revision March 12, 2014




‘_::;; LongView-FedConsulting JV

Service Center Operations Support Services

Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016

Cleaner, All Purpose

Each

1

3

Clips, Black - Large

Case

1

3

Clips, Black - Medium

Case

3

Clips, Black - Small

Case

4.5

1.5

Date Stamp (Rolling)

Each

102

28

On order

Deposit Only Stamps

Each

102

28

On order

Fine Markers - Black (Sharpie Or
Bic)

Dozen

3

1

Folders, Green File 1/2 Cut

Cases

0 folders for the first five days
folders for the first five days

Folders, Brown File 172 Cut Cases
Hi-Lighters (Dz), Any Color Dozen 15
Labels, Barcode = Cases Case
Letter Slicers Each
Markers, Black Dozen
Max Staplers Each
Paper Towels Rolls
Paper, Golden Rod Case
Paper. White Case
Paper. Pink Case
Paper. Green Case
Paper, Light Purple Case
Paper, Blue Case
Pencils, 6 Dozen Per Box Box
Pencil Sharpener Each
Pens, Black - Med Pnt-Skilcraft Dozen
Pens, Blue - Med Pnt Dozen
Pens, Red - Med Pnt Dozen
Photocopy Paper 8 12" X 11" Case
Pogt-It #680-5 (Assorted Colors ) Boxes (600 Per Brand - UNV -99001, 99002,
1.5X2 Box) 99003
Rubber Bands, Large #32 Case
Rubber Bands, Small, #19 Case 35
Rubber Fingers Variety Of Sizes Case 1.5
Scissors, 6 Pair Per Box Box 10
Scotch Tape Dispensers, 12 Each Box 4
Scotch Tape, 144 Rolls Per Box Box L5 .
Staples (Standard) 500 Box Per Case | Case 0.5 0.5
Steno Notebooks (Small) Dozen 0.5 0.5
Tacky Finger, 12 Each Per Box Box 1.5 0.5
X Stamper Refill Ink (Black) Dozen 05 | 05
Royal Mark Re-Fill Ink (Red) 6Cc | Dozen 05 | 05
Yellow Stick Notes (2"X3" Plain) Case 0.5 0.5
Yellow Stick Notes (4"X6" W/Lines) | Case 05 | 035
Box Cutter Knifes Each 32 10
Coat Racks Each 4 2
* Indicates a change in quantity since last submission

Needed prior to CAP

each of sizes 11, 12, 13, 14

6. STAFFING DETAILS

o The total contract personnel on April 1, 2014

Page ITor I8
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o The anticipated resources are detailed below showing how many are needed for each step in the
process over the initial CAP period.

e R . : RN R |
G ApLM-APEIBNM it

; :',;‘l“,m‘u',,:ou‘". Apnllg, 2 .61-4; :: ” :
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7. TRAINING

A training packet has been created solely for CAP purposes to include

(b)(4) Page 14 of 18
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(b)(4)

Training Schedule:

8. PR RELIEF

PR Granted
Till
Mail Operations Support 06/13/2014

Requirement

All mail (excluding certain exceptions) shall be opened, sorted, date stamped, properly handled,
and timely processed and routed by the Contractor in the assigned mail area
The Contractor shall review applications/petitions and supporting documents for completeness, 06/1312014

Page 15 of 18
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Requirement PR Granted
TiH
jurisdiction, signature, and correct fee, and process those complaint and non-compliant
applications/petitions.
The Contractor shall collect information from forms and source documents and accurately input
data into various formatted screens within established processing timeframes. Accuracy is defined |  06/13/2014
as no data entry errors on the entire form or document.
The Contractor shall generate and interfile screen prints as required. 06/13/2014
The Contractor shall accurately scan materials and as required, perform cropping, scaling, and
adjusting of contrast and brightness necessary to achieve an acceptable quality image for 06/13/2014
documentation.
The Contractor shall scan, process, and verify fingerprint cards (FD-258) for submission to the
FBI.
The Contractor shall create files during data collection. 06/13/2014
The Contractor shall review receipted fees for acceptability and ensure the fee is endorsed in
accordance with Treasury Financial Manual.
44.2 | Reconcile Fees and Prepare Deposit Ticket 06/13/2014
45.1 | The Contractor shall create files when requested during file operations. 06/13/2014
The Contractor shall submit a report showing individual clerk and individual system deposit totals
to USCIS, on a daily basis or as required.
The Contractor shall fulfill intenal (with the service center) and external (originating from other
453 | centers, district offices, the NRC, etc.) file request for information by identifying, locating, 06/13/2014
retrieving and delivering correct file(s) with in the established timeframes.
4.55 | The Contractor shall file and re-file records 06/13/2014
The Contractor shal! accurately consolidate files physically and electronically within established
timeframes.
The Contractor shall accurately interfile, connect, and route correspondence or RFE with
corresponding file(s) and update systems within established timeframes.
The Contractor shall perform system queries and searches in USCIS systems, and places a screen
print(s) of the search result(s) in the file, when required.
The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
45,15 | adjusting of contrast and brightness necessary to achieve an acceptable quality image for 06/1312014
document production.
4.5.16 | The Contractor shall correctly assemble E-filed applications and petitions into files. 061312014
The Contractor shall pick up, continuously sort, and deliver for internal distribution printouts and
4518 | files between mail stops within the service center as established by the COTR. The contractor 06/132014
picks up mail, printouts, and files no less than twice daily as scheduled by the COTR.
4.5,19 | The Contractor shall photocopy applications and petition-related documents when required. 06/13/2014

06/13/2014

44. 06/13/2014

452 06/13/2014

458 06/13/2014

45.10 06/13/2014

45.14 06/13/2014

9. CAP CLINs (b)(4)

¢ Hours spent performing the following tasks will be recorded daily utilizing the
system:
o All functions will be recorded under the CLIN (Contract Line Item Number) identified.
- MAILCLIN:
+  Opening and [dentifying Mail

- CAPCLIN:
Page 16 of 18
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CAP Sort - Initial sort into "CAP" and "NON CAP" work after mail has been scanned
CAP Courier - Courier deliveries taken beyond the normal amount, for CAP and Non-
CAP
CAP Box Prep - Creation and Breakdown of boxes used to store CAP files
CAP Dock Team - Unloading files from courier vehicles so they can be scanned
CAP File Acceptability - Review and setup of selected CAP Petitions; determine if fees

* and petitions are acceptable.
CAP File Audit - Tracking files in NFTS and processing reports
CAP File Labeling - Placing barcode labels on the file jackets y

- CAP Folder and Boxing - Boxing up CAP cases and filling out crate sheets
CAP Matrix Review - Performing the matrix review to determine if cases in the "CAP"
sort are in fact CAP and if they are, which CAP category they belong to

. 'CAP Runner - Delivering or picking up-work for people in the CAP area _

* CAP Training - All time spent training and being trained in order to prepare for CAP
CAP Verification - Verification of sorts, counts, barcode labels

CAP Break - Breaks taken while workin (b)(4) |
CAP Reporting - Reporting CAP tasks i nd hours in Time System
CAP Prep Work — Misc. tasks associated wr caning, Trash, Recycling)

CAP Rejects - Maintaining CAP Rejects (Not used for processing CAP Rejects)

DATA ENTRY CLIN;
o Data Entry of each CAP Petition and any other ndmg petmons

¢ Allhours recorded under the CAP. CL[N will be brlled as a separate invoice to USCIS.
10. CAP PHASES Enpected Volumes

Based on the assumpnon that USCIS will meet or exceed the anticipated number of petitions required to
perform the random number selection, the following phases of our CAP plan will be followed:

Initial Planning (January 1, 2014 to February 15, 2014)
Preparation (February 18, 2014 to March 31, 2014)

Execution (April 1,2014 to June 13, 2014): ’ C

- ¢ Opening, stamping, sorti ced in file jacket completed for first five days of CAP receipts

based on volumes of up tmer day. (April 1, 2014 to April 13,2014)

o Bar-code petitions for R Tng on April 1, 2014 thru April 13, 2014, (Working Saturdays
- and Sundays to continue processing.) (b)(4) . v
~ Daily keying of all CAP cases received, up t per day, based on available workstations:
- (April 1 14,2014 to May 5, 2014).

.’ Processmg all Rejected CAP cases (May 6, 2014 to May 23, 2014). -
_o " Mail Rejected CAP cases (to be completed by June 13,2014).

Backlogs back in complrance, based on volumes recewed by June 13, 2014,
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11, BASIC PROCESS WORKFLOW

BASICCAP WORKFLOW FY2015
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. INTRODUCTION.

The FY 2015 H-1B CAP Plan provides an overview of the project, a list of deliverables, and the resources
required for use throughout the Life Cycle of the project. Commencmg April 1, 2014 and continuing
through May 5, 2015, Longview - FedConsulting JV (LVFCIV) will receive and process all new I-129 H-
[B CAP petitions including cases falling under the H-1B CAP exemptlon for foreign natnonals holding

- advanced degrees from U.S. universities.

Currently, USCIS wnII accept and process the first 75,000 1-129 H-1B and 25,000 1-129 H-1B Masters
CAP ‘petitions received at both the Vermont and California Service Centers. If the two centers receive
more than 75,000 regular and 25,000 Masters petitions combined, within the first five business days, then
a Random Number Generator (RNG) program will be used to select the first 75,000 regular and 25,000
 Masters petitions. Both standard and advanced degree H-IB cases with employment start dates in FY
- 2015 (beginning October 1, 2014) may be filed up to six months before the date that the prospective
employee is to begin work. For example, where employment is to begin on October 1, 2014, an H-1B
petition may be filed as early as April 1;2014. All normal receipts and processing of ‘Non-Cap’ incoming
mail is considered out of the scope of lhlS project, as it is considered part of ‘normal everyday duties’.
However, CAP resource allocations are typically made at the expense of staff normally assigned to daily
processing and, as a result, affect our ability to maintain time compliance in all areas.

Standard H-1B cases fi led beginning Apnl 1, 2014 will count against the overall FY 2015 H-1B CAP,
however, the standard H-1B CAP is reduced by the U.S.-Chile and U:S.- -Singapore Free Trade
Agreements (FTAs), which set aside a certain amount of H-1B numbers for professionals from those two
countries each fiscal year. In practical terms, only just a certain amount for H-1B. will be available in the
standard H-1B pool for FY 2015, though some unused FTA Visas from FY 2014 may be recaptured and
later made available for FY 2015 employment. Advanced«iegree cases will count against the additional
H-1B numbers made available pursuant to the provmons of the H-1B Visa Reform Act.

2. GOALS

To develop a Plan of Action(POA) that will allow the CSC SCOSS team to continue to process normal
 delivery of USCIS applications in addition to H-1B CAP with minimal disruption of Performance Work
Standards (PWS).

The following are the preliminary goals of this project:

* To develop a POA that will allow the CSC SCOSS team o process the FY 2015 H-1B CAPin
. the most efficient and effective manner.
To conduct same day presort/storage of all H-1B CAP cases. :
. To be ready to implement Lottery Pulls and keying of the Premium Processing CAP cases as soon
as the afternoon of April 14,2014
To provide accurate numbers and feedback to USCIS in a tlmely maner. ‘

3. ASSUMPTIONS
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The following are assumptions that are being used to generate our current plans:

+ The HiB CAP will be met by the end of the five day CAP window of April 1,2014 through April

* Non-CAP premium filings will be prioritized to keep the oldest date current.
¥ Mailroom

o A late run will be added to the USPS mail run schedule on April 7, 20]4 to ensure that all CAP
mail is picked up prior to USPS closing.
o If mail is available at USPS before noon on Saturday April 5,2014, a postal run wnll be made to

pick up the mail that dav.

o CAP cases will be sorted into four categories:

= CRN-CAP Regular Non-Premium

- CRP-CAP Regular Premium

- CMN - CAP Master Non-Premium

- CMP - CAP Master Premium :
o The CAP sort criteria above will be utilized for training purposes.

Lottery

o Itis assumed that the FY 2015 CAP will require a Lottery. All filings received during the CAP.
Lottery Window of April 1, 2014 through April 7, 2014 will need to be prepared for Lottery
selection by April 13,2014,

‘On April 13,2014, the CAP NFTS RPC ranges ‘will be prowded for USCIS review and routing to
HQ for RNG list generation, '
USCI.S will do a duplicate search between the two centers after all filings are keyed and rejects
are in the CRIS database.
A Random Number Generator (RNG) pull list will be provided by USCIS on Monday,- Apnl 14,
2014. These filings will be pulled and staged for keying. :

‘Pagc3ofl9
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o We will report all cases as pending in Data Entry untrl we have keyed the selected fi les and-are
. instructed to reject the non-selects.
.o Non-selected lottery participants will be rejected and do not require ROP assembly.

Data Erttry

A search will be conducted for any overlooked Premium Petitions beginning on April 9, 2014 and
will be completed no later than two days prior to the end of the [5-day Premium Processing
period.

Based upon the 90 000 CAP forecast w1th a25% premium percentage, are expected to be
Premium Processing CAP cases, ‘

DataEntry (b)(4) '

= CAP Premium Petitions will be data entered once CPAU men us approval to begin,

. which is anticipated to be April 14,2014 ata planned rate o ases per day. -
The “received date” to be entered into Claims will be the GaTe-announced by CPAU. The.
actual “mail” received date will be stamped on the envelope and petition.
Data Entry will key three letter designators, ‘MAS” for Masters Qualified Visas and “REG”
for the Regular Qualified Visas, in the Part 2, data field one “requested nonimmigrant
classification” instead of what is written on the petition.
Starting on April 14, 2014 and until all premium cases are completed we wrll not run screen
prints for regular 1-129 Premium Processing or CAP Premium Processing cases so they can
getto ad]udrcatrons as qurckly as possible.

Rejects

Any CAP cases recerved before April 1, 2014, will be rejected the day they are received to give .
the applicant time to resubmit within the CAP lottery window. .

CAP filings that are determined unacceptable will be processed as a rejected case. Rejects w1l| be
held for the duplicate comparison completed after the CAP winner keying phase.

Petitions filed at CSC by beneficiaries from Chile or Srngapore will be forwarded to VSC for
processing, not rejected.

Updated CAP Reject Letters will be provrded by CPAU to include with the filings that are
determined unacceptable, to address filings that were not selected for this.year’s CAP and for late
filings.

If there is a lottery, not selected cases will be held until keylng is complete and mstructron to
reject has been provided by USCIS. ' '

If there is not  lottery, rejects will be processed on the day they are received.

All CAP rejects will be manually rejected. . :

For reporting purposes filings that were included as a CAP case but then were later determined to
be a non-CAP 1-129 will be counted:(not processed) as a CAP Reject. Re-categorized cases
(premium to non-premiium or master to regular, etc.) will not be counted as a CAP Reject.

»  Fee Deposit

. Deposrt room staffing will be increased to accommodate the significant rncrease in fees and to
compensate for concerns with OTCNet.
Page 4 Of 19
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s A contingercy plan specific to reverting to manual deposit procedures will be built and ready for
- implementation by April 1,2014;

(b)4)

b Contract & Billiug

. “Out of Scope” tasks, listed iﬁ the CAP CLIN Creation séction of the plan, and PR waiver
requests are similar to last year and are listed in Sections 8 and 9. These lists have been submitted
to USCIS for approval

|

4 FACILITIES
\ . -
¥ _Bresort Room - This coom is located on the second floge 2t the CSC

Security Guards — From April 1, 2014 throush April 4 2014 and AM_LZQ_]AI’ :

NARA room - This room is located on the first floor at the CSC.|

B2 room - This room is adjacent to the NARA room on the first floor at CS(

(b)(4) Page50f19
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Secand Floor | oadine Nock < The dock e d L0 .

Maintenance Service ~ A request was placed for large mobile dumpsters and a maintenance rotation
for the NARA room.

Trash container - A request for a large trash container was placed for the expected increase in refuse.

EQUIPMENT & SUPPLIES

The following is a list of equipment and supplies that will be used during CAP; these supplies will be
needed in the NARA room on March 20, 2014:

SUPPLIES & EQUIPMENT REQUESTED FROM USCIS
ITEM QUANTITY COMMENTS
Acco Fastener - Acco Fastener w/ Compressors 2" 1.5 Pallet

Acco Fastener - Acco Fastener w/ Compressors 2-3/4" x 4" I Case

Bar Code - Bar Code Labels 1.5 Pallet

Bar Code - Bar Code Ribbons 1 Pallet

Box - Packing Box (Brown) 15x 12x 10 12 Pallets | 6,000 units

Chairs 450

Copy Paper - 5 COLORS - Yellow, Pink, Green, Blue & Lavender 10 Reams 10 reams of each

Copy Paper - Goldenrod 1 Case

Copy Paper - Orchid 20 Cases

Copy Paper - White 1 Pallet

Date, stamps, Impression size #1 170 UVX4ot1
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SUPPLIES & EQUIPMENT RE(

ITEM
Ink, Pad 2-3/4" x 4-1/4” Foam Pad

QUANTITY
120

FED FROM USCIS

COMMENTS
7510-00-526-1742

Ink, Stamp Pad, Black (refill)

60

7510-00-161-4237

Envelope - Kraft Envelope - 10 x 15

15 Cases

Envelope - Kraft Envelope - 12 x 16

4 Cases

Envelope - Kraft Envelope - 9-1/2 x 12

6 Cascs

Envelope - White Envelopes (no window)

5 Cases

File Folders - Blue (MASTERS CAP)

30 cases

15,000folders (150boxes)

File Folders - Brown

18 cascs

9,000 folders (90 boxes)

File Folders - Burgundy (PREMIUM CAP)

28 cases

14,000 folders (140 boxes)

File Folders - Green (REG CAP)

110 cases

55,000 folders (550 boxes)

File Folders - Yellow (PP MASTERS CAP)

20 cases

10,000 folders (100 boxes)

Gloves - Latex Gloves (LG)

3 Boxes

Gloves - Latex Gloves (M)

3 Boxes

Ink, refill for seif-inking Black

L

1 per distributor

Knife, Craftsman

24

1 per distributor

Letter Opener

80

Ribbon - Slip Printer Ribbon Ink

150 ct.

Ribbon - Time Date Stamp Ink

100 ct.

Pallet Jack

3

All three down in the CAP rooms

Pallet Shrink Wrap

1 Box

4t

Pallets

200 units

Placed at first floor loading dock pallet
area by compactor

Pen, Ball Point, Med, Black 12/BX

45 Boxes

Rubber Band, Oversized 7" x 16" x 1/8"

175 Boxes

Rubber Band, size 33, 1/8" x 3-1/2"

115 Boxes

Scissors

45

Staple Removers

230

Staplers - Desk Staplers

210

Staples, standard

90

Marker, Felt Broad-tip “Black”

2 boxes

24 markers

Marker, Felt Broad-tip “Red”

2 boxes

24 markers

Marker, Felt Fine-tip “Red”

6 boxes

72 markers

Table - standard 72°W X 30"W

103

103 through 4/18/14; 50 through 5/9/14

Table - heavy duty (5001bs) 72°W X 30"W

30

through 4/11/14

Tape Gummed 3" wide

50rolls

Tape - Medium Desk Tape Dispenser

90

Tape - Pressure 3/4" (scotch regular)

Paper 2-hole punch Desk

Page 7of 19

This report contains Proprietary information not to be disclosed outside the Government without authorization from Long View-FedConsulting JV.

Revision March 12, 2014




o Angeg Sompong x"mu;n Poxgie vt Prissavon .
w3 LongView-FedConsulting JV
e
Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-J-00016

SUPPLIES & EQUIPMENT REQUESTED FROM USCIS
ITEM QUANTITY COMMENTS
Endorsement stamps

PSI M9108 date/time stamp (self -inking)

Marsh Tape Dispensers

This is above and beyond the 6 pallets

CSC Yellow buckets .
supply has downstairs

6. STAFFING DETAILS (b)4)

Total contracting personnel on April 1, 2011 |

The table below is an assumption of how many FTEs will be assigned towards CAP.

Tatal Needed Mail/l attory Fila Sot.lin Nata Fntew Nanacit
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This report contains Proprietary information not to be disclosed outside the Government without authorization from LongView-FedConsulting JV.
Revision March 12, 2014




rmm’«nw:m Tougn Sepe st Prosessm

FrEe LongView FedConsultlng JV

) \\‘ 4;‘

Service Center Operations Support Services
Contract No. HSHQDC-09-D-00020/HSSCCG-11-1-00016

(b)(4)

The ant1c1pated resources are de aile
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»  Overtime

Qvertime will be used o;l

Our projections are based on

Overtime Hours

CAP Phase Week Ending #of Clerks # of hours Total Staff Breakdown

(b)(4)
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Qvertime Hours

CAP Phase Week Ending # of Clerks # of hours Total Staff Breakdown

7. TRAINING

Training Hours

Process Date Range #of Clerks Time Total Description
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Training Hours

Process Date Range #of Clerks Time Descrintion

8. PERFORMANCE REQUIREMENTS RELIEF

P General Requirements

. PR Granted
Requirement e
Until
The Contractor shall maintain the capability to accommodate spikes in workload volumes that occur
from time to time and that are predicted at least 45 calendar days in advance of the anticipated sudden
increase in workload volumes. These spikes may be attributable to the beginning of an application

period, anticipated changes in fees to be charged, or other phenomena.

04/30/14*

The Contractor shall maintain the capability to accommodate surges in data collection volume of up to

4113 25% above the daily average received for the previous twenty business days. In the event the data

04/30/14*
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. PR Granted
Requirement -
Until
collection volume exceeds 125% of the rolling daily average for the previous twenty business days, the
Contractor is only held responsible for meeting the timeliness performance requirements for 125% of
the rolling daily average; the balance may be processed on the next business day and may be considered
~ for the purposes of surge management only - as part of the data collection for the next day. If the
surge extends beyond one day, then the Contractor shall continue to perform under the same rule for as
long as the surge lasts, recalculating the rolling daily average data collection volume and the 125%
volume each day based on the previous twenty business days.
On Mondays and the first business day afier federal holidays, the Contractor shall maintain the
capability to accommodate surges in data collection of up to 50% above the daily average received
volume for the previous twenty business days. In the event the data collection volume exceeds 150% of
the rolling daily average for the previous twenty business days, the Contractor is only held responsible | 04/30/14*
for meeting the timeliness performance requirements for 150% of the rolling daily average; the balance
may be processed on the next business day and may beconsidered - for the purposes of surge
management only - as part of the data collection for the next day.

»  Mail Room Operations

Requirement PR Grnted

Until
All mail (excluding certain exceptions) shall be opened, sorted, date stamped, properly handled, and
timely processed and routed by the Contractor, in the assigned mail area.

428 | Outgoing Mail is metered by the daily scheduled time for the presort contractor 04/30/14*

425 04/30/14*

»  Data Entry Operations

I — PR Granted
Until
The Contractor shall review applications/petitions and supporting documents for completeness,
jurisdiction, signature, and correct fee, and process those compliant and non-compliant 04/30/14*
applications/petitions.

The Contractor shall collect information from forms and source documents and accurately input data
into various formatted screens within established processing timeframes. Accuracy is defined asno data |  04/30/14*
entry errors on the entire form or document.
The Contractor shall generate and interfile screen prints as required. 04/30/14*
The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
adjusting of contrast and brightness necessary to achieve an acceptable quality image for document 04/30/14*
production.
The Contractor shall scan, process, and verify fingerprint cards (FD-258) for submission to the FBI. 04/30/14*
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The Contractor shall create files during data collection. 04/30/14*
The Contractor shall accurately process manually rejected applications and petitions within established
timeframes.

The Contractor shall review receipted fees for acceptability and ensure the fee is endorsed in accordance
with the Treasury Financial Manual

44.2 | The daily deposit is completed prior to the depository pick up time, 04/30/14%
The contractor shall submit a report showing individual clerk and individual system deposit totals to
USCIS on a daily basis or as required.

439 04/30/14*

441 04/30/14*

443 04/30/14*

»  File Room Operations

The Contractor shall create files when requested during file operations. 04/30/14*
The Contractor shall accurately request required files from external sources such as other centers,
district offices, the NRC, etc. within established timeframes,

The Contractor shall fulfill internal (within the service center) and external (originating from other
centers, district offices, the NRC, etc.) file requests for information by identifying, locating, retrieving 04/30/14*
and delivering the correct file(s) within the established timeframes.
The Contractor shall file and re-file records. 04/30/14*
The Contractor shall track and update files in NFTS upon movement or as requested by USCIS. The
Contractor shall accurately update data in various USCIS systems (C3, C4, etc.).

The Contractor shall accurately consolidate files physically and electronically within established 04/30/14*
timeframes,
The Contractor maintains a tracking progress for files held in temporary holding areas. The Contractor 04/30/14*
moves files maintained in the temporary holding areas to the next stage of the process, when required,
The Contractor shall accurately interfile, connect, and route correspondence or RFE with corresponding | 04/30/14
file(s) and update systems within established timeframes.
The Contractor shall perform system queries and searches in USCIS systems, and places a screen 04/30/14*
print(s) of the search result(s) in the file, when required.

The Contractor shall accurately scan materials and, as required, perform cropping, scaling, and
4515 | adjusting of contrast and brightness necessary to achieve an acceptable quality image for document
production.

The Contractor shall correctly assemble E-filed applications and petitions into files. (No waiver for I- 04/30/14*
907 Upgrade)

04/30/14*

45,6 04/30/14*

458

459

4510

4504

04/30/14*

4.5.16
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The Contractor shall pick up, continuously sort, and deliver for internal distribution printouts and files
4.5.18 | between mail stops within the service center as established by the COTR. The Contractor picks up mail,
printouts, and files no less than twice daily as scheduled by the COTR.

04/30/14*

4.5.19 | The Contractor shall photocopy application and petition-related documents when required. 04130714

4521 | The Contractor shall accurately create 1-512 documents within established timeframes. 04730714

4.5.22 | The Contractor shall process documents received form district, port of entry, or consulate offices. 04/30/14*

9. CAPCLIN’s

The following lines are currently available i Fnd will be used for FY 2015 CAP:

Initial Sort & routing packages to a presort staging area based on the CAP petition designations on
the packages. Sorting of CAP cases into drop off points for folder and boxing after presort is
complete. Distributor sorting of mail for CIS Review, CAP sort and Regular work drop offs. These
sorts are not performed for normal daily petition processing.

Transportation of mail or files beyond the two USPS trips that are potentially or specifically CAP
related.

Box preparation for files created for the CAP. These will be used for the scanner team to locate
lottery winners and for ease of maintaining files & counts.

Loading of bags of mail into cages or on pallets for transportation to the scanners. Loading of these
packages into the scanner and then removal from the scanner. These bags/boxes will be re-loaded
into cages or pallets and staged for transport to the |st sort team.

Dolphin Team - Secondary audit of the boxes with lottery filings or buckets used during the lottery or

CAP Sort

CAP Courier

CAP Box Prep

CAP Dock Team

CAP File Audit

duplicate pull.

CAP File Labeling

Labeling of the file folders with the lottery labels for the RNG.

CAP Folder and
Box

Verification of the CAP category, placing of cases into folder and then a box.

CAP Matrix
Review

Review of the 1-129 to determine whether it is a CAP case and if so, what category it falls into.

CAP Premium
Review

Searching through non-selected cases for possible premium filings that we may have identified as
regular prior to day 15. This will result in SCOSS having to review and touch all the filings again to
identify and pull out premium cases that may have been missed.

CAP Refile

Dolphin Team - Tracking the barcode numbers. After sort has been completed refilers charge all files
to their box. This line will also be used for any electronic movement of the lottery files required
during the lottery or duplicate pulls.

CAP Runner

Clerk who will go between the NARA room and Dolphin upload station near CSD (regular
contracting area). Required duc to no IT capability in NARA room. Additionally, this ine will track
time spent building, maintaining and moving the pallets of boxes with lottery flings.

CAP Searches

File searches will be conducted by members of the Pick team as requested as needed to complete the
project. :

CAP Training

Training of clerks on processes associated with CAP operations

CAP Verification

If there is not a lottery, after the CAP 5 day window expires, identification of CAP cases, CAP
Lottery number assignment and folder connection/staging will continue and reportedon this line.

CAP Reporting

Review and generation of CAP related reports.

CAP Prep Work

CAP room setup, modification, and maintenance; may include other CAP specific activity requested
by USCIS that is not already assigned a task line.
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Task Name Descnptmn

- CA_P,]:_ . r " Sin ‘th'acceptablhtyof aCAPfi lepnorto rejecnon ‘
-Acceptability - : L .

10. TASKS
The following are the tasks that will be performed during CAP.

¢ Cap Preparation -
- Box Creation '
- File Jacket Labeling
-~ Room setup and other preparation
+ Loading Dock and Courier Operations.
- Pallet jack team
o st Sort Operations
» Presort Operations ,
- Envelope Review and Mail Security
- CAP Matrix Review
- Distributors . ‘
+ Folder and Box / Gunner (Dolphin) Team
- Pallet building/staging
« Lottery Pull Team
» Premium File Review :
+ Data Entry and Fee Receipting Operations
- File Assembly only - Front End (4/1 through 4/13)
- File Acceptability and Keying
- File Assembly only - Back End (4/14 through 5/5)
- Distributors (Keying and File Assembly)
* Deposit Room Team
" » CAP Rejects
- Selects
- Non-selects
» Duplicate Pull Team
+ Mail Metering Operations

»  CAP Mail/File Operations

CAP work will be received primarily on the first floor loading dock however the second floor loading
dock will be utilized as a secondary location. Below is the process flow for the initial stages on the first
“floor: :

o Dock teams will load mail into cages or stage it on pallets on the first floor outside of the NARA
room and transport to the mail scanner.
Courier teams will load the mail onto the scanners and deliver the mail to the first sort team. CAP
work will be sorted as follows:
- Regular work (non-CAP or I-129) to the regular presort teams.
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- CAPor [-129 to the CAP Package Review teas. :

The Dock team will take work that has been through first sort to the second floor Presort room for

package review.

CAP Package Review teams will review for the following:

- Envelope review for “Do Not Open Mail” packages.

- Review for suspicious materials within each package.

- Re-package CAP cases into assigned buckets to be delivered to B2 room for further
. processing. . v

- Sort premium(white buckets) vérsus non-premium packages(yellow buckets)

Courier teams will load buckets reviewed by the package review team onto carts and transpon

them to the dock,

Dock teams will load the buckets onto cages which will be loaded onto the dehvery truck to be

driven to the first floor. :

CAP work that has already been screened for suspicious'ntaterial, will be received on the first floor for
further processing. Below is the process flow for the second stage of CAP on the first floor:

s Courier teams will unload the cages from the truck and deliver them to the B2 room.

- CAP Presort teams will complete the content review and annotation of each CAP package. '
* Distributors will move work to designated drop off points based on annotations on each CAP
’ package The drop off points are:

- CAP Sort - four sorts within this area for the four CAP categones

- CIS Review.

- Regular Work. .

CAP Folder and Box teams will verify each package based on the annotation on each package
prior to placing the appropriate CAP folder over the package. CAP Folder will then be placed in
the appropriate box and pallet. .

Dolphin Tearn will then perform a physical and electronic count of CAP files within each box. |
Pallets of lottery ready filings will be staged in the NARA room.

The NARA room will also be utilized to maintain any backlogs for the CAP presort room unit on
the 2™ floor. ,

The Lottery team will complete the pullmg of filles based on the RNG list provided by USC IS and
stage them for Data Entry keying.

Data Entry will request CAP Premium Processing Master’s cases first when they begin keying.

11. CAP PHASES

The following are each phase of our CAP t)lan witha lottery:

» Initial Planning (January 2, 2014 to February 15, 2014)
b Preparation (February 4, 2014 to March 29, 2014)
»  Execution (April 1, 2014 toMay 5, 2014).
o April 1,2014 to April 7,2014:
- Slit-n-peek, bar-coding, boxing process completed for first five days of CAP receipts
. - Evaluate decision to preassemble and evaluate Premium Applications, if pOSSlb|€ to
minimize delay due to PP clock -
o April 5,2014 to April 6, 2014 :
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- Assembly of premium CAP cases
- . CAP mailroom operations supplementation -
o April 14,2014 (through April 16, 2014)
- Receive the Lottery RNG list and complete the pulhng and stagmg of files
- Begin keying of CAP Premium filings(if instructed)
April 14,2014 to April 19,2014 ‘ '
-~ Process all premium CAP “winner” filings received during the lottery window
- Reduced daily processing of Data Entry regular operations continues.
-~ Daily keying of all non-CAP premium and specified I- 129 classifications received.
- Complete premium file review on all non- -premium CAP filings
April 20,2014 to May 5, 2014:

Process all non ~ premium CAP “winner” filings received during the lottery window

- Reduced daily processing of Data Entry regular operations continues.
- Daily keying of all non-CAP premium and specified I-129 classifications received.
- Begin keying of non-CAP I-129s and other form types in prlorltlzanon order.

o Post May §, 2014:

If directed, pull additional CAP cases that were prevxously not selected for processmg (this
may be done if the overall “winner” reject quantity is over 3,000 units)
 Once directed, begin processing of CAP rejects.

- Complete mailroom metering for all CAP rejects.

Continue to eliminate all operational backlogs.

¢ Backlogs back in compliance by no later than June 8, 2014

 The following are each phasé pfiour CAP plan without a lottery:

Initial Planning (January 2, 2014 to February 15, 2014)
Preparation (February 4, 2014 to March 29, 2014)
Execution (April 1, 2014 to April 30, 2014):

o April 1,2014 to April 7,2014; -

Slit-n-peek, bar-coding, boxing process completed for first five days of CAP receipts
Evaluate decision to preassemble and evaluate Premium Apphcatlons if possible, to
minimize delay due to PP clock

April 5,2014

Assembly of premium CAP cases

CAP mailroom operations supplementation (if needed)April 8, 2014 to April 16, 2014

Process all premium CAP filings beginning with oldest date
Reduced daily processing of Data Entry regular operations continues.

. Daily keying of all non-CAP premium and specified I-129 classifications recelved
" Rejects will be completed dally as identified.
‘Complete f premlum file review on all non-premium CAP filings

Review all incoming I-129s for CAP cases; |dent|fy and stage all CAP cases by date and

- category.

~ April 17,2014 to April 30, 2014;

Process all non — premium CAP filings beginnirig with the oldest date.
Reduced daily processing of Data Entry regular operations continues.
Daily keying of all non-CAP premium and specified I-129 classifications received.
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- Begin keying of non-CAP I-129s and other form types in prioritization order. -
- Rejects will be completed daily as identified. '
- Continue to liminate all operational backlogs. ,

s Backlogs back in compliance by no later than June 8, 2014
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VSC Business Division Capa'city Plan

Objective: Properly staff the Business Division to tlmcly process the surge of HIB Cap
filings expected in April 2014,

Goals:

» Take an initial action on all “actionable” H1B Cap petitions by August 1,2014.

» Maintain cycle time goals for all other “Business Division” form types. Note: The VSC capacnty tool
is designed to track volume of work and not processing times.

» Allocate 5 FTEs to the ASVVP workload until the HIB Cap workload goals have been met and
additional FTEs, as necessary after the cap workload is completed.

Assumptions:

»  VSC will receive approximately the same number of H1B Cap receipts during April 2014 as we
received in April 2013 (54,000).

> Overtime will be available for all busiriess based form types for the remainder of the fiscal year.

»Hours per completion rates utilized in the business plan will be realized.

» If additional resources are shifted to the Business division, and transfer of work from the VSC is not an
option, cycle times in other form types at the VSC will increase. :

» No additional workloads will be directed at the VSC for the remainder of the fiscal year.

Projections:
- » Inorder to meet the goals identified above, 40+ officers will need to be added to the Businéss Division.

A\
.

| Challenges/Tmp: acts;

. » Hiring surge - VSC anticipates that as many as 100 new officers will enter on duty between February
and June 2014. The impacts of bringing on this many officers include:
o Lost production due to training and mentoring associated with form type training,
o Reduced efficiency as new officer’s progress through the normal leaming curve and realize'a
full level of efficiency.
o Lost hours while officers attend six weeks of BASIC training.

» Shortage of Staff in the Family Division - 60 officers are currently assigned to the Family Division -
form types at the VSC. FTEs needed for this workload are broken down as follows:

I-130'IR new receipts - 32 (once NBC backlog is completed)
1751 new receipts - 57 (beginning in March 2014)
[-130 Preference new receipts - 25 ‘
Consular Returns - 20
Adam Walsh Act - 6
Customer Service Duties - 5°

* Total - 145




'

» 81% of the VSC form type hours in the first quarter were attributed to form types under the purview of
Business, Humanitarian or Miscellaneous (1-765 & 1-131). ‘

VSCISO Hours - FY14 1stQtr.

O Humanitarian
0 Business -
B Family

0 Misc.




VSC 1-129 H1B CAP Case Determination Matrix

Regular CAP

1. Review Page2, Part2 block | to-ensure that the Requested Classification is “H1B”, “1B1” “HlBl” or “H1B3”, if blank route to
CRU. .

Review Part B of 1-129 HIB Data Collection Supplement

#1,2,or3are Y - - | CAP Exempt Reject for-jurlsdiction-
#1,2,and 3 areN - | Continue

Review Part C of 11129 H1B Data Collection Supplement

# 1 is marked A Sort as regular CAP case (Prem1um Regular if 1-907 is present).
#1lismarkedB Continue with MASTERS

#1is marked C Sort as regular CAP case (Premium Regular if 1-907 is present)
#1is marked D : INOT CAP - Route those with 1907 to DE those without 1-907 to Mailroom
Multiple Blocks Checked  -[Route to CRU ' '

- Masters CAP,

If the [-129 petition is identified as & CAP review HIB Data Collection Supplement Part C#1,“b” and # 2.

Review Part C of I-129 H1B Data Collection Supplement

#1is marked B and #2is colnplete Master CAP _
| # 1 is marked B and #2 is NOT complete [Send to CRU for review.

If the 1-907 form is included with the cap case, the cap case is considered as PP Master or PP Regular cap case accordingly.




Contract: DHS USCIS-SCOSS
Service Center: VSC
CAP Review and Acceptability
WORK INSTRUCTION
Document No: R-VSC-0336 . Version No:
Revision Date: 3314 V03

CAP FY15 Review & Acceptability

Name:

0 Remove the contents of the envelope
0 Date stamp the envelope with the correct received date and annotate your VT# by date
stamp.
U Endorse Fees
+ Bring all fees to the top of each filing
+ Stamp each fee with “for deposit only”. See example below:
Example: The fee can be endorsed in any of the shaded areas.

TXPSOT 8211 & STAMPOR SIGN BELOW THIS LINE
RESHI (19 FOR FINANCIAL ISTITUTION USE®

TNDORSE HERE

Acceptable CAP Review (Matrix)

O Review to ensure that it is actually a “CAP” petition
o Page2- Part2 Question 1 should have one of the following classifications: H1B,
1B1, H1B1, H1B3 (if any other classification is listed sort as non-CAP)

Note: If classification is blank or incomplete refer to supplement pages,
company letter or the lawyer letter.

+ Page 18- Part C:
o Question 1 is marked “A” and answers to question 3 are all blank:
v [fthere is no I-907 itis a VRN (Regular Cap)
v [fthereis a 1-907 itis a VRP (Premium Cap)
¢+ Page 18- Part C:

o Question 1 is marked “B" , questions in 2 are blank, incomplete or completed
and answers to question 3 are all blank:

» [fthereis no 1-907 itis a VMN (Regular Masters Cap)
« [fthereis a 1-907 itis a VMP (Premium Masters Cap)

Note: Premium / 1-907"s found at Lemnah 4 must be routed fo Tabor -~ CAP
Processing.




Contract: DHS USCIS-SCOSS
Service Center: VsC
CAP Review and Acceptability
WORK INSTRUCTION
Document No: R-VSC-0335 Version No:
Revision Date: 313114 V03

Name:

CAP CRU Review and Non-CAP Review

¢ Page 18/19 - Part C - Question 1:

o No blocks are checked; Route to CRU for Review

o Muttiple blocks are checked; Route to CRU for Review

o “A”or ‘B are marked and Questions in 3 are marked ‘E", “F", andfor 'G”;

Route to CRU for review.

o “C"or“D" are marked; Non-CAP, Route to Tabor DE
o Page 18/19-Part C- Question 3:

o “A,B,C,Horl"is marked; Non CAP Route to Tabor DE

o "D"is marked and no other blocks are marked; Route to CRU for review
o If pages 17, 18 and/or 19 are missing; route to CRU for review.

Note: Files routed to Tabor Data Entry must be properly handled, including all
fees receiving the “For Deposit Only” stamp.

Preparing CAP File(s) for Barcoding

Annotate your VT# on the bottom of page 1 of the |-129 petition.
Flag all concurrently filed petitions; -907's and duplicate I-129 pefitions.
Place petitions into the appropriate file jacket. (Be sure to include any concurrently filed
petitions, 1-907's and the duplicate copy with the I-129 filing.
o If multiple I-129 filings are found within an envelope, separate and place each
individual filing in its own file jacket.
v Review beneficiary name on Page 3 to verify
* The original envelope will be placed with only one of the filings and the
remainder of filing(s) will be placed in a file jacket without an envelope.
Use the appropriate file jacket:
o Green ~ PP (will have an [-907) (File Jacket will be used with tab down on the
bottom right).

Note: 1-807’s found at Lemnah 4 must be routed to Tabor - CAP Processing.

o Brown - Non Premium (No 1-907) (File Jacket will be used with tab down on the
bottom right)

Note: Non Premiums found at Tabor must be routed to Lemnah 4 - CAP
Processing.

O Secure contents into the file jackets using either a rubber band or staples.




Contract: " DHS USCIS-SCOSS
Service Center: : - VsC ‘
: CAP Review and Acceptability
WORK INSTRUCTION
Document No: ', " R-VSC-0335 Version No:
Revision Date: : 334 V03

Name:

Sorting

Q After identifying and preparing the 1129, sort into the appropriate.color-coded sori buckets:

- VRN = Vermont Regular Non-Premium (White)
¢ VRP = Vermont Regular Premium (Yellow)
VMN = Vermont Masters Non-Premium (Golden Rod)
VMP = Vermont Masters Premium (Pink)
NON-CAP Mailroom = (Blue)
NON-CAP Premium DE = (Green)
CRU = (Light Purple)

Trainer Signature/Date:

Trainee Signature/Date:




'Holt,anthiaL * - ! -

From: © Gibert, David )
Sent: Wednesday, Fébruary 12, 2014 1251 PM
To: ‘ , Cullen, Janice L
Subject: - ~ Completed Flow Chart
~ Attachments: - Cap Reject Flow.pdf

Janice

)

Here is the completed flow chart for Steve. PIease let me know if there i anythlng else you need. Thank you for such .
detailed notes!

David Gilbert| lmm/gmtmn Services Analyst/DHS| USCIS/ Vermont Service Center-Tabor| CPAU - Operatrona/ Supporr | DA-
-0045/2MD010| David.J, G!lbe/tZ@USCIS dhs.qov
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Holt, Cynthia L o | o
CFom: | Cullen, Janice L |

Sent: - Thursday, December 04, 2014 11:19 AM

To: Beeson, Barton A

Cc ‘ Baker, Bonnie J; Yandow, Jacquelyn D; Stoddard, Becky M
Subject: ' Filing forHlB cp

Good afternoon Bart.

[ was Iooklng atour reject log from last cap season. There were 800 petmons that were selected for cap but rejected
because they were not acceptable as filed.

Some of the major- reasons for rejection were the intended employment start date, |ssues W|th the LCA, and
jurisdiction. It might be worth doing some reach out to the customers. -

243 of the rejects had issdés with the intended employment start date. The employment start date cannot be prior to
10/01/2015 and the petition cannot be filed more than 6 months in advance of the intended employment start date,

*Many times it's a typo in the year.

*Sometimes they are off by just a day. If we receive their petition on 04/01 and their employment date is 10/02 we
have to reject as being more than 6 months out.

+Petitions that use terms like asap or upon approval or are left blank are also rejected. They must enter a date.
*Often times when there is an F1 student changing status to H1B, their employment start date is incorrect. Here is an
example of what happens: If the student graduates in June and then gets 3 months of optional practical training, that
keeps them in status until September. All too often the 1129 is filed for the H1B status to start in September (the day
after the F1 expires). They must not put a date prior to 10/01/2015 or they will be rejected. Please see thls link which
explains how the student is still covered for the gap between the F1 and when cap opens:

http: //www uscis.gov/working-united- states/temporarv workers/h:1b-specialty-occupations-and-fashion-
models/extension-post-completion-optional- practical-training- opt -and-f-1-status-eligible-students-under-h-1b-cap-gap-

regulations

* 197 had LCA issues. The LCA has to be complete, certified by DOL, and signed by the petitioner.

~+They forget page 5.
sThey submit an LCA that is in process or initiated, but not certified
+The LCA s certified and all pages are present but the petitioner didn't sign it.

160 were filed here at VSC and should have been filed at CSC. Jurisdiction is based on where the beneficiary will be
preforming the work. Not necessarily where the primary office of the company is. When there are multiple job
locations we revert to the primary office address listed on page 1 of the petition. This rule is true even if the multiple
locations are within the same state. Example: If they list 2 work locations both in St. Albans VT but the primary office on
page 1is in Chicago, IL, then they should file at CSC.

Also, beginnihg 02/23/15, USCIS will only accept the new edition of the Form I-129. (revision date of 10/23/14). The
- major filers tend to start getting their packets together months ahead of time. I'm hoping that with the cut off being
only a little more than a month prior to cap that we don’t get a ton of rejects for revision.

.




Jawice L Cullen

DHS | USCIS | VSC | Immigration Service Ahalyst | 802:527.4700 X 5075 [ Janice.Cullen@dhs.qgov




Holt, Cznthia L ‘ . -

From: * Stoddard, Becky M

Sent: Friday, January 24, 2014 9:28 AM

To: Cullen, Janice L; Yandow, Jacquelyn D Putnam AnneF; Bockus Chantel M

Subject: - FW.: Cap instructions

Attachments: R-VSC-0333-V01 (CAP-15 Incoming Maut Work Instruction).doc; R-VSC-0335-V01
(CAP-15 Review and Acceptability Work Instruction).doc

FYI

Thanks, .
Becky

Becky Stoddard
SISA
VSC/CPAU/Clerical
802-527-4700

(b)(6)

; (CTR) '
Sent: Fri 14 10:13 AM ‘
To Loughlin, Stephen.J; Stoddard, Becky M;
(Clrey : . ‘

Subject: Cap instructions

Steve/Becky,
Here are the instructions we will be using for cap

This is a draft only.

Thanks,




Contract: . DHS USCIS-SCOSS
Service Center: | - VSC
CAP Incoming Mail
WORK INSTRUCTION
DocumentNo: | R-VSC-0333 Version No:
Revision Date: | - 1123114 Vo1

" Name:

| CAP 15 Inco’minq Mail

"~ Incoming Mail Delivery

Postal Mail picked up by Couriers - Deliver to Tabor Building loading dock

Fed Ex (30 Houghton Mail only) - Deliver to Tabor Building loading dock

UPS ( 75 lower Weldon mail) - Deliver to Lemnah 4

UPS ( Lemnah 4 mail) - Deliver to Lemnah 4

UPS (30 Houghton mail)  Deliver to Tabor Building loading dock

Fed EX (All other addresses ) - Deliver to Lemnah 4 o

All other Outside Couriers - Deliver to Tabor Building loading dock

All incoming mail will be scanned by Security prior to bringing in to the sortlrncomrng
mail work area. -’ ,

CooO0C0OOoOC

Lemnah 4 Address Review
Q  Any mail addressed as ATTN: “CAP"," |-129", "H1B" or “Masters will be sorted to
appropriate tub to be opened.
Any mail that does not address the above or references premium processing/30 °
- Houghton street will be sorted and delivered to the Tabor Building unopened.

- Tabor Address Review
Any mail addressed as ATTN: “CAP"," 1-129", “H1B" or “Masters and does not
reference premium processing/30 Houghton street will be sorted and delivered to.
Lemnah 4.
All mail including premrum processrngIBO Houghton street will be sorted to be
opened.

Slicing & Identifying

Check for mail that cannot be opened. Check the address and make sure that
there is no first and last name (if first/last name is found bring to supervisor). if not .
move to next step.

Review for suspicious package. (Follow proper procedures for suspicious

packages). v

Open package and remove the contents making sure there is rio hazardous matefial
within the filing. (Follow proper procedures for suspicious packages).

O Al other mail
s Lemnah4-
o -sort to Tabor - endorse all fees

‘The master copy of this docum®at 15Tl Fm the DOML. Any other copy, either electronic or paper, is Nled. Use or disclosure of the data contained in this sheet is
subject to restrictions of Contract HSSCCG&I'J'&IB&ESS as fegular m al] " )




Contract: | DHS USCIS-SCOSS
Service Center: B VSC
Name: : - CAP Incoming Mail
' WORK INSTRUCTION .
Document No:- . R-VSC-0333 Version No: -
Revision Date: | 1123114 Vo1 -

O Ifitis not a classification of H1B, 1B1, H1B1, H1 B3 or blank on page 2, part 2
.question 1 of the 1-129 (can refer to supplement pages, the company letter or the
attorney letter for the requested classification).

o Lemnah4

o sort to Tabor - endorse all fees
¢ Tabor - ,

o process as regular mail

QO Ifclassification is H1B, 181, H1B1, H1B3 on page 2, part 2 question 1 of the 1-129
or blank and supplement page 11, company letter or attorney Ietter indicates aH1B
classification.

¢ Lemnah4-
o IF NON Premium filing - Process as NON PP CAP
o IF Premium filing - sort to Tabor -~ endorse all fees
o Tabor -
o IF Non Premium ﬁhng Sort to Lemnah 4~ endorse all fees
o IF Premium filing ~ Process as Premium CAP

Lecate page 18 part C, question 1 of the I-129 H-1B Data Collection Supplement -
Anything marked “A” or “B" and a 1-907 is present place ina premlum tub.
. Process at Tabor - ‘

Locate page 18 partC, questlon 1 of the |- 129 H-1B Data Collect|on Supplement -
Anything marked *A" or “B" and a 1-907 is NOT present place in a non-premium tub.

¢ Process at Lemnah 4 .

Locate page 18 partC, questlon 1 of the I-129 H-1B Data Collection Supplement -
~ Anything marked “C” or'D’ -
o Process at Tabor

Q' If Petitions are being transported 6pened between buildings all Fees must be endorsed.
O Petitions being transported un-opened between buildings the fees will not be endorsed.

Trainer Signature/Date;

“Trainee Signature/Date:

The master copy of this document is identified on the DCML. Any other eopy, either electronic or paper, is lled. Use or discl of the data ined in this sheet is

subject to restrictions of Contract HSSCCG-11-J-00016. 1




Contract: DHS USCIS-SCOSS
Service Center: VSC
SCOSS Name: CAP Review and Acceptability
Team ' WORK INSTRUCTION

Document No: R-VSC-0335 Version No:
Revision Date: 1123114 Vo1
CAP 15 Review & Acceptability

0 Remove the contents of the envelope
0 Date stamp the envelope with the correct receive date, and annotate your VT# by date stamp.

L,

0 Endorse Fees
+ Bring all fees to the top of each filing
o Stamp each fee with “for deposit only’. See example below:

Example: The check can be endorsed in any of the shaded areas.

X3 NGT WRITE, STAMP OR SIGN BELOW THIS LINE
RESERVED FOR FINANCIAL SSTITUTION USE*

Acceptability

O Review to ensure that it is actually a “CAP” petition

o Page 2 - Question 1 Should have one of the following classifications: H1B, 1B1, HIBI, HIB3
(If not one of these classifications or classification is blank refer to supplement pages,
company letter or the lawyer letter).
Page 18 - Part C - Question | Anything marked “A”, ensure Question 3 is blank and no 1-907 is
present. Ifso, it is a VRN (Regular Cap)
Page 18 - Part C - Question | Anything marked “A”, ensure Question 3 is blank and an 1-907 is
present. If so, it is a VRP (Regular Premium Cap)
Page 18 —Part C - Question | Anything marked “B”, ensure Question 2 is completed and
Question 3 no blocks are checked with no 1-907. Ifso, it is a VMN (Regular Masters)
Page 18 — Part C - Question | Anything marked “B”, ensure Question 2 is completed and

Question 3 no blocks are checked with an [-907. If so, it is a VMP (Regular Premiums Masters
CAP)

Page 18 - Part C - Question | Anything marked “C” or “D” is NON-CAP
Page 18 ~ Part C - Question I If no blocks are checked, Route to CRU
Page 18/19 - Part C - Question 3 “a, b, ¢, h or i” is marked — Non CAP and CSC jurisdiction

o Page [8/19-Part C - Question 3 “d” is marked and no other blocks are marked CRU Review

The master copy of this document is ulenuﬁed on the DCML. Any othér copy, either el or paper, is of the data d in this sheet is
subject to restrictions of Contract HSSCCG-11-J-00016.




Contract: DHS USCIS-SCOSS
Service Center: VSC
Name: -+ CAPReview and Acceptability --
| WORK INSTRUCTION
Document No: R-VSC-0335 Version No:
Revision Date: | . 12314 Vo1

o Page 18/19 —‘Part‘C —Question 3"d” is marked and “e, f, and or Gis marked ~NON CAP

Put contents into appropriate file jacket. (File Jacket will be used with tab down on the bottom
right)
Green - PP (will have 907)
Brown - Non PP
 Flag all riding petitions, 907's, as well as duplicates.
Secure file jacket with a rubber band to ensure contents will stay in place.

Sort For Acceptability

O After identifying and preparing the 1-129, sort into the appropriate color-coded sort
buckets:

VRN = Vermont Regular Non-Premium (White)
o 'VRP = Vermont Regular Premium (Yellow
s VMN = Vermont Masters Non-Premium (Golden Rod)
"o VMP = Vermont Masters Premium (Pink)
NON-CAP Mailroom = (Blue)
NON-CAP Premium DE = (Green)
CRU = (Light Purple)

Trainer Signature/Date:

Trainee Signature/Date:

The master copy of this document isidentified on the DCML. Any other copy either electronic or paper, is lled discl of the data contained in this sheet is

sub]ect to restrictions of Contract HSSCCG-11-J-00016.




Holt, Cznthial , - 3

From; - Cullen, Janice L N '

~ Sent: Wednesday, March 27, 2013 1021 AM

To: O'Brien, Katie L; SCOSS VSC Admln Baker, Bonnie J; Baril, Mary B; Brown, David T;

" Burnor, Joyce A; Chrysler, Deborah A; Dougherty, Andrew W; Duhamel, Penelope J;

Farnham, Katina C; Fon Eisen, Lovissa M; Goodrich, Debra M; Hall-Archambault, Melissa
R; Hoffman, Christopher J; Hulbert, Jennifer A; Lamos, Becky A; Langevin, Andrew P;
Lawrence, Danielle M; Neveau, Monica M; Page, Colleen P; Russell, Linda I; Webb, Sarah

Subject: - ~ FW: CAP season 'train'ing-fee acceptance

Categories: Janice

FYl

Janice U Cullen

DHS | USCIS | VSC | Immigration Service Analyst | 802.527.4700 x 5075 | Janice.Cullen@dhs.qov

From: Peck; DenisR -

Sent: Wednesday, March 27, 2013 10:58 AM .

To: Loughlin, Stephen J; Fries, Juliet M; Stoddard, Becky M; HaIIam Larry ]
‘Ce: Tu, David J; Swieeney, Shelly A; Aucoin, Lauren

Subject: CAP season training - fee acceptance

One final reminder as the contractor trains their people this week this February 27 response we gave AlLAon -

accepting fees with minor non- -material errors. | know I ve sent this previously but it merits a second tlme Our people

should be aware of this as well. : _
, | :

2. The validity of filing fee checks is a frequent cause of erroneous rejections. Examples in the past include instances
where a check has been rejected due to a non-material typographical error, or where the contents of the “payee”
line and/or the “amount” line are transposed or misaligned, or where an electronically-generated check signature is
itself electronically generated. In these examples and others, submitters report that financial institutions would
have honored the checks. Regulatlons at 8 CFR 103.2(a)(7)(ii) provide USCIS with recourse if a filing fee check is
returned as non-payable. Moreover, the erroneous rejection of any petition - much less a cap-subject one - can
have grave consequences, and is burdensome on both USCIS and stakeholders. We therefore ask that Service
Centers be more flexible in determining whether to reject a filing fee check, and more cautlous in the rejection of

filing fees, and petitions, on the basis that a check is facually mvahd [:: (b)(6)

Response- Petitioners should ensure that the i filing fee checks contain no errors before sending it to
USCIS. However, the centers will extend leeway in accepting fees, allowing for the above descrlbed non-
material errors,

Denis Peck
Chief, Records Management Branch




SCOPS/USCIS/DHS , :
20 Massachusetts Avenue, NW Room 2126
Washington, DC 20529 ‘
202-272:1081




1-129 H1B Cap: Includes H1B2 and H1B3

HIB has to be counted toward the cap before they can file an extension. The

cap opens once a year, 4/1 witha start date of 10/1. The government only -
allows so many applicants per year. When we have hit the cap your

supervisor will let you know. After we hit the cap you will need to reject the
petition. If Masters cap is met before Reg cap, petitioners can check off Reg -
cap, and complete Master cap information, instruct DE to Key as Masters (b) -
so count will go into the Reg cap count. ‘

General If you have any doubts, don’t change the petition. If the applicant filled out
Rule: the application incorrectly then we are not liable for the error.
If you run into anything different or if something just doesn’t seem right,
bring the file to the Supervisor or the Lead Analyst. '

Part C (pg 20) If Sec.3.1,cordare | Non-cap, no need to g further. The H1B case is not -
marked then, subject to cap and it is a H1B-Extension,

' No cap label is required. Follow the current procedure

for handling H1B-Extension cases.

J-1 Waiver/nonimmigrant physician= cap Exempt

Revision 1-129: 10/23/2014 and after are acceptable
Dates: | [fprior = Reject

H1B needs: Base Fee

' ACWIA Fee '
Fraud Fee and (ESABSA fee per Page 19, Sec 1.1d & d.1)
Pages 1-6, pages 7 & 8 optional -

Supplement Pages 13 & 14 .

129W/Data Collection Pages 19, 20 & 21

LCA -

Rejecting: ' Stamp page 6 of the 1129 with the current day. Wnte aword as to why
the filing is being rejected. :

When rejection for a bad check, include the check number.

When accepting the filing, but only rejecting for PP fee/I-907, etc, itis -
OK to use the standard Call-up reject codes. Place aside, these will be
done later. ,

Rejects are done by completing a Reject sheet.

1




Fees needed:

Base Fee: $325

Fraud Fee: $500; (ESABSA Fee $2000)

ACWIA Fee: $750 (1-25 employees) or $1500 (26 or more), See -
ACWIA Fee section

If the fees are incorrect, look through the file. They may have marked a.
box incorrectly on Page 2, part 2, #2 & #4. Also review Page 20 for the

correct ACWIA fee, or ESABSA fee on page 19.

ACWIA fee:

ACWIA Fee is not needed if a box on the 129W Sec. 2, 1s checked yes.

. Verify on page 5, part 5, #14 for the number of employees

If they sent in an ACWIA Fee, and you can’t determine how much they
need, accept whatever they sent in and the adjudicator will determine it.
Beneficiary cannot pay this fee.

If they state they have for example 10 in the US and 1000 worldw1de
only the US workers are counted.

Fraud Fee:

They need to pay the $500 Fraud Fee

If page 19, Sec 1.1d & d.1 are both Yes, $2000 fee is' requlred on
new’initial filings. If they are blank, go to Page 5, #14 for # of
employees, if under 50, ESABSA is not needed. If over 50, reject

incomplete submission, data collection pages/$2000 fee.

5 Only new revision (02/28/13) accepted after May 26, 2013.

The lawyer cannot have someone else sign for them wio a POA.

- Ifthe G-28 is invalid, but there is a POA for the lawyer then the
POA over rides the G-28.
Petitioner must sign the G-28.
The lawyer’s signature name on page 2 must match the same typed
name on page 1. ' ;
Facsimile stamps are not acceptable.

Signature:
Page6

Page 6, must be sngned by the petmoner B
If missing, reject
Must be original, if not, reject
If they didn’t sign in the correct spot, even if they use an arrow, then
reject for no signature.
If the lawyer’s name is in the C/O ﬁeld on page 1, he cannot 51gn
- throughout the file unless he works for the company.

If you need to reject for signatures, indicate which signatures.




Acceptable versions are 9035 & 9035E

Must submit a complete and sxgned and certlﬁed LCA If not, reject
It must be certified on the last page.

IFLCA is certified and the only problem is that DOL signature is
missing, accept and instruct DE to forward to CPAU after keying.
LCA certified and any page 1-5.is missing, reject

Petitioner signature must be present on Page 4. Can be a photocopy,
if not present, reject

If LCA states In Process, Initiated o Denied, reject .
H1B2 can have an LCA or'a DOD letter, with a seal

2

Page 2, Part ‘

o Review part 2 question #1. Classification = H1B; sort to proper
classification

o Review part 2 which should be one of the below combmatlons

#4
ABD
ABD
ABD.

If page 2, part 2, #2 is blank, the part 2 information will be treated
as though it was marked “A”,
If page 2, part 2, #4 s blank, look through the file to see if you can
figure out what they are filing for. If they are not living in the states

 and they have the consult section filled out key “A”. If they are

" living in the states and they are under a different class1ﬁcat10n then

, key “B”.
o If#4is marked “C”, and is cap, instruct DE to key “D”.

o If(1st) company cap exempt, bene approved to work for 2nd

* company as concurrent employment but wasn’t granted a cap
number. Then 2" company wants to employ bene (soley - not
concurrent any more) and is filing for a cap number, we can accept
as B & C, and Fraud Fee not needed, and key Page 20, Sect 2.5
=no. ,

Page2, Part

5

There can only be one beneficiary.

Pages 2 & 3,
Part 3

~ This needs to be filled out if left blank then reject for incomplete.
' IfDOB is missing, look through the file to see if you can find it, if
not reject for incomplete. ,
If DOB is a leap year, then have DE use 3/1. .




L

Intended
Employment
Date:
Page$5,5.11

o HI1B and H1B3 start date has to be 10/ 1/(app11cable FY) orafter, if
pnor reject o

o HIB? start dates are not met each year, 50 per year i

o The start date cannot be more than 6 months out.

o This cannot be left blank. Reject for incomplete start date

o Never change start date, if ASAP, upon approval, or any other
annotations in place of a start date, reject ‘

Jurisdietion
| Page §,5.3

Review page 5, part 5, #3 & #4, and also page 8. If they have multi

locations in this block, (even if all locations are in our jurisdiction) look
on page | at the company address. If not our jurisdiction reject.
Review Pages 19 & 20, Sec. 2, if either #1, #2, or #3, is marked yes, and
petition pertains to medical/universities/or non- proﬁt need to reject for

jlll’lSdlCthll, non-cap.

I-129 Data Collection Supplement

If they are missing pages, reject

Page 19,
Section 1

If part d & dlare both Yes, $2000 fee is required on new/initial filings.
If they are blank, go to Page 5, #14 for # of employees, if under 50,

‘ESABSA fee is not needed. If 50 or more, reject incomplete [129W. If

Yes.and No, or No and No, and sent fee-reject as not needed if separate
check. Combined fees, reject entire filing.
#2, Level of education must be marked. Look through the file to see if
you can find anything, or Pg 20, Sec.3
#3, Primary field of study must be filled out. Look through the file to see
if you can find anything, If not, instruct DE to either leave blank or use
NONE. -

1f blank, review page 5, part 5, #9 or it will be on the LCA

Page 19 &
120
Section 2

If blank and ACWIA fee is attached key as all No’s.

1f#9 is not marked, this determines the ACWIA Fee. Review page 5 part :

5, #14 for the number of employees, if that is blank also, accept filingas |
is, the adjudicator will determine. '

Ifeither 1,2, or 3 are Yes, as non-profit, etc., reject for ]lll’lSdlCtlon




Page 20,
Section 2 &
13

If Sec.2 #4 is checked “yes” then it is,not subject to the cap.

I Sec.2 #7 is Yes, the ACWIA fee is submitted, reject as not needed
for separate check.

If Sec.3 #1b is checked, and #2 is not complete look in the cover letter
Bene information for U.S Master’s Degree mformatlon and indicate
on the CRU sheet. “Masters filing”. If not found mdlcate Regular,
blocka.

" If Master Degree and no date; review ﬁlmg, if hasn’t received degree,
~ will-need to count as regular cap. - :

If Master Degree is outside of U.S., need to count as regular cap.
Page 21, Sec.3 should be blank, if marked may not be cap, or had

 previous HIB cap exempt, and now filing cap

J1 Waivers are cap exempt.
If concurrently filing with an 1539 and part 2.5 is marked A, check

..the I-539. If it is not an extension or a change of status then the [-539

may not be needed.




Helpful
Hints:

An HIBI can count for a Regular HIB cap

In Sec.3.1=d, and something is marked in Sec.3.3, then it’s not subject
to the cap, check GUI

If Sec.3.1 =a or b and nothing is marked in Sec. 3.3, it is cap

If (1) company, and then (2) company is concurrent, and now same
company (2) is filing cap, we can accept as B & D, and Fraud Fee not
needed, and Key Sec.2#5=no.

If they are filing concurrently (D & C) and they are not a cap exempt
employer and the other company is a cap exempt, then this filing is a
cap exempt as well.

Concurrent D & C, prev was cap, so now this filing is Non-Cap.

If received an amended petition with cap review. Check the previous
petition to see if it was approved. If it was but they haven’t started yet,
the amended petition is not a cap. Change Sec.3.1=d and e on pg. 21.
If sending in an amended petition and this one is cap subject, and the
previous filing has not been worked, F & B are marked, Page 20 not
marked, and pages 20 & 21 appear to be cap, treat as cap, need Base
and ACWIA fee.

If they were approved and counted towards the cap, but they never
started working, they are not subject to the cap again. Treat as non
cap.

If same Company and they have a WAC filing that is not completed,
could be cap.

If they had an H1IB over 7 yrs ago and out of the country for 1 yr, can
file a new cap with same company or new company.

If they had previous HIB and GUI indicates it was Revoked without
an intent or Withdrawn it was still counted toward the cap. Treat as
non cap.

If there was an intent to revoke before the revocation and there is no
other H1B approval case. Treat as a cap case.

If a Bene is waiting for their I-140 approved visa, they can keep filing
I-129 extension, even past 6 yrs.

If the owner of the company is applying for an H1B for themselves,
they can do that. But, they are supposed to file an L. ADJ will review.
If COB is Chili or Singapore, review for HSC. If so, it will be a HSC
cap, refer to the Free Trade guidelines.

HIB2 cap numbers have never been met.

1-566 form changing status from an A, G, or NATO, leave as support.
Institute of Higher Education & Non-Profit are cap exempt.

First filing w/ same Co was denied, was a cap, now sending in another
w/same Co, treat as cap.

1* cap filing=denied, and M&A in process, they send in another
wi/same Co, treat as cap,




Holt, Cynthial | : : ' 3 ' 3 R
From: ) Culler’l,.JaniceL } (0)(6) : - o

Sent: Thursday.February 21,2013 3.3 PM
To! o

Ce , Yandow, Jackie D; Loughlin, Stephen J; Stoddard, Becky M; Baker, Bonnie J B
Subject: - * H1B CAP reject letter ‘ '
Attachments: - HIB Reject CRU Letter CAP12.doc

Categories: Janice

Attached is the cap reject letter,

Janice L Cullon

DHS | USCIS | VSC | Immigration Service Analyst | 802.527.4700 x 5075 | Janice.Cullen@dhs.gov




U.S. Department of Homeland Security
U.S. Citizenship and Immigration Services
75 Lower Welden Street

St. Albans, VT 05479

7\ US. Citizeﬂship '
=)/ and Immigration
e/ Services

Notice Date:

Form No: 1-129 H1B Cap Reject

Your [-129 cap petition was reviewed for acceptability and/or required documents; however; it was not considered
properly filed for the reason(s) noted below and is being returned to you.

O The remittance you submitted is incorrect, incomplete, or missing
o Base Fee-$325 - . '
o Fraud Fee - $500 and/or $2000 ,
0 ACWIA Fee - 8750 (with 25 or less employees) or $1500 (with 26 or more employees)
o Premium Fee.- $1225 ' : '

O The remittance you submitted is not acceptable due to the following reason
o Incorrect Payee :
Not Signed
Is no longer valid
o Incorrect Guarantee Amount
o Not needed

O The ACWIA Fee must be paid for by the petitioner or representative; it cannot be submitted by the beneficiary
O Your submission is incomplete and/or is missing pages(s)
O You have requested an incorrect or incomFlete employment start date. The start date cannot be vprior to
‘110/01/2013. An1-129 petition may not be filed more than six months prior o the intended employment start
ate.

0 Your submisssion is not accompanied by a certified, signed Labor Condition Applicatidn (LCA), or you are
missing pg 5. .

O The signature(s) on G-28 and/or page 6, are missing, not original or not signed by the petitioner

O Page 3 of your I-129 filing is missing the Beneficiary information
O The revision date on your submission is no longer valid
O Your place of employment falls under the jurisdiction of the California Service Center

If you feel your submission was rejected improperly, please re-submit with an explanation to why you feel it was improperly -
rejected to the attention of CRU Supervisor at the following address. All documents and fees that were originally submitted
must be included in your re-submission, *

UsCIS

Attn: CRU Supervisor

75 Lower Welden Street
" St. Albans, VT 05479

Sincerely,

O d—

Daniel M. Renaud
Center Director

Information cbhceﬁning CIS forms and filing instructions is available from the CIS Forms Request Line, 1-800-870-3676 (Toll Free). This
information as well as the aforementioned press releases, is also available at the USCIS internet website at www.uscis.gov




| Acoeptabilii:y Review'for 1129 CAP (FY 15)
| CAP Quick Reference Shegt |

Review the following for acceptability'

1129 H1B Pages Needed 16, 11&12,17-19, and LCA if any pages are missing reject. '
Revision Date: 11/23/ 10 and after, if earlier than 11/23/10, will need to reJect

Page 2 - Part 2

#2 should be: Blocks A, D or E |
#4 should be: Blocks A, B, or D (If C, change to.D) due to previous WAC Cap Exempt
ﬁhngs s

Any other blocks, may not be CAP, still continue with process

Page 3 - Part 3
#1 Beneficiary Name, if all name fields are blank reject as incomplete
If only missing DOB, COB, or COC, review petition for information

Page 4 -Part4
" #8a =No, i Yes see Analjst

. Jurisdiction
Page4-Part§ : ‘
#3 check Jumsdlctlon hst if multi locations go back to page 1 address It rejecting, stamp
Page 6 with Verify Stamp, and annotate “Jurisdiction Pg 4 = state(s) work location. For
multi locations also Page 1 = state.” . BRI

‘Page 17 Part B
* If either blocks 1, 2, or 3 are checked Yes = reject for CAP- exempt jurisdiction. Do not use
blue reject sheet. Use [129#45.

Jurisdiction | State Chart with Abbreviation
| Review ‘ - :

State Chart

VSC Jurisdiction States: CSC Jurisdiction States:




Alabama (AL), Arkansas (AR), Connecticut
(CT), Delaware (DE), the District of
Columbia (DC), Florida (FL), Georgia (GA),
Kentucky (KY), Louisiana (LA), Maine -
(ME), Maryland (MD), Massachusetts (MA),
Mississippi (MS), New Hampshire (NH),
New Jersey (NJ), New Mexico (NM), New

Alaska (AK), Arizona (AZ), California (CA),

Colorado (CO), Guam (GU), Hawaii (H1), -

Idaho (ID), Illinois (IL), Indiana (IN), lowa
(IA), Kansas (KS), Michigan (MI), Minnesota
(MN), Missouri (MO), Montana (MT),
Nebraska (NE), Nevada (NV), North Dakota
(ND), Ohio (OH), Oregon (OR), South Dakota

York (NY), North Carolina (NC), Oklahoma
(OK), Pennsylvania (PA), Puerto Rico (PR),
| Rhode Island (RI), South Carolina (SC),

* | Tennessee (TN), Texas (TX); Vermont (VT),
‘| Virginia (VA), U.S. Virgin Islands (VI) or
West Virginia (WV).

(SD), Utah (UT), Washington (WA),
Wisconsin (WI) or Wyoming (WY).

Page 5-Part 5 -

#10 Dates of employment

Must be 10/01/14 or later

If pre 10/01/14 reject '

If blank or any information (ASAP) other than the date is listed- reject

‘Page 6 - Part 7 -
Signature Field

Signature must be original, and by the Petltloner
Signature anywhere in part 7 is acceptable
Power of Attorney (POA) letters are acceptable
 If not the above, reject for signature

Pages 17, 18, 19, H1B Data Collectlon Supplement
Part A, question #1e:

. An additional fee of $2,000 must be submltted if the petltmner responded “ves” to both
questions

Part B .
Question #1 through #8 should all be NO
Any question answered YES consider as a ACWIA Fee Exempt case, see analyst
If 1 thru 8 are all blank, and the Acwia fee is enclosed, accept 1 thru 8 as all No's.
Any other question left blank- see analyst for review

Part B

Question#9 ; ‘

. If marked NO = $1,500 ACWIA fee is needed
If marked YES = $750 ACWAI fee is needed

~ Verify 129 petition, Page 5, Part 5, #13 -

Part C
- Block a Regular CAP
- Block b Master CAP:,




#2 needs to be completed for Masters, if not review Beneficiary information in.cover letter
. Page 19, part C should be blank

LCA

If no LCA attached - reject petition

Must be certified, and include all Pages 1-5, if not reject -

Page 4, Section K #5 needs petitioner's s1gnature can be copled or orlgmal
Page 5, signature needed by DOL ‘

1907 Request for Premium Processing

Revision Date: No earlier than 8/10/09 _

If only the I-907 or fee are being rejected, do not use the blue reject sheet, indicate the call-
ups below on the I-129 CAP CRU Review Green Sheet. These will be placed in a separate
box forI 907 issues. On the daily count sheet record as Accept as REG/MAS and reject as I
907. " -

Page 1, Part 2, if blank - reject PP#36 If missing partlal mformatlon review filing and

" indicate

the information in red ink in the blocks.

Signature Field & Check issues:
Must be original, and signed by Petitioner, or Attorney if a G-28 is present

If the G-28 is invalid, and Attorney 31gned Page 2 Part'3, reject: G28#01 and PP#1
1-907 missing page 2: reject PP#3 -

~ 1-907 WO fee, or incorrect fee, or not signed: reject PP#1

1-907submitted fee only, and missing 1907 form: reject PP#5

G-28

G-28 must be complete.
Petitioner signature must be orlgmal
Attorney signature must be original. Stamped signatures are-not acceptable. .

| Fees: o
Please note: ACWIA fee cannot be pa1d by beneﬁclary

If returning any unneeded fees/only foes, do not use CAP reJect blue sheet, use 1129
call-ups. .




Scenario #2 Scenario #3 Scenario #4

Base $325 Base $325 Base

$325

Fraud $500 Fraud $500 Fraud

$500

ACWIA $1,500 ACWIA §750 ACWIA

$1,500

Premium $1,225 Premium

$1,225

TOTAL: TOTAL: $2,325 TOTAL: $2,800 TOTAL:

$3,550

PLAN- *PLAN- *P.LAN- *P.L111-230
230 Fee 230Fee | $2,000 230 Fee $2,000 Fee

$2,000

TOTAL: TOTAL: $4,325 TOTAL: $4,800 TOTAL:

$5,550

HSC = Singapore/Chile CAP = H1B1
Beneficiary is a citizen of Chile or Singapore

Part 2 Question 4 cannot be block (a)
First time filings will need to be rejected I-129#05
Cannot file Premium Processing, reject PP#27

To determine HSC: see below

Fees needed: Base Fee, ACWIA Fee, (Fraud Fee is not required)

Page 2: Blocks a & e, or Blocks a & f will be checked

Pages needed:

Pages 1- 6

Supplement page 10, section 1, blocks ¢ or d indicating Chile or Singapore Free Trade
Data Collection Pages 17, 18, and 19; Page 18 Part C#1=c

LCA, Page 1 Part A, #1= H1B1 Chile or Singapore

Also, review the cover letter for any indication of Free Trade, and Records 1129 H1B
Guidelines: 03/12/2012

If all the above is determine and acceptable, indicate HSC on the worksheet.




If missing any of the above, and unsure, see an analyst -

Extra notes from previous CAP years:

If concurrent & with same company, previous CAP Exempt, the Fraud Fee is not needed.
KeyFandD. Use [120#20 to return Fraud Fee, if separate check. |

If Page 18, Part B #7 i Yes, for pnmary or secondary education, the Acwia Fee is not needed
If the Acwia fee is submltﬁed reject, use 1129420 if separate check

Last year some filings were missed when bar coding for the random generator.- When thef were

in the boxes, they were accepted. If found, add to the daily count sheet, info
(b)6) the Company, Beni, and PP or NONPP, and REG or MAS.

1129 CAP/with 1639 rider: The I-539 S/B classification of H4. :

If 1129 is acceptable and only the I 539 needs to be reJected see the issues below:
No Signature = Sign#03 ‘

Copied Signature = Slgn#01

No Fee = Pay#05

Missing Pages = Misc#07




Contract; i . DHS USCIS-SCOSS
Service Center: B VSC
" " CAPIncoming Mail
WORK INSTRUCTION
Document No: | R-VSC-0333 Version No:
Revision Date:" o AI2814 V03

CAP 15 Incoming Mail

Incoming Mail Delivery

- Name:

Postal Mail picked up by Couriers - Deliver to Tabor Building loading dock

Fed E/UPS (30 Houghton Mail only) - Deliver to Tabor Building Ioading dock

Fed EX/UPS ( 75 Lower Welden mail) - Deliver to Lemnah 4

Fed EX/UPS ( Lemnah 4 mail) - Deliver to Lemnah 4

All other Outside Couriers - Deliver to Tabor Building loading dock.

Al iriceming mail will be scanned by Security prior to bringing into the sortfincoming mail work
area. ' '

Cooooo -

Mail Review

iCheck for mail that cannot be opened Check the address and make sure that there is no
first and last name (if first/last name is found, bring to supervisor).

Review for suspiciou_s package. (Follow proper proceduree for suspicious packages).

, Lemnah 4 Address Review - )
Any mail addreesed as ATTN: “CAP"," 11129, "H1B" or “Masters" will be opened.

Any mail that does not address the above or references premium processing/30 Houghton
Street will be sorted an’d,delivered to the Tabor Building unopened.

Tabor Address Review
Any mail addressed as ATTN: “CAP"," |- 129" *H1B” or “Masters’ and does not reference
premrum processrng/30 Houghton Street will be sorted and delivered to Lemnah 4.

Al mail including premium processrnglao Houghton Street will be opened

Slicing & Identifying

Open peckage and remove the contents making sure there is no hazardous material within the
filing. (Follow proper procedures for suspicious packages).

Review classrﬁcatron for H1B, 1B1, H1B1, H1B3 on page 2 part 2, questron 1-of the |- 129 If
classification is blank or incomplete go to supplement page 11, the company letter or attorney
letter.

Locate page 18 part C question 1 of the I-129 H- 1B Data Collection Supplement - Anythrng
marked “A” or ‘B and an |-907 is present place in a premrum tub.
e - Process at Tabor -

“The master copy of this document is identified on the DCML. Any other copy, either electronic or paper, is led. Use or discl of the data contained in this sheet is
subject to restrictions of Contract HSSCCG-11-J-00016. :




Contract - DHS USCIS-SC0SS
Service Center: VsSC
. CAP Incoming Mail
Name: WORK INSTRUCTION
Document No: © R-VSC-0333 Version No:
Revision Date: 1128114 V03

. Locate page 18 part C, question 1 of the -129 H-1B Data Collection"Supblement ~ Anything
marked “A” or “B" and an 1-907 is NOT present place in a non- premlum tub. - :
o Process at Lemnah 4

Locate page 18 part C, question 1ofthe |-129 H-1B Data Collection Supplement - Anything
marked ‘C" or ‘D" -
o Process at Tabor as regular ma||

Ifitis NOT a classification of H1B, 1B1, H1B1, H1B3 or blank on page 2, part 2, question 1 of
the |-129 (can refer to supplement pages, the company letter or the attorney letter for the
requested classification). -
e Llemnah4 .
o sortto Tabor - endorse all fees
o Tabor -
o process as regular mail

All other mail
o Lemnahd4-
' o sortto Tabor - endorse all fees
o Tabor-
o process as regular mail

Qi Petmons are being transported opened between buildings all Fees must be endorsed.
Q Petitions being transported un- opened between buildings the fees will not be endorsed.

Trainer Signature/Date;

Trainee Signature/Date:

The master copy of this document is identified on the DCML. Any other copy, either electronic or paper, is Lled, disclosure of the data contained in this sheet is
subject to restrictions of Contract HSSCCG-11-J-00016. . :




_ Contract: ____DHS USCIS-SCOSS

Service Center: | VSC

Name: CAP Barcode Process
' WORK INSTRUCTION -

- Document No: "~ R-VSC-0334 Version No:
Revision Date: | 3122114 Vo2 -

CAP FY2015 1120 Bar-Coding

Baréodes for File Jacket

U VRP1501000001 = VRP is for Vermont Regular Premiums
O VRN1501000001 = VRN is for Vermont Regular Non-Premium
O VMP1501000001 = VMP is for Vermont Master Premiums
O VMN1501000001 = VMN is for Veermont Master Non-Premium

- VRN1501000001
T e
VRNISO2000001

Eormn e

g WMM|\MI||»M||

Q Forall CAP Mail ihat is received:

* 4/1/2014 use barcodes beginning with 1501.
« 4/2/2014 use barcodes beginning with 1502.
* 4/3/2014 use barcodes beginning with 1503.
.« 4/4/2014 use barcodes beginning with 1504, ‘
* 4/5/2014 and 4/7/2014 use barcodes beginning with 1505.




SCOSS

Team Document No: R-VSC-0334 Version No:
Revision Date: 3122114 V02

Contract: DHS USCIS-SCOSS
Service Center: VSC

Name: CAP Barcode Process
' WORK INSTRUCTION

Q

Barcodes with NFTS codes for the boxes

Each box will have an NFTS Barcode placed on the outside of the box in the bottom right hand
corner.
o Marble Room:
o SX-will be for CAP VRP - Yellow Crate Sheet
o 8Z - will be for CAP VMP ~ Pink Crate Sheet
¢ Lemnah 4;
o SW-will be for CAP VRN - White Crate Sheet
o SY -will be for CAP VMN - Golden Rod Crate Sheet

Q

Process

Take the identified tub of mail and remove the file jackets and place the appropriate barcode
label according to its sort on each file jacket. Rear of the tab which is orientated on the right side
~ tab down.

Barcode
Position

Place the barcoded files in a box.

Affix the appropriate crate sheet being sure that the identified crate sheet matches the barcodes
on the file jackets. (example: VRP crate sheet will have VRP barcode on all of the files in the
box).

Use a dolphin, wand the barcode on the box then wand all the barcodes on the file jackets that
are in the box. - Annotate your initials on the crate sheet in case you need to identify your box
easily later in the process.

Once one pallet or section is completed scanning, download the corresponding Dolphin(s)
Information using NFTS.




Contract: ‘ _DHS USCIS-SCOSS
Service Center: VSC
~ CAP Barcode Process
. WORK INSTRUCTION
- Document No: RVSC-0334 Version No:
~ Revision Date: 3122114 ' V02

Name:

Quality Review
: Using NFTS: Perform a “File listing by Section/Responsible Party” for the box numbers which
were just downloaded. — Receipt Files / Excel Format. t ‘
* Using the Conversion utility, “CAP BOX AND NUMBER CHECK'’. To review and resolve any
items that are identified (missing files, missing box numbers, efc...)
s Re-run the report each time you make any updates. ,
_ ¢ Once the updates are completed, the Dolphins can be “Erased”
Print & copy of the Final ‘File listing by Section/Responsible Party" and attach it to the
Pallet/Section ‘ ‘ .
+ Pallets will be shrink wrapped once the download review process is complete.

—

Trainer Signature/Date;

Trainee Signature/Déte:.




Contract: DHS USCIS-SCOSS
* Service Center: VSC
SCOSS Name: CAP FY15 Review and Acceptability
Team : WORK INSTRUCTION

Document No: R-VSC-0335 Version No:
Revision Date: 314114 V04

CAP FY15 Review & Acceptability

0 Remove the contents of the envelope
0 Date stamp the envelope with the correct received date and annotate your VT# by date
stamp.
U Endorse Fees
« Bring all fees to the top of each filing
+  Stamp each fee with “for deposit only”. See example below:
Example: The fee can be endorsed in any of the shaded areas.

0 NOT WRITE, STAMP OR SIGN BELOW THIS LINE
- RESLAVEL FOR FINANCIAL STTTUTION L'SE®

Acceptable CAP Review (Matrix)

U Review to ensure that it is actually a “CAP” petition
o Page 2~ Part2 Question 1 should have one of the following classifications; H1B,
1B1, H1B1, H1B3 (if any other classification is listed sort as non-CAP)

Note: if classification is blank or incomplete refer to supplement pages,
) ~ company letter or the lawyer letter.

o Page 18 -PartC.
o Question 1is marked “A” and answers to question 3 are all blank:
» |fthere is no -907 itis a VRN (Regular Cap)
* Iftherejs a 1-907 itis a VRP (Premium Cap)
¢+ Page 18 - Part C:

o Question 1is marked “B", questions in 2 are blank, incomplete or completed
and answers to question 3 are alt blank:

+ [fthere is no 1-907 itis a VMN (Regular Masters Cap)
v [fthereis a 1-907 itis a VMP (Premium Masters Cap)

~ Note: Premium / 1-907’s found at Lemnah 4 must be routed to Tabor - CAP.
. : Processing. :




Contract: DHS USCIS-SCOSS

Service Center: VSC
SCOSS CAP FY15 Review and Acceptability

Team Name: WORK INSTRUCTION

Document No: R-VSC-0335 Version No:
Revision Date: 314114 V04

CAP CRU Review and Non-CAP Review

s Page 18/19 - Part C - Question 1:

o No blocks are checked; Route to CRU for Review

o Multiple blocks are checked: Route to CRU for Review

o “A"or“B" are marked and Questions in 3 are marked ‘E’", F", andlor ‘G",

Route to CRU for review.

o “C’or"D" are marked; Non-CAP, Route to Tabor DE
¢ Page 18/19-Part C - Question 3:

o "A B, C,Horl"is marked; Non CAP Route to Tabor DE

o “D"is marked and no other blocks are marked; Route to CRU for review
o If pages 17, 18 andfor 19 are missing; route to CRU for review.

Note: Files routed to Tabor Data Entry must be properly handled, including all
fees receiving the “For Deposit Only” stamp.

Preparing CAP File(s) for Barcoding

Annotate your VT# on the bottom of page 1 of the 1-129 petition.
Flag all concurrently filed petitions; I-907's and duplicate -129 petitions.
Place petitions into the appropriate file jacket. (Be sure to include any concurrently filed
petitions, I-907's and the duplicate copy with the I-129 filing.
o If multiple I-129 filings are found within an envelope, separate and place each
individual filing in its own file jacket.
*  Review beneficiary name on Page 3 to verify
* The original envelope will be placed with only one of the filings and the
remainder of filing(s) will be placed in a file jacket without an envelope.
Use the appropriate file jacket:
o Green ~ PP (will have an 1-907) (File Jacket will be used with tab down on the
bottom right).

Note: 1-907's found at Lemnah 4 must be routed to Tabor - CAP Processing.

o Brown - Non Premium (No I-907) (File Jacket will be used with tab down on the
bottom right)

Note: Non Premiums found at Tabor must be routed to Lemnah 4 - CAP
Processing.

Q  Secure contents into the file jackets using either a rubber band or staples.




Contract; . DHS USCIS-SCOSS
-Service Center: VSC
Name: CAP FY15 Review and Acceptability
' WORK INSTRUCTION
~ Document No: : R-VSC-0335 * | Version No:
Revision Date: ' 314114 | Vo4

| Sorting_

Q After identifying and preparing the I-129, sort into the appropriate color-coded sort buckets: ,

VRN = Vermont Regular Non-Premium (White) .
VRP = Vermont Regular Premium (Yellow) ‘
VMN = Vermont Masters Non-Premium (Golden Rod)
VMP =Vermont Masters Premium (Pink)

NON-CAP Mailroom = (Blue)

NON-CAP Premium DE = (Green) -

CRU = (Light Purple)

Trainer Signature/Date;

Trainee Signature/Date;




Contract: DHS USCIS-SCOSS
Service Center: VsSC N
. CAP Verification Process
WORK INSTRUCTION
Document No: : R-VSC-0336 Version No:
Revision Date: « 32414 . V02

CAP FY15 Verification process

Name:

After being sorted into the appropnate color-coded sort buckets the foIlowmg
verification process will be performed v

O VRN (Whlte Crate Sheet) - Verify the contents have been pIaced in a brown file
jacket and an |-907 is not present.
o Classification is an H1B class, page 18 part C question 1 is “A" and the
answers to question 3 are all blank

O VRP (Yellow Crate Sheet) - Venfy the contents have been placed in a green file
 jacket and an I-907 is present.
o Classification is an H1B class, page 18 part C question 1is “A” and the
answers to question 3 are all blank.

0 VMN (Golden Rod Crate Sheet) - Veerify the contents have been placed in a
brown file jacket and an |-907 is not present.
o Classification is an H1B class, page 18 part C question 1s ‘B, question 2
can be blank, incomplete-or completed and the answers to question 3 are
all blank.

U VMP (Pink Crate Sheet) - Verify the contents have been placed in a green file
-jacket and an 1-907 is present. '
o Classification is an H1B class, page 18 part C question 1 is ‘B’ question 2
can be blank, incomplete or completed and the answers to question 3 are
all blank.

- Trainer Signature/Date:

Trainee Signature/Date:




- Contract: DHS USCIS-SCOSS
Service Center: : VSC ‘
" Ma CAP |-129 File Assembly

WORK INSTRUCTION
_ Document No: R-VSC-0338 '
Revision Date: |- 312512014

" Name:

Version No:V05

CAP FY15 File Assembly

Record of Proceeding Order ]RO 1

File assembly is where the file is assembled into ROP order with all pages right- -side up and face up.
Acceptable 1129 petitions are set up in a new brown file jacket tab down. Acceptable 1129
petitions with an 1-907 (premium processing) are set up in a new green file jacket with the tab
down on the bottom right with a premium processing worksheet. If additional forms (I-539, 1-824, |-
765, or 1-102) are submitted, place in a.separate new brown file Jacket(s) W|th the tab down onthe -
bottom right (refer to form specific SOP for instructions).

*Indicates required documents
Set up petition pages as follows from top to bottom if submitted:

Records side LEFT , ' Non-Records side RIGHT

* When Applicable - Premium Processmg Half Sheet Fee screen print out/ EFRS Notice .
.| (after DE)

* Fee(s) - staple to first page of ROP - - | Any CRU sheets (after DE)

VaidG28(s) ' Invalid G-28(s) face down

* 1-129 original petition pgs 1- 6 (and 7 if submitted) - Return envelope/mailer

* H Classification pages 11 & 12 (if multiple supplement pages
~ | are submitted place in numeric order)

Addendums / Attachments

* -907 Request for Premium Processing Service (»f filing-as PP)

* 1129 Data Collection Supplement (Pages 17,18 & 19)

SEVIS forms / DS-2019/1-20 "

* Labor Condition Application (LCA) (for FI1B, FIBT, FIB3
classifications). Place valid and/or most current on top if
multiple LCA are submltted

Attorney lefter

Company letter

Power of Attorney Letter (POA) or Signature Authorization
Letter (Annotate POA on a sticky and flag it.)

Supporting documents
Note: If an 1-129S is submitted with an I-129 piace in support

|-Additional G-28 submitted for duplicate copy
Note: Can be original/valid or exact copy of the originai/valid

I-129 Duplicate Copy of the petition - pages 1-6 and 7 if
submitted. (Flag - flag will be placed on the botiom left of page
one of the 1-129). '

Supplement pages for duplicate copy

Attachments and Addendums for duplicate copy

Support submitted for the duplicate copy see duplicate copy
table (if submitted)

| * Envelope fastened to records side of the file jacket

NOTE: Do not femove the dividers/tabsfexhibits from the petitions. If the documents needed for
the ROP are between dividers/tabs/exhibits, remove the documents and leave the
" dividers/tabsfexhibits in support where itis at the time of filing. ‘




Contract: .~ DHS USCIS-SCOSS
Service Center: vVsSC
Name: CAP I-129 File Assembly

' . WORK INSTRUCTION
Document No; R-VSC-0338
Revision Date: , 312512014

Version No:V05. .

G-28 Review: Review G-28 for acceptabiiity (if'present), refer to the G-28 cheat sheét.

/ One acceptable G-28 . | Place in ROP for the origi‘nal petition. ‘

More than one acceptable G-28 Place oné in ROP for the original petition.
. If a copy of the 129 is present, place one G-
28 in the ROP for the copy.

Any additional G-28s will be piggybacked with
the original petition.

Exact photocopy of an acceptable G- Place in ROP for the copy of the petition. If
28 : no copy of the petition is submitted place in
' - | | support.

Not Acceptable Place face down on non-record side of file
jacket.

NOTE: If rejecting a PP filing and the I- Note: If rejecting anything relating to a

129 will remain at the VSC for processing Premium filing and the G-28(s) is deemed
and contains only one invalid- G-28; invalid; place the invalid G-28(s) with the
return the invalid G-28 with the reject. reject. Add the call up of invalid G-28 t the
Make a photocopy of the invalid G-28 [ | CRU slip. The invalid G-28 will be used for
and place with the |-129 filing face down |. | the address on all Premium reject notices.
on the non-record side of the file jacket.

Duplicate Copy review: .

Q Ifa duplicate copy of the 1-129 petition is submitted verify that page 2 part 2 #2 and #4 and also
page 3 the beneficiary information matches on the duplicate and original. If s0, flag the duplicate
copy page 1.

0 Ifno dupllcate copy was submitted and on page 2 part 2 question 4 is marked anything besides
A, no duplicate copy is needed

Q If no duplicate copy was submitted and on page 2 part 2 question 4 is marked A and on page 3
part 4.1 is either marked “PFI or POE": make a copy of pages 1-6 (7 if submitted) and any
addendums and attachments and place underneath orrgrnal 129 support Flag page 1of the |-
129 duplicate copy ‘

[ra— : Py

Fee Requirements: ) r
Review all fees for acceptability accordrng to the Fee Collection Guidelines and the fee cheat sheet, If any

fees are missing or not needed but sent or have a fee deficiency ~ route to CRU.
Ensure that any personalibusiness checks have a complete name and address. If incomplete andlor
missing; write the name and/or address from the petition on the fee
U Base fee of $325-required :
0 Fraud fee of $500 required when:
- -Page 2 part 2 question 2 is marked A, DorE
O ESABSA fee of $2000 is required when:
-Page 2 part 2 question 2 is marked A, D or E and page 17 Part A questions 1E areboth -
marked Yes




Contract; DHS USCIS-SCOSS

vsC

Service Center:
SCOSS CAP 1-129 File Assembly

Team Name: WORK INSTRUCTION

Document No: R-VSC-0338 -
Revision Date: 3/25/2014 Version No:V05

O ACWIA fee of $750 or $1500 is required when:
-Page 17 & 18 part B questions 1-8 are ali marked No and question 9 is marked Yes-$750
ACWIA fee is required
-Page 17 & 18 part B questions 1-8 are all marked No and question 9 is marked No $1500
ACWIA fee is required.
-If question 9 is blank or fee does not match question 9, refer to page 5 question 13; if 25 or
less employees $750 ACWIA fee required, if 26 or more employees-$1500 ACWIA fee
required.

Iif Then
Questions 1-8 have one or more blocks Make a copy of the petition (pages 1, 2,
marked YES, the ACWIA Fee was & 3 and data collection supplement) and
submitted in a separate check G-28 if present. Complete reject sheet
and attach to front of file jacket.
If an invalid G-28 is present on a
Premium case make a copy and place
with copied pages, annotate invalid G-28
on CRU sheet
* All cases are routed to CRU after
complete review.
Questions 1-8 have one or more blocks Route to CRU after complete review
marked YES, the ACWIA Fee was
submitted and combined with another
fee

O 1907 fee of $1225 is required when filing as Premium Processing

Date Stamping:
Must be clear and legible and coincide with the date on the envelope. Date stamp the following:

0 1129 page 1 in the lower left section of part 1. This date stamp must have clerks VT number
next to the date stamp

0 1-807 in the lower right section of part 2. VT number is not needed next to the date stamp

0 ALL pages of the Data Collection Supplement pages (no specific area). VT number is not
needed next to the date stamp. Suggested area to date stamp is the bottom right corner.

U ifany old VSC received date stamp(s) are present cross off with red ink.

Revision Date:
0 The-129 pages 1-6 (7 if submitted), supplement pages and data collection pages must have a
revision date of 11/23/10 or later. If date is before 11/23/10 - route to CRU
O The1-007 revision date must be 8/10/09 or later. If date is before 8/10/09 - route to CRU.

Jurisdiction:

Q Review page 17 of the Data Collection supplement Part B questions 1-3 must all be No. If any
are yes - route to CRU. If Premium route to CRU.

O Review page 18 & 19 of the Data Collection supplement Part C that blocks A, B, C, H and/or |
are blank. If any are marked - route to CRU. If only D is checked route to CRU.

O Review page 4 part 5 #3 address where the beneficiary will work
-If one location listed and is VSC jurisdiction-accept. If CSC jurisdiction - route to CRU.
-If multiple locations, blank, states “see above”, a foreign address is listed or “same as part 1-
review address on page 1 of petition. 3




Contract:

DHS USCIS-SCOSS

_ Service Center:

VsC

Name:

CAP 1129 File Assembly
WORK INSTRUCTION

Document No:
- Revision Date:

o IfvsC Junsdlctlon Accept

R-VSC-0338

3/25/2014 Version No:V05

o IfCSC jurisdiction - route to CRU
o Ifaforeign addressis listed on page 1 - foute to CRU \
-If it states “see addendum’” look to the addendum. If one location listed and is VSC jurisdiction-
accept, if CSC jurisdiction - route to CRU. If no addendum refer to page 1 of the petition, if VSC
jurisdiction- accept, if CSC jurisdiction - route to CRU, ifa forelgn address is listed on page 1 -

route to CRU.-

‘CSC Jurisdiction States:

Alabama (AL), Arkansas
Delaware (DE), the District of Columbia (DC),
Florida (FL), Georgia (GA), Kentucky (KY),
Louisiana (LA), Maine (ME), Maryland (MD), .
Massachusetts (MA), Mississippi (MS), New
Hampshire (NH), New Jersey (NJ), New Mexico
(NM), New York (NY), North Carolina (NC),
Oklahoma (OK), Pennsylvania (PA), Puerto Rico
(PR), Rhode Island (RI), South Carolina (SC),
Tennessee (TN), Texas (TX), Vermont (VT),
Virginia (VA), U.S. Virgin Islands (VI), or West
Virginia (WV).

), Connectcat (CT),

Alaska (AK), Arizona (AZ), Cal rnia (CA)
Colorado (CO), Commonwealth of the Northern
Mariana Island (CNMI), Guam (GU), Hawaii.(H!),

‘Idaho (ID), lllinois (L), Indiana (IN), lowa (IA),
| Kansas (KS), Michigan (MI), Minnesota (MN),
Missouri (MO), Montana (MT), Nebraska (NE),

Nevada (NV), North Dakota (ND), Ohio (OH),
Oregon (OR), South Dakota (SD), Utah (UT), .
Washington (WA), Wisconsin (WI) or Wyoming
(WY). ' o

Required pages: .
If any pages are missing - route to CRU

- O Pages 16 of the 129 petition
U HClassification pages 11 & 12
O 1907 (if fiing as a PP)

O  Data Collection supplement pages 17, 18 & 19

0 Labor Condition Application (LCA)

Pa e 1 Part 1 Review:

If any of the information is missing or mcomplete route to CRU

W Company or Organization name. (If blank, family name is acceptable). '
U Complete address, with street, city, state and zip code
o Company address can not be a foreign address

Page 2 Part 2 Review:

0 Question 1 has a classification of H1B, 1B1, H1B1 or H1B3. lf blank or missing refer to
supplement page, company or attorney letter. If not able to verify classification - route to CRU
Question 2 has one block checked. If blank or more than one checked - route to CRU

' Question 4 has one block checked. If blank or more than one checked - route to CRU.
Invalid Block Combinations Chart: Please review for invalid block combinations. If mvalld

route to CRU.




Contract: B DHS USCIS-SCOSS
Service Center: o VSC
o CAP |-129 File Assembly
WORK INSTRUCTION
Document No: . R-VSC-0338
Revision Date: | 312512014

Name:

Version No:V05

Part 2, Question 2 | Part 2, Questton 4

ulinibili=lielleoei{- 1
M Mo Moo Moo

a ‘ Question 5 is blank, 0 or 1. If more than 1 listed - route to CRU

Page 3 Part 3 review:

Q Berteﬂciaries name end date of bith are present. If either blank - route to CRU.
O I Country of Birth or Country of Citizenship are Chile or Singapore-process as Non-CAP
o Possible HSC Filing

I"age 5 part 5 #10 Intended dates of employment:

0 Start date must be 10/1/14 or later but not over six months.
Examples: . '
.o Iffiling is received on 4/1/14 the petition must have a start date of 10/1/14.
"o Ifthe filing is received on 4/2/14 the start date must be either 10/1/14 or 10/2/14.
o’ Ifthefiling is received on 4/3/14 the start date can be 10/1/14, 10/2/14 or 10/3/14,
If the fling date is over six months or prior to 10/1/14 - route to CRU.

0 Ifthe start date states ASAP, Present, Upon Approval or Current - route to CRU

Page 6 part 7 signature review:
If signature is missing, photocopied or 5|gned by the beneftmary route to CRU.

0 Must have an criginal signature signed by the company representative.
-If signature is initialed, “by” or “for" someone a POA letter must be present. If no letter present
- route to CRU :

I'-907 review (If filing Premium Processih'g): ‘

. Review part 2 blocks 1, 3,4 & 5 are complete Any blocks blank - route to CRU .
Q Review part 3 for original signature signed by the company representative or attorney If 5|gnature
field is blank, photocopied - route to CRU
-If signature is initialed, “by" or “for" someone a POA letter must be present. No letter present
_-routetoCRU -
f S|gned by an attorney the G28 must be vahd If G28 not valid - route to CRU




Contract: C DHS USCIS-SCOSS .
Service Center: ' VSC
Name: CAP |-129 File Assembly
) WORK INSTRUCTION
‘Document No: - R-VSC-0338
Revision Date; 312512014

Version No:V05

Data Collection Supplement pages 17, 18 & 19:

-0 Review that Part A questions 2, 3 and 4 are complete. f Part A question 2 is marked A or B
question 3 can remain blank. If question 4 is blank refer to page 5 questlon 8 for rate of pay. If
any information is incomplete ~ route to CRU.

Q Review that Part B questions 1-8 are complete. If not complete - route to CRU.
U Review that Part C question 1is complete If not completé or multiple blocks checked - route to
CRU.
-If part C question 1 is marked A- questlon 3 must be blank
-If part C question 1 is marked B-question 2 must be complete'and questlon 3 must be blank
-If part C question 1 is marked C-process as Non CAP
-If part C question 1 is marked D-process as Non CAP

Labor Condition Application (LCA):

If the Labor Condition Application is not submitted, missing pages 4 or 5, or incomplete ~ route to CRU.

O Signature (Part H or Part K)-can be anyone's and any type of signature |

0 Signature (Part J or Part M)-Department of Labor (DOL) official’s signature

U Intended dates of employment (PartJ or Part M) to'include the starting and ending dates |

Trainer'Signaturé/Date:

* . Trainee Signature/Date:




Contract: DHS USCIS-SCOSS
-Service Center: VSC
' - CAPI-129 Data Entry
: WORK INSTRUCTION
DocumentNo:| R-VSC-0339 ‘Version No::
Revision Date: 418114 V03

Name:

CAP FY15 1129 Data Entry

How to access GUI
U InCenter Applications Screen, open CLAIMS and select “GUI Receipting”
U Enter user ID and password and select log in
O Atthe top of GUI screen select “Receipt/Modify” and click on “Data Entry"
0 Type 1129 in form # press enter or refrieve for the -129.screen

Verify fees
O 11129 base petition fee is $325 - required
O Fraud fee is $500 if deemed required
0 ESABSA Fraud Fee is $2000- if deemed required
() ACWIA Fees are $750 or $1500 - if deemed required
Q 11907 is $1225 - required if filing for premium processing
O Possible additional forms submitted - refer to form specific SOP

Data Entry:
U Enter the received:date - see your super\nsor for proper date.
U Enterthe name:
o Enter the name listed on the petition into the “Name” field if there is no company name.
- 0 Enterthe Company/Firm name:

¢ Enter the company name into the “firm” field.

o Do not abbreviate company namesi/firm names unless the information will not all fit

+ The only punctuation that can be keyed is / & - #

o The. (period) and @ contained in the web address will be entered )

0  Enter the C/O name
"o Enterthe name and title as it appears if present. If all of the information does not fit key
to the last letter or full abbreviation.

+ The only punctuation that can be keyed is / & - #

o String of numbers should be keyed ’

Example- C/O 210985-Marina Pesa Senior immigration specialist.
0 Enter the Company’s street address:

o Enter the company address into the street field. Include what is written in the suite/apt.
block with suite or ste. in the front of the information in the block. The only time ste will
not be entered is when the information in the: block has building, unit, floor, rear, front,
lower, lot, upper, bsmt, basement or if the address will all fit omitting the identifier. The
only time APT will be used in when APT appears in the block or street line.

If all the information does not it after abbreviating and/or omitting “STE" as the
identifier-see supervisor for directions on how to key address
.+ The only punctuation that can'be keyed is / & - #.

¢ Ifboth-a PO Box and a physical US address are listed, the PO Box erI override

o Ifthe address provided is a foreign address including Puerto Rico or Virgin Islands
enter all the information including PO Box and street address

O Enterthe Zip code
+  The system will pre-populate the city and state (verify state and zip code match)




Contract: DHS USCIS-SCOSS
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Service Center:
SCOSS CAP 1129 Data Entry

Team Name: WORK INSTRUCTION

Document No: R-VSC-0339 Version No:
Revision Date: 418114 V03

O Enter the IRS number:
¢ Enter the federal employer identification number ( Exactly 9 numbers) If blank use tax
ID

Non-Immigrant Class:

Q  Enter Part 2-information about this petition #1 non-immigrant class:
o  Enter classification as 1B1 (for H1B), if blank or incomplete look to supplement page 11,
company or attorney letter.

-129W Attached?

O Enter"Y" this will bring up your I-129W screen
O Part A (This information is located on page 17)
o Enter question 1and 2 in part A from Page 17 part A #1E of the data collection
supplement page
O Part B Questions 1-8 default to “N" these need to be changed to reflect what is answered on the
petition.
O Part B Question 9 is marked YES and employer submitted $750 ACWIA fee key “Y”
U Part B Question 9 is marked NO and employer submitted $1500 ACWIA fee key ‘N*
O If Part B question 9 is blank or the block checked and fees do not match refer to page 5 question
13
¢ If number of employees is 25 or less and $750 submitted-key #9 as Y
¢ If number of employees is 26 or more and $1500 submitted-key #9 as N
O Part C Questions 4-7 must be entered to reflect what is answered on the petition.

if Then

Part C Question 1 is marked “A” Default to "N” for 4-7. This is a CAP
CASE

Part C Question 1 is marked “B” and Default to “N” for 4-6. Key 7 as"Y".
Question 2 is complete This is a MASTER CAP CASE

Basis for class

Q Page 2 part 2 #2 Basis for Class:
o Enter block that is checked

Prior petition or App:

Q0 Page 2 part 2 #3 or #4 Prior petition or App:
¢ Enter ‘REG" for regular CAP cases and "MAS’ for Masters CAP cases.




Contract: - DHS USCIS-SCOSS
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"Name: |

* Premium Processing: (if applicable)

O Enter"Y"atthe prem|um processing prompt. Press enter and the’ premlum processing screen will
appear. .
() Enter received date - see your superwsor for proper date-
O Enter Start date ~ see your supervisor for proper date
U Enter Phone number, (if present) if an extension number is provided, enter X for extension
0 Enter Fax number, (if present) if an extension number is provided, enter X for extension
Q Enter E-mail address, (if present) if more than one listed key the 1* one (do not enter spaces)
+  Ifthe email is.too long to fit in the spaces provided, leave the field blank, save and
. continue. After the petition is keyed and you have an EAC number go to Center
applications and.open Claims, You will select the Premium Processing Receipt icon.
After putting in your User ID and Password, enter in the EAC number and input the
email address.
Q Click on the save button.

Requested Action:'

0 Part 2 #5 Requested action: '
o Enter block that is checked from page 2 part2 question 4 on the petition

'Total number of workers in petitioh

O Part 2 #6 Total number of workers in petltlon
o Should always be 1
o Click on Multi Bene Tab:
o  Enter the information for the beneficiary located on page 3 in part 3 of the petition
" o Enterthe Last, Firstand Middle name (do not key any ‘punctuation or titles) Do
not key NMN, NFN, FNU LNU NMI or NLN in the name fields. Treat the field
as blank.
"o Enter the Date of Birth- if invalid, leave blank
" o Enter the Country of birth- (refer to the drop down menu, if not listed or if listed
multiple times refer to the COB/CQC clarification chart)
o Social Security Number-if invalid or blank, leave blank -
o Enter the A number-if 9 digit number enter following the A, if 8 digit number.enter
a lead zero following the A, if seven digits or fewer or blank leave blank
o Enter the Arrival Date- If invalid or blank; leave blank '
o Enter the 1-94 number- if invalid or blank, leave blank
o Enter the SEVIS-If page 2 part 2 question 4 is marked B and the current status is
either an F1, F2, J1, J2, M1 or M2 enter the SEVIS number if it is provided on
page 3 question 2E. If no SEVIS provided, refer to the SEVIS chart below if
SEVIS pages are submltted
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Name:

if Current Statiis'is:

Enter the SEVIS D from the SEVIS 1-20 in the
SEVIS FROM field on the Beneficiary Information
screen in GUI.

" | Enter the SEVIS ID for each of thé Dependent's
Copy SEVIS 1-20 in the SEVIS FROM field on the
Beneficiary information screen in GUI. )

Enter the SEVIS ID from the DS-2019 in the SEVIS
FROM field on the Beneficiary Informatlon screen
in GUI.

Enter the SEVIS ID for each of the J-2 Dependent's
Copy DS-2019 in the SEVIS FROM field on the
Beneficiary Information screen in GUI.

Enter the SEVIS ID from the SEVIS I-20 MIN in the
SEVIS FROM field on the Beneficiary Informahon
screen in GUI.

Enter the SEVIS ID from the Dependent Copy
. SEVIS 1-20 M/N in the SEVIS FROM field on the
| Beneficiary Information screen in GUI.

Enter the Current Status given- Press F12 and refer to the drop down menu.
Select the current status and press enter. If not listed in the drop down menu
refer to status code.chart. -~ - '
-Choose 1B1 for each of the following:H1B, 1B1, H1B1 H-1B1 or H-1B
-If TN refer to COB or COC, Canada=TN1, Mexico=TN2 '
-If blank or invalid-key UU
Enter the Expires date-If invalid or blank leave blank

Data Collection Supplement: (page 17 Part A)
QO Enter Occupation Code- if invalid or blank leave blank.
U Enter Compensation Paid:
* Annualfyearly amount key what you see.
o Hourly, weekly or monthly, let system default to 0.01 or 0.00.
* Range is listed- use the first rate listed ,
¢ [fblank go the part 5 questlon 8 of the 1129 petition
0 Enter Education Level:
¢ One level.of education is checked select F12 key to match education level on the petition.
+ Multiple blocks are checked select F12 enter highest level of education. '
Q ' Enter NAICS Code:
¢ Iflnvalid, -enter all 9's (six of them)
o Blank, leave blank
O Enter Primary Field of Study: _
o Abbreviate in this field using the abbrewatlon chart
o Key to the last letter or full abbrevuauon
o GUI will allow us to key 35 digits but only 30 will show
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O Click on “add", a screen will prompt “Are you sure you wish to add anew Bene?”
+ Click “Yes" to add Bene ‘
o When the Bene has been added, click “close”, then exit screen -

G-28 Data Entry:.

O Enter Last name (key title if present), first name and middle name.
o Ifthe attorneys name is not present check Part 1 number 3 and/or Part 5. If the name
can be verified to match the signature, key from Part 1 number 3 and/or Part 5.
« Do not abbreviate in the name fields
« Do not key attorney ID numbers \
+ Do not key any punctuation'in the name fields '
Note: Itis acceptable to use Iogrc and supporting documents to determine name order
and placement when the name is not clearly listed in specific fi elds A sticky will be
affixed to the file.
0 Enter Firm name/VOLAG (if different from attorney name)
+ Do not abbreviate
» -Any “.com” or “.net" will be keyed in the ‘Business” or “Firm" name fields only
¢ The only punctuation that can be keyed is / & - #
o Ifthere is a long firm name it can be continued on the 1° street line AS LONG AS the
‘street address will al fr t it on the 2”" street address line
0 Enter Address
+ The only punctuation that can be keyedis/& - #
+ Ifall the address does not fit using both street lines, key until the last letter or full
abbreviation
o Allinformation needs to be entered if the address is foreign. If available, enter both the
street address and PO Box. IMPORTANT: If the foreign country is not rncluded in the
address on the-G-28, then it must be entered
‘0 Enter type of appearance
o If block checked is 1-enter A
o [fblock checked is 2-enter B
~ o |fblock checked is 4-enter C
If blocks checked are 1 and 2-enter A
If blocks checked are 2 and 3-enter B
If blocks checked are 3 and 4-enter C .
O Select the “SAVE" option to save

" Fee Information

O  Enter remittance information as follows;
o Atthe fee field enter ‘A" or select “A” from the drop down menu
o At'type of Remittance” prompt press F12 select correct code for remittance you have
o+  Amount Received enter amount of check
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Name:

At the signature field, click on the box next to the signature.

Remitter information, enter company name or last, first and middle name.

Select "Add” button (if multiple remlttances change fee info and select add to add more
remittances.

Select "Save’ when complete.

Screen Prints

0 Afee screen print out needs to be aftached to the non- record side of each petition that i |s
* receipted.
» Exception: if all of the fees were entered into EFRS a receipt notice will be stapled to the
non-record side. The fee will be entered in EFRS if the petition is located and/or working
in the Virgin islands or Guam.

Signature

O _Click on the box next to signature.

Concurrent with

O Make sure that there is a"‘None" in the *concurrent with” field

ilerify all Information

O Ensure all information was accurately entered into the system
T

Save

O Selectthe “Save’ button to save the filing
Q' GUI will assign a receipt number and print labels

i=ranker

Q Run check through the franker (Slip Printer) or write the followmg onthe front portion of each
check, and then secure the rem|ttance(s) in the Iockbox assignedtoyou.
~«Receipt number
o Date of receipting (not the received date) .
. Your employee ID# (Allinformation needs to be legible)
Q Wwaitfor the pnnt endorsement screen and let the slip printer completely stop
Q Select'Enter
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QO Afiix a barcode label in the receipt box on the original pefition |-129 .

0 Affix a barcode label to the bottom right corner of the first page of the duplicate copy 1129 (if
submitted) ’

Q) Affix a barcode label to the back of the f le jacket tab covering the RNG barcode.

O For Premium cases, affix an address label containing the company name on the back of the file
jacket below the barcode label.

O Affix a barcode label in the receipt box of the 1-907 (if present)

U Affix a human readable label to the front of the file jacket tab ‘

j U Staple the remaining labels appropriately on the non-record 5|de making sure that you DO NOT

STAPLE through the barcode labels

O For an oversized file the EACH will be annotated or a human readable barcode will be placed on
both sides of the file jacket tab

Q' There must be at least one barcode label with the address for future use

Sorting

QO Refer to the I-129 distribution from DE for proper sorting.
Q Al premium processing files need to be staged in the priority staging area.

~ NFTS

0 Seecrate sheep(s) for codes.

(

Trainer Signature/Date;

Trainee Signature/Date:




Holt, Cynthial L o -
From: : Cullen, JamceL © o (b)6) ’ l
Sent: - Friday January 25, 2013 10:28 AM

To: - ‘

Ce ' \Yandow, Jackle D; Baker, Bonnie J
Subject: f' T RECAPRNG belected But somethlng is wrong

Categories: Janice

This is a draft statement but these will be rejectéd with similz{r language to this:

- Form No: 120 H-1B Cap Reject

Al H-1B cap-subject petitions received at the Califormia or Vermont Service Centers from April 1, 2013 to April 5, 2013 were subject to
" acomputer-generated random selection process. USCIS received your petition during this filing period and it was among those
randomly selected for pracessing. Your |-129 cap petition was reviewed for acceptability and/or required documents; however; it was
“not considered properly filed for the reason(s) noted below and is being returned to you. Please do not resubmit this petition as the H-
1B cap for FY14 closed on April 5, 2013. .

1

Janice L Cullen

DHS | USCIS | VSC | Imrmigration Service Analyst | 802.527.4700 ¥ 5075 | Janice. Cullen@dhs gov

Fro ‘
Senfti’l’rﬁm 0:53AM (h)(6)
To: 4, Becky M
cc.l

~ Su . _

Can you please let us know how we will handle files which are selec ed by the RNG prooess but are def cient in.some way
(essentially rejectable) for this years CAP? .

(b)6)

g4 Consider the environment before printing




Who is Subject
to the Cap?

Thanks,

Mary

Mary L Garceau

The cap limitation applies to petitions filed for new employment of an H-18
worker where:

o The petitioner is requesting employment for an alien who has not previously
been granted status as an H-1B nonimmigrant;

o The petitioner is requesting employment for an alien previously granted
H-1B nonimmigrant status but the alien has resided outside the United
States for one year or more since obtaining such status and the alien will
begin a new period of employment in H-1B status;

o The beneficiary previously worked as an H-1B nonimmigrant for, or at, a
cap exempt organization, such as an institution of higher education, an
entity related to or affiliated with an institution of higher education, or a
nonprofit research organization or governmental research institution, and
was not previously counted towards the cap and now seeks to work for a
non-cap exempt organization; or

o The beneficiary is seeking initial HSC classification; or

o The beneficiary has completed 5 years in HSC status and is seeking a sixth
or subsequent extension of stay in HSC status. [[NA Section 214(g)(8)(D)]

NOTE: An alien previously counted toward the HSC cap is not precluded
from changing status to H-18; however, the alien must then be counted
toward the H-1B cap, unless a cap exemption, as outlined below,
applies. Likewise, a change of status from H-1B to HSC will be counted
toward the HSC cap, unless a cap exemption applies.

Immigration Services Officer 2
Vermont Service Center

Business Division
NFTS: AA0413
Desk: EX066




" Holt, Cynthia L N - |

From: Beauregard, PamelaR -

Sent: : Monday, April 28, 2014 7:50 AM

Too - ‘ Bouchard, Armanda M; Merck, William R; VSC Business Division [503
Subject: ' RE: H1B Revoked

Thank you all for your input and schoolmg, | seem to be getting dimmer with each day! That is why we have all your
knowledge to fall back on© L :

R .
J’;/m v,j()[lll req ard

Supervisory Immigration Services Officer
USCIS/DHS/VSC :
Business Division/Essex/EV0127

Email: Pamela.R Beauregard @USCIS.DHS.GOV
{0)802-871-3622

1 0

From: Bouchard, Armanda M

Sent: Monday, April 28, 2014 8:31 AM

To: Merck, William R; Beauregard, Pamela R; VSC Busmess Division 1503
Sub]ect. RE: H1B Revoked

All,
| do have information to add. it's in red below.

Armanda (Mandy) BouchardlDHSIUSCIS[VSC Busmess Division ISO3 | B 802.527.4700 x1 x4906 | 5802 527.4843
2darmanda.bouchardadhs.aov ‘ ‘

From: Merck, William R

Sent: Friday, April 25, 2014 4:59 PM :
To: Beauregard, Pamela R; VSC Business Division ISO3
Subject: RE: H1B Revoked

This sounds correct to me; someone else correct me if 'm missing something.

In the first example, since the petition is revoked before the new petition, they are out of status and thus can't extend
status, and since the petition that gave them the cap number was revoked they would need anew cap number tohavea .
basis for the classification. Correct on being out of status. For the other part of the question, a revocation does not
automatically make the alien subject to the cap again. The statute af 214(g)(3) indicates that a cap number shall be
restored if the petition is revoked for fraud or willfully misrepresenting a material fact and such visa or nonimmigrant

 status is revoked. While this implies that the alien has lost the cap number, we wouldn't look this far unless we knew
the petmon was revoked for fraud. The GUI update of “Order Revocation Notice with Fmdmg of Fraud” would be the
primary indicator that the status was revoked for fraud. It happens, but not often that we revoke for fraud. If we had a
situation of revoked for fraud and then another petition is filed for the alien, | would want to run it by counsel to make
sure it would be accurate that the alien has lost the cap number and is subject to the cap again. This may be a scenario
already posed for counsel or SCOPs but | am unable to locate anythmg in my archives. Here i what INA 214(g)(3)
indicates:

Aliens who are subject to the numerical limitations of paragraph (1) shall be issued visas (or otherwise provided
nonimmigrant status) in the order in which petitions are filed for such visas or status. If an alien who was issued

1 g




a visa or otherwise provided nonimmigrant status and counted against the numerical limitations of paragraph
(1) is found to have been issued such visalor otherwise provided such status by fraud or willfully misrepresenting
a material fact and such visa or nonimmigrant status is revoked, then one number shall be restored to the total
. number of aliens who may be issued visas or otherwise provided such status under the numerical limitations of
paragraph (1) in the fiscal year in which the petition is revoked, regardless of the fiscal year in which the petmon
was approved

In the'second example with the new petition filed prior to revocation of the first, the second petition allows them to
start work immediately with the new employer due to portability, and so there is no maintenance of status or loss of cap
number issue. This is assuming, as you stated, that otherwise the case is approvable in terms of classification, and that
the reason for the revocation of the first petition doesn’t impact eligibility for the new one. Again a revocation does not
automatically mean loss of a cap number. See above.

Billy MerckIVermont Service Center|Business Division| Immigration Services Officer 3;
B 802-871-3796{ EV119 38 RR Essex I wiIIiam.r.merc‘k@uscisldhs,gov

From: Beauregard, PamelaR
Sent: Friday, April 25, 2014 12:52 PM-
To: VSC Business Division 1503
Subject: H1B Revoked

Hello,

Please confirm for me:

If a beneficiary of an extension/change of employer petition has had the previous petition revoked prior to a new .
_company filing for them, they are no longer eligible to extend and must start over with a new H1B CAP number to work

as:an H1B employee, correct? :

HOWEVER,

If a benéficiary of an extensuon/change of employer petition has had.the previous petmon revoked after a new company -
files for them, they are ok to continue to work as an H1B worker.

In both scenarios it is assuming that all other requirements are met and the petition is otherwise approvable.

Thanks,
Pam




Holt, Cynthial _ | | | |
From: : Montgomery, Laura L ! I
Sent: i Thursday, April 10, 2014 5:49 AM -

To: . ' Ryan, Carrie A

Subject: RE: The Cap Has Arrived!

Hi Carrie,

Just a quick message to say thanks for the detailed explanation of CAP and the RNG and the numbers you provided - |
understand the process but | have heard lots of questions on the floor and not understandmg it so much but 1 think this
gives a very good understanding of what is gomg on.

Thank you

Laura

From: Ryan, Carrie A

Sent: Wednesday, April 09, 2014 4:43 PM
To: VSC Business Division

Subject: The Cap Has Arrived! -

Good afternoon all,

The Cap has been met!

The last day to file for the H1B Cap was Monday, 4/7. We have received a sufficient number of H-18 petifioné to reach
the statutory cap for fiscal year (FY) 2015. In addition, we also received more than the limit of 20,000 H-1B petitions filed

under the U. S. advanced degree exemption.

What happens next?

We are now awaiting HQ confirmation in terms of when they will run the random number generator"(RNG), As you
recall from our all hands meetings, the RNG utilizes all receipts received from both the VSC and the CSC. The Master’s
cases are run first as we have the allotted 20,000 dedicated to that area. Those that are not selected are placed back
into the RNG for a second shot at being selected under the regular RNG. Once this second selection is complete, the
centers will receive our lists of selected cases. Between CSC and VSC, that will equate to 65,000 regular and 20,000

* master’s. We will begin to return those not selected and data enter those that were. -

We are anticipating that the RNG is going to be run late this afternoon or early this evening. Thi's,; in turn, mean' that we
should begin to receive cases tomorrow and Friday with the bulk-of the cap cases hitting on Monday the 14",

We will of course work the PP cases selected first and then focus on the regular cap cases after that. We still do not
know when the.PP clock will start but we will certainly relay that to you as soon as HQ provides the date.

A message in regards to workflow instructions will be forthcom‘ing.

THANK-YOU




We cannot begin to extend adequate thanks in terms of all of your efforts in preparing for the cap. Our backlog was

drastically reduced leaving us strongly poised the cap. Your diligence and dedication in cleaning up this work was
 instrumental in this success. With this, we are entering the cap with confidence that our adjudicative and planning

efforts have paid off. : ' '

Carrie Ryan

Section Chief/Business Division
DHS/USCIS/Vermont Service. Center
Office: 802-527-4736 . * (b)(ﬁ)
B . ‘
- Carrie.A.Ryan@uscis.dhs.gov _
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CAP “NOT SELECTED” REJECTS

O Each “Not Selected” CAP case must be kept in the barcoded box it is assigned to
throughout the reject process.
0  Take a file from the box and remove contents from the file jacket:
o Bring G-28, petition and [-907 (if submitted) to the top
+ Date Stamp all required pages - 1-129 petition (page 1) and I-907 (if submitted) {VT
number will not be needed by the date stamps} Includes the rider forms (if submitted):
o |-539, 1-824, 1-765 and I-102
o Cross off all of the date stamps with a red pen
¢ Ensure that the “For Deposit Only" stamp is on the back of the filing fees
« Slice envelope and place on the bottom of the filing

Setting Up the Reject Database & Printer

0 Setting up the Datamax (barcoder):

NOTE: The Datamax needs to be set to Com1. This can be done by following the below or opening
Lowery in Center Applications and minimizing.

Click Start button
Select Setting

Click Printer & Faxes
Select Datamax

Right click

Select Properties
Select Ports

Set to Com1

Click on Apply then OK

L]
(]
(]
]
L]
[
[}
(]
L]

0  Setting up the printer:
*  Click Start button
o Select Setting
¢ Click Printer & Faxes
¢ Set print to Default (HP/Dell)

0 Opening the database:
¢ Go to Win Explore in Center Applications
Go to L-drive Bizshare"
“Contract’ folder
Reject database
Select “Open new reject db”.

O This will bring up the log in screen;
¢ Enter in your EAC and password.
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Name:

If you're not entered in the database as a user, the supervisor will need to calla super-user to get access
setup.

o Select Login
" o Select Create New Reject

a
Q
Q
Q
- a
Q
Q
- Q
Q
Q
Q
Q
Q
Q

Keyinq Instructioris .

Key all reject information in Upper Case.

Use the Keying Memo and the Standard Abbreviation List. Also refer to the CPAU address and
company name list.

Enter your employee VT# n the VT#/CRU/VAWA field.

Tabto the receive date.

Enter the Receive date from the petition/envelope.

Tab through the A# field. ,

Receipt Number field - wand the VRM,. VRP, YMN or VMP barcode from the file jacket.
Beneficiary - Enter the Beneficiary's first name, middle name and Iast name - this can be located
on page 3 of the |-129 Petition.

Enter the Beneficiary’s date of birth - this can be located on page 3 of the I-129 Petition
(example: 08/01/1966).

Enter the Beneficiary's social security number - this can be located on page 3 of the 1129
Petition.

'ENIP EIN - Enter the EIN (from page 1, part1#3 J).

Petition Type and call up information will drop in.
Applicant Petitioner - Enter the Company Name (take from page 1 of the |-129 petition).
« If Company Name is too long abbreviate to fit. If it does not fit key to the last letter.
Applicant Name will pre-pop from the Applicant Petitioner field.
¢ |fyou make a correction to the Applicant Petltloner ﬂeld you will also have to correct the
name in the Applicant name field. .
Tab to the C/O field.

_ Altorney/Firm/CO field - Enter the C/O name.

» Enter C/O followed by the name listed in the mailing address on. petmon if NO G-28 is
provided or
+ Enter C/O followed by the firm name listed on the G-28 if G-28 is prowded If no firm
name enter the tawyers name as the C/0.
» If firm name listed is too long to fit on one line omit“Law Offices Of to fit as much
of the firm name as possible. (Key to the last letter)
Address? - Enter the ATTN Name -
» Enter Attn followed by the lawyers name; this will only be ent ered faG-28is
. submitted.
o |fNo G-28 is submitted enter the street address.

| Address2 - Enter the Address

o B-28 is submitted take address from the attorney section of the G-28.
o G-28is not submitted take address from the mailing address on the I-129.
o [f Address is too long to fit on one line after abbreviating omlt the ATTN Name on the
‘ third line and use both lines for the street address. (Use 2" 3"’ and 4" line for
address if needed) .




- Contract: DHS USCIS-SCOSS
Service Center: ' VSC
' . ‘ CAP FY15 Rejects
Nams: WORK INSTRUCTION
Document No: ~ W-VSC-0006 Version No:
Revision Date: © 42812014 Vo1

City/State/Zip - Enter City State and Zip Code (The state will need to be abbrewated use drop
down if needed).
o (-28is submitted take the Clty State and Zip code from the attorney section of the
G28
¢ G-28 is not submitted take-the City, State and le Code from the mailing address on
the 1-129 .
If the address is foreign, click into the providence, country and postal code fields. Leave the
State and zip code fields blank.
VERIFY ALL INFORMANTION IS ENTERED CORRECTLY. -
To correct an error in the Bene name, DOB, SS# or EIN, click the "CAP” arrow on the far bottom
right hand side. Tab to the field that needs correcting. ’

Notice‘and Label Instructions -

U Click on the print notice button.
0 This will generate an address label and a CRUNAWA sheet label.
o This will generate a copy of the -797 notice (Print on BLUE paper).
Exit when finished.
Place the reject Notice on top of the filing. -
Staple the address labels to the reject notice on the lower right side.
Place the filing back in the barcoded file jacket it came from.
Place the completed reject back into the box it is assigned to in NFTS.

Trainer Signature/Date;

Trainee Signature/Date:;




Discretionary Release

Optional Checklist for Form 1-129 H-1B Filings

This is an optional checklist to assist FY 2015 H-1B petitioners submit an I-129 H-1B
pelition.
Do not submit this checklist to USCIS.

O All checks or money orders are signed and made payable to the “U.S. Department of
Homeland Security.” If the petition is submitted with the wrong filing fee, it will be
rejected as improperly filed. If one or more of the required checks are returned due
to insufficient filing fees, the H-1B petition will be rejected and.will NOT retain the
original filing date. H-1B cap petitions with insufficient ﬁlmg/fees\wll be given a new
filing date on the day the fee deficiency is corrected, as long& the cap has not been met.
If the new filing date is after the numerical cap has been m’er th\petltlon will be rejected.

N N
- \, \5 \\ N
[0 Proper fees are enclosed: // Sy NN
O Base fee of $325 // N \\/
00 ACWIA fee of $750/81,500 (if/as apphbqble)//\ V4

O Fraud Prevention and Dete\(;:tlon fee of $500(J\fhpphcable)
O Public Law 111-230 fee of $2,000-(if apphcablé)\ \

«\//

O Premlum Processing Service f%ofﬂ;l,z 5-(Gif apph(ga{e)

‘‘‘‘‘‘‘‘

/

\
O Petition includes om Euatures (pre\fQ ably in black ink) on Pages 6, 7, 10 (if
applicable) and lZéf Form I-129 (w1th a revxé;on date of 11/23/10 or later).

N \ i L \ /

O All sectlonsofﬁQFonn I: Y)Wiﬁ "‘fion Supplement to Form 1-129, and H-1B
Data Co}lectlon and Fnlmg Fee emption Supplement (with revision date of 11/23/10 or

later) ai'e completed \énd al?eqm\ es are enclosed.

S

a Form\I\—QO?\thh rev1s1§m} date of 8/10/09 or later) is completed, signed in the original,
and enclosed if seeking Pr ium Processing Service. NOTE: If you are signing Form I-
907 as an attorf%& ccrédited representative for the petitioner, ensure a properly
completed and mgnegi orm G-28 accompanies the petition.

O A corresponding Labor Condition Application (LCA) that has been certified by the
Department of Labor (DOL) and is signed by petitioner and attorney/representative, if
applicable, and enclosed.

O Petition is being mailed with appropriate labels to the California Service Center (CSC)
or Vermont Service Center (VSC) consistent with filing jurisdictions and instructions
listed at www.uscis.gov.




Discretionary Release

[ All questions on Form 1-129, H-1B Data Collection and Filing Fee Exemption
Supplement (with a revision date of 11/23/10 or later), Pages 17 through 19,
(particularly those in Part C) are answered correctly.

O H-1B Regular Cap
1. Requested start date must be on/after 10/01/2014 and within six months of filing
date.
2. Includes current H-1Bs that were previously cap exempt and are now seeking to

change to cap-subject employment. -y

3. Check the box for 1a on Part C of Page 18. / /\
//// \\\} . ‘
O H-1B Advanced U.S. Degree Exemption O N\
1. Requested start date must be on/after 10/052/0T4\and wﬂhm sm mqnths of filing
date.
2. Beneficiary has earned a master’s (or Igb\r)\degree om a U.S. educatlonal
institution. &
3. Check the box for 1b on Part C of Page 18 anq c/mplete Question 2, Part C on
Page 18. v\ \\ N
\ T \\ N
O Chile/Singapore H-1B1 Cap /
1. Requested start date fora FY 2015\ }%ust\b?ﬁ/after 10/01/2014 and within

six months of fjl pggafe\s
. Beneficiary is a ‘natio f Chile or S gapore

2 |
3. Check thedo ﬁon Part C of Page \18;
4, C omplete an;\K l}ag;lﬂ,@e ement Supplement to Form I-129.

O H-1B Cﬁp-Exem b\‘p lB Extension of Stay
1/ Ifthe petmoner exe r otherwise not cap-subject, check the box for 1d
on Part C of Page 18 and ddmplete Question 3, Part C on Pages 18 and 19.
2. Includ\éicurrent H-{Bs that were previously counted towards the cap.
3. Includes\amended itions where the petitioner is seeking to notify USCIS of
changes to\inplp/yﬁznt conditions of a current H-1B beneficiary.
/

!



From: Oppenheim, Jennifer R

Sent: Wednesday, December 17, 2014 3:00 PM
To: Oppenheim, Jennifer R

Subject: FW: Cap exempt vs. cap subject

From: Parascandola, Ciro A

Sent: Wednesday, October 30, 2013 11:05 AM

To: Angustia, Kathleen M; Cummings, Kevin J; Viger, Steven W

Cc: Sweeney, Shelly A; Aucoin, Lauren J; Boyd-Butler, Jacqueline A; Westra, Michelle M; Oppenheim, Jennifer R
Subject: RE: Cap exempt vs. cap subject

Sure thing — adding Jen Oppenheim.

Ciro Parascandola

Deputy Chief, Business and Foreign Workers Division
Office of Policy and Strategy

U.S. Citizenship and Immigration Services
Department of Homeland Security

20 Massachusetts Avenue, NW

Washington, DC 20529

Office: 202-272-1366

Mobilel Kb)(6)
Fax: 202-272-8518

This email, along with any attachments, is intended solely for the use of the addressee(s) and may contain information that is
sensitive or protected by applicable law. Unauthorized use or dissemination of this email and any attachments is strictly prohibited.
If you are not the intended recipient, please notify the sender and delete or destroy all copies. Thank you.

From: Angustia, Kathleen M

Sent: Wednesday, October 30, 2013 10:58 AM

To: Parascandola, Ciro A; Cummings, Kevin J; Viger, Steven W

Cc: Sweeney, Shelly A; Aucoin, Lauren J; Boyd-Butler, Jacqueline A; Westra, Michelle M
Subject: RE: Cap exempt vs. cap subject

Thanks a million, Ciro. .

From: Parascandola, Ciro A

Sent: Wednesday, October 30, 2013 10:56 AM

To: Angustia, Kathleen M; Cummings, KevinJ; Viger, Steven W

Cc: Sweeney, Shelly A; Aucoin, Lauren J; Boyd-Butler, Jacqueline A; Westra, Michelle M
Subject: RE: Cap exempt vs. cap subject

Thanks, Kate! We are reviewing and will get back to you. ;



Ciro Parascandola

Deputy Chief, Business and Foreign Workers Division
Office of Policy and Strategy

U.S. Citizenship and Immigration Services
Department of Homeland Security

20 Massachusetts Avenue, NW

Washington, DC 20529

Office: 202-272-1366

Mobilel |
Fax: 202-272-8518 (b)(6)

This email, along with any attachments, is intended solely for the use of the addressee(s) and may contain information that is
sensitive or protected by applicable law. Unauthorized use or dissemination of this email and any attachments is strictly prohibited.
If you are not the intended recipient, please notify the sender and delete or destroy all copies. Thank you.

From: Angustia, Kathleen M

Sent: Wednesday, October 30, 2013 10:34 AM

-To: Cummings, Kevin J; Parascandola, Ciro A; Viger, Steven W

Cc: Sweeney, Shelly A; Aucoin, Lauren J; Boyd Butler, Jacqueline A; Westra, Michelle M
Subject: Cap exempt vs. cap subject

Hi Kevin, Ciro, and Steven,

During this cap season, SCOPS fielded a couple of questions from the service centers about cap subject v. cap
exempt status, and we provided our response on a case-by-case basis. After thinking about this, we realized
it might be helpful to have guidance in place for service centers to determine when a case might be cap
exempt or cap subject. With this in mind, | have asked the service centers for a variety of scenarios when this
comes up as a question.

As you know, an individual is counted for the purposes of the numerical limit under 214.2(h)(8)(ii)(A) if the alien had
been issued a visa or otherwise accorded nonimmigrant status. Also, if USCIS subsequently revokes a petition pursuant
'to 8 CFR 214.2(h)(8)(ii}{C), it would require the reallocation of a visa number presuming that one had been issued. In the
following scenarios, we seek OP&S's policy on whether a beneficiary would be considered cap exempt because the
beneficiary never had a visa or status within the meaning of 214.2(h)(8)(ii)(A). Note that as a matter of practical
applicability, SCOPS cannot electronically track the reason{s) a petitioner may have withdrawn a case, and therefore
SCOPS does not reopen the cap upon revocation. (b)(5)




Thanks so much for looking into this!

" Allthe best,

Kate



From: Oppenheim, Jennifer R
Sent: Wednesday, December 17, 2014 2:59 PM
To: : Oppenheim, JenniferR

. Subject:" FW: External Cap Documents

From: Viger, Steven W

Sent: Tuesday, February 18, 2014 2:03 PM

To: Cummings, Kevin J; Parascandola, Ciro A; Oppenheim, Jennifer R
Subject: RE: External Cap Documents

No comments.

Steven Viger

Adjudications Officer (Policy)

Office of Policy and Strategy

U.S. Citizenship and Immigration Services
Department of Homeland Security

20 Massachusetts Ave., NW

Washington, DC 20529

P: (202) 272-8211

F: (202) 272-8518

steven.w.viger

This email, along with any attachments, is intended solely for the use of the addressee(s) and may contain information that is
sensitive or protected by applicable law. Unauthorized use or dissemination of this email and any attachments is strictly
prohibited. If you are not the intended recipient, please notify the sender and delete or destroy all copies. Thank you.

From: Cummings, Kevin J

Sent: Tuesday, February 18, 2014 12:51 PM

To: Parascandola, Ciro A; Oppenheim, Jennifer R; Viger, Steven W
Subject: Re: External Cap Documents

No comments from me--thanks!

Kevin J. Cummings
Chief, Business & Foreign Workers Division
USCIS Office of Policy and Strategy

Department of Homeland Security

This email, along with any attachments, is intended solely for the use of the addressee(s) and may contain information
that is sensitive or protected by applicable law. Unauthorized use or dissemination of this email and any attachments is
strictly prohibited. If you are not the intended recipient, please notify the sender and delete or destroy all

1



‘copies. Thank you.

From: Parascandola, Ciro A

Sent: Tuesday, February 18, 2014 12:48 PM Eastern Standard Time
To: Oppenheim, Jennifer R; Viger, Steven W :

Cc: Cummings, Kevin J

Subject: RE: External Cap Documents

Just a friendly reminder that these are due back to SCOPS today. When they're ready, please send them to Stephanie at
SCOPS (unless Kevin wants to add anything). | have nothing to add.

Ciro Parascandola
Deputy Chief, Business and Foreign Workers Division

UsCis Office of Policy and Strategy, DHS ;
Office: 202-272-1366; Cel

(b)(6)
This email, along with any attachments, is intended solely for the use of the addressee(s) and may contain information that is sensitive or protected

by applicable law. Unauthorized use or dissemination of this email and any attachments is strictly prohibited. If you are not the intended recipient,
please notify the sender and delete or destroy all copies. Thank you.

From: Oppenheim, Jennifer R

Sent: Wednesday, February 12, 2014 2:20 PM

To: Viger, Steven W

Cc: Cummings, Kevin J; Parascandola, Ciro A

Subject: FW: External Cap Documents

Hi Steven,

I've finished looking at the external cap documents. The docs are on the ECN, ready for your review --

Cap Count VSC — no comments/edits

FY15 Optional Cklist VSC — no comments/edits

Updated QA - small comment page 1 .

Premium Processing — minor edit (added a comma)

H-1B cap met post-RNG — small comment

H-1B cap met pre-RNG - no comment/edits

Update FY 15 Cap Season Start — no commént/edits

Update FY 15 Cap Still Open — no comments/edits ‘

Thanks!
len



From: Parascandola, Ciro A -

Sent: Tuesday, February 11, 2014 6:08 PM .
To: Viger, Steven W; Oppenheim, Jennifer R
Cc: Cummings, Kevin J

Subject: Fw: External Cap Documents

Please see below. Due 2/18. Can we put it on the ECN?Thanks!

From: Doumani, Stephanie M
Sent: Tuesday, February 11, 2014 06:04 PM _
To: Dalal-Dheini, Sharvari P; Bump, Micah N; Morgan, Carmen J; Cummings, Kevin J; Parascandola, Ciro A; Viger, Steven
w
Cc: OCC-Clearance; ALD; Aucoin, Lauren J; Sweeney, Shelly A; King, Alexander R
- Subject: External Cap Documents

OCC and OP&sS,

Attached to this email are our proposed external cap documents (FY 15) for your review.

OCOMM has made edits to some of the attached documents.

If‘possible, we would like to have the documents sent back to us with your commentary/ track changes by COB 2/18.

Thank you for your assistance in advance!

Stephanic Doumani

Service Center Operations

Business Employment Services Team
202-272-1524 Desk

(0)(6)

Stepnanic. v.poumani@uscis.dhs.gov




FOR OFFICIAL USE ONLY

H-1B NONIMMIGRANT VISA PROGRAM

BACKGROUND:

¢ The H-IB nonimmigrant classification is for aliens coming to the United States temporarily

to perform services:

¢ in a specialty occupation which requires a theoretical and practical application of a body
of specialized knowledge, who hold a U.S. bachelor’s degree or its equivalent, and,
generally, if otherwise required by state or local law, a license, as a minimum
requirement for entry into the occupation within the United States;

o of an exceptional nature requiring exceptional merit and ability relating to certain types
of projects administered by the U.S. Department of Defense; or

o as a fashion model of distinguished merit and ability who has attained national and
international acclaim.

¢ There is a congressionally-mandated numerical limitation of 65,000 per fiscal year for new

employment with some exceptions, including:

o the first 20,000 petitions approved by USCIS where the beneficiary has obtained a U.S.
master’s degree or higher from a nonprofit or public U.S. institution of higher education;

o petitions filed on behalf of beneficiaries who will work at nonprofit or public U.S.
institutions of higher education or related or affiliated nonprofit entities, nonprofit
research organizations or governmental research organizations; and

o petitions filed between now and December 31, 2014 on behalf of beneficiaries who will
work only in Guam or the Commonwealth of the Northern Mariana Islands.

» Petitions filed on behalf of current H-1B workers who have been counted previously against
the eap-numerical limitation (cap) within the past six years also do not count towards the
congressionally mandated annual H-1B cap. This includes petitions to extend the amount of
time a current H-1B worker may remain in the United States; petitions to change the terms of
employment for current H-1B workers; petitions to allow current H-1B workers who have
been counted against the cap to change employers; or petitions to allow current H-1B
workers to work concurrently in a second H-1B position.

TALKING POINTS:

e On April 7,2014, USCIS received a sufficient number of petitions to reach the statutory cap
for Fiscal Year (FY) 2015. On the same day, USCIS also received more than 20,000 H-1B
petitions on behalf of persons exempt from the cap under the U.S. advanced degree
exemption. On April 10, 2014, USCIS used a computer-generated random selection process
(commonly known as a “lottery”) to select a sufficient number of petitions needed to meet
the caps of 65,000 for the general category and 20,000 under the U.S. advanced degree
exemption limit.

- mmnmne Formatted: Indent: Left: 0.25", No bullets or
numbering

o USCIS continues to accept H-1B1 Chile and Singapore cap cases, as well as H-1B cap-
exempt cases. .

¢ The initial and extension periods of validity for H-1B specialty occupation petitions are
issued in increments of up to three years. Validity issuance is not to exceed the maximum of
six years, with certain exceptions under American Competitiveness in the Twenty-First
Century Act of 2000 (AC21). For both initial filings and extensions, the validity petiod

Prepared by: Stephanie Doumani, USCIS/SCOPS, Stephanie.M.Doumani@uscis.dhs.gov, (202) 272-1524
Date: July 14, 2014



FOR OFFICIAL USE ONLY

issued to the beneficiary should not exceed the period listed on the Labor Condition
Application (LCA).

e AC21 allows beneficiaries of H-1B petitions to extend their H-1B status beyond the
maximum limit of 6 years and, in certain circumstances, to change employers while their
permanent residence process is pending in either increments of one year or three years.

it Formatted: Indent: Left: 0.25", No bullets or
numbering, Tab stops: Notat 175"

o General fees associated with the filing of an H-1B petition include a base petition fee of
$325, an American Competitiveness and Workforce Improvement Act (ACWIA) fee of
either $1,500/ $750 (required for initial petitions and first extensions for certain
beneficiaries), and a Fraud Prevention and Detection fee of $500 (required for initial petitions
and change of employers; no exceptions). Additionally, the Public Law 111-230 fee of
$2,000 is required for initial petitions or change of employer petitions if the employer has 50
or more employees in the United States and more than 50% of those employees are in H-1B,
L-1A, or L-1B status,

QUESTIONS and ANSWERS:

Question: Is USCIS on track with processing H-1B extension of stay cases within the 60-
day window at the California Service Center and the Vermont Service Center?
RESPONSE: The California Service Center is processing H-1B extensions of stay within the
60-day processing goal. The Vermont Service Center is working diligently to reach the goal as
soon as possible.

Question: Has there been a change in policy regarding guidelines for determining
employer-employee relationships and third-party placement?

RESPONSE: No. Our guidelines for determining eligibility center around the regulations and

our most recently issued 2010 memorandum, “Determining Employer-Employee Relationship (b)(5)

for Adjudication of H-1B Petitions, Including Third-Party Site Placements.” We have not had a
recent ch in policy

Question: Has USCIS issued new guidance regarding defining “Specialty Occupation” and
“Body of Highly Specialized Knowledge”?

RESPONSE: USCIS is currently reviewing its policies and practices related to H-1B
adjudications, including the interpretation of the terms "Specialty Occupation” and "Body of
Highly Specialized Knowledge".

Question: What is the current status of the proposed employment authorization for certain

H-4 dependent spouses of principal H-1B nonimmigrants?

RESPONSE: On May 12, 2014, DHS published a proposed rule in the Federal Register which

would extend the availability of employment authorization to certain H-4 dependent spouses of
principal H-1B nonimmigrants. The extension was limited to H-4 dependent spouses of principal

H-1B nonimmigrants if the H-1B nonimmigrants are either the beneficiaries of an approved

Immigrant Petition for Alien Worker (Form I-140) or have been granted an extension of their
authorized period of admission in the United States under the American Competitiveness in the .
Twenty-first Century Act of 2000 (AC21), as amended by the 21st Century Department of

Prepared by: Stephanie Doumani, USCIS/SCOPS, Stephanie.M.Doumani@uscis.dhs.gov, (202) 272-1524
Date: July 14, 2014
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Justice Appropriations Authorization Act. Cemmentary-waswas Approximately 13.000 public
comments were submitted during the 60-day comment period, which closed on July 11,

2014. USCIS is currently analyzing the comments and determining what, if any, revisions are
needed. While we do not have an estimated date of publication, this rule is an agency priority.

Prepared by: Stephanie Doumani, USCIS/SCOPS, Slephanie.MDoﬁmani@uscis.dhx.gov. (202) 272-1524
Date: July 14, 2014
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This is the number of petitions that USCIS has accepted for this particular type of
cap. Itincludes cases that have been approved or are still pending. It does not
include petitions that have been denied.

Cap Ameunts

The current annual cap on the H-1B category is 65,000. Not all H-1B
nonimmigrants are subject to this annual cap. Please note that up to 6,800 visas
are set aside from the cap of 65,000 during each fiscal year for the H-1B1
program under the terms of the legislation implementing the U.S.-Chile and U.S.-
Singapore Free Trade Agreements. Unused numbers in this pool are made
available for H-1B use for the next fiscal year.

When to File an FY 2015 H-1B Cap-Subject Petition

We will begin accepting H-1B petitions that are subject to the FY 2015 cap on
April 1, 2014. You may file an H-1B petition no more than 6 months in advance
of the requested start date.

How to Ensure USCIS Considers Your H-1B Cap-
Subject Petltlon Properly Filed

Please comply with the following to ensure that your petition is properly filed:

o Complete all sections of the Form 1-129 petition, including the H
Classification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)
and the H-1B Data Collection and Filing Fee Exemption Supplement
(pages 17 through 19). We accept Form 1-129 with a revision date of
November 23, 2010, or later.

o Original signatures, preferably in black ink, are required on each form.

* Include a signed check or money order with the correct fee amount.

o Ensure that all required documentation and evidence is submitted with the
petition at the time of filing to ensure timely processing.

Note: It is your responsibility to ensure that Form |-129 is completed accurately.
Failure to complete Form |-129 with the correct information and provide the
required fees or documentation may result in the rejection or denial of the H-1B
petition.

Additionally, be sure to file the petition at the correct USCIS Service Center.
See section below on “Where to Mail Your H-1B Cap-Subject Petition.”

12



Additional Documents 'Required With Your Petition
Labor Condition Application (LCA)

You must submit a certified Department of Labor (DOL) LCA (Form ETA 9035) at
the time of filing your petition. A copy of the LCA is acceptable.

Note: USCIS encourages petitioners to keep DOL LCA processing times in mind
when preparing the H-1B petition and plan accordingly. If the LCA certified by
DOL is for multiple workers, you must provide the name and USCIS case receipt
number of any alien who has previously utilized the LCA.

Petitioners should be sure to sign the LCA prior to submitting it with the petition
to USCIS.

Please see Department of Labor’s Office of Foreign Labor Certification website
for further information on the LCA process.

Evidence of Beneficiary’s Educational Background

You must submit evidence of the beneficiary’s eddcation credentials at the time
of filing. If all of the requirements for the degree have been met, but the degree
has not yet been awarded, the following alternate evidence may be submitted:

¢ A copy of the beneficiary’s final transcript; or

o A letter from the Registrar confirming that all of the degree requirements
have been met (if the educational institution does not have a Registrar,
such letter must be signed by the person in charge of the educational
records where the degree will be awarded).

If you are indicating that the beneficiary is qualified based on a combination of
education and experience, please provide substantiating evidence at time of
filing.

A Duplicate Copy of the H-1B Petition

You must submit a duplicate copy of your H-1B petition and any subsequent
response to a Request for Evidence or Notice of Intent to Deny (where
applicable) if the beneficiary will be applying for a nonimmigrant visa abroad.
USCIS will not make a second copy if one is not provided.
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You may also choose to submit a duplicate copy of the petition and any
subsequent response to a Request for Evidence or Notice of Intent to Deny
(where applicable), even if the beneficiary is requesting a change of status to H-
1B or an extension of stay, in case the beneficiary later decides to seek visa
issuance abroad or the H-1B petition is approved but the beneficiary’s concurrent
change of status or extension of stay request is denied.

You may review the Department of State website to make sure that the consulate
- indicated on Form 1-129 is able to process the beneficiary’s nonimmigrant visa
application and for any other consulate-specific special instructions.

Multiple or Duplicative Filings

On March 19, 2008, USCIS announced an interim final rule on H-1Bs to prohibit
employers from filing multiple or duplicative H-1B petitions for the same
employee. To ensure fair and orderly distribution of available H-1Bs, USCIS will
deny or revoke multiple or duplicative petitions filed by an employer for the same
H-1B worker and will not refund the filing fees submitted with multiple or
duplicative petitions.

Where to Mail Your H-1B Cap-Subject Petition

You must file your petition at the correct Service Center depending on the
jurisdiction of the H-1B beneficiary’s work location(s) as specified in the petition. -
We have established specific mailing addresses for purposes of identification and
processing of H-1B cap-subject cases.

To determine which jurisdiction you are in, see our Web page Direct Filing
Addresses for Form 1-129, Petition for Nonimmigrant Worker.

Note: A separate mailing address has been established for certain types of
educational or nonprofit organizations which file H-1B petitions on behalf of
beneficiaries that are exempt from the H-1B numerical limitations.

Please read the filing instructions very carefully. If you file your petition
incorrectly, we will reject the petition. Rejected petitions will not retain a filing
date and will not be counted toward the H-1B cap.

Required Fees

There are different fees depending on the type of H-1B petition you are
submitting. Please refer to H-1B Data Collection and Filing Fee Exemption
Supplement (pages 17-19 of Form |-129) for detailed instructions on fees.

The following fees may be required with a cap-subject petition:

~
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Base filing fee:

o $325

American Competitiveness and Workforce Improvement Act of 1998
(ACWIA) fee:

(see H-1B Data Collection and Filing Fee Exemption Supplement, Part B);
o $750 for employers with 1 to 25 full-time equivalent employees, unless

exempt -

o $1,500 for employers with 26 or more full-time equivalent employees,
unless exempt

| Fraud Prevention and Detection fee:

o $500 to be submitted with a request for initial H-1B stafus or with a
request for a beneficiary already in H-1B status to change employers
(does not apply to Chile/Singapore H-1B1 petitions)

Public Law 111-230:

e $2,000 to be submitted by a petitioner which employs 50 or more
employees in the United States where more than 50 percent of its
employees in the United States are in H-1B or L-1 nonimmigrant status.

» must be submitted with a request for initial H-1B status or a request for a
beneficiary already in H-1B status to change employers

Premium Processing fee: .
o $1,225 for employers seeking Premium Processing Service
Checks |

Make checks payable to the Department of Homeland Security, dated within the
last 6-months, and include the proper guarantee amount and signature.

Money Orders
Money orders must be properly endorsed.

Non-payable Checks or Other Financial Instruments

USCIS will reject all applications or petitions submitted with the incorrect filing
fee. Rejected petitions and petitions in which the check or other financial
instrument used to pay the filing fee is returned as non-payable will not retain a
filing date. See 8 CFR 103.2(a)(7)(i).

While petitioners are generally provided the opportunity to correct a fee
deficiency,.pursuant to the regulations, the filing date is not established until and
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unless the fee deficiency has been corrected. H-1B cap-subject petitions with
non-payable fees will be given a new filing date the day the fee deficiency has
been corrected, as long as the cap has not been met. If the new filing date is
after the cap has been met, the petition will be rejected.

Premium Processing Service

H-1B petitions are eligible for the Premium Processing Service. Petitioners may
choose to file a Request for Premium Processing Service (Form 1-907) to have
their petition processed within 15 calendar days. To request premium processing
submit:
o the Form 1-907 and
o the filing fee of $1,225 (this fee is in addition to the required base filing and
other applicable fees and cannot be waived).

You can file the Form 1-907 and corresponding fee:

o at the same time as Form 1-129 or
o at any time after you file Form [-129 while it is still pending.

If filed after the Form |-129, be sure to include the receipt number (e.g., EAC 12
123 51234) of the Form 1-129 in the pertinent section of Form 1-907.

Note: We will only accept the 08/10/09N (or later) edition of Form 1-907.

Please see the link to the right for more information concerning the Premium
Processing program.

Organizing your H-1B package

Clearly label all H-1B cap cases, preferably in red ink, on the top margin of Form
I-129. Use the following codes:

e Regular Cap (65,000 regular cap cases, not including Chile/Singapore cap
cases) ' .
* C/S Cap (Chile/Singapore H-1B1s)

e U.S. Master’s (20,000 exemption for beneficiaries with U.S. master’s or
higher degrees) ‘

A separate check for each applicable filing fee (Form I-129, Premium Processing,
Fraud Fee, ACWIA fee, and Public Law 111-230) is preferred. Applicable fees
should be stapled to the bottom right corner of the top document.
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Preferred order of documents at time of submission:

Form 1-907 (if filing for Premium Processing Service)

Form G-28 (if représented by an attorhey or accredited representative)
Form 1-129, Petition for a Nonimmigrant Worker
Addendums/Attachments

H Classification Supplement to Form |-129 and/or Free Trade Supplement
(for H-1B1 Chile-Singapore petitions)

H-1B Data Collection and Filing Fee Exemption Supplement

All supporting documentation to establish eligibility

Provide a Table of Contents for supporting documentation

¢ Tab items as listed in Table of Contents

¢ Arrival-Departure Record (Form |-94) if the beneficiary is in the U.S.

o SEVIS Form 1-20 if the beneficiary is a current or former F-1 student or
F-2 dependent

¢ SEVIS Form DS-2019 if the beneficiary is a current or former J-1 or J-2
o Form |-566 if the beneficiary is a current A or G nonimmigrant

o DOL certified LCA, Form ETA 9035

o Employer/attorney/representative letter(s); and

e Other supporting documentation.

Duplicate copy of the petition, if necessary. Clearly identify the duplicate
copy of the petition as “COPY”, so that it is not mistaken for a duplicate
filing.

How to mail multiple petitions together

If multiple petitions will be included in the same courier service or Post Office
package, please place individual petitions into separate envelopes within the
package. Individual petition envelopes should be marked with the following
labels to reference the type of petition:

Master's Premium
Master's

Regular Premium
Regular
Chile/Singapore
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Filing Tips:

Form G-28, Notice of Entry of Appearance as Attorney or Representative

If the petitioner will be represented by an attorney or other accredited
representative, a properly executed Form G-28 should be submitted. Each Form
G-28 should include the following:

All sections completed
The printed name and signature of the representative
The original signature of the petitioner.

Form 1-129, Petition for a Nonimmigrant Worker

Complete all sections of the form accurately.

H-1B cap petitions and advanced degree exemption petitions for the FY15
cap must include an employment start date of no earlier than October 1,
2041, and no earlier than six months before the requested employment
start date. H-1B petitions requesting an earlier employment start date or a
start date of “As Soon As Possible” or “ASAP” will be rejected.

Ensure that the petition is properly signed. Please see the Related Links
section for more information on properly signing the petition.

Petitioners should enter their own address in Part 1, question 3 of the

Form |-129 to ensure that the |-797 receipt and approval notices are sent

to the petitioner.

Please note: Using an address other than the petitioner's address as the
mailing address may cause processing delays related to the Validation
Instrument for Business Enterprises (VIBE), as VIBE automatically uses *
the address provided on the petition to validate the petitioner’s current
location. If petitioners use an attorney’'s address as the mailing address on
the 1-129 petition, a cover letter should be included with the filing that
clearly indicates the current address of the petitioner. This information will
be used to assist the Immigration Services Officer (ISO) in completing a
manual check in VIBE using the petitioner’s address. In addition, if an

attorney's address is used as the petitioner's mailing address on the form, -

the petitioner will not receive any 1-797 notices.

Ensure the beneficiary's name is spelled properly and that his/her date of
birth is displayed in the proper format (mm/dd/yyyy). Also, country of
birth/citizenship and the 1-94 number (if applicable) should be reviewed for
accuracy.
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If the beneficiary will ultimately be seeking issuance of a visa at a consular
office abroad, a copy of the petition and supporting documentation should
be included with the filing. For cases where the beneficiary will be seeking
a change of status or extension of stay in the United States, you may still
choose to submit a duplicate copy in the event the beneficiary will be
seeking issuance of a visa at a consular office abroad subsequent to the
approval of the change of status or extension of stay is suggested, but not
necessary.

If the beneficiary is seeking an extension or change of status, the petition
should include evidence (e.g. Form 1-94 or Form I-797 approval notice) to
establish that the beneficiary will have maintained a valid nonimmigrant
status through the employment start date being requested.

The petitioner should include a copy of the beneficiary’s valid passport.

H Classification Supplement to Form 1-129 (pages 11 and 12 of Form 1-129)

Please be sure to complete all sections of the form accurately.

In listing previous periods of stay in H/L classification (question 3), please
also include the actual nonimmigrant classification held (e.g. H-1B or L-1).

Petitioner must sign the form, preferably in black ink.

H-1B Data Collection and Filing Fee Supplement form (pages 17 through 19
of Form 1-129)

Please be sure to complete all sections of the form accurately.

Please enclose page 17 through 19 of the Form |-129 (with a revision date
of November 23, 2010 or later).

Be sure to answer appropriately in Part A, question 2 and Part C, question
2 if the beneficiary has earned a master’s degree or higher from a U.S.
educational institution as defined in 20 U.S.C. 1001(a).

. If the answer to the first question in Part D on page 19 is “No,” that the

beneficiary will not be assigned to work at an off-site location, then
responses to the remaining two questions in Part D are not required.

Form 1-907, Request for Premium Processing

Please be sure to complete all sections of the form accurately with original
signatures. Note: We will accept the 08/10/09 edition of Form 1-907 (or
later). ' |

The representative may sign in both Parts 3 and 4 of the Form I-907 if
there is a valid Form G-28 with the filing. Otherwise, the petitioner's
signature is required. Preferably, the signature(s) should be in black ink.

Please include a copy of the Form I-129 receipt notice along with the Form
I-907 when Form |-907 is filed after the filing of Form 1-129.
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Questions and ANSWErS  fued

Extension of Post Completion Optional Practical Training (OPT) and F-1
Status for Eligible Students under the H-1B Cap-Gap Regulations

Introduction

These Questions & Answers address the automatic extension of F-1 student ?tatus in the United States for
certain students with pending or approved H-1B petitions (indicating a request 'for change of status from
F-1 to H-1B) for an employment start date of October 1, 2014 under the’lilscal Year (FY) 2015 H-1B cap

H
Q1. What is “Cap—Gap” and how does it occur? ;Sll
Al. An employer may not file, and USCIS may not accept,lan H-1B petmon submitted more than six
months in advance of the date of actual need for the beneficiar
earliest date that an employer can file an H-1B cap-subject petltlon

cis s servtc.es or training. As;a result the
Apnl 1, for the following fiscal
year, starting October 1. If USCIS approves the H-1B petition andllh

e accompanymg change of status
request, the earliest date that the student maxlstart the approved H- lB employment is October 1. The
period of time when an F-1 student’s status andl ‘Bl'ks 51uthonzat|on expgre through the start date of their
approved H-1B employment period is known as) E’Ethgeigi‘(lapi(};ap” 4 i I
: d
Q2. What is the “Cap-Gap” ‘extension? t}* : gglgg mwmm p
A2. Current regulations allow;egr‘tgg gstudents with pge!ndlng or approved H-1B petitions to remain in F-1
status during the period of fitne whenian F-1 student § status and work authorization would otherwise
explre through the startfdatea of their approved H-1B employment period. This is referred to as filling the
“cap-gap,” meaning the rggulatlons prdvnde a way of ﬁllmg ithe “gap” between the end of F-1 status and

the beginning of H-1B statu st g' I J}mtl"ermse occuphf F-1 status is not extended for qualifying

students. gll lﬁmmi H 3 n ig E u lm

h
Q3. Whncih petitions anhg‘ : eheficia 3quahfy for a cap-gap extension?
A3. H,.lB titions that are b gly ﬁled Qn[behalf of an eligible F-1 student, that request a change of

status to lB on October 1 q‘h% fora p gap extension.

Timely filed mm i
was filed during the
1 duration of status (D/S aadrimssmn was still in effect (including any period of time during the academic
course of study, any authoxpzed periods of post-completion Optional Practical Training (OPT), and the 60-
day departure preparatios penod commonly known as the “grace period”).

st

ﬁhat the H-1B) petition (indicating change of status rather than consular processing)

Once a timely filing has been made, requesting a change of status to H-1B on October 1, the automatic
cap-gap extension will begin and will continue until the H-1B petition adjudication process has been
completed. If the student’s H-1B petition is selected and approved, the student’s extension will continue
through September 30. If the student’s H-1B petition is denied, withdrawn, revoked, or is not selected,
the student will have the standard 60-day grace period from the date of the rejection notice or their
program end date, whichever is later, to prepare for and depart the United States.

1-1B accepgtance period which begins April 1, 2014 while the student's authorized F- -
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Students are strongly encouraged to stay in close communication with their petitioning employer during
the cap-gap extension period for status updates on the H-1B petition processing.

Q4. What if I do not qualify for the “Cap-Gap” extension?

A4. F-1 students who do not qualify for a cap-gap extension, and whose periods of authorized stay expire
before October 1, are required to leave the United States, apply for an H-1B visa at a consular post
abroad, and then seek readmission to the United States in H-1B status, for the dates reflected on the
approved H-1B petition.

QS. How does a student covered under the cap-gap extension obtain proof of continuing status?
AS5. The student should go to their Designated School Official (DSO) with evidence of a timely filed H-
1B petition (indicating a request for change of status rather than for consularip}ocessmg) such as a copy
of the petition and a FedEx, UPS, or USPS Express/certified mail recelpt he student’s DSO will issue a
preliminary cap-gap 1-20 showing an extension until June 1. !; iri m

A .

If the H-1B petition is selected for adjudlcatlon the student should return to hlS%l"hCl‘ DSO with a copy
of the petitioning employer’s Form [-797, Notice of Action, wnth a‘«vahd receipt niuzmber indicating that
the petition was filed and accepted. The student’s DSO wsll' issue a new cap-gap I- 20%1}1dlcatmg the
continued extension of F-1 status. y mg 3{ e'im 4 im p
! iih
Q6. Is a student who becomes eligible for an automatic cﬁgg}gapleyzt:u;smn of status and employment
authorization, but whose H-1B petition is subsequently rejectea denied or revoked, still allowed the
60-day grace period? Wi, il b
A6. If USCIS denies, rejects, or revokes an Hg{li [petmon filed on behalflﬁ)’f an F I student covered by the
automatic cap-gap extension of status, the studqh \{'xllih&ve the standard 6Q;,day grace period (from the
date of the notification of the denial, rejection, 3§i{evoc§§no§1} of the petitio %) before he or she is required to
depart the United States. Q% ﬁi%w n%ﬂm{ Ew,, 3
Uy of
For denied cases the 60- day$ ii Lmd does not aégly to an F-1"Student whose accompanying change of
status request is denied, d e to the dlscovery of a statu ‘vnolatlon misrepresentation, or fraud. The student
in this situation is not éhglbie for the é tomatic cap-gap,extensmn of status or the 60-day grace period.
Similarly, the 60-day grace per= g a% aut(}rﬁatlc cap-gap extension of status would not apply to the case
of a student whiose? ,pegtijgtlon was sre oked en agﬁndmg of a status violation, fraud or
mlsreprese tatlon*dlscox'iered followmg approval In both of these instances; the studeént would be
reqmred 10 [eave the Umtcgii I{Sﬁtes n’i%l}ieiﬁlatelgy
i

siu ents travel outji%e the Un},itigd States during a cap-gap extension period and return in
F-l status"w im
A7.No. A student$ granted a capég p extension who elects to travel outside the United States during the
cap-gap extensnongpergod will not be able to return in F-1 status. The student will need to apply for an H-
1B visa at a consulat pf)st abroad prior to returning. As the H-1B petition is for an October 1 start date,

the student should be prié{;ared to adjust his or her travel plans, accordingly.

Q8. What if a student’s post-completion OPT has expired and the student is in a valid grace
period when an H-1B cap-subject petition is filed on their behalf? It appears that F-1 status
would be extended, but would OPT also be extended?

A8. No. F-1 students who have entered the 60-day grace period are not employment-authorized. If an H-
1B cap-subject petition is filed on the behalf of a student who has entered the 60-day grace period, the
student will receive the automatic cap-gap extension of his or her F-1 status, but will not become
employment-authorized (since the student was not employment-authorized at the time H-1 petition was
filed, there is no employment authorization to be extended).
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Q9. Do the limits on unemployment time apply to students with a cap-gap extension?
A9: Yes. The 90-day, or 120-day for STEM OPT, limitation on unemployment during the post-
completion OPT authorization continues during the cap-gap extension.

Q10. What is a STEM OPT extension?
AI0. F-1 students who receive science, technology, engineering, and mathematics (STEM) degrees
included on the STEM Designated Degree Program List, are employed by employers enrolled in E-
Verify, and who have received an initial grant of post-completion OPT employment authorization related
to such a degree, may apply for a 17-month extension of such authorization. F-1 students may obtain
additional information about STEM OPT extensions on the Student and Exchange Visitor Program
website at www.ice.gov/sevis. ' 15 m

f
Q11. May a student eligible for a cap-gap extension of post-completloi%i()PT employment
authorization and F-1 status apply for a STEM OPT extension whllen g*or she is in the cap-gap
extension period? i *l%%% i
All. Yes. However, such application may not be made once the  £ap-gap extensmn period is terminated
(e.g., if the H-1 petition is rejected, denied, or revoked), and;the student has enteredz the 60-day departure
preparation period. ﬁ%;i %‘ 3

pt”

Q12. In recent years, employers have been able to‘ﬁile lglii'lB cap-sti'pject petitions after prrll 1,and
have not always requested an October 1 start date. Howeive hsqume stlidents’ OPT end dates were
nevertheless shortened to September 30, even though their H;}B employment would not begin until
a later date. What should the student do* tp correct this? i g ]ha
AI2. The student should contact their DSO. The;u ﬁo may request a de}t a fix in SEVIS by contacting the

SEVIS helpdesk. 'L%E Emmgi ™ L §§551

Q13. If the student has an approved H-1B petlti n anfljchang el i"istatus, but is laid off/terminated
by the H-1B employer before the effectwe date, ahdj?the student fhas an unexpired EAD issued for
post-completion OPT, can’ the §tude t retrieve an}@unused OPT?
Al3.Yes. The student w1]l remam in stﬁient status and can continue working OPT using the unexpired
EAD until the H-1B change’?f status oes into effect. student also needs to make sure that USCIS
receives a withdrawal requestuﬁ.'%m tllér et tgthner beforejfhie H-1B change of status effective date. This
will prevent the student from changmg to'H: Blstatug“’Once the petition has been revoked, the student
must provnde thgen! DS@lWlth a coﬁy’o the USCIS acknowledgement of withdrawal (i.e., the notice of
revocatlon')i The DSO mayithen requiéstza data fix in SEVIS, to prevent the student from being terminated
in SEVISZ(ﬁ\ the H-1B effec r\ date, byteontai:tmg the SEVIS helpdesk.

)
If USCIS do%s ?t receive the &n drawa request prlor to the H-1B petition change of status effective
date, then the st dent will need {cg stop working, file a Form I-539 to request reinstatement, and wait until

the remstatementsrequest is appi'qved before resuming employment.

~,;:.."'

29

Q14. If the student flnds a dew H-1B job, can he or she continue working with his/her approved
EAD while the data fix i ;m 'SEVIS is pending?
Al4. Yes, if the (former) H-1B employer timely withdrew the H-1B petition and the following conditions
are true:

» the student finds employment appropriate to his or her OPT;

» the period of OPT is unexpired; and

» the DSO has requested a data fix in SEVIS.

Note: If the student had to file Form I-539 to request reinstatement to F-1 student status, the student may
not work or attend classes until the reinstatement is approved.
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Q15. Can the student work past October 1 on their OPT (their EAD card will still show the original

end date) if the request to change the end date back is pending?

AlS. If the H-1B revocation occurs before October 1, the student may continue working while the data fix

remains pending, because the student will still be in valid F-1 status.

If the H-1B revocation occurs on or after October 1, the student will need to stop working before October

1, apply for reinstatement, and wait until the reinstatement request is approved before resuming
employment.

Q16. Are students in valid F-1 status while the request to change the OPT end date is pending?
Al6. If the H-1B revocation occurs before the H-1B change of status effectwe date the student is still
deemed to be in F-1 status while the data fix is pending. f’s

!i
If the H-1B revocation occurs after the H-1B change of status effectlve liate ithe student will not be in
valid F-1 status and will therefore either need to apply for remstatement or depart the United States.

- USCIS - ‘ﬁﬂg h*z‘,i . i "Iiﬂ%
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USCIS Announcement Regarding Premium
Processing for H-1B Cap-Subject Petitions

The filing period for H-1B petitions subject to the fiscal year (FY) 2015 numerical cap
begins on April 1, 2014. USCIS anticipates that it may receive more than 65,000 cap-
subject H-1B petitions and more than 20,000 petitions filed on behalf of individuals with
a U.S. master's degree or higher between April 1-7, 2014.

USCIS provides premium processing service for certain employment-based petitions
and guarantees a 15-calendar-day processing time. Due to the historic premium
processing receipt levels, combined with the possibility that the H-1B cap will be met in
the first 5 business days of the filing season, USCIS has temporarily adjusted its current
premium processing practice. To facilitate the prioritized data entry of cap-subject
petitions requesting premium processing, and in accordance with 8 CFR 103.7(e)(3)(ii),
USCIS is announcing that premium processing for cap-subject H-1B petitions, including
H-1B petitions seeking an exemption from the fiscal year cap for individuals who have
earned a U.S. master’s degree or higher, will begin on April 21, 2014.

USCIS will continue to accept Form 1-907, Request for Premium Processing

Service, with fee, concurrently with the Form [-129, Petition for Nonimmigrant Worker,
during the time period that premium processing is unavailable - from April 1- 20, 2014.
Petitioners may also upgrade a pending H-1B cap petition to premium processing once
a receipt notice is issued. All requests for premium processing received between April
1-20 2014, will be adjudicated when premium processing begins on April 21, 2014,

While the Form |-797 receipt notice may indicate the date that the premium processing
fee is received, the 15-day processing period set by 8 CFR 103.7(e)(2) will not begin
“until April 21, 2014. The 15-day processing period for premium processing service for
H-1B petitions that are not subject to the cap, or for any other eligible classification,
continues to begin on the date that the request is received.
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USCIS Reaches FY 2015 H-1B Cap
Release Date: faaf? |

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it
has received a sufficient number of H-1B petitions to reach the statutory cap of 65,000 for fiscal
year (FY) 2015. USCIS has also received more than 20,000 H-1B petitions filed on behalf of
persons exempt from the cap under the advanced degree exemption.

USCIS received approximately numberj H-1B petitions during the filing period, including
petitions filed for the advanced degree exemption. On L_NG date], USCIS used a computer-
generated random selection process (commonly known as a “lottery™) to select a sufficient -
number of petitions needed to meet the 65,000-general category cap, and 20,000 under the
advanced degree exemption limit. For cap-subject petitions not randomly selected, USCIS will
reject and return the petition with filing fees, unless it is found to be a duplicate filing.

The agency conducted the selection process for advanced degree exemption petitions first. All
advanced degree petitions not selected were part of the random selection process for the 65,000
limit.

As announced on {date], 2014, USCIS has temporarily adjusted its premium processing practice.
To facilitate the prioritized data entry of cap-subject petitions requesting premium processing,
USCIS will begin premium processing for H-1B cap cases on April 21, 2014. For more
information on premium processing for FY 2015 cap-subject petitions, please see the related
USCIS Alert.

USCIS will continue to accept and process petitions that are otherwise exempt from the cap.
Petitions filed on behalf of current H-1B workers who have been counted previously against the
cap will not be counted towards the congressionally-mandated FY 2015 H-1B cap. Accordingly.
USCIS will continue to accept and process petitions filed to:

. extend the amount of time a current H-1B worker may remain in the U.S.;
. change the terms of employment for current H-1B workers;

. allow current H-1B workers to change employers; and

. allow current H-1B workers to work concurrently in a second H-1B position.

U.S. businesses use the H-1B program to empld;y foreign workers in specialty occupations that
require theoretical or technical expertise in specialized fields including, but not limited to:

scientists, engineers, or computer programmers.

For more information on USCIS and its programs, please visit www.uscis.gov or follow us on
Twitter (@uscis), YouTube (/uscis) and the USCIS blog The Beacon
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USCIS Update [1

USCIS Reaches FY2015 H-1B Cap

WASHINGTON--U.S, Citizenship and Immigration Services (USCIS) announced today that it has
received a sufficient number of H-1B petitions to reach the statutory cap for fiscal year (FY) 2015.
USCIS has also received more than 20,000 H-1B petitions filed on behalf of persons exempt from the cap
under the U. S. advanced degree exemption.

Before running the random selection process, USCIS will complete initial data entry for all filings
received during the filing period ending on April 7, 2014, Due to the high number of petitions, USCIS is
not yet able to announce the precise day on which it will conduct the random selection process.

USCIS will carry out the computer-generated random selection process for all cap-subject petitions
received. USCIS will select the number of petitions needed to meet the caps of 65,000 for the general
category and 20,000 under the advanced degree exemption limit. USCIS will reject, and return filing fees
for all cap-subject petitions which are not randomly selected, unless found to be a duplicate filing.

The agency will conduct the selection process for advanced degree exemption petitions first. All
advanced degree petitions not selected will be part of the random selection process for the 65,000 limit.

USCIS will continue to accept and process petitions that are otherwise exempt from the cap. Pursuant to
the Immigrant and Nationality Act, petitions filed on behalf of current H-1B workers who have been
counted previously against the cap will not be counted towards the congressionally-mandated FY 2015 H-
1B cap. Accordingly, USCIS will continue to accept and process petitions filed to:

extend the amount of time a current H-1B worker may remain in the U.S.;
change the terms of employment for current H-1B workers;

allow current H-1B workers to change employers; and

allow current H-1B workers to work concurrently in a second H-1B position.

b)(5
U.S. businesses use the H-1B program to employ foreign workers in specialty occupations that require ( )( )

theoretical or fechnical expertise{ in specialized fields including, but not limited to: scientists, engineers, or __..-~] Comment [U1]):
computer programmers. FOROCC:

For more information on USCIS and its programs, please visit www.uscis.gov or follow us on Twitter
(duscis), YouTube (uscis) and the USCIS blog The Beacon.

- USCIS -
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USCIS to Accept H-1B Petitions for Fiscal Year 2015 Beginning April 1, 2014
Petitioners are Reminded to Follow Regulatory Requirements

WASHINGTON—U.S. Citizenship and Immigration Services (USCIS) announced today that it will begin
accepting H-1B petitions subject to the Fiscal Year (FY) 2015 cap on April 1,2014. Cases will be considered
accepted on the date that USCIS takes possession of a properly filed petition with the correct fee. USCIS will
not rely upon the date that the petition is postmarked.

The Congressionally-mandated cap of H-1B petitions for FY 2015 is 65,000. The first 20,000 H-1B
petitions filed on behalf of individuals with U.S. master’s degree or higher are excempt from the
65.000 cap.

Based on feedback from a number of stakeholders, USCIS anticipates that it may receive more
petitions than the H-1B cap during the first five business days of this year’'s program. USCIS will
monitor the number of petitions received and notify the public of the date on which the numerical
limit of the H-1B cap has been met, as the final receipt date. 1f an excess of petitions is received.
USCIS will use a lottery system to randomly select the number of petitions required to reach the
numerical limit. USCIS will reject petitions that are subject to the cap and are not selected, as well
as petitions received after it has the necessary number of petitions needed to meet the cap. USCIS
used the lottery for the FY2014 program last April.

In addition. H-1B cap cases can continue to request premium processing concurrently. Due to the
historic premium processing receipt levels, combined with the possibility that the H-1B cap will be
met in the first 5 business days of the filing season, USCIS has temporarily adjusted its curvent
premium processing practice. To facilitate the prioritized data entry of cap-subject petitions
requesting premium processing. USCIS will begin premium processing for H-1B cap cases on April
21.2014. For more information on premium processing for FY 2015 cap-subject petitions. plcasc
see the USCIS Alert.

H-1B petitioners should follow all statutory and regulatory requirements as they prepare petitions.

in order to avoid delays in processing and possible requests for evidence. USCIS has developed

detailed information. including an optional checklist to assist in the completion and submission of a

FY 2015 H-1B petition. The processing worksheet is available on the USCIS website, (b)(5)
WWAW.USCIS.BOV.

{ comment [ua}:
U.S. businesses use the H-1B program to employ foreign workers in specialty occupations that require theoreticql"' For 0CC:
or technical expertise fin specialized fields, including, but not limited to: scientists, engineers, or computer :
programmers.
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For more information on the H-1B nonimmigrant visa program and current Form 1-129 processing
times, visit the H-1B FY 2015 Cap Season Web page or call the National Customer Service Center
at (800) 375-5283.

-USCIS -
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USCIS Update oATEl

USCIS Continues to Accept FY 2015 H-1B Petitions

WASHINGTON--U.S, Citizenship and Immigration Services (USCIS) today announced it continues to
accept H-1B nonimmigrant petitions that are subject to the fiscal year (FY) 2015 cap. The agency began
accepting these petitions on April 1, 2014. Y\

éongressionally mandated
emption.
N

USCIS is monitoring the number of petitions received that count tow:
annual H-1B cap of 65,000 and the 20,000 U.S. master’s degree or

FeY :\ ——"N
USCIS has received approximately (XXXXX) H-1B petitions counting toward the 65,000 cap, and
approximately (XXXX) petitions toward the 20,000 cap exemptlon for individuals with advanced

degrees. / \\ 5

/
U.S. businesses use the H-1B program to employ forelgn S lwzpectajty occupationg that require
theoretical jor technical expertise, Such workers include, but n\oﬂrmlted to, scientists, engineers, and

computer programmers, among others. .

USCIS will provide regular updates on the pr ingef FY 2015 H-lﬂﬁéﬁﬁﬁns. These updates and
helpful ﬁling information can be found at USCIS!s %&ghlnghtmg -1B program. Should
USCIS receive the number of petitions needed to\ieet the cap, itwill isste an update advising the public
that the FY 2015 H-1B cap has.been met and notl\g\l /e{:bl ic o e “final receipt date.”

The date USCIS mformstl{e publlcﬁgat\the cap has %n reached may differ from the actual final receipt

date. <;f~~ \\_,7

If necessary, USCIS may randqnily th?’numbe petitions received on the final receipt date that
will be considefed for final mclusw ithin the-cap, The agency will reject petitions subject to the cap

that are npt, ‘gelected, asx"eh“as those f \gzg/:d after the final receipt date. Whether a petition is received
by the ﬁnﬂl receipt date wi b\ébas:(i\&k e USCIS physically receives the properly filed petition,
not the datcthat the petition as\go tm }dy

Cases for prem{\ processing a!%tcr processing of certain employment-based petitions and appllcatlons)
of H-1B petitions filed during a initial five-day filing window are undergoing a lS-day processing penod
that began April [insert date). ol‘ all other H-1B petitions filed for premium processing, the processing

period begins on the dntg he properly filed petition is physically received at the correct USCIS
Service Center.

Meanwhile, petitions filed by employers who are exempt from the cap, as well as petitions filed on behalf
of current H-1B workers who have been counted previously against the cap within the past six years, will
not count toward the cap.

For more information on USCIS and its programs, visit www.uscis.gov.

- USCIS -
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